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Genève, le 31 janvier 2008
	Réf:

Contact:

Tél.:
Fax:
E-mail:
	Circulaire TSB 190
R. Scholl

+41 22 730 5860
+41 22 730 5853
reinhard.scholl@itu.int
	-
Aux administrations des Etats Membres de l'Union

-
Aux Membres du Secteur de l'UIT-T

-
Aux organisations régionales de télécommunication

-
Aux organisations intergouvernementales exploitant des systèmes à satellites

-
A l'Organisation des Nations Unies

-
Aux institutions spécialisées de l'Organisation des Nations Unies et à l'Agence internationale de l'énergie atomique

	
	
	Copie:

-
Aux Présidents et Vice-Présidents des Commissions d'études de l'UIT-T;

-
Au Directeur du Bureau de développement des télécommunications;

-
Au Directeur du Bureau des
radiocommunications


	Objet:
	Assemblée mondiale de normalisation des télécommunications (AMNT-08) Johannesburg, République sudafricaine, 21‑30 octobre 2008


Madame, Monsieur,

Le Secrétaire général de 1'UIT, dans la Lettre circulaire N° 56 et les lettres DM-07/1054 et 1055 du 12 décembre 2007, a annoncé qu'à l'aimable invitation du Gouvernement de la République sudafricaine, et conformément à la Résolution 77 (Rév. Antalya, 2006) de la Conférence de plénipotentiaires et à la Résolution 1272 (MOD) du Conseil, l'Assemblée mondiale de normalisation des télécommunications (AMNT‑08) se tiendra à Johannesburg (République sudafricaine) du 21 au 30 octobre 2008.

J'ai l'honneur de vous communiquer ci‑après des informations concernant l'Assemblée ainsi que des renseignements d'ordre pratique fournis par l'organisation hôte.
1
Lieu de la réunion

L'Assemblée aura lieu à l'Emperors Palace Convention Centre, 64 Jones Road, Kempton Park, Johannesburg (République sudafricaine), situé à trois kilomètres de l'aéroport international de Johannesburg (aéroport international O.R. Tambo). La séance d'ouverture aura lieu le mardi 21 octobre 2008 à 11 heures et sera précédée, à 9 h 30, d'une réunion des chefs de délégation. Les salles de réunion seront indiquées à l'entrée de l'Emperors Palace Convention Centre.

2
Rôle et fonctions de l'Assemblée

Le rôle et les fonctions de l'Assemblée mondiale de normalisation des télécommunications sont définis, respectivement, à l'article 18 de la Constitution de l'UIT et à l'article 13 de la Convention de l'UIT.

3
Conditions régissant l'invitation et l'admission

Les conditions régissant l'invitation et l'admission à l'Assemblée mondiale de normalisation des télécommunications sont précisées dans l'article 25 de la Convention.

4
Projet de structure de l'Assemblée 

Pour mener à bien ses activités, l'Assemblée mondiale de normalisation des télécommunications constituera des commissions, conformément au § 1.2 de la Résolution 1 (Florianópolis, 2004). La structure provisoire des commissions présentée dans l'Annexe 1 sera soumise, pour examen, à la réunion des chefs de délégation, avant l'ouverture de l'Assemblée.
5
Points à examiner pendant les séances plénières

Les points ci-après seront inscrits à l'ordre du jour des différentes séances plénières:

–
approbation du programme de travail de l'AMNT-08;

–
désignation du président et des vice-présidents de l'Assemblée;

–
établissement des commissions de l'AMNT-08;

–
désignation des présidents et vice-présidents des commissions;

–
attribution des documents;

–
examen des rapports comme indiqué au § 8 ci-dessous, y compris les propositions soumises concernant les activités des Commissions d'études;

–
rapports des Commissions 2, 3 et 4;

–
désignation des présidents et vice-présidents des groupes de l'UIT-T établis par l'AMNT‑08.

6
Contributions

Conformément à la pratique normale suivie pour l'élaboration des documents de l'UIT-T, les participants sont priés de soumettre leurs contributions au moins deux mois avant le début de l'Assemblée, c'est-à-dire avant le 20 août 2008. Les contributions doivent être adressées au Directeur du Bureau de la normalisation des télécommunications et soumises par courrier électronique à l'adresse suivante: tsbwtsa-doc@itu.int.

