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Abstract
(Remove these parenthetical remarks before submitting:  Provide a brief abstract here describing the content of the contribution in a form suitable for inclusion in the meeting report as a summary of the content of the document.  Write the abstract from a third person perspective. Do not say "we present" or "our technique" – say "this contribution presents" or "this proposed technique". Please avoid "salesmanship" in the abstract – it should be worded the way someone with a neutral or even negative perspective would describe the content of the contribution.  Words like "simple" and "flexible" should generally be avoided.  For example, try to describe the content of the contribution in a way that someone who disagrees with the contribution's conclusions would agree is a good overall description.  Use phrases like "The experimental BD-PSNR benefit reported in the contribution is in the range of XX-YY dB using the JVT common experiment conditions" rather than "The proposed method clearly is the best possible approach to the issue, has huge benefits and should be adopted". Do not "cherry pick" what to report – for example, do not report the best results in the abstract while failing to provide overall average results.)

(This template contains field codes.  For best results, go to Tools->Options->View and set "Field shading" to "Always" so that you can see what parts of the document use field codes.  Before turning in the document, store it with the correct filename, e.g., JVT-AA087.doc, view the footer, put your cursor on the filename field in the footer and hit the "F9" key.  Also select the filename field in the header table above and hit "F9".  Also replace the "xxx" at the top of the page with your actual contribution document number.)

(To upload to the JVT dropbox, use ftp and log in with the username "avguest" and the password "Avguest".  Set your ftp tool in binary mode and upload to ftp://ftp3.itu.int in the directory jvt-site/dropbox.  You will not be able to read this directory, only to write to it.  Put your contribution in a .zip file, e.g., JVT-AA087.zip (all uppercase except the .zip extension, and please do not "get creative" with file naming).  If your contribution contains multiple files, put all of them into the same .zip container.)

(If you later wish to upload a new revised version of your contribution file(s), append a revision indicator in the filename within the .zip file, e.g., JVT-AA087r1.doc.  Do not exercise your own judgment about whether changes are significant enough to use a new revision number or not – if you changed the file, please increment the revision number, as this avoids confusion.  Use Word's revision marking feature if possible to indicate what you have changed.  Ordinarily, the revised version will be added to your contribution's .zip archive – the original version will be retained and will still be available for download in the .zip archive.  The new upload should contain only the new material – we will take care of retaining the prior material, and this avoids us needing to check whether files with the same name actually contain the same content or not, which one is better, etc.)

(After you upload a copy of your contribution, download it and check it when it becomes publicly available on the ftp site.  Pay attention to any format changes that may have been applied in the process of document handling.  Sometimes we try to correct formatting and filename errors, and sometimes we rename to skip versions of files that were never available for download – for example if you uploaded three different versions in rapid succession before we made any of them available for download, we may try to use only the latest one and renumber it to ignore non-distributed intermediate versions.  If you wish to revise a contribution and some corrections have been made to the previous version, make sure that you apply those corrections to your new version too.)

(If you prepare a presentation slide deck to use in the presentation of your contribution, please include that in the .zip container for the contribution.  For the formatting of such presentations, PDF is preferred over PPT when the PPT file size is much larger than the PDF deck would be and there is no need for the slide deck to be editable by others.)

(On filenames inside of .zip containers – use a filename that starts with JVT-AAxxx for every file or directory in your .zip archive, so that if someone takes the files out of the zip container, they will still know what contribution they came from. Every file in the .zip container for document JVT-AAxxx should start with JVT-AAxxx.  Example: JVT-AAxxx.doc (main document), JVT-AAxxx_presentation.pdf, JVT-AAxxx_results1.xls, etc.)
(When providing additional or revised files, do not include copies of files that were already included in the prior .zip archive for the same contribution and do not re-use the same filenames without adding revision numbers (r1, r2, etc.) – this saves us needing to worry about whether the files we get with the same filenames are the same or different.

