- 2 -

- 3 -

	INTERNATIONAL TELECOMMUNICATION UNION
Telecommunication
Standardization Bureau
	[image: image6.png]A\







Geneva, 7 February 2008
	Ref:
	TSB Collective letter 6/6

	

	Tel:
Fax:

E-mail:

	+41 22 730 5515
+41 22 730 5853
tsbsg6@itu.int 
	To Administrations of Member States of the Union, to ITU-T Sector Members and to ITU-T Associates participating in the work of Study Group 6


	Subject:
	Meeting of Study Group 6
Wuhan, China 14 – 18 April 2008


Dear Sir/Madam,

1
In accordance with the schedule of ITU Telecommunication Standardization Sector meetings for 2008 (see http://itu.int/events/upcomingevents.asp?sector=ITU-T), I should like to inform you that Study Group 6 (Outside plant and related indoor installations) is to meet in Wuhan, China, from 14 to 18 April 2008 inclusive, at the kind invitation of the Ministry of Information Industry of China.
The venue of the meeting will be the East Lake (Donghu) Hotel, Wuhan, China. 

The meeting will open at 0900 hours on the first day. Participant registration will begin at 0800 hours. Detailed information concerning the meeting rooms will be displayed at the venue.

2
The discussions will be held in accordance with decisions taken pursuant to the relevant provisions in force. 

3
The draft agenda, as prepared by the Chairman of Study Group 6, is set out in Annex 1 hereto.

4
The draft timetable, as prepared by the Management Team of Study Group 6, is set out in Annex 2 hereto.

5
Annex 3 gives practical information provided by the host organization.
6
For your convenience, a hotel confirmation form is enclosed in Annex 4.
7
Participants are advised that the meeting will be conducted paperless. Each meeting room will be equipped with wireless access (Wireless LAN, supporting IEEE802.11b, 2.4GHz band) to the Internet. Those who wish to use the wireless access must be equipped with the necessary hardware and correctly configured PC. Delegates wishing paper copies may print them in the delegates’ zone or bring them with them. There will be no distribution of papers. Contributions may be downloaded directly from the ITU-T web site (http://www.itu.int/md/T05-SG06-080414/sum/en).
8
Pursuant to the provisions of Recommendation A.1 (2006), contributions to the work of the study group are to be submitted to the Telecommunication Standardization Bureau (TSB). Contributions received by TSB at least ten calendar days before the date set for the opening of the meeting will be published on the Study Group 6 website. Such contributions must therefore be received by TSB not later than 3 April 2008. Contributions received at least two months before the start of the meeting may be translated, if required, according to the provisions in force.

Participants are encouraged to submit contributions using the web-based submission form available on the Study Group 6 homepage, or by electronic mail to the following address: 
tsbsg6@itu.int. Detailed instructions can be found on the ITU-T website.

We would strongly encourage you to use the set of templates that has been created to harmonize the appearance of ITU-T documents while making their production easier and hence more efficient.  The templates are accessible from each ITU-T study group web page, under “Guides, Tools and Templates” (http://www.itu.int/ITU-T/studygroups/templates/index.html).  

With a view to settling any questions that might arise concerning contributions, the name, fax and telephone numbers and e-mail address of the person to be contacted should be indicated on contributions.  Accordingly, please include those details on the cover page of all documents.
9
To enable TSB to make the necessary arrangements concerning the documentation for, and organization of, the meeting, I should be grateful if you would send me, by letter, fax (+41 22 730 5853) or e-mail (tsbreg@itu.int), as soon as possible but not later than 14 March 2008, the list of people who will be representing your Administration, Sector Member, Associate, regional and/or international organization or other entity. Administrations are requested also to indicate the name of their head of delegation (and deputy head, if applicable). The registration form in Annex 5, duly completed (one per participant), should be attached to the above-mentioned list.

10
We would remind you that citizens of some countries are required to obtain a visa in order to enter China. The visa must be requested and obtained from the office (embassy or consulate) representing China in your country or, if there is no such office in your country, from the one that is closest to the country of departure (see Annex 3, section 5). Participants who need an invitation letter and/or a visa supporting letter for entering into P.R. China are advised to get in touch with the contact person in China, Ms. Nancy Li, with copy to Ms. Jing Li, whose detailed information can be found in Annex 3, section 3. 

