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	Ref:
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	Tel:
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	· To the members of the Study Group 3 Regional Group for Latin America and the Caribbean (SG3 RG-LAC)






	Subject:
	Meeting of the Study Group 3 Regional Group for Latin America and the Caribbean (SG3 RG-LAC), San Jose, Costa Rica, 13-14 March 2014
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Dear Sir/Madam,

We are pleased to inform you that, at the kind invitation of the Superintendencia de Telecomunicaciones (SUTEL) of Costa Rica, ITU-T Study Group 3 Regional Group for Latin America and the Caribbean (SG3 RG-LAC) will hold its meeting at the Hotel Sheraton, San José- Escazú, on 13 and 14 March 2014. 
The meeting will be preceded by a two-day Regional Economic and Financial Forum of Telecommunications/ICTs for Latin America and the Caribbean on 11 and 12 March 2014, organized by the Telecommunication Development Bureau (BDT).
The BDT Forum will start at 0930 hours on Tuesday 11 March 2014.  The meeting of the SG3RG-LAC will start at 0930 hours on Thursday 13 March 2014.  The latter event will be restricted to delegates and representatives of administrations and operating agencies of the region, in conformity with §2.3.2 of Section 2 of Resolution 1 of the WTSA-12. 
Participant registration will begin at 0830 hours at the Hotel Sheraton, San José- Escazú.
 Detailed information concerning the meeting rooms will be displayed at the entrances of the venue. Additional information about the meeting is set forth in Annex A.
The draft Agenda of the meeting, as prepared by the Chairman of SG3RG-LAC, is set out in Annex B.


Practical information relating to the venue is enclosed as Annex C and D.

I wish you a productive and enjoyable meeting.
Yours faithfully,

Malcolm Johnson
Director of the Telecommunication
Standardization Bureau

Annexes: 4


ANNEX A
(to TSB Collective letter 3/SG3RG-LAC)

MAKING CONTRIBUTIONS
DEADLINES FOR CONTRIBUTIONS: We invite you to submit your contributions by electronic mail to the following address tsbsg3@itu.int. Such contributions will be published on the Study Group 3RG-LAC website and must therefore be received by TSB not later than 28 February 2014. We invite you to submit your contributions as early as possible to ensure there is sufficient time for translation.
TEMPLATES: Please use the provided set of templates to prepare your contribution.  The templates are accessible at http://itu.int/ITU-T/studygroups/templates. The name, fax and telephone numbers and e-mail address of the person to be contacted about the contribution should be indicated on the cover page of all documents.
WORK METHODS AND FACILITIES
INTERPRETATION: As agreed with the Chairman of the Group, the working languages of the meeting will be English and Spanish
TRANSLATION: Documents for this meeting will be translated in Spanish and English.
WIRELESS LAN: Facilities and Internet access will be available at the venue of the event.
REGISTRATION and FELLOWSHIPS
REGISTRATION:	 Participants, either in-person or remote, are requested to pre-register online at the ITU-T website.
In addition, to enable TSB to make the necessary arrangements, focal points are requested to send by e-mail (tsbreg@itu.int), letter or fax (+41 22 730 5853) not later than 13 February 2014 , the list of people who will be representing their Administration, Sector Member, Associate, Academic Institution, regional and/or international organization or other entity. 
Administrations are requested also to indicate the name of their head of delegation (and deputy head, if applicable).
FELLOWSHIPS: We are pleased to inform you that one partial fellowship per administration will be awarded, within the Latin America and the Caribbean region only, subject to available funding, to facilitate participation from Least Developed or Low Income Developing Countries (http://itu.int/en/ITU-T/info/Pages/resources.aspx). An application for a fellowship must be authorized by the relevant Administration of the ITU Member State.  Fellowship requests (please use enclosed Form 1), must be returned to ITU not later than 28 January 2014 (Please note that at WTSA-08, the Heads of Delegation committed that their candidate chairmen and vice-chairmen would be provided with the necessary resources to fulfill the duties of their office for the full four year term and that it was therefore recognized that the chairmen and vice-chairmen will not receive financial assistance 
from ITU.)
KEY DEADLINES (before meeting)
	6 weeks
	28 January 2014
	- fellowship request

	One month
	13 February 2014
	- pre-registration 

	12 calendar days
	28 February 2014
	- final deadline for contributions
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Please return to:
	ITU 
Geneva (Switzerland)
	E-mail : 	bdtfellowships@itu.int 
	Tel: +41 22 730 5227 
	Fax: +41 22 730 5778

	Request for one partial fellowship to be submitted before 
28 January 2014

	
	Participation of women is encouraged
	

	Registration Confirmation I.D. No: ……………………………………………………………………………
(Note:  It is imperative for fellowship holders to pre-register via the on-line registration form at http://www.itu.int/en/ITU-T/studygroups/2013-2016/03/sg3rglac/Pages/default.aspx  
Country: _____________________________________________________________________________________________________
Name of the Administration or Organization: ______________________________________________________________________

