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	Harmonizing deadlines for the submission of contributions and the registration procedures for meetings


I
Background 

As things stand, each ITU Sector has its own regulations regarding deadlines for meetings of the respective working bodies (study groups (SGs), working parties (WPs) and advisory groups (AGs)), as indicated in the following table. 

	Sector working body
	Document 
	Deadline for submission

	
	
	With translation
	Without translation
	For the secretariat

	ITU-R 
(RAG, SGs and 

SG WPs)
	Resolution ITU-R 1-5 


	At least three months prior to the meeting, and will be made available not later than four weeks before the meeting. 
	By 1600 hours UTC, seven calendar days prior to the start of the meeting. 
	All document contributions received in the recommended electronic form are posted on the ITU-R website, as far as possible within 24 hours of their receipt in Geneva

	
	Guidelines for the working methods
	
	In the case of the second session of the CPM, the deadline for documents not requiring translation is 1600 hours UTC, 14 calendar days prior to the start of the meeting.


	

	ITU-T 
(TSAG, SGs and SG WPs)
	WTDC-08

   ITU-T Resolution 1

Recom-mendation

ITU-T A1
	Contributions received at least two months before a meeting may be translated and will be posted in the original and, if applicable, in translated languages, on the web as soon as practicable after they are received.
	Ten calendar days before the meeting.
	From TSB: at least one full working day before the meeting. 

	
	TDAG-10

Proposal on a trial basis
	Contributions received at least two months before the start of the meeting may be translated, if required
	Contributions received by TSB at least twelve calendar days before the date set for the opening of the meeting will be published on the website.
	Not specified

	ITU-D 

(TDAG, SGs, Rapporteur’s Group)
	WTDC-10

Resolution ITU-D R1
	If translation is required, contributions must be received not later than three months before a meeting and will be distributed not later than four weeks before a meeting.
	By 1600 hours UTC, seven calendar days prior to the start of the meeting; distributed by the opening of the meeting.
	Not specified


The PP-10 Resolution 165 (Guadalajara, 2010) “Deadlines for the submission of proposals and procedures for the registration of participants to conferences and assemblies of the Union” 

... resolves

to establish a firm submission deadline for all contributions, with the exception of the deadlines outlined in recognizing a) and b) above, of no later than fourteen calendar days before the opening of conferences and assemblies of the Union, including plenipotentiary conferences, so as to ensure timely translation and their thorough consideration by delegations,
instructs the Secretary-General in consultation with the Directors of the Bureaux

...

2
to explore, together with the Sector advisory groups, as appropriate, the issue of harmonizing deadlines for the as well as the procedures governing registration for meetings of the Union.

II
Discussion

For administrations and Sector Members it would be expedient to have harmonized deadlines for submission of proposals and procedures for on-line registration. 

It seems reasonable and practicable to have 2 working days for secretariat for handling documents before putting them on site. 

In this case under a deadline for submission of documents 10 - 14 calendar days the documents could be posted on a relevant site and accessible to members, at least, 4 - 8 working days before the date set for the opening of the meeting. 

For full harmonisation of deadlines for submission of contributions, taking into account the PP-10 Resolution 165, it seems reasonable to choose the deadline 12 calendar days before the date set for the opening of the meeting. In that case participants would have possibilities to consider all documents at home and well prepare to a meeting. Membership will have only one well known deadline for all ITU meetings.

It is also important that this deadline will be valid for Secretariat and for publishing of the documents prepared Bureau and RAG/SG/WG management teams too (apart documents, prepared by WG immediately followed by SG).

Documents presented after the deadline, can be published on a site only as information documents.

Dates for submission of documents for translation will be useful to harmonize too and to define as 2 months before the date set for opening of the meeting.

III
Proposals

1. To define the deadline for contributions from membership in one language (without request for translation) – 12 calendar days before meeting. Thus documents should be posted on a site not later than 2 working days from the date they received by Secretariat.

2. The deadline for accessibility of all documents (including ones from Secretariat and AG and SG/WG management team) on site – 8 calendar days before meeting.

3. Documents presented after the deadline, can be published on a site only as information documents.

4. Invite the Director to inform the Council about the agreed proposals.

5. To revise the Resolution ITU-R 1-5 accordingly.
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