7
Distribution des documents

7.1
Seront publiés comme documents préparatoires de l'AMNT-08:

a)

les rapports sur les travaux de chacune des commissions d'études;

b)
le rapport sur les activités du Groupe consultatif de la normalisation des télécommunications (GCNT);

c)
les rapports du Directeur du TSB sur:

1)
les activités de l'UIT-T depuis l'AMNT-04;

2)
la structure et les effectifs du Bureau de la normalisation des télécommunications (TSB);

3)
les dépenses de l'UIT-T pendant la période d'études 2005-2008;

4)
l'estimation des besoins financiers de l'UIT-T jusqu'à l'AMNT-12;

d)
les rapports sur toutes les questions jugées nécessaires dans le cadre des dispositions de la Constitution et de la Convention de l'UIT et des décisions du Conseil.

7.2
Les documents ci‑dessus seront postés sur le site web de l'AMNT-08 dès qu'ils seront disponibles. Il existe aussi un service de notification électronique qui vous tiendra informés en temps réel de l'affichage des nouveaux documents sur le site web. Nous vous prions de consulter notre site web pour les modalités de souscription à ce service de notification.

7.3
Afin que les coûts à la charge de l'UIT soient les moins élevés possible, il est vivement recommandé de télécharger vos documents à partir du site web de l'AMNT-08. Toutefois, pour tous ceux qui en feront la demande, le secrétariat pourra envoyer par la poste des exemplaires papier (au maximum deux par Etat Membre et un par Membre du Secteur). Si vous souhaitez recourir à ce service, veuillez remplir la demande de documents préparatoires (Annexe 2) et la renvoyer au TSB avant le 15 mai 2008.

7.4
Il est vivement recommandé aux délégués et aux observateurs d'utiliser les méthodes de travail électronique. Toutefois, ceux qui auront besoin d'exemplaires papier de documents pendant l'Assemblée sont priés d'apporter à l'Assemblée tous les documents qu'ils auront préalablement reçus ou téléchargés. Si le coordonnateur le demande (voir l'Annexe 4), des exemplaires papier des documents publiés pendant l'AMNT-08 seront distribués sur place, à raison de cinq exemplaires au maximum pour les grandes délégations d'Etats Membres, de deux exemplaires pour les plus petites délégations d'Etats Membres et d'un exemplaire pour les Membres du Secteur et les délégations d'autres organisations.
7.5
Un réseau LAN hertzien vous permettra d'avoir accès à tous les documents en ligne pendant l'Assemblée. Pour disposer d'un accès électronique aux documents de l'Assemblée et pour bénéficier également du service de notification électronique, il est nécessaire de posséder un compte TIES. Prière de consulter la page http://www.itu.int/ties/ pour les informations concernant l'enregistrement aux services TIES de l'UIT.

7.6
Le site web de l'AMNT (http://www.itu.int/ITU-T/wtsa-08) contiendra tous les renseignements fournis dans la présente Circulaire. On y trouvera aussi les documents de l'Assemblée, les formulaires en ligne pour l'inscription et la demande de documents, des renseignements sur les hôtels et d'autres indications à caractère pratique, ainsi qu'un lien avec le site web de l'Administration hôte.
8
Hommage aux personnes qui ont collaboré aux travaux de l'UIT-T

8.1
A l'AMNT-08, conformément à la tradition, un hommage sera rendu aux personnes qui ont collaboré aux travaux de l'UIT-T et qui sont décédées depuis l'AMNT-04. A cette même occasion, des voeux de longue et heureuse retraite seront adressés aux personnes qui ont collaboré aux travaux de l'UIT-T et qui ont pris leur retraite depuis l'AMNT-04.

8.2
Pour respecter cette tradition, je vous serais très obligé de me communiquer, avant le 30 septembre 2008, le nom, les titres et les fonctions des ressortissants de votre pays que vous souhaitez voir mentionnés dans l'un ou l'autre cas.

9
Allocutions des chefs de délégation

Compte tenu du peu de temps disponible pendant l'Assemblée, nous vous rappelons que, comme lors des Assemblées plénières précédentes, les allocutions des chefs de délégation seront publiées dans leur langue originale et uniquement sous forme de documents électroniques, sur le site web de l'AMNT-08 et il en sera pris note par la plénière.

10
"Colloque mondial sur la normalisation"

Immédiatement avant la tenue de l'AMNT-08, l'UIT‑T organisera, le lundi 20 octobre 2008, une manifestation d'une journée consacrée au "Colloque mondial sur la normalisation". Des précisions seront communiquées en temps voulu dans une autre Circulaire, mais je souhaiterais d'ores et déjà inviter tous les délégués à participer à cette importante manifestation conformément à la Résolution 122 (Rév.Antalya, 2006) de la Conférence de plénipotentiaires.