Mr. / Ms.	_______________________________________(family name)	______________________________________(given name)

Title:	____________________________________________________________________________________________________


	Address: 	____________________________________________________________________________________________________
______________________________________________________________________________________________________________

Tel.:	____________________________    Fax:	____________________________    E-Mail:_________________________________

PASSPORT INFORMATION :
Date of birth:	_______________________________________________________________________________________________

Nationality: __________________________________________   Passport number: ________________________________________

Date of issue: ___________________   In (place)	: _____________________________Valid until (date): _______________________


	Please select your preference for one of the two options below:

	

			□ Economy class air ticket (duty station / San Jose / duty station).
		□ Daily subsistence allowance intended to cover accommodation, meals & misc. expenses.

	

	
Signature of fellowship candidate:

	
Date:

	TO VALIDATE FELLOWSHIP REQUEST, NAME, TITLE AND SIGNATURE OF CERTIFYING OFFICIAL DESIGNATING PARTICIPANT MUST BE COMPLETED BELOW WITH OFFICIAL STAMP.
N.B. IT IS IMPERATIVE THAT FELLOWS BE PRESENT FROM THE FIRST DAY TO THE END OF THE MEETING.

	Signature
	Date




FORM 2 – ARRIVAL AND TRANSPORTATION TO HOTEL
(to TSB Collective letter 3/SG3RG-LAC)
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	To ensure transfer to and from the airport, participants are requested to complete and return this form to Rose Mary Serrano, by 3 March 2014 at the latest 
by e-mail to rosemary.serrano@sutel.go.cr
For inquiries, Tel: +506 40000008 



Family name…………………………………………………………………………………………
First name……………………………………………………………………………………………
Job Title ……………………………………………………………………………………………..
Organization……………………………………………………………… Country …………..........
Telephone : :……………………………………………….
Email:………………………………………………………
Hotel where you are residing:
Hotel Name   ……………………………………………………………
Address     …………………………………………………………

Transportation will be provided from the airport to the hotels and to the meeting venue. Please provide your arrival and departure flight information to facilitate arrangements for transportation.

	Date of Arrival
	
	
	Time of Flight Arrival

	
	FLIGHT NO.
	

	Date of Departure
	
	
	Time of Flight  Departure




	
	FLIGHT NO.
	





ANNEX B
(to TSB Collective letter 3/SG3RG-LAC)
Draft Agenda

	1	Opening of the meeting

	2	Adoption of the agenda

	3	General overview of SG3 and its regional groups

	4	Results of ITU-T Study Group 3 meeting and regional meetings 

	5	Report of the last SG3RG-LAC meeting

	6	Outcomes of WTSA-12 and WCIT-12 and Impact on the work of SG3

	7	Summary of Outcomes of WTPF 2013

	8	Terms of Reference for SG3RG-LAC

	9	International Mobile Roaming and Cross-Border Connectivity 
· Updated Roaming Questionnaire and Results (led by Peru) 

	10	Proposal for Modifications to Recommendation D.400R (led by El Salvador and Costa Rica)  

	11	Review and Implementation of Cost Models in the Region: 
· Cost Model Questionnaire and Results (led by El Salvador and Costa Rica)
· Practical application of economic and statistical models in the region (Working Group led by ICE Costa Rica) 

	12	Updated Questionnaire on Economic and Tariff Consequences of NGN and Results  (led by Mexico)

	13	 Questionnaire on Alternative Calling Procedures and Results (led by Brazil)

	14	Questionnaire on Charging, Invoicing, and Double Taxation and Results (led by Paraguay and Mexico) 


	15	International Internet Connectivity (Working Group led by Paraguay) 

	16	Universal Service (Working Group led by Trinidad and Tobago)

	17         Working Methods and Structure of SG3: Call for Contributions

	18	Presentation and submission of Contributions to SG3

	19	Programme of Work and Action Points

	20	Date and Venue of next SG3RG-LAC meeting

	21	Any other business

	22	Close of Meeting





ANNEX C
(to TSB Collective letter 3/SG3RG-LAC)
Practical information for participants

