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Geneva, 20 December 2000

	Ref:
	TSB Collective-letter 1/10


	

	Tel:
Fax:

E-mail:
	+41 22 730 6071
+41 22 730 5853
masamichi.niiya@itu.int

	-
To the Administrations of the Member States of the Union, to ITU-T Sector Members and to ITU-T Associates participating in the work of Study Group 10

	Subject:
	
Meeting of Working Party 1/10 and Working Party 2/10
Ottawa, Ontario (Canada), 9-11 April 2001


Dear Sir/Madam,

1
At the request of the Chairman of Study Group 10, and in accordance with the decision made at the last Study Group 10 meeting (Geneva, 21-24 November 2000), I would like to inform you that, at the invitation of Nortel Networks Corporation, Working Party 1/10 (Modeling Languages (ML)) and Working Party 2/10 (Quality and Methods (Q&M)) are to meet in Ottawa, Ontario, Canada, from 9 to 11 April 2001 inclusive. The Ottawa International Airport serves this region.

The site of the meeting will be the Novotel Hotel in Ottawa. The meeting will open at 09:00 hours the first day.

Practical information for the meeting of Working Party 1/10 and Working Party 2/10 provided by the host organizations is given in Annex 3 hereto.

2
The discussions will be held in accordance with decisions taken with reference to the provisions in force. 

3
The draft agenda, as prepared in agreement with the Chairman of Working Party 1/10 (Mr. Rick Reed) is set out in Annex 1. The draft agenda, as prepared in agreement with the Chairman of Working Party 2/10 (Mr. Ostap Monkewich) is set out in Annex 2.

4
Pursuant to the provisions of Recommendation A.1 of WTSA (Montreal, 2000), contributions to the work of the Study Group shall be submitted to the Telecommunication Standardization Bureau (TSB).

a)
Contributions received at least two months before the meeting shall be published and mailed to the Administrations of the Member States of the Union, to ITU-T Sector Members and to ITU-T Associates registered in this Study Group who have requested paper copies, and will be available on the Study Group 10 website.

b)
Contributions received by TSB less than two months but not less than seven working days before the date set for the opening of the meeting shall be published as "delayed contributions" and shall be posted to the Study Group 10 website and shall be distributed at the beginning of the meeting to only the participants present. Therefore, such contributions must be received by the TSB not later than 28 March 2001.

Participants are encouraged to submit contributions by electronic mail to the following address: tsbedh@itu.int. Detailed instructions can be found on the ITU-T website.

With a view to settling any questions which might arise concerning contributions, the name, the fax and telephone numbers and the e-mail address of the person to be contacted should be indicated on contributions.  Accordingly, please give those details on the cover page of all documents.

5
For your information, a hotel reservation form is enclosed as Annex 4.

6
In order to enable TSB to make the necessary arrangements concerning the documentation and organization of the meeting, I should be grateful if you would send me, by letter or fax (No.: +41 22 730 5853), as soon as possible, but not later than 14 March 2001, the list of people who will be representing your Administration, Sector Member, Associate, regional and/or international organization or other entity. Administrations are requested also to indicate the name of their head of delegation (and deputy-head, if applicable). The registration form in Annex 5, duly completed (one per participant), should be attached to the above-mentioned list and should indicate the form in which you wish to receive the documentation during the meeting (paper form or direct downloading from the web).

7
With a view to rationalizing document distribution during meetings, working party members are reminded that they will receive only the documents which concern them. You are therefore requested to indicate carefully, in the registration form, the different working parties you wish to attend.

Yours faithfully,

H. Zhao
Director of the Telecommunication
Standardization Bureau

Annexes: 5
ANNEX 1

(to TSB Collective letter 1/10)

Draft Agenda for the Meeting of ITU-T Working Party 1/10

Modeling Languages (ML)

(Ottawa, Ontario, 9-11 April 2001)

Opening Plenary,  09:00 - 10:00, April 9, 2001

1. Approval of the agenda

2. Objectives for the meeting

3. Organisation sub-group meetings April 9 to April 11

4. Allocation of documents, including incoming liaisons

5. Join WP 2 for: Organisation of joint meeting(s) with WP 2

Closing Plenary, 15:00 - 16:30, April 11, 2001

6. Approval of the agenda

7. Reports by Rapporteurs

8. Future plan of work

9. Liaisons

10. Items for WP 1 meeting in July

11. WP 1 report

12. Any other business

NOTE: The purpose of the meeting will be to discuss all topics related to Qs 4, 5, 6, 7, 9 and 10 but in particular those matters that relate to or overlap with SG 10 WP 2 and ASN.1 as WP 1 and WP 2 experts will be able to meet jointly during the 3 day period.