11
Hôtels et renseignements d'ordre pratique

Vous trouverez dans l'Annexe 3 des renseignements concernant l'hébergement, le formulaire de réservation de chambre d'hôtel et des informations générales fournis par le pays hôte.
12
Inscription des participants

L'inscription des participants à l'AMNT-08 se fera exclusivement en ligne sur le site web de l'AMNT-08 (http://www.itu.int/ITU-T/wtsa-08). Il est nécessaire de disposer d'un nom d'utilisateur et d'un mot de passe pour accéder au système en ligne.

L'Annexe 4 contient des renseignements détaillés sur le processus d'inscription en ligne pour l'AMNT-08 ainsi que les renseignements obligatoires à fournir au TSB. Le système d'inscription en ligne sera disponible à partir du 1er juillet 2008.

Veuillez agréer, Madame, Monsieur, l'assurance de ma considération distinguée.

Malcolm Johnson
Directeur du Bureau de la normalisation 
des télécommunications

Annexes: 4

ANNEX 1

(to TSB Circular 190)

Draft structure of the Assembly

(excerpt from WTSA-04 Resolution 1)

1.2
Committees
1.2.1
In accordance with section 12 of the General Rules of Conferences, Assemblies and Meetings of the Union, the following committees are proposed:

a)
"Committee on Working Methods of ITU‑T", which considers the Telecommunication Standardization Advisory Group (TSAG) report and submits to WTSA, for consideration, proposals on the working methods of ITU‑T providing an efficient implementation of the ITU‑T work programme.

b)
"Committee on the ITU‑T Work Programme and Organization", which considers the report of TSAG, and submits a report to WTSA setting out the allocation of work to study groups, and an organizational structure necessary to support the work programme (see 1.3), consistent with ITU‑T priorities and strategy.


This committee shall include:

–
the chairmen of the study groups, the chairman of TSAG and the chairmen of other groups set up by WTSA.

c)
"Budget Control Committee", which examines, inter alia, the accounts for expenditure incurred by the current WTSA, in accordance with the General Rules of Conferences, Assemblies and Meetings of the Union, as well as the estimate of the financial needs of ITU‑T up to the next WTSA, including those pertinent to the preparation of the biennial budgets and financial plan, as appropriate.
d)
"Editorial Committee", which refines the wording of any text such as resolutions arising from the WTSA's deliberations. This committee also aligns the official and working languages for such text.

e)
"Steering Committee", which coordinates all matters connected with the smooth execution of work of WTSA and plans the order and number of meetings, avoiding overlapping wherever possible in view of the limited number of members of some delegations.

1.2.2
The Plenary Meeting of WTSA may set up committees to consider matters referred to the Assembly. 
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	World Telecommunication Standardization Assembly
(WTSA-08)


(Johannesburg, South Africa, 21-30 October 2008)
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	REQUEST FOR PREPARATORY DOCUMENTS IN PAPER FORM

	

	All preparatory documents can be downloaded from the WTSA-08 website at:
http://www.itu.int/ITU-T/wtsa-08
To download documents from the Web, a TIES account is necessary. This can be requested at ties.registration@itu.int



	(
	If you want to receive paper copies of the preparatory documents, kindly complete this form and return it by 15 May 2008 to:

Telecommunication Standardization Bureau (TSB)
International Telecommunication Union
Office M.522
Place des Nations




Fax:  +41 22 730 58 53
CH-1211 Geneva 20



e-mail: tsbwtsa-doc@itu.int 

	

	
	Administration of Member State

……………………………………………………...


	

	
	ITU-T Sector Member



……………………………………………………...


	

	
	Regional or International Organization
……………………………………………………...


To receive the documents in paper form, please indicate in the boxes below the number of copies you wish to receive in the desired language (maximum of two copies for Member States and one copy for Sector Members)


	English:
	
	Arabic:
	
	Chinese:
	

	
	
	
	
	
	

	Spanish:
	
	French:
	
	Russian:
	



These documents should be dispatched by mail to the following single central address, for subsequent internal distribution (please indicate the name of the contact person):

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

E-mail address : ………………………………………………….
Tel.: ……………………………………………..








Name: ……………………………………

Date: ……………………………………………….
Signature: ……………………………….

ANNEX 3

(to TSB Circular 190)

HOTEL AND VISITOR INFORMATION

The following information and hotel reservation form can also be found at:

www.uniglobesunshinetravel.co.za
Important Information

NB: All reservation requests must be received no later than the date specified for each hotel. Availability and room rates are not guaranteed after this date.

