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To connect aPrinter on your L ap-top: '

1) Select: Start menu mmm) Seitings wmmmdp Printersand Faxes

*® Printers and Faxes

L Programs 3

|7« Documents »

FEX
File Edit \iew Fawvorites Tools  Help -:!
_/,l J .ﬁ /:3 Search -. Folders v

Address |C‘Q Printers and Faxes

Settings [} Conkrol Pane!

e

‘}_ Mebwork Connections
™. Printers and Faxes

Seatch

= T ==
. . @
€) Help and Suppart B, Taskbar and Start Menu | Printer Tasks 2 E\ S
: [E] Add 2 printer f;@ Ready
S=7 Run... |

s Set LII:ISI:arI: the Add Printer izard, which helps wou install a printer.

Shut Down, .,

2) Select “Add aprinter”

3) The “Welcome to the Add Printer Wizard “ window will appears, then click on the “Next” button.

Add Printer Wizard

Local or Metwork Printer
The wizard needs to know which type of printer to st up.

Select the option that dezcribes the printer you want bo use:

() Local printer attached to this computer

irstall ry Flug and Play

()i metwork, printer. or a printer attached bo another computed

4) On the next window, select “A Network, or a printer attached to another computer”

Add Printer Wizard

Specify a Printer
If pou don't know the name or address of the printer, you can search for a printer
that meets your needs.

What printer do vou want to connect to?

(C) Find a printer in the directary

(%) Connect to this printer [or ta browse far a printer. select this option and click Next]:

Marme: |\\WSISAUU‘I SPRTABDOT |

Example: Y\serversprinter

5) Enter the Printer name in the field bellow
- Name as indicated on each printer “shared as :\\WSISA001\PRTABOO1"
- Enter exactly the same as indicated in the quotation mark!
Example: \WSISAOQ01\PRT201

Add Printer Wizard

Default Printer

Your caomputer will always zend documents to the default printer unless you specify
otherwize.

[l you want ba use this printer as the default printer’?
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6) Select “Yes’ to define this printer as default during the WSIS and then click “Next”.
7) Click on the “Finish” button to end the operation.

In case of problem, please contact the Windows Help Desk at :
+41 (0)22 761 3630




