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Notifications for updating the 
Maritime mobile Access and 
Retrieval System (MARS)



How are MARS and the maritime publications 

kept up-to-date?



Regular Notifications

from Administrations to the BR



Accurate up-to-date notifications from Administrations 

Essential for maritime industry:

- Safety of life at sea

- Crew onboard ships 

- Search and rescue authorities 

- Port authorities etc.



Q: Who can notify information the ITU?

Only Administrations of ITU Member States

with jurisdiction over the stations or, entities officially 

designated by Administrations can make a notification



In view of the importance of this information, particularly with regard to safety

• Administrations shall immediately notify the BR of changes in the 
operational information in List IV (Coast stations) and List V (Ship stations)

• For ship data published in List V and MARS, administrations shall 
communicate changes at least once a month

Administration notification provisions (RR 20.16)



The Radio Regulations are free to download on MARS



Ship stations

Coast stations

Search and Rescue aircraft

AIS Aids to Navigation

Accounting Authorities Information

Notifying Administration information

Types of information notified by Administrations



1. Ship owner/operator 
applies to their 
Administration for a ship 
station license

2. Administration issues 
license (RR Article 18) 
in accordance with their 
national criteria and 
legislation 

Administration issues unique 
vessel identifiers 
i.e. call sign and MMSI
(RR Article 19)  
(Rec ITU-R M.585)

3. Administration notifies 
ITU of ship station 
particulars for recording 
in MARS and Publication 
in List V 

Overview of Ship Station Licensing and Notification Processes

https://www.itu.int/rec/R-REC-M.585/en


Ship Station License Requirements

Includes the ship station licence 

prescribed by Article 18 (Licences)

Article 51 and Appendix 16

Specify the documents to be carried onboard ships 



Appendix 16 to the RR:

Ship stations shall be provided with the licence prescribed by 

Article 18

Under Article 49 of the Radio Regulations:
Ship stations may be subject to inspection

Licence issued by Administration should be 
available for inspection



Formation of call signs



Assignment and use of identities in the maritime mobile service 
Recommendation ITU-R M.585-9

Provides guidance to administrations for the assignment identities for 
maritime mobile service

https://www.itu.int/rec/R-REC-M.585-9-202205-I/en


3. Valid Information accepted into ITU maritime database

2. Data received by BR is validated

If a notification contains errors, ITU reverts to the Administration 

for clarification and to provide assistance

1.  Data notified by Administrations to ITU BR

(Txt/Excel file, or Word/PDF notification forms)

General Notification Process:



See “How to notify” link for each type of station:

• Coast Stations

• Ship Stations

• Search and Rescue (SAR) Aircraft Stations

• AIS Aids to Navigation (AtoN)

Guide on the notification processes available on MARS



Ship Stations Notifications

Notifications can be made using individual 
Word or PDF form documents

Notifications can be made by
electronic submission (txt notification file)

Recommended!



Document notification form in MS Word Description of fields

Ship station notifications document form

https://www.itu.int/en/ITU-R/terrestrial/mars/Documents/Ship%20Station%20Notification%20form-original.pdf
https://www.itu.int/en/ITU-R/terrestrial/mars/Documents/Explanation%20of%20the%20fields%20to%20be%20notified%20for%20ship%20stations.pdf


Ship station notifications electronic txt format

File format = UTF-8 ASCII text file

“ASCII printable characters” only accepted e.g. no accents

AC “Action code” field + 34 ship station data fields

Data Elements for Electronic TXT File Submission 

https://www.itu.int/en/ITU-R/terrestrial/mars/Documents/Data_elemens_for_electronic_submission.pdf


• Field delimiter: Semicolon (;)

• Multiple occurrences in one field separated by: Comma (,)

• Ship Record delimiter: New line

Example of a notification line for 1 ship station:

A;DIVA MARIA;MPBP2;;235039142;;;G;;;;PL;YAT;;;;;;;;GRAHAM;;;235039142;;8;MRS D PELHAM BURN,FLAT 5,35 ELM 

PARK GARDENS,SW10;0207 3514845;;;3;VHFPORT,RADAR,EPIRB406,VHFDSC;9D0D481E70000C5;982359000

Administrations may notify using 2 file options:

Option 1: “Batch file” - updates to the database are notified by the “Action Codes” A (Addition), M 
(Modification) and S (Suppression) accordingly; or 

Option 2: “Re-load file” - the complete list of ship stations for a flag is notified. Therefore, the new list 
completely replaces the existing one. For Option 2 the “Action Code” A (Addition) is used for all ship 
stations

Ship station notifications electronic txt format



SHIP NAME

ACTION CODE: 
A, M or S

CALL SIGN MMSI

NOTIFIER
ADMINISTRATION

The 34 semicolon 
separated fields 
should always 
exist in the file. 