Please be aware that visa approval might take time so kindly make your request for the invitation letter as soon as possible. 
11
The host organization will offer a tour to the Three Gorges Dam on Saturday 19 April 2008. A registration form is available in Annex 4.
Yours faithfully,

Malcolm Johnson
Director of the Telecommunication
Standardization Bureau

Annexes: 5
ANNEX 1
(to TSB Collective letter 6/6)

Draft agenda for the meeting of Study Group 6
(Wuhan, 14-18 April 2008)
	1. 
	Opening of meeting

	2. 
	Approval of agenda

	3. 
	Feedback and status reports on interim activities (since November 2007)

	3.1 
	SG chairmen’s meetings (matters of interest to SG 6)

	3.2 
	TSAG meetings (matters of interest to SG 6)

	3.3 
	Status on EDH facilities

	3.4 
	Questionnaires issued

	4. 
	Objectives for this meeting

	5. 
	Work Plan for this meeting

	6. 
	Conduct of and facilities available for the meeting

	7. 
	Documents and their allocation

	8. 
	Guidelines for the meeting of Working Parties

	9. 
	Intellectual Property Rights Inquiry (Plenary)

	10. 
	Reports of Working Parties

	10.1 
	Approval of any draft Recommendations referred back to SG during AAP

	10.2 
	Consent of any draft Recommendations for AAP

	10.3 
	Agreement on other texts

	10.4 
	Liaison and interaction with other groups

	10.5 
	Review of work programme

	10.6 
	Other matters for resolution at Study Group level

	11. 
	Future activities

	12. 
	Miscellaneous

	13. 
	Closing


ANNEX 2
(to TSB Collective letter 6/6)

Draft timetable for the meeting of Study Group 6
(Wuhan, 14-18 April 2008)
	1Q
09:30 - 10:45

2Q
11:15 - 12:30

3Q
14:30 - 15:45

IV
4Q
16:15 - 17:30
	Monday

14
April
	Tuesday 
15
April
	Wednesday16
April
	Thursday
17
April
	Friday
18
April

	
	1Q
	2Q
	3Q
	4Q
	1Q
	2Q
	3Q
	4Q
	1Q
	2Q
	3Q
	4Q
	1Q
	2Q
	3Q
	4Q
	1Q
	2Q
	3Q
	4Q

	SG 6 Plenary
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Working Party Plenaries
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Working Parties
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Workshop (Note)
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


Note: Tentative workshop structure 

Subject: 
Fibre and cable infrastructure technologies for NGN and FTTH deployment
-
Session 1: Planning and Design of the Access network

-
Session 2: Standardization of new fibres/cables and PON network measurements and maintenance

-
Session 3: Improved installation techniques

-
Session 4: Round table
-
YOFC company visit
ANNEX 3
(to TSB Collective letter 6/6)
Additional information on the meeting of Study Group 6
(Wuhan, China, 14-18 April 2008)
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Venue of the meeting
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The meeting will be held in

East Lake (Donghu) Hotel, Wuhan.

Hotel Address: 142 East Lake Road, Wuchang District, Wuhan, China
Tel: + 86-27-68881888
Fax: + 86-27-68881659
You can get more information of the hotel from the website: http://www.el-h.com
It will take about one hour from Wuhan Tianhe Airport to the hotel by taxi.

2
Accommodation
The meeting will be held in East Lake (Donghu) Hotel. So we suggest you to stay in the same hotel.

General information of the hotel:
Wuhan East Lake Hotel is a garden-style hotel with an area of 0.83 km2. It’s located by the side of scenic East Lake, bordering the East Lake Park in the east and facing Luojia Hill and Mo Hill across the lake in the west. East Lake Hotel presents the most pleasurable views with tall trees and beautiful flowers everywhere in the courtyard, which is now known as Hubei State Hotel for its beautiful natural environment and impressive history. It has received Chinese government leaders such as Mao Zedong, Zhou Enlai, Deng Xiaoping, Hu Jintao, etc. 
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The sketch map of East Lake Hotel is shown below. 
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The rooms in Nanshan Yisuo are reserved for the meeting, and you can check in just on the first floor of Nanshan Yisuo.

The meeting will be held in Honghu Hall on the second floor of the same building.