ANNEX 2

(to TSB Collective letter 1/10)

Draft Agenda for the Meeting of ITU-T Working Party 2/10

Quality and Methods (Q&M)

(Ottawa, Ontario, 9-11 April 2001)

Opening Plenary,  09:00 - 10:30, April 9, 2001

13. Welcoming and opening remarks

14. Approval of the agenda

15. SG 10 and WP 2 Tutorial

16. Logistics and meeting timetable - including ASN.1 experts

17. Allocation of documents

18. Objectives for this meeting

19. Agenda for the joint meeting with WP 1 on ASN.1

20. Other business

21. Closure

Closing Plenary, 15:00 - 4:30, April 11, 2001

22. Approval of the agenda

23. Reports by Rapporteurs

24. Draft Recommendations for Consent

25. Liaisons

26. Items for SG 10 meeting in September

27. WP 2 report

28. Future activities

29. Other business

30. Closure

ANNEX 3

(to TSB Collective letter 1/10)

Hotel and Practical Information for

Delegates to the Meeting of ITU-T Working Parties 1/10 and 2/10

Hotel and Practical Information for

1. Meeting date: 9-11 April 2001

A general contact person is:
Ms Nancy C. Coll


Coll Planning & Registration


279 Monterey Drive


Ottawa, ON  Canada


K2H 7B1


Telephone: +1 613-721-5753


Fax: +1 613-224-9685


E-mail: coll@meetingplanner.ca

www.meetingplanner.ca
2. Venue of the meeting

Novotel Ottawa Hotel

33 Nicholas Street

Ottawa, Ontario Canada

K1N 9M7

3. Hotel reservation

Novotel Ottawa Hotel

33 Nicholas Street

Ottawa, Ontario Canada

K1N 9M7

Tel: 1-613-230-3033

Fax: 1-613-760-4767

Delegates should make reservations directly with the hotel – either by telephone or fax. A  special rate is applied to the delegates (this hotel rate is offered until March 2, 2001):

$ 110.00 (plus 12% tax) single/double

$ 175.00 deluxe (plus tax)

When contacting the hotel, delegates should identify themselves as  ITU-T attendees and provide credit card information.  The cut-off date for reservations is 2 March, 2001 for this special rate. 

Some helpful information about Ottawa can be found:  www.tourottawa.org

AIR TRAVEL:

The Ottawa International Airport (YOW) is located in the south of the city. There are shuttle buses which depart the airport every half hour and will take you to your hotel for $9.00 one-way and $14.00 return. A taxi to your hotel will take about 30 minutes and cost around $20.00. All Ottawa taxis are licensed, regulated and safe. Automobiles can be rented directly at the airport.

FOREIGN EXCHANGE:

A booth at the airport can change your currency into Canadian dollars. Travellers’ cheques in Canadian dollars are accepted everywhere. Major credit cards are honoured in all businesses (some may not be able to accept the Discovery Card.)  Canadian currency is the dollar, and we now have $1 and $2 coins. 

Automatic teller machines (ATMs) are located everywhere; there are two located in the airport.

CLIMATE:

April can be a wet time of year in Ottawa. There may even still be snow on the ground, but hopefully spring will have begun. During the day it will be slightly cool (average daytime temperatures are 12C, evening temperatures will be cooler at 6C). 

TIPPING:

For good service a tip of 15% is customary. Valet parking attendants and bell hops should be tipped at your discretion - a $1.00 to $2.00 tip is appropriate.

TAXES:

There are two taxes applied to most purchases and services in Ontario.