1	Event venue
Hotel Sheraton, San José- Escazú
Address:	Av. Próspero Fernández 350 Mts Oeste de Multiplaza Escazú, Costa Rica
Phone.:	+ 506 40550505
E-mail: 	reservas@sheratoncr.com
Website:  	http://www.sheratoncr.com
2	Hotels
The list of proposed hotels may be found in Annex D.
3	Arrival and transportation
Arrangements will be made to meet delegates upon arrival at the airport and take them to their respective hotels. Delegates wishing to benefit from this service are requested to send their flight details and arrival time to the following contact person (see form 2):
	Ms. Rose Mary Serrano
	Phone:	+ 506 40000008
	E-mail:   rosemary.serrano@sutel.go.cr
4	Visa – Formalities for entering Costa Rica
The visa is an authorization document to enter a country. In the case of Costa Rica, there is a law called Guidelines on Visas in which it is established, by country, the type of visa you should apply for. So before applying for a visa it is important to review the guideline.  http://www.migracion.go.cr/extranjeros/visas.html
Besides reviewing the visa requirements to visit Costa Rica, delegates must meet the following requirements:
· Trip Ticket continuity or return to the country of origin.
· Proof of economic solvency, which corresponds to $ 100.00 per month for tourism.
· Passport in good condition. The minimum term of passports according to the group in which the foreign person is located, according to the Guideline to Join Costa Rica :
· For nationals located in the First Group, up to 1 day.
· For nationals located in the Second Group, mandatory term of 3 months.
· For the national Third and Fourth Group, mandatory term of 6 months.
For any questions regarding visas, please contact the following local coordinator:
	Ms Rose Mary Serrano Gómez (Reception and Mission Assistant)
	Phone:	+506  4000 0008
	E-mail:	rosemary.serrano@sutel.go.cr

5 	Currency and exchange
The currency in the Costa Rica is the Colón. The approximate exchange rate is:
	1 USD =	492.85 Colones 
Note: The exchange rate of the U.S. dollar against the Colon displayed on this site is for the official and reference issued by the Central Bank of Costa Rica. Note that other banks and financial institutions of Costa Rica handle their own exchange rates.
http://indicadoreseconomicos.bccr.fi.cr/indicadoreseconomicos/cuadros/frmvercatcuadro.aspx?CodCuadro=400)
6	Language
The official language is Spanish.
7	Climate
Costa Rica has a diverse and varied climate due to its tropical environment. Costa Rica has no temperate climate type, but a dry and a rainy season. 
San José is located in the Central Valley, and its climate is steady since the average temperature is between 22 and 25 degrees Celsius. The months of March to May are the hottest months of the year. So please be sure to protect yourself from the sun. 
In the mountains the average temperature is 13 degrees Celsius while at sea level, the average temperature is around 30 degrees Celsius, with hot days and sultry evenings.
8	Local time
Standard time zone: UTC/GMT – 06:00 (CST)
9	Telecommunications
The country code for the Republic of the Costa Rica is +506
A SIM prepaid card costs approximately 1000 colones (US$2). In Costa Rica telecommunications serving companies:
· Claro
· ICE
· Movistar


10	Electricity
The following plugs/sockets are used:
[image: http://www.uan.edu.co/imo2013/images/conector.jpg]
The technical name for a type of plug is a NEMA 1-15.
11	Health

In Costa Rica vaccination against yellow fever is declared mandatory before entering the country on persons from geographic areas considered at risk, according to Decree No. 33934-S-SP-RE. (See http://www.oaice.ucr.ac.cr/archivos/Decreto%20Vacuna%20contra%20la%20Fiebre%20Amarilla.pdf)
12	Internet connectivity
Internet connection will be available at the meeting venue. Additional payment may be required at certain hotels.
13	Contact
For any questions, please contact:
	Ms. Rose Mary Serrano
	Phone:	+ 506 40000008
	E-mail:   rosemary.serrano@sutel.go.cr


ANNEX D
(to TSB Collective letter 3/SG3RG-LAC)
List of hotels with preferential rates
Hotel Sheraton San José

http://www.sheratoncr.com/

Corporate rate per room:			
· Standard Room (King bed) $115
· Standard Room (2 beds) $125 
Hotel Wyndham Garden
http://www.wyndham.com/hotels/costa-rica/san-jose/wyndham-garden-san-jose-escazu/hotel-overview

Corporate rate per room:
· Standard Room $110
Hotel Holiday Inn, San José, Escazú

http://www.holidayinn.com/hotels/us/es/san-jose/sjohi/hoteldetail?qAdlt=1&qChld=0&qRms=1&qIta=99613953&qPSt=0&qSmP=3&qWch=0&qSHp=1&qBrs=6c.hi.ex.rs.ic.cp.in.sb.cw.cv&qSrt=BRAND_SORT&qRpp=25&qRRSrt=rt&qFRA=1&srb_u=1&icdv=99613953&sicreative=33123283554&sicontent=0&siclientid=5015&sitrackingid=298905483&

Corporate rate per room:			
· Standard Room (king bed) $115
· Standard Room (2 beds) $125  
Hotel Real Intercontinental

http://www.intercontinental.com/hotels/us/es/san-jose/sjoha/hoteldetail?qAdlt=1&qChld=0&qRms=1&qIta=99613953&qPSt=0&qSmP=3&qWch=0&qSHp=1&qBrs=6c.hi.ex.rs.ic.cp.in.sb.cw.cv&qSrt=BRAND_SORT&qRpp=25&qRRSrt=rt&qFRA=1&srb_u=1&icdv=99613953&sicreative=33872126157&sicontent=0&siclientid=5038&sitrackingid=616384825&

Corporate rate per room:			
· Standard Room $200
______________________
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