Nanshan Yisuo
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3
Hotel booking
For East Lake Hotel booking, please fill in the attached "Hotel booking form (Annex 4)" and send it to the contact persons before 30 March 2008 (Beijing time): 
	Ms. Nancy Li
	Ms.  Jing Li

	Yangtze Optical Fibre and Cable Company Ltd.
	Yangtze Optical Fibre and Cable Company Ltd.

	4# Guanshan Er Road
	4# Guanshan Er Road

	Wuhan, China 
	Wuhan, China 

	Tel: 
+86-27-67887324 
	Tel: 
+86-27-67887636

	Fax: 
+86-27-87801760
	Fax: 
+86-27-87412477

	E-mail: 
lijun_mkt@yofc.com
	E-mail: 
lijing@yofc.com 


Room rates:

888 RMB per night for single room,  988 RMB per night for deluxe standard room and 100 RMB per night for extra bed.
No charge for children under 12 years old when sharing the same room with their parents. All major credit cards are accepted. 
4 Transportation
Pick-up service will be arranged at Wuhan Tianhe Airport. Please inform the contact persons in China of your arrival date and flight number by email before March 30, 2008.

If you don’t need pick-up, you can take a taxi to get to the hotel from the airport:

· The hotel is 42 kilometres from Wuhan Tianhe Airport; 

· It takes you about 1 hour by taxi to get to the hotel from the airport;

· The taxi fee is about 110 RMB, which is about 15 USD.  (You can change your money at the airport.)
· There is a region outside the arrival hall specially for taking the taxi. 

5
Visa requirements

All foreigners intend to enter into or exit from the Chinese territory should apply to the Chinese visa authorities for a Chinese visa before entry.
Where to apply for Chinese visa?

The overseas Chinese visa authorities are Chinese embassies, consulates, visa offices, and other agencies abroad authorized by the Ministry of Foreign Affairs of China. Applicant should apply to the nearest Chinese visa authorities. 

When to apply for the visa?

 The best time to apply for your visa is one month before your departure. The visa is normally good for entry within 90 days of issuance. Single-entry visa is usually valid for a 30-day visit, which means the visa is only good for 30 days after your entry date.

What to submit?

To apply for a Chinese visa you should prepare:

(1) Your passport should have a full blank visa page, and the period of validity should be more than 6 months from the date you submit your materials;

(2)  Filling out the “VISA APPLICATION FORM OF THE PEOPLE’S REPUBLIC OF CHINA” ;

(3) A recent 2-inch, bareheaded and full-faced passport photo;
(4) And some other applying materials;
For further information, please consult the nearest Chinese visa authorities. 

Validity of visa: normally speaking, a visa is valid for 3 months from the date of issuance and on any day within this period, the visa holder may enter China.

Duration of stay specified in the visa: normally speaking, a visa holder may stay in China for 1 month which counts from the date of his/her entrance into China. To stay longer, you need to specify your request in your application form and it will be subject to the permission of the consul in charge.

For further information, please consult the nearest Chinese visa authorities.

There is a brief introduction to Chinese visa and the procedure for visa application at the website of Chinese government: http://english.gov.cn/2005-08/27/content_26714.htm
Participants who need an invitation letter and/or a visa supporting letter for entering China, please fill in the form below, and send it to the contact persons in China (see section 3 above). 

In consideration of the time for applying for a Chinese visa, please send the information for invitation before 29 February, 2008. After the contact persons get the information, they will fax you the VISA APPLICATION FORM with the seal of the Foreign Affairs Division of the Ministry of Information Industry of China. The original VISA APPLICATION FORM is only provided upon request. 

	Name
	

	Gender
	

	Nationality
	

	Passport No.
	

	Title
	

	Date of birth
	

	Fax No.
	


If you need more help, please do not hesitate to get in touch with the contact persons in China.

6.
General information of China

6.1 
Electrical appliances
The standard AC power supply in China is 220V, 50 Hz. The typical power outlet/connector used in China is shown in the picture on the right. The normal 3-pin US power input or 2-pin European power input doesn't fit to them well. If your appliances operate on a different voltage, please take your transformers along with you. 