Reserve your hotel as early as possible as the month of October is very busy in South Africa- Johannesburg and the availability of hotel rooms is limited.

Hotel Reservations 

Reservations must be made through UNIGLOBE Sunshine Travel in order to benefit from the special room rates that have been arranged for WTSA-08 at the hotels listed below.  The contact details for Uniglobe Sunshine Travel are as follows:
UNIGLOBE Sunshine Travel

19th Floor Carlton Cetntre

150 commissioner Street

Johannesburg

Tel: + 27 (0)11 331 0400

Fax: + 27 (0)11 331 1609

Cell: + 27 (0)83 287 0810

E-mail : millicent.moloko@uniglobetravel.co.za; pinky.nyamane@uniglobetravel.co.za
Home Page: www.uniglobesunshinetravel.co.za 

To make a hotel reservation, the attached form must be completed and sent back on line to pinky.nyamane@uniglobetravel.co.za or call Uniglobe Sunshine Travel at the following telephone number:  + 27 11 331 0400

Please include a second or third hotel choice in case your first choice is not available. 

A map indicating the locations of hotels will be made available on the host country website which will be linked to the ITU website. Please consult the map showing locations of the different hotels and their relative distance to the EMPERORS PALACE Conference Centre.

ACCOMMODATION RESERVATION CONDITIONS

The following conditions will apply for all of the hotels unless otherwise stated:

To make your reservation, a deposit of ONE NIGHT per room is required before a hotel reservation can take place and rooms will be allocated on a first-come, first served basis. Hotel reservations will not be processed if not accompanied by the required deposit. A confirmation of your hotel choice will be immediately sent to you by the Uniglobe Sunshine Travel Secretariat followed by an official confirmation by the hotel of your booking. 

Your hotel deposit will be refunded if your cancellation is received in writing at Uniglobe Sunshine Travel Secretariat no less than 30 working days before your planned arrival date. No refunds will be made for cancellations received after this time. (Please note that according to hotel policy, all refunds will be issued after the Assembly.)

Please note: 

· Hotel room rates inclusive of breakfast and taxes are stated on a per night basis (single or double occupancy).

· All hotel room rates are quoted in local currency (South African Rands), and are thus subject to the applicable exchange rate at the time of payment with respect to foreign currency transactions.
· Hotel bookings cannot be confirmed until the applicable deposit and a signed hotel reservation form have been received by Uniglobe Sunshine Travel. Please take note that if there are more than three requests to change the booking arrangement, this may incur a Uniglobe Sunshine Travel administrative fee of R180 per booking.

·  Our documentation is detailed and professionally presented. Please allow us at least 48 hours to prepare your documentation.
· Please note the more stringent booking and cancellation arrangements for the Airport Intercontinental hotel.

The hotel reservation forms must be sent to 
UNIGLOBE Sunshine Travel.

The special rates are valid only for reservations made through UNIGLOBE Sunshine Travel.

HOTEL DETAILS

BIRCHWOOD HOTEL & Conference Centre
4 STAR Rating www.birchwoodhotel.co.za
120 North Rand,Barlett

Boksburg 1459 








Tel: +27 1189 7000

Set on thirty acres of landscaped garden, in the Heart of the East Rand, the Birchwood Hotel & O R Tambo Conference Centre boasts 450 executive Hotel rooms, 42 conference rooms and a recreational facility creating an attractive and tranquil atmosphere for all your “out of the office” corporate requirements. Birchwood is located 7 km from O R Tambo International Airport and a stones throw from the East Rand Mall. Easily accessible from the R24 and R21 respectively, this unique Hotel and Conference Centre appeals to both leisure enthusiasts and business travellers alike.

Room type:
STD Room SGL – R761.60

STD Room DBL – R888.86


Luxury King SGL – R913.00

Luxury King DBL – R1064.60 

Reservation period: rates applicable up to 31 August 2008 

SOUTHERN SUN O.R TAMBO INTERNATIONAL AIRPORT HOTEL

4 STAR Rating www.southernsun.com 

Airport Ground, Jones Road

OR Tambo International Airport, 

Johannesburg 1620.

Tel:  +27 11 975 1121
There are 6 executive rooms, 88 Deluxe King, 8 Deluxe Queen, 125 Standard Twin, 7 Standard King, 88 Superior King, 41 Superior Twin, 3 physical disabled. The hotel offers controlled air-conditioning, remote controlled TV with satellite channel, wireless internet access, outdoor swimming pool, Gymnasium, 24 hour room service, parking restaurant and business centre. 

