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Geneva, 1 July 2010
	Ref:
	TSB Collective letter 5/5

	

	Tel:
Fax:

E-mail:

	+41 22 730 5780
+41 22 730 5853
tsbsg5@itu.int

	To Administrations of Member States of the Union, to ITU-T Sector Members and to ITU-T Associates participating in the work of Study Group 5


	Subject:
	Meeting of Working Party 3/5 
Rome, 1 October 2010


Dear Sir/Madam,

1
Following the recent progress of the work on the development of the methodology on ICT and Climate Change, I am pleased to inform you that a short Working Party 3/5 of ITU-T Study Group 5 (Environment and climate change) is to meet in Rome on 1 October 2010, immediately after the joint Rapporteurs’Group meeting of Questions 17, 18, 19, 20 & 21/5 (27 September – 1 October), at the kind invitation of the Italian Economic Development Ministry, in agreement with the Study Group 5 Chairman.
The WP3/5 meeting will open at 1400 hours. Participant registration will begin at 1330 hours. Detailed information concerning the precise venue of the meeting along with the list of hotels and practical information will be provided in an Addendum to this Collective letter as soon as practicable.

2
The draft agenda, as prepared by the Chairman of Working Party 3/5, is set out in Annex 1 hereto.

3
Please note that, following a discussion at the TSAG meeting, 8-11 February 2010, and in agreement with the ITU-T Study Group Chairmen, contributions should now be received, on a trial basis, by TSB at least 12 (twelve) calendar days before the date set for the opening of the meeting.  Such contributions will be published on the Study Group 5 website and must therefore be received by TSB not later than 18 September 2010.  Contributions received at least two months before the start of the meeting may be translated, if required, according to the provisions in force.
Participants are encouraged to submit contributions using the web-based submission form available on the Study Group 5 homepage, or by electronic mail to the following address: tsbsg5@itu.int. Detailed instructions can be found on the ITU-T website.

We would strongly encourage you to use the set of templates that has been created to harmonize the appearance of ITU-T documents while making their production easier and hence more efficient.  The templates are accessible from each ITU-T study group web page, under “Delegate resources” (http://www.itu.int/ITU-T/studygroups/templates/index.html).  

With a view to settling any questions that might arise concerning contributions, the name, fax and telephone numbers and e-mail address of the person to be contacted should be indicated on contributions.  Accordingly, please include those details on the cover page of all documents.
4
To enable TSB to make the necessary arrangements concerning the documentation for, and organization of, the meeting, I should be grateful if you would send me, by letter, fax (+41 22 730 5853) or e-mail (tsbreg@itu.int), as soon as possible but not later than 1 September 2010, the list of people who will be representing your Administration, Sector Member, Associate, regional and/or international organization or other entity. Administrations are requested also to indicate the name of their head of delegation (and deputy head, if applicable).

5
Please note that pre-registration of participants to ITU-T meetings is carried out online at the ITU-T website (http://www.itu.int/ITU-T/studygroups/com05/index.asp). 
6
The meeting will be run paperless.

7
We would like to remind you that citizens of some countries are required to obtain a visa in order to enter and spend any time in Italy. The visa must be requested at least four (4) weeks before the date of beginning of the meeting and obtained from the office (embassy or consulate) representing Italy in your country or, if there is no such office in your country, from the one that is closest to the country of departure. 

Yours faithfully,

Malcolm Johnson
Director of the Telecommunication
Standardization Bureau

Annex:
1
ANNEX 1
(to TSB Collective letter 5/5)

Draft agenda for the meeting of Working Party 3/5
(Rome, 1 October 2010)
1 Opening of the meeting

2 Adoption of the Agenda

3 Document allocation

4 Analysis of the incoming liaison statements and preparation of outgoing liaison statements
5 Consent on draft Recommendation "L.Methodology_general_umbrella" and other drafts (if any) 
6 Review of the report and work program for each Question
7 Any other business
____________________
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