(STEP-BY-STEP RECIPE #1: If you have not already provided a version of your contribution that has been distributed, and you want to provide one, please follow the instructions below:

1. Use this document template to prepare the contribution.

2. Name your document file with a name like JVT-AAxxx.doc, where "xxx" is your contribution number.  Do not deviate substantially from that filename pattern (e.g., do not use "jvt-aaxxx.doc" or "JVT-AAxxx Idea About How To Code Video.doc").
3. Make sure the document file contains an abstract that has been prepared according to the guidelines above.

4. Delete the parenthesized instructions.

5. If the contribution is a technical proposal for normative standardization, make sure you have included the IPR declaration form at the end of your contribution.  To avoid confusion, do not include a blank IPR declaration form in any contribution of any type.
6. Make sure you have used "F9" to update the field codes (such as the footer’s filename field code) as instructed above, and have replaced the "xxx" at the top of the contribution with your correct contribution number.

7. Double-check all of the header and footer information for correctness.

8. If you plan to use a presentation slide deck to present the contribution, prepare one with a filename like JVT-AAxxx.ppt or JVT-AAxxx.pdf.

9. If you want to include any additional files with your contribution, name all of them with filenames that start with your contribution designator "JVT-AAxxx".

10. Put all files for your contribution into a .zip archive with a filename like JVT-AAxxx.zip.

11. Upload the .zip archive to the JVT dropbox as instructed above.
12. Send email to jvt-experts@lists.rwth-aachen.de to announce the upload of your contribution.  Include the abstract in the text of your email message.)

(STEP-BY-STEP RECIPE #2: If you have already provided a version of your contribution that has been distributed, and you want to provide a revised version, please follow the instructions below:
1. Download the version that is in the meeting directory already and look at what is in it.  It may not be exactly what you previously uploaded, since we sometimes correct formatting problems.  Pay particular attention to the filenames and the contents of document headers.

2. The filenames in the .zip archive must ALL start with the string JVT-AAxxx, where xxx is a three digit contribution number (with leading zeros as necessary to result in three digits).

3. If you want to add an additional file, use a filename as described in item 2.  Do not put a revision number on it, since it is not a revised file.

4. If you want to provide a revision of a file that was already in the prior .zip archive, use the same basic filename as before but add a revision number at the end as in JVT-AAxxxr1.  Do not skip numbers - i.e., do not provide an "r2" version unless there is already an "r1" version.

5. Upload the new and revised files to the dropbox.  Do not upload additional copies of the files that were already in the prior .zip archive.  Those will be bundled together with your new files by us.)
(NOTE: Activities in the JVT and contributions to the JVT are subject to the common patent policy for ITU-T/ITU-R/ISO/IEC. A statement of that policy can be found at
http://www.itu.int/ITU-T/dbase/patent/patent-policy.html, with further information available at http://www.itu.int/ITU-T/ipr/index.html. A form for formal reporting of patent rights to ITU‑T/ITU‑R/ISO/IEC can be found at http://www.itu.int/ITU-T/ipr/index.html. A form for the less formal reporting of patent rights within the working-level activities of the JVT is found appended within this contribution document template.)
Introduction / Problem Statement / …

(Begin text of remainder of document here: 11-point font is suggested for short documents, 10 point for long ones)

(Append for Proposal Documents)
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Joint Video Team - Patent Disclosure Form
(Typically one per contribution and one per Standard | Recommendation)

Please send to:

JVT Rapporteur Gary Sullivan, Microsoft Corp., One Microsoft Way, Bldg. 9, Redmond WA 98052-6399, USA

Email (preferred): Gary.Sullivan@itu.int  Fax: +1 425 706 7329 (+1 425 70MSFAX)

This form provides the ITU-T | ISO/IEC Joint Video Team (JVT) with information about the patent status of techniques used in or proposed for incorporation in a Recommendation | Standard.  The JVT requires that all technical contributions be accompanied with this form. Anyone with knowledge of any patent affecting the use of JVT work, of their own or of any other entity (“third parties”), is strongly encouraged to submit this form as well.