Room Type:
STD Room – SGL – R 1176.65


STD Room – DBL – R 1292


Deluxe Rooms SGL – R 1277.65

Deluxe Room DBL – R 1393


Superior Room SGL – R 1479.65

Superior Room DBL – R 1595.80

Reservation period:  rates applicable up to 31 July 2008

SOUTHERN SUN GARDEN COURT HOTEL 
3 STAR Hotel www.southernsun.com
OR Tambo International Airport

Kempton Park, Johannesburg 
Tel:  +27 11 392 1062
There are 6 executive rooms, 88 Superior King, 41 superior twin,8 deluxe twin, 88 deluxe king, 125 standard twin,7 standard king, 3 paraplegic/disabled persons.  Hotel Services  includes the following: Air-conditioning in public areas, Laundry / valet service, Wake-up call, Concierge - offers a range of services, Babysitting service on request, Parking facilities, Open, safe parking area available at nominal charge, Pet Policy - small pets are permitted.(Prior arrangements to be made with the hotel).  Services include Copying service, Facsimile ,High speed internet access, Telkom T-Zone wireless internet access hot spots, and Self service work station with internet connectivity
Room Type:
STD Room SGL – R 1007.98

STD Room – DBL – R 1106.96

Reservation period:  rates applicable up to 31 July 2008
DON SUITE HOTEL

3 STAR Rating  www.don.co.za 
6 Electron Avenue, Isando,

Johannesburg


Tel:  +27 11 709 1700
The hotel is 5 Minutes drive from the OR Tambo International.  With the freedom of a fully equipped kitchen and spacious separate lounge/dining room and workstation area and secure parking. The hotel can offer the following services:  Two TV's in each suite (Except Studios). VCR's for hire, full kitchen with all facilities including microwave and freezer in all suites, separate lounge and dining room (Except Studios).  Breakfast is served every morning in the breakfast room.  Shopping services  purchase and stock up your suite (as per your request), choice of dining in or out, Secure parking, Dry-cleaning and laundry service, 24 hour reception, Alcohol and beverages available at all hotels
Room Type:
SGL Room – R 969.60 

Reservation period:  rates applicable up to 30 June 2008
THE AIRPORT GRANDE HOTEL

4 STAR Hotel www.legacyhotels.co.za
100 North Rand Road

Bardene,Boksburg 

Tel: +27 11 806 6888
The hotel is five-minutes drive from the Johannesburg International Airport.  The Airport Grand Hotel and Conference Centre offers the business executive and the leisure traveller convenient access to the major business centres of Johannesburg and Pretoria. There are 60 standard rooms, 89 standard double rooms and 2 paraplegic rooms. The hotel offers TV with DSTV, air conditioning, telephone, coffee tea facilities, Gymnasium, Laundromat, outdoor and terrace pool, bar ,restaurant 24 hour service and parking

Room Type:
SGL Room – R701.95
Reservation period:  rates applicable up to 30 June 08

SAFARI CLUB HOTEL

4 STAR Hotel www.safariclubsa.co.za 

68 Ponoma Road

Johannesburg 


Tel:  +27 82 2188182

The hotel is 3 km from OR Tambo International Airport and 7 km to Emperor's Palace,150 km to Sun City and 400 km to Kruger Park. The advantage of staying at Safari Club SA, apart from luxury accommodation and superior service, is you are only 4 minutes from the gateway to Southern Africa, OR Tambo Airport. Safari Club SA consists of 17 en-suite rooms, all with TV, air-conditioning and tea and coffee facilities.

Room Type: 
SGL Room – R555.50

DBL Room  – R707.00


Reservation period: rates applicable up to 31 August 2008
AIRPORT INTER-CONTINENTAL HOTEL

4 STAR Hotel www.intercontinental.com 
Address: 500m from O.R Tambo International Airport

Telephone:  +27 11 961 5400

The Hotel is situated at the OR Tambo International Airport. It has 138 rooms and it offers the following services: Air conditioning, Direct dial telephone with voice mail, High speed internet access, satellite TV channels & pay movie channel, coffee / tea making facilities, mini Bar, Private bathroom with shower, Work desk with lamp, Guest room voltage: 220V Blackout curtains, Room service (24 hours) Laundry / valet (same day), Video review check out, Covered and valet parking available. High speed internet access, Wireless internet access, In-room internet access. The Hotel is walking distance from domestic and international terminals

Room Type:
SGL Room – R 2676.50


DBL Room – R 2979.50

Reservation period:  rates applicable up to 30 June 2008
For bookings please note the Intercontinental requires a 10% deposit (of total revenue) more than 90 days prior to arrival, plus 40% of total revenue between 90-60 days before arrival, with full payment completed 30 days prior to arrival.

