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	room reservation Request 

Sungate Convention Centre, Antalya
6-24 November 2006



	This form should be sent by e-mail to pp06roomreservations@itu.int or by fax to +41 22 7306422 (before 25 October 2006)

or to Office Mira 1-A, Vega Convention Center

(during PP-06)



Entity responsible for the meeting:…………………………..… ……………………………………………………………………………………………………………………………………..….……..

Contact person: ........................................................………………………............................................................................… 


Phone No.: ....................................……………Mobile No. (if available):: …………….......................................................…..


Fax No: ………………………………………
E-mail address: .................................................………………..…………….…

Title of the meeting:…………………………...............................................................................................
Announcement on the Information Board: (    Yes                  (    No


Date, time and duration:…………………………………………………………………………………………..

Expected number of participants:……………………..

Equipment requested
:
(    Projection facilities



· Other: ………………………………………

Date of the request:…. …………………………………………………………………………………………………..



Name and signature of the authorized officer:……………………………………………………………………..
	CONFIRMATION 

Room reservation requests will be processed on a first come first served basis.  As rooms are limited,
please wait for confirmation of room availability before making any arrangements. 


Thank you.

� Please note that any additional requests for equipment must be made at the time of the booking.