6.2
Currency, credit cards and traveller cheques

The currency in China is RMB; most places don’t accept other kind of currency. However, most hotels and banks in China can change foreign currency for RMB. Credit cards can be used in hotels, restaurants and shopping malls. Traveller cheque is not very convenient to use in China. The table below lists the approximate exchange rate for RMB：
	1USD
	7.245 RMB

	1 EUR
	10.545RMB


6.3
Climate in Wuhan 

Wuhan has a sub-tropical wet monsoon climate with four distinct seasons. The city enjoys abundant rainfall, with an average annual rainfall of about 1,200 millimetres (47 inches). The sunshine is sufficient, accounting for 1,810-2,100 hours a year. The average yearly temperature is 15.8-17.5 ℃ (60.4-63.5 ℉). As one of the three 'Furnace Cities' in China, it has an unbearably sultry and hot summer. Every summer, days with a temperature reaching over 40 ℃ (104 ℉) number around a dozen. In winter, coldness penetrates every corner of the city. It is quite pleasant in spring and autumn, and the best time to visit Wuhan is March, April, September and October.
In April, the average high temperature is 20-22℃(68-72℉) and the average low is 11-13℃ (52‑56 ℉).
6.4
Time difference 

Wuhan is in the GMT+8 time zone.

ANNEX 4
(to TSB Collective letter 6/6)
Meeting of Study Group 6
(Wuhan, China, 14-18 April 2008)
HOTEL AND TOUR RESERVATION FORM
Reservation:

	Name of the hotel:
	East Lake (Donghu)Hotel

	Room Type
	 FORMCHECKBOX 
   Single Room                          888RMB

 FORMCHECKBOX 
   Deluxe Standard Room        988 RMB

	Bed Number 
	

	Number of Breakfast
	

	Smoking or non-smoking
	

	Check-in date:
	
	Check-out date:
	


Personal information:
	Your name and first name:
	

	Name of your Company:
	

	Address of your Company:
	

	Tel:
	
	Fax:
	

	E-mail address:
	


Optional tour: 

Optional tour to the Three Gorges Dam will be arranged on April 19, 2008. Do you wish to take the tour?

 FORMCHECKBOX 
 Yes                                      FORMCHECKBOX 
 No
Note:
Please send this form by 30 March directly to the contact persons in China:
	Ms. Nancy Li
Yangtze Optical Fibre and Cable Company Ltd.
4# Guanshan Er Road
Wuhan, China 
Tel: 
+86-27-67887324 
Fax: 
+86-27-87801760
E-mail: 
lijun_mkt@yofc.com
	Ms.  Jing Li
Yangtze Optical Fibre and Cable Company Ltd.
4# Guanshan Er Road
Wuhan, China 
Tel: 
+86-27-67887636
Fax: 
+86-27-87412477
E-mail: 
lijing@yofc.com 


ANNEX 5

(to TSB Collective letter 6/6)
	ITU-TSB
	Study Group 6 meeting
Wuhan, China, 14-18 April 2008
	

	

	REGISTRATION  FORM

	To be returned to TSB by fax (+41 22 730 5853) or e-mail (tsbreg@itu.int ) by 14 March 2008

	


	 FORMCHECKBOX 
 Mr     FORMCHECKBOX 
 Mrs     FORMCHECKBOX 
 Ms     FORMCHECKBOX 
 Miss 
	
	
_______________________________________________
Country

	____________________________________________
Family name
	
	______________________________________________
Name of Administration of Member State*

	____________________________________________
First name
	
	______________________________________________
Name of Sector Member / Associate / other

	

	Full address of administration or organization:

	______________________________________________
	Tel: _____________________________________________

	______________________________________________
	Fax: _____________________________________________

	______________________________________________
	E-mail: __________________________________________

	

	

	*For delegates of Member States: Function at the meeting
	
	Hotel or other address in Wuhan

	
	
	Hotel: __________________________________________

	(C)        FORMCHECKBOX 
      Head of delegation
	
	Address: ________________________________________

	(CA)     FORMCHECKBOX 
      Deputy head of delegation
	
	___________________________________________

	(D)        FORMCHECKBOX 
      Delegate
	
	Tel: ____________________________________________

	
	
	

	

	Important Note:
This meeting will be paperless

	Date: ___________________________
	Signature: ______________________________________


________________
Beijing                 





Wuhan











East Lake (Donghu) Hotel








	Place des Nations
Telephone 
+41 22 730 51 11
Telex 421 000 uit ch
E-mail:
itumail@itu.int

CH-1211 Geneva 20
Telefax
Gr3:
+41 22 733 72 56
Telegram ITU GENEVE
www.itu.int

Switzerland

Gr4:
+41 22 730 65 00
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