ACTION CODE
always “A” for 
re-load files

Ship station notifications electronic txt format



Note: Administration records can be downloaded from MARS

May be used as the basis for electronic txt notifications



• Action Code (AC)

(A = add new ship station, M = modify existing ship station, S = suppress/delete existing ship)

• Field 1 - Ship (vessel) name

• Field 2 - Call sign (if assigned)    AND/OR   Field 4 - MMSI (if assigned)

• Field 7 - Notifying Administration 

Minimum fields for all ship station notifications



Recommended additional ship stations fields

Administrations 

recommended to provide 

all information which may 

assist ships in distress

Information is important for 

Safety of Life at Sea



Demonstration of ship station notification electronic file 

using Excel

Data elements for electronic notification link

Preface and Reference Tables link

Data elements and Preface and Reference Tables 

may be used as a guide

https://www.itu.int/en/ITU-R/terrestrial/mars/Documents/Data%20Element%20for%20electronic%20submission.pdf
https://www.itu.int/en/ITU-R/terrestrial/mars/Documents/Preface.pdf


35 ship station data fields including action code

More ship data provided by Administration

= 
Greater information available for search &  rescue 

Data Elements for Electronic TXT File Submission 

Demonstration ship station notification electronic file 

generated using Excel

https://www.itu.int/en/ITU-R/terrestrial/mars/Documents/Data_elemens_for_electronic_submission.pdf


1. Open Excel spreadsheet 

2. On the first row enter in the first column “AC” (Action Code), followed by numbers 1 to 34 i.e the 34 

notification data fields

Note:

Each horizontal row contains 1 ship record      

Each column contains 1 data field

Ship 1 particulars

Ship 2 particulars

34 Notification Data FieldsAC (Action Code)



Field Description of Fields Data to be entered REMARKS

AC.* Action Code A A – ADDING A NEW SHIP STATION

1.* Ship (Vessel) Name LARA VENTURE

2.** Call Sign VRIJ7 REFER TO RR 19.55

4.** MMSI Number 477434300

5 Inmarsat Number(s) 773230382

7.* Notifying Administration CHN

11 General Classification MM MM – MERCHANT MARINE VESSEL

13 Nature of Service CP CP – PUBLIC CORRESPONDENCE

18 Accounting Authority Identification Code 
(AAIC)

HX13

20 Owner Name OCEAN SHIPPING
LTD
WAN CHAI, HONG 
KONG

24 Vessel Identification number 9512575 IMO number or national registration 
number

25 Gross Tonnage 52718 Total enclosed space or internal 
capacity of a vessel, calculated in the 
terms of  “tons” of 100 cubic feet 
each

26 Emergency Contact Person ashore (Name 
& Address)

CAPT. XIAO XI
HENNESEY ROAD
WAN CHAI, HONG 
KONG

27 Emergency Contact Person ashore (Phone) +852 2863 5333

30 Capacity for persons on board 25

*Mandatory fields 

**Either  one or both of  the  items  is   

to  be provided

Note: 

If there is no data to notify in a field, 

the empty field should be retained 

(All 34 columns should be provided 

including empty fields)



Action code and 34 data fields entered in Excel

The Excel file can be saved as a txt file and notified to brmail@itu.int 



MS Word form available to download on MARS

Demonstration ship station notification using MS Word form



Administrations recommended to notify all information which may assist in a maritime distress 

Notify by emailing the updated document to brmail@itu.int 



▪ Format file contains non-ASCII characters

▪ Notification file contains existing or duplicated Call Signs or MMSIs

▪ Notification file contains invalid Call Signs or MMSIs

▪ Notification received from unauthorized email address; Administration details 

out-of-date

▪ Notifications submitted by companies or individuals, instead of through official 

channels i.e., the Administration

▪ Accounting authority information submitted by the AAIC company, instead of 

through official channels i.e., the Administration

Common ship station notification errors



Option 1

Download existing information from MARS and amend 

using the track changes function of the MS Word and 

notify it to brmail@itu.int

Option 2 (Should be used for new station and services)

Each service can be notified using the relevant form

Coast station notification options

mailto:brmail@itu.int


Existing coast station records can be downloaded from MARS 

Can be used to update existing coast station details by using           

MS Word with track changes feature turned on



Existing coast station records can be downloaded from MARS 

Select you Administration and login to download file



Amend downloaded coast station information with 

MS Word with track changes function turned on

Notify by emailing the updated document to brmail@itu.int 



The MS Word document will retain the original text with tracked changes marked

This simplifies “A” additions, “S” suppressions and “M” Modifications of coast station information

Example coast station notification with track changes



Coast station notification using a service form

Select and complete the relevant service form 



Example coast station information to be notified

DSC Service



Coast station DSC service notification form (Page 1 of 2)

DSC Service form used

Station Sea Area(s) indicated



Coast station DSC service notification form (Page 2 of 2)

Station Particulars Entered

On completion of form, click validate button.  Omitted mandatory fields will be indicated

Once successfully validated, form can be “printed” to PDF and notified to brmail@itu.int

mailto:brmail@itu.int


▪ Frequency channels do not correspond to service

▪ Emission class

▪ MMSIs for DSC or remote-controlled stations not included

▪ Station service notified using a different service form

Common coast station notification errors



Retrieval of MARS Information

Notification for List V​

Notification for List IV​

Extract Coast and Ship Stations

Notification tutorial videos are available online to assist Administrations

https://www.youtube.com/watch?v=DXa1q_3e-LM&list=PLpoIPNlF8P2M2tgZUL1AUl74VWeZtqX-5&index=9
https://www.youtube.com/watch?v=mOPLs2lfNrk&list=PLpoIPNlF8P2M2tgZUL1AUl74VWeZtqX-5&index=10
https://www.youtube.com/watch?v=dWQsM4YJVac&list=PLpoIPNlF8P2M2tgZUL1AUl74VWeZtqX-5&index=11
https://www.youtube.com/watch?v=M8qzQ9hzZdo&list=PLpoIPNlF8P2M2tgZUL1AUl74VWeZtqX-5&index=12


Provides ship and shore-based information that facilitates 

communications for global commercial shipping operations

Importance of the Maritime Information Notified by Administrations



Importance of the Maritime Information Notified by Administrations

Accurate notified information from ITU Member States is a key factor 

for saving lives at sea
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Thank you!

ITU – Radiocommunication Bureau

Questions to: brmail@itu.int

mailto:brmail@itu.int