This information will be maintained in a “living list” by the JVT during the progress of their work, on a best effort basis.  If a given technical proposal is not incorporated in a Recommendation | Standard, the relevant patent information will be removed from the “living list”.  The intent is that the JVT experts should know in advance of any patent issues with particular proposals or techniques, so that these may be addressed well before final approval.

This is not a binding legal document; it is provided to the JVT for information only, on a best effort, good faith basis.  Please submit corrected or updated forms if your knowledge or situation changes.

This form is not a substitute for the formal Patent Statement and Licensing Declaration form (see http://www.itu.int/ITU-T/ipr/index.html), which should be submitted by Patent Holders to the ITU TSB Director, ISO Secretary General, and IEC General Secretary at the time the patent holder believes that the patent is essential to the implementation of a draft or approved Recommendation | International Standard (in addition to the less formal reporting in the earlier proposal/contribution stages of work within the JVT).

	Submitting Organization or Person:

	Organization name
	
	

	Mailing address
	
	

	Country
	
	

	Contact person
	
	

	Telephone
	
	

	Fax
	
	

	Email
	
	

	Place and date of submission
	
	

	Relevant Recommendation | Standard and, if applicable, Contribution:

	Name (ex: “JVT”)
	
	

	Title
	
	

	Contribution number
	
	

	
	
	


(Form continues on next page)

	Disclosure information – Submitting Organization/Person  (choose one box)
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	2.0
The submitter is not aware of having any granted, pending, or planned patents associated with the technical content of the Recommendation | Standard or Contribution.

or,

	The submitter (Patent Holder) has granted, pending, or planned patents associated with the technical content of the Recommendation | Standard or Contribution.  In which case,
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	2.1
The Patent Holder is prepared to grant – on the basis of reciprocity for the above Recommendation | Standard – a free license to an unrestricted number of applicants on a worldwide, non-discriminatory basis to manufacture, use and/or sell implementations of the above Recommendation | Standard.
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	2.2
The Patent Holder is prepared to grant – on the basis of reciprocity for the above Recommendation | Standard – a license to an unrestricted number of applicants on a worldwide, non-discriminatory basis and on reasonable terms and conditions to manufacture, use and/ or sell implementations of the above Recommendation | Standard.


Such negotiations are left to the parties concerned and are performed outside the ITU | ISO/IEC.
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	2.2.1
The same as box 2.2 above, but in addition the Patent Holder is prepared to grant a “royalty-free” license to anyone on condition that all other patent holders do the same.
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	2.3
The Patent Holder is unwilling to grant licenses according to the provisions of either 2.1, 2.2, or 2.2.1 above.  In this case, the following information must be provided as part of this declaration:

· patent registration/application number;
· an indication of which portions of the Recommendation | Standard are affected.
· a description of the patent claims covering the Recommendation | Standard;

	In the case of any box other than 2.0 above, please provide the following:

	Patent number(s)/status
	
	

	Inventor(s)/Assignee(s)
	
	

	Relevance to JVT
	
	

	Any other remarks:
	
	

	(please provide attachments if more space is needed)




(form continues on next page)

Third party patent information – fill in based on your best knowledge of relevant patents granted, pending, or planned by other people or by organizations other than your own.

	Disclosure information – Third Party Patents (choose one box)
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	3.1
The submitter is not aware of any granted, pending, or planned patents held by third parties associated with the technical content of the Recommendation | Standard or Contribution.
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	3.2
The submitter believes third parties may have granted, pending, or planned patents associated with the technical content of the Recommendation | Standard or Contribution.



	For box 3.2, please provide as much information as is known (provide attachments if more space needed) – The JVT will attempt to contact third parties to obtain more information:



	3rd party name(s)
	
	

	Mailing address
	
	

	Country
	
	

	Contact person
	
	

	Telephone
	
	

	Fax
	
	

	Email
	
	

	Patent number/status
	
	

	Inventor/Assignee
	
	

	Relevance to JVT
	
	

	
	
	


	Any other comments or remarks:
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