For cancellations, the Airport Intercontinental charges a 10% of total revenue more than 90 days prior to arrival, 50% if cancelled before 60 days, and 75% if cancelled before 30 days.  Thereafter the cancellation fee is 100% of total revenue.

D'OREALE GRANDE HOTEL (in the Emperors Palace complex)

5 STAR Hotel www.emperorspalace.com
64 Jones Road

Kempton Park, 1620 
Tel:  27 11 928 1000

The 5-star D'oreale Grande Hotel offers 196 rooms and suites. All rooms are equipped with fully adjustable air-conditioning, a writing desk with a Business Panel comprising standard electronic connections, SABC-TV, M-Net, e-TV and selected DSTV channels as well as radio. Non smoking rooms are available on a non-smoking floor – only on prior arrangement and on availability.  A R400.00 deposit per night is required to cover incidental costs incurred by the delegate

Room types:
Classic Twins/Kings
Single @ R1390.00
Double @ R1595.00


Deluxe Twin/Kings
Single @ R1520.00
Double @ R1720.00


Superior Kings 
Single @ R1655.00
Double @ R1880.00


Executive Suites 
Single @ R2535.00
Double @ R2950.00

Reservation period:  31 August 2008
METCOURT LAUREL HOTEL (in the Emperors Palace complex)
3 STAR Hotel www.emperorspalace.com
64 Jones Road

Kempton Park   1620 
Tel:  27 11 928 1000

The three-star Metcourt Laurel hotel offers you cozy, comfortable and affordable accommodation and delightful service. All Metcourt guests enjoy breakfast at the charming Primavera Restaurant and access to all Emperors Palace's magnificent variety of facilities.  All rooms are equipped with fully adjustable air-conditioning, a writing desk with a Business Panel comprising standard electronic connections, SABC-TV, M-Net, e-TV and selected DSTV channels as well as radio. Non smoking rooms are available on a non-smoking floor – only on prior arrangement and on availability. A R400.00 deposit per night is required at check-in, to cover incidental costs incurred by the delegate.

Room Types:
Classic Twins/Kings
Single @ R765.00
Double @ R920.00


Deluxe Kings
Single @ R835.00
Double @ R1055.00

Reservation period: 31 August 2008
MONDIOR HOTEL (in the Emperors Palace complex)
3 STAR Hotel www.emperorspalace.com
64 Jones Road

Kempton Park   1620 
Tel:  27 11 928 1000

The 3-star Mondior Hotel offers 150 rooms and suites comprising the following: All rooms are equipped with fully adjustable air-conditioning, a writing desk with a Business Panel comprising standard electronic connections, SABC-TV, M-Net, e-TV and selected DSTV channels as well as radio. Non smoking rooms are available on a non-smoking floor – only on prior arrangement and on availability. A R400.00 deposit per night is required at check-in, to cover incidental costs incurred by the delegate

Room types:
Classic Room single: R965.00

Reservation period: 31 August 2008
HOTEL RESERVATION FORM

Please complete and return this form on line or e-mail

Pinky Nyamane

Fax : +27 11 331 1609

Email : pinky.nyamane@uniglobetravel.co.za

	 Last Name:
	 First Name: 

	 Organization – Company:



	 Address:

	 Tel.:
	 Fax:
	 E-mail:


	Hotel
	Category
	Location
	Type of Room
	Room Rates:
(number of rooms required)

	
	
	
	
	Single
	Double

	Birchwood Hotel


	Luxury/Tourist

4 Star
	Boksburg/ 3 km from O.R Tambo International Airport
	Standard

Luxury King Double
	(    )R761.60

(    )R913.00
	(    )R888.86

(    )R1064.60

	Southern Sun OR Tambo
	Luxury/Tourist

4 Star
	Boksburg/ 3 km from O.R Tambo International Airport
	Standard
	(    ) R1176.65
	(    )R1292.00

	
	
	
	Deluxe
	(    ) R1277.65
	(    )R1393.00

	
	
	
	Superior
	(    ) R1479.65
	(    )R1595.80

	Garden Court OR Tambo
	Executive/Tourist
3 Star
	500m from O.R Tambo International Airport
	Standard


	(    ) R1007.98
	(    )R1106.96

	Don Suite Hotel
	Executive/Tourist
3 Star
	Isando/Kempton Park/ 5 minutes drive from O.R Tambo International Airport
	Standard


	
	

