TO:	ITU-T Q.6/16 Video Coding Experts Group (VCEG)





SUBJECT:	Preliminary Invitation to the Sixteenth VCEG Meeting


	Fairfax, Virginia, USA, May 6-10, 2002





FROM:	Gary J. Sullivan (Rapporteur for Q.6/16) and


	Thomas Wiegand (Associated Rapporteur for Q.6/16)





VERSION:	Apr. 11, 2002





The purpose of this document is to provide information for the sixteenth meeting of the ITU-T Q.6/16 Video Coding Experts Group (VCEG) to be held at the Hyatt Fair Lakes, Fairfax, Virginia, May 6 to May 10, 2002.  The meeting session times are expected to span from approximately 09:00 am on Monday, May 6 to 17:00 (5pm) on Friday May 10.





The meeting is expected to consist of three short sessions during the week with a schedule coordinated with co-located meetings of the ITU/ISO/IEC Joint Video Team (JVT) and with ISO/IEC JTC1/SC29/WG11 (MPEG).  The VCEG meeting sessions are expected to be held approximately from 09:00 am to 12:00 noon on Monday May 6, from 09:00 am to 11:00 am on Wednesday May 8, and from 14:00 to 17:00 on Friday May 10.  Alternative session times may be chosen as events unfold for coordination with the schedules of the other organizations, as we expect essentially all VCEG meeting participants to also be attending some of the other meetings.





The meeting is hosted under the auspices of ISO/IEC JTC1/SC29/WG11 (MPEG) at the kind invitation of the United States National Body to MPEG.  The meeting is held at the same time and venue as meetings of ISO/IEC JTC1 SC29 WG11 (MPEG) and of the ITU/ISO/IEC Joint Video Team (JVT).  Detailed logistics information about the venue and hotel arrangements for the JVT meeting can be found at ftp://ftp.imtc-files.org/jvt-experts/JVT-C-TD00r0.doc and for the MPEG meeting can be found at http://leonardo.telecomitalialab.com/mpeg/washington/usagenda.htm.  Participants for the VCEG meeting are asked to use the MPEG and JVT logistics information for hotel and host registration purposes.





The preliminary agenda items for this meeting consist of the following:


Coordination with ISO/IEC JTC1/SC29/WG11 (MPEG) regarding video coding work


Coordination with ITU/ISO/IEC Joint Video Team (JVT) regarding video coding work


Maintenance, study, and coordination work on prior H.26x standards


Coordination and planning regarding future video coding requirements


Other business as necessary for Q.6 consideration





The meeting will be open to all ITU-T members (i.e., to all representatives of ITU-T Member States, Sector Members, and Associates).  Additional non ITU-T experts may also participate if invited by the rapporteurs.  The rapporteurs of Q.6 do not wish to exclude anyone who could be a valuable contributor to the work, and thus expect to be liberal in granting requests for invitation.  Electronic mail sent to the rapporteur (Gary.Sullivan@itu.int) or associated rapporteur (wiegand@hhi.de) is the suggested method of contact for obtaining such an invitation (be sure to include return contact phone, fax, address and email information).





All persons planning to attend the meeting are requested to send an email message as follows:





  To: garysull@microsoft.com, wiegand@hhi.de


  Subject: ITU-T VCEG Fairfax Attendance Registration





  Person:        [Your Name]


  Affiliation:   [Your company]


  Country:       [...]


  Phone:         [...]


  Fax:           [...]


  Email:         [...]


  Special Needs: [...]


  Comments:      [...]





Note: Attendees are responsible for making their own room reservations.  Sending an email message as shown above does not reserve a hotel room.


The following relevant documents are or will soon be available on the VCEG site (http://standard.pictel.com/ftp) in the directory video-site/0205_VCEG_Wash


A detailed agenda with document allocation (VCEG-PT1.doc)


A list of registered contributions (VCEG-P00rX.doc)


A document template file (VCEG-Pxx.dot)


A copy of this meeting announcement (VCEG-PT0rX.doc)





Participants are encouraged to monitor this ftp site in the upcoming weeks for electronic copies of the various contributions and are encouraged to use the MS Word template available on the ftp site (VCEG-Pxx.dot) when preparing contributions.





Contributions for the meeting will be numbered “VCEG-Yxx“, where Y is a single letter indicating the meeting number, (for this meeting, “P”), and xx will be the assigned document number.  For file uploads, the format is VCEG-Pxx.zzz, where zzz will be the file type (.doc, .pdf, .txt etc.), and MS Word format with a .doc extension is preferred.  Numbers for the documents will be assigned directly by the VCEG rapporteur <Gary.Sullivan@itu.int>.  When registering a document, please provide the following information: title, source (please provide author, affiliation, email address, affiliation web site URL, and country information), subject area (admin, H.263, H.26L, prior standards, other), and purpose (information, proposal, proposed draft text, draft text for output document, or liaison).





It is requested that all documents be uploaded to the ftp site dropbox at:





	URL: ftp://standard.pictel.com/video-site/dropbox





In the event of any problems in document uploading, a copy of the document should be emailed to the Rapporteur (Gary.Sullivan@itu.int) and Associated Rapporteur (Wiegand@hhi.de).





Documents should be uploaded or emailed at least 10 working days before the meeting, followed by an email message to the group email reflector (itu-adv-video@standard.pictel.com) to notify the experts group of the availability of the document.





All documents must be uploaded to the ftp site by midnight on Tuesday 30 April in East Coast U.S. local time).  Late, unannounced documents hand-carried to the meeting will be accepted only with the consensus of the meeting participants.





Contributors of documents should note that our only planned means of document distribution is electronic.  We do not expect paper copying facilities to be available at the meeting.  It is important that documents be uploaded to the ftp site on time to allow others to download documents and study them prior to the meeting.  Bring your laptop, 802.11b card, 10/100 BASE-T card and cable, and your hub for on-site LAN use.





Those planning a videotape demonstration of real time codecs, simulation results, etc., should contact the rapporteur (Gary.Sullivan@itu.int) and the associated rapporteur Thomas Wiegand (wiegand@hhi.de) to insure that the required facilities are available.  A D-1 VTR may not be available at this meeting.





We are looking forward to a productive meeting with you.





Sincerely yours,





/s/ Gary Sullivan, Thomas Wiegand


Gary Sullivan�VCEG Rapporteur (ITU-T SG16 Question 6)�Microsoft Corp.�One Microsoft Way�Redmond, WA 98052�
��Tel:  +1 (425) 703-5308�Fax: +1 (425) 936-7329�Email: Gary.Sullivan@itu.int�
�
Thomas Wiegand�VCEG Associated Rapporteur�Heinrich Hertz Institute,�Einsteinufer 37,�10587 Berlin�
��Tel: +49 (0)30 31002 617�Fax:+49 (0)30 392 7200�Email: wiegand@hhi.de�
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