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Geneva, 18 August 2006
	Ref:


Tel:

Fax:
	TSB Circular 113

+41 22 730 6206
+41 22 730 5853
	-
To administrations of Member States of the Union;

-
To ITU-T Sector Members;

-
To ITU-T Associates;

-
To ITU-T Study Group Chairmen and Vice‑Chairmen



	E-mail:

URL:
	tsbiptv@itu.int 

http://www.itu.int/ITU-T/IPTV/  
	Copy:

-
To the Director of the Telecommunication Development Bureau;

-
To the Director of the Radiocommunication Bureau


	Subject:
	· Third meeting of the Focus Group on IPTV(FG IPTV), Mountain View, California, 22-26 January 2007


Dear Sir/Madam,

1
 As endorsed via email correspondence, the third meeting of the FG IPTV will be held from 22 to 26 January 2007 inclusive at the Microsoft facilities, Mountain View, California, USA (Silicon Valley) at the kind invitation of ATIS. 
2 The meeting will begin at 09:00 hours on 22 January 2007. Detailed information concerning the meeting rooms will be displayed at the entrance of the venue. 
3 The discussions will be held in English only.
4 The draft agenda of this meeting is provided in Annex 1. 
Participants are reminded that the meeting will be conducted as a paperless meeting. The documents related to the FG IPTV meetings are available from the ITU-T FG IPTV website at: http://www.itu.int/ITU-T/IPTV/ .  Please check the website for updated information.
5 The input documents to this FG IPTV meeting shall be sent to the TSB FG IPTV secretariat, by electronic mail to the following address: tsbiptv@itu.int, and shall reach the secretariat at the latest by Thursday midnight, Geneva time,  11 January 2007. 
Please note that after this date input documents shall not be processed. (Note: Incoming Liaison Statements are excluded.)
Please note that the input document template is available on the ITU-T FG IPTV website under “Document Templates” by using the following hyperlink (http://www.itu.int/ITU-T/IPTV/ ).   
6
Wireless LAN facilities will be available for use by delegates in the meeting rooms. 

7
Hotel and practical information are in preparation.  Please check the FG IPTV website. 
8
In order to enable the TSB to make the necessary arrangements concerning the organization of the meeting, I should be grateful if you would send to the TSB the registration form in Annex 3, duly completed (one per participant) by fax (+41 22 730 5853), by e-mail (tsbreg@itu.int) or via the on-line form at http://www.itu.int/ITU-T/IPTV/  as soon as possible, but not later than 22 December 2006. 
Onsite registration will start on Monday 22 January at 8:00 hours at the meeting venue.
9
Passports and visas
We would remind you that citizens of some countries are required to obtain a visa in order to enter and spend any time in the United States. The visa must be requested and obtained from the office (embassy or consulate) representing the United States, in your country or, if there is no such office in your country, from the one that is closest to the country of departure. Participants who need an invitation letter and/or visa-supporting letter for entering the United States are strongly advised to contact the following person immediately with the request form in Annex 2 duly completed:
Ms. Maria Estefania

Fax: +1 202 393 5453

Email: mestefania@atis.org 
Yours faithfully,



H. Zhao
Director of the Telecommunication
Standardization Bureau

Annexes: 3
ANNEX 1
(to TSB Circular 113)
Draft Agenda for the third FG IPTV meeting
1. Approval of draft agenda
2. Allocation of tasks to Working Groups

3. Discussion of plenary related contributions and liaison statements 

4. Review and approval of reports from the Working Groups 

5. Approval of outgoing Liaison Statements
6. Next meeting of the FG IPTV

7. Approval of the FG IPTV meeting report

8. Any other business

9. Closing of the meeting

FG IPTV draft work plan – Mountain View, California 22 – 26 January 2007
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Note 1:
Morning sessions start at 09h00 and afternoon sessions at 14h00.

Note 2:
“- -“ indicates 90 minutes: 09h00 to 10h30, 11h00 to 12h30, 14h00 to 15h30, or 16h00 to 17h30.

ANNEX 2

(to TSB Circular 113)

Request form for Letter of Invitation for VISA issue to participate in ITU-T FG IPTV meeting
(22 – 26 January 2007, Mountain View, California)
If needed, please return this form to Ms. Maria Estefania immediately for the processing of the formal invitation letter
(E-mail: mestefania@atis.org , Fax: 1- 202 393-5453)

	Family Name
	

	Given Name
	

	Date of Birth (yyyy/mm/dd)
	

	Gender
	

	Company (Individual Member)
	

	Nationality
	

	Passport Number
	

	Mailing Address

(With postal code)
	

	Expected entry date
	

	Expected departure date
	

	Tel.
	

	Fax.
	

	E-mail
	


ANNEX 3
(to TSB Circular 113)

	ITU-TSB
	Focus Group on IPTV (FG IPTV)
(Mountain View, California, 22-26 January 2007)
	

	

	REGISTRATION FORM

	
To be returned to the TSB (Fax: +41 22 730 5853/email:tsbreg@itu.int) by 22 December 2006

	


	 FORMCHECKBOX 
 Mr.    FORMCHECKBOX 
 Mrs.    FORMCHECKBOX 
 Ms.    FORMCHECKBOX 
 Miss
	
	 FORMCHECKBOX 

Administration of ITU Member State

	
	
	

	____________________________________________
Family Name
	
	 FORMCHECKBOX 

ITU-T Sector Member

	
	
	

	
	
	 FORMCHECKBOX 

ITU-T  Associate

	____________________________________________
First Name
	
	

	
	
	 FORMCHECKBOX 

Others

	
	
	

	

	Name and complete address of Administration or Organization:

	______________________________________________
	Tel: _____________________________________________

	______________________________________________
	

	______________________________________________
	Fax :_____________________________________________

	_________________________________________
	E-mail : _________________________________________

	

	Important Note: The meetings of the FG IPTV will be paperless


	Hotel :

	________________________________________________
	Tel. : _______________________________________

	
	

	

	Date: ___________________________
	Signature: ______________________________________
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