	
	
	
	
	
	

	
	
	
	
	(    ) R969.60
	

	
	
	
	
	
	

	
	
	
	
	
	

	Airport Grand/Legacy Hotel
	Executive/Tourist

4 Star
	Boksburg/ 5 minutes drive from O.R Tambo Airport
	Standard 
	(    ) R701.95
	

	Airport Intercontinental
	Luxury/Tourist

4 Star
	500 m from O.R Tambo International
	Standard
	(    )R2676.50
	(    )R2979.50

	Safari Club Hotel
	Tourist/Superior

4 Star
	Kempton Park/4 minutes drive from O.R Tambo
	Standard
	(    )R555.50
	(    )R707.00

	Metcourt Hotel
	Executive/Tourist
3 Star
	3 km from OR Tambo International,Emperors Palace
	Classic Twins/Kings


	(    )R765.00


	(    )R920.00



	
	
	
	Deluxe Kings
	(    )R835.00
	(    )R1055.00

	D'Oreale Hotel
	Executive/Tourist
5 Star
	3 km from OR Tambo International, located at Emperors Palace
	Classic Twins/Kings
	(    )R1390.00
	(    )R1595.00

	
	
	
	Deluxe Twin/Kings
	(    )R1520.00
	(    )R1720.00

	
	
	
	Superior Kings
	(    )R1655.00
	(    )R1880.00

	
	
	
	Executive Suites
	(    )R2535.00
	(    )R2950.00

	Mondior Concorde
	3 Star
	3 km from OR Tambo International, located at Emperors Palace
	Classic
	(   )R965.00
	


Breakfast is included in the fares and served at the hotel's restaurant from 6:30 to 10:30 hours.  More information is available on the host website for your convenience.

We would therefore appreciate your providing the following details concerning your arrival/departure flight.

	 Room shared with: 
	

	 Arrival date and time:
	

	 Airline and flight No.: 
	

	 Departure date and time: 
	


I authorize the use of the following credit card to guarantee my hotel reservation: 

	 Type of Card:


	 Number:



	 Name on Card:


	 Expiration Date:

	Signature:




Alternatively, deposit money into the following account to guarantee hotel reservations.

1.
Banking Details

Name of the account: Templemore  Trading  8 (Pty) Ltd 

T/A UNIGLOBE SUNSHINE TRAVEL

ACCOUNT No : 4051789746

BRANCH CODE : 503005

BRANCH : GHANDI SQUARE JHB

TYPE: Current Account

2.
Proof of payment to be sent to:

· Fax No:  +27 11 331 - 1609

· Email Address : pinky.nyamane@uniglobetravel.co.za
· Tel:       + 27 11 331 - 0400
GENERAL INFORMATION

In order to facilitate participants' stay in South Africa, the Department of Communications together with Emperors Palace has provided some practical information as listed.

ENTRY REQUIREMENTS: 

Visitors entering South Africa must possess a valid passport. Most passport holders need visas to enter the country, but citizens of some states are exempt from this. Check with a travel agent or the nearest South African representative to determine if one is needed.   More detailed information concerning special visa arrangements for delegates to WTSA-08 will be made available on the host country website in the near future.  Visas should be obtained in the tourist's own country and will not be issued in South Africa.  To assist in obtaining a Visa, a copy of the invitation letter or registration confirmation letter for WTSA-08 should accompany the visa application.
A multiple-entry visa is needed if visitors intend to travel to and from neighbouring countries during the time in which the visa is valid. 
 
Visitors from Yellow Fever endemic countries must have proof of current Yellow Fever inoculation.
 
Upon arrival, visitors must present proof that they have enough money to support themselves and must possess a valid return ticket or enough money to purchase one. 
• Please remember that all passports should be valid for 6 months after the departure date from the country visited and have 3 blank pages. Please ensure that ALL NECESSARY VISAS and health certificates have been obtained.

TIME:

South African Standard Time is two hours ahead of Greenwich Mean (or Universal Standard) Time, one hour ahead of Central European Winter Time, and seven hours ahead of the USA's Eastern Standard Winter Time.

ELECTRICITY:
The South African current is 200/240 volts at 50 cycles per second. 
 
Most plugs have three round pins but some electrical sockets take plugs with two small round pins.  Adaptors can be purchased in South Africa.

American-made appliances may need a transformer, which can be purchased in South Africa. 

WEATHER:
Gauteng is a landlocked territory bordered by the North West, Free State, Mpumalanga and Limpopo provinces.   
The province is about 1760 meters above sea level on the highest part of the interior plateau known as the Highveld.  
The Highveld is known for its temperate weather, and Gauteng boasts one of the best climates in the world. 
 