A Goods & Services Tax (GST) of 7% and a Provincial Tax (PST) of 8% are applicable. Please ask at the conference registration desk or your hotel check-in desk for information about rebates on the GST for foreign visitors.

ELECTRICITY:

Electric current in Canada is 60 cycles, 110 volts.

LANGUAGE:

Canada is officially bilingual (English and French) at the Federal level but not at the Provincial level. Ottawa is not officially bilingual and English is more widely spoken in Ottawa. However, services in French are readily available.

MEDICAL:

For a life threatening emergency dial 911. Canada has a superior standard of emergency care. Visitors should have adequate health insurance. There are many “walk-in” clinics situated near the conference.

ALCOHOLIC BEVERAGES & SMOKING:

Most public buildings are entirely non-smoking. You must request a smoking hotel room if you require it. Alcoholic beverages may not be consumed outside of licensed areas. Most establishments serve alcohol from 11:00 to 02:00. 

4. Visa

Delegates to the meeting should inquire as to the need for a visa for entering Canada. A valid passport and a visa, for most countries, is required.

ANNEX 4

(to TSB Collective letter 1/10)

HOTEL RESERVATION FORM

Send to

Novotel Ottawa Hotel

33 Nicholas Street

Ottawa, Ontario Canada

K1N 9M7

Tel: 1-613-230-3033

Fax: 1-613-760-4767

I will participate in the ITU-T Study Group 10 Working Party 1 & 2 meeting taking place at the Novotel Ottawa Hotel from 9 to 11 April 2001.

Name:………………………………………

First Name: ………………………………………

Organization: ……………………………..

Country: ………………………………………….

Telephone: ………………………………...

Fax: ……………………………………………

E-mail: …………………………………….

Please reserve for me:

· a single room

· a double room

From (arrival date): ………………………

to (departure date): …………………….

At a special rate of $ 110.00 (plus 12% tax) single/double

$ 175.00 deluxe (plus tax)

Attention! This form should be returned not later than 2 March 2001.

Credit card to guarantee this reservation:
AMEX/VISA/MASTERCARD ………………………………...

No. ……………………………………………………….
Expiry date: ………………………………

Date: ……………………………………………………..
Signature …………………………………

ANNEX  5

(to TSB Collective-letter 1/10)
	
	
	

	ITU-TSB
	Working Party 1/10 and Working Party 2/10 meeting

(Ottawa, Ontario, 9-11 April 2001)



	

	REGISTRATION  FORM

	

	To be returned to TSB (Fax +41 22 730 5853) by 14 March 2001


	
	WP 1
	WP 2

	I participate in the following Working Parties:
	
	


	
	
	

	Mr.

Mrs.

Miss


	
	

	_________________________________________________
	
	_________________________________________________

	Family Name
	
	Country

	_________________________________________________
	
	_________________________________________________

	First Name
	
	Name of Administration of Member State *

	_________________________________________________
	
	_________________________________________________

	Accompanied by – please specify name
	
	Name of Sector Member / Associate / Other

	
	
	

	
	

	Complete address of Administration or Organization:
	

	_________________________________________________
	Tel:____________________________________________________

	_________________________________________________
	Fax:____________________________________________________

	_________________________________________________
	E-mail:_________________________________________________

	

	

	* For Delegates of Member States
Function at the Meeting

(C)

Head of delegation

(CA)

Deputy Head

(D)

Delegate


	
	Hotel/Address in Geneva

____________________________________________

____________________________________________
Tel:  ________________________________________

	

	I wish to receive the documents in paper form during the Meeting:
	or
	I wish to download the documents from the Web (TIES account required):

	Français

English

Español


	

	Date: _________________________
	Signature: _______________________________________________________


	For TSB Secretariat use only

	
	Pigeon-hole

	
	


	Place des Nations
Telephone 
+41 22 730 51 11
Telex 421 000 uit ch
E-mail:
itumail@itu.int

CH-1211 Geneva 20
Telefax
Gr3:
+41 22 733 72 56
Telegram ITU GENEVE
www.itu.int

Switzerland

Gr4:
+41 22 730 65 00
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