README FILE FOR COMMON TEXT �PRESENTATION STANDARD AND TEMPLATE











To aid authors of common text ITU-T Recommendations | ISO/IEC International Standards to write their texts, a presentation standard entitled “Rules for presentation of ITU | ISO/IEC common text” has been prepared. In addition, there is a Word for Windows (Word version 7.0) template which is available to create the document. It is very important for authors of common text to realize that if the styles in the common text template are not used appropriately for the various elements of text, intervention by keyboard operators will be made to the author’s file to render the file conform to the template style sheet. This is of particular importance for files which have ASN.1 text.





1	Presentation standard


The presentation standard is in a format in accordance with the presentation rules that it mandates and thus has the appearance of an ITU-T Recommendation | ISO/IEC International Standard. ITU�T has assigned the number A.1000 to this fictitious Recommendation and ISO/IEC has assigned the number 0001 to the fictitious International Standard. In this README file, the presentation standard will be called A.1000 for short.





There are two variants of A.1000 available, 





a)	Variant 1 entitled “Rules for presentation of common text (A.1000) (version 10)” showing how a common text would realistically look;





b)	Variant 2 entitled “Rules for presentation of common text (A.1000) with style names (version 10)” which contains the same information as in a) above plus information about the template styles used for the various elements of text in A.1000.





Variant 2 is necessary to understand how to apply the various template styles in the correct manner.





At present, the version of A.1000 which is posted is version 10. The differences with version 9 are given in Annex 1 below.





2	Template


The template, in Word for Windows 7.0, is posted as “Common text template (version 4).” The differences with version 3 are given in Annex 2 below.





When creating a new file with the template, the opening screen will show a new page 1 with the following text in the upper left part of the screen:





INTERNATIONAL  STANDARD


ISO/IEC 8613-4 : 1994 (E)


ITU-T Rec. T.414 (1993 E)


ITU-T  RECOMMENDATION








The page header text “ISO/IEC 8613-4 : 1994(E)”, which has the style “head”, should be replaced by the actual page header text desired. The template has been set up so that this text will be placed in the header area of every page of common text.





The page footer text “ITU-T Rec. T.414 (1993 E)”, which has the style “foot”, should be replaced by the actual page footer text desired. The template has been set up so that this text will be placed in the footer area of every page of common text.





Once the header and footer have been prepared on page 1 as just described, those lines of text should be selected (i.e. shaded) and then by clicking on Format and then Font, this selected text should be reduced in size to 4 point and its color changed to white. This will produce the following layout in the upper left part of the screen:





INTERNATIONAL  STANDARD


ISO/IEC 8613-4 : 1994 (E)


ITU-T Rec. T.414 (1993 E)


ITU-T  RECOMMENDATION





�
ANNEX 1





Modifications to A.1000 from version 9 to version 10





1	Some additional words in the Introduction about the common text tools, i.e. A.1000 and the common text template, have been added.





2	Changes to the format of the notes in both the text and figures and graphics throughout A.1000 have been made. Changes to the text in 6.10.7 on notes have consequently been made. Changes to Annex A on note numbering and layout have been made.





3	Additional notes in Table 1.





4	In 6.2, some information added about patents.





5	A new subclause 6.10.9 has been added explaining the styles in the template to be used when writing ASN.1 text.





6	There has been a reorganization of Annex B “Referencing Recommendation”.





7	A new Annex C “Rules for presentation of common text amendments and corrigenda” has been added.





8	A new Annex D “Example of ASN.1 text” has been added.





9	Former Annexes C and D have been relettered to E and F. In Annexes E and F, some changes have been made in the elements of the listings.


�
ANNEX 2





Modifications to template from version 3 to version 4





1	Three new styles have been added to the template to create special indents for the notes. These styles are named: Note1, Note2, Note3. An example of their usage is clearly shown in the variant of A.1000 with styles shown, in the Annex A. 
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