Treeless Savannah makes up most of the vegetation in this province and rainfall varies from as little as 400 mm in the far south to 900 mm in the northeast region.
 
Rainfall mostly occurs during the summer months (October to February) and thunderstorms in the region are famous for their quick entrance and speedy departure. 
Summers are sunny and hot and winters are generally mild.  
Winter days are generally sunny despite the drop in temperature at night and the early morning. The warmest months are November, December and January, with temperatures hitting the early 30s (degrees Celsius) .

Gautengers enjoy 8,5 hours of sunshine per day – one of the highest rates of sunshine in the world.
 
The average daily temperature for October in Johannesburg ranges from 11-24 degrees, with rainfall averaging 72mm for this month (South African Weather Service Statistics based on a 30 year period between 1961-1990).
CURRENCY

South Africa's unit of currency is the Rand, which is divided into 100 cents. Coins come in denominations of 5c, 10c, 20c, 50c, R1, R2 and R5, and notes in denominations of R10, R20, R50, R100 and R200. 

South Africa has a competitive exchange rate and a world class banking system.

The banks are generally open from 9am to 3.30pm Mondays through Fridays, and 8.30am to 11am on Saturdays, but those at the airports adjust their hours to accommodate international flights. 

The major banks have a wide distribution of branches as well as automated teller machines (ATMs).  Most branches have facilities for changing foreign currency, and there are specialist Foreign exchange outlets available in South Africa. 

All major credit cards can be used in South Africa, with American Express and Diners Club enjoying less universal acceptance than MasterCard and Visa. 

One anomaly - you can't purchase fuel with a credit card. South Africans make use of special fuel credit cards, known as garage or petrol cards, for use only at filling stations. You can, however, pay road tolls with MasterCard or Visa. 
TIPPING

Tipping is common practice in South Africa for a range of services. In restaurants the accepted standard is around 10% of the bill. Barmen are tipped a similar percentage. 

Petrol stations are manned by attendants who will expect a tip of two or three rands for filling up with petrol, checking oil, water and tyre pressure and cleaning windscreens. Hotel porters should be tipped two to five rands. It is also appropriate to tip taxi drivers, tour guides and even hairdressers. 

If you park a car in a populated area such as near a shopping centre, street security guards will usually ask whether they can watch over your car and in return should be paid a small fee - anything from two rands upwards. 

TRANSPORT FACILITIES

To assist delegates complimentary transport service will be arranged between the airport and the listed hotels, and between the listed hotels and the Emperors Palace Convention Centre (venue for WTSA-08).
GUEST TOUR INFORMATION

Guest Tour information will be made available on the Host Country Website, which will be linked to the ITU website. It will contain also information on the possible excursions/day trips for delegates

For more information on South Africa, the following websites can be accessed:

www.gauteng.net
www.southafrica.info
ANNEX 4

(to TSB Circular 190)
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	World Telecommunication Standardization Assembly
(WTSA-08)

(Johannesburg, South Africa, 21-30 October 2008)
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	REGISTRATION OF PARTICIPANTS

	
	
	


Registration for WTSA-08 will be carried out exclusively online at the WTSA-08 website (http://www.itu.int/ITU-T/wtsa-08). A username and password is required to access the online system.

To facilitate the registration process and to ensure the security of the system, it is necessary that a focal point be designated by your Administration/Entity. The focal point will be responsible for the submission of all participant registration requests and for on site document request.

Those Administrations/entities for which the focal point is not the same as that designated as the TIES Focal Point in the Global Directory (see http://www.itu.int/GlobalDirectory/index.htm) should provide the following contact details to TSB by e-mail (tsbwtsa-reg@itu.int) or by fax (+41 22 730 5853) before 15 April 2008:

Focal point information will then be published on the WTSA-08 website on 15 May 2008. The actual online registration system will be available as from 1 July 2008.

	Name of Member State:
	________________________________________

	Name of Entity:
	________________________________________

	Designated Focal Point:

	First name:
	________________________________________

	Last name:
	________________________________________

	e-mail address:
	________________________________________


__________________

	Place des Nations
	Telephone
+41 22 730 51 11
	Telex 421 000 uit ch
	E-mail:
itumail@itu.int

	CH-1211 Geneva 20
	Telefax
Gr3:
+41 22 733 72 56
	Telegram ITU GENEVE
	
http://www.itu.int/

	Switzerland
	
Gr4:
+41 22 730 65 00
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