INTERNATIONAL TELECOMMUNICATION UNION

Telecommunication�Standardization Bureau����	Geneva, 14 May 1999



Ref:�TSB Collective-letter 6/8



���Tel:�Fax:�+41 22 730 5896�+41 22 730 5853�-	To the Administrations of the Member States of the Union and to ITU-T Sector Members participating in the work of Study Group 8��

Subject:�Plenary Meeting of Study Group 8 �(Characteristics of telematic systems)�Maidenhead, United Kingdom,�24 September 1999��

Dear Sir,

1	As proposed by Study Group 8 at its fifth meeting in Geneva, 24 March - 1 April 1999, and with my agreement, I would like to inform you that the Plenary Meeting of Study Group 8 (Characteristics of telematic systems) will meet in Maidenhead, United Kingdom, on Friday 24 September 1999, at the kind invitation of the United Kingdom Administration.

The meeting will open at 0900 hours.

2	The discussions will be held in accordance with decisions taken with reference to the provisions in force.

3	The draft agenda, is set out in Annex 1 hereto.

4	The meeting will take place at:

The Thames Hotel�Ray Mead Road�Maidenhead�Berkshire, SL6 8NR�United Kingdom�Tel:	+44 1628 628721�Fax:	+44 1628 773921��In Annex 2, you will find information on practical arrangements for the meeting.

5	Pursuant to the provisions of Recommendation A.1 of the WTSC (Geneva, 1996), contributions to the work of the Study Group shall be submitted to the Director of the Telecommunication Standardization Bureau (TSB).

	a)	Contributions received at least two months before the meeting shall be published and mailed to the Administrations of the Member States of the Union and to ITU-T Sector Members registered in this Study Group.

�	b)	Contributions received by the Director less than two months but not less than seven working days before the date set for the opening of the meeting shall be published as "delayed contributions" and shall be distributed at the beginning of the meeting to only the participants present. Therefore, such contributions must be received by the TSB not later than 14 September 1999.

With a view to settling any questions which might arise concerning contributions, the name, the fax and telephone numbers and the e-mail address of the person to be contacted should be indicated on contributions. Accordingly, please give those details on the cover page of all contributions.

You are encouraged to submit documents electronically. For detailed instructions please refer to Annex 1 to TSB Circular 107 of 6 April 1998.

6	In order to enable the TSB to make the necessary arrangements concerning the documentation and organization of the meeting, I should be grateful if you would send me, by letter or fax (No.: +41 22 730 5853), as soon as possible, but not later than 24 August 1999, the list of people who will be representing your Administration, recognized operating agency, scientific or industrial organization, other entity dealing with telecommunication matters, or regional and/or international organization. The registration form in Annex 3, duly completed (one per participant), should be attached to the above-mentioned list.

7	The principal aim of this meeting is to determine the draft amendments to some existing Recommendations on full mode Internet-related facsimile transmissions for approval by the 2�10 February 2000 meeting of Study Group 8.

Yours faithfully,



H. Zhao�Director of the Telecommunication�Standardization Bureau

Annexes : 3

�ANNEX 1

(to Collective-letter 6/8)

Draft agenda

for the Plenary Meeting of SG 8, Maidenhead, United Kingdom, 24 September 1999





1	Chairman's introduction

2	Approval of Q.1/8 interim meeting report

3	Approval of Q.4/8 interim meeting report

4	Approval of Q.5/8 interim meeting report

5	Determination of texts proposed for approval at the SG 8 meeting of February 2000

6	Any other business

7	Closure of the meeting

�ANNEX 2

(to Collective-letter 6/8)

Practical information for the Plenary Meeting of SG 8�Maidenhead, United Kingdom, 24 September 1999

The meeting will take place at:

The Thames Hotel�Ray Mead Road�Maidenhead�Berkshire, SL6 8NR�United Kingdom�Tel:	+44 1628 628721�Fax:	+44 1628 773921��A block booking of 30 rooms has been made at the hotel. The room rate (single occupancy) is £110.00 per day, which includes bed, breakfast and lunch. Please make your room reservation directly with the hotel by 20 August 1999 latest. A form is attached for this purpose.

Driving information from Heathrow

Take the M4 West to Junction 7, then take the A4 West, signposted Maidenhead. Approximately 3 miles after joining the A4, the road crosses the River Thames. Immediately after crossing the river there is a roundabout, turn right onto the A4094 (Ray Mead Road) signposted to Cookham. The Thames Hotel is approximately 200 metres on the left. The hotel car park is at the rear of the hotel and is entered from Ray Park Road which is the second turning on the left after joining the A4094. For your information, Maidenhead is approximately 20 minutes by road from Heathrow airport.

If taking a taxi from Heathrow, you should note the following points:

Maidenhead is outside the London metropolitan area and "Black Cabs" can charge what they wish. If you use a "Black Cab" you should agree the fare with the driver. An alternative is to make a prior arrangement with one of the following taxi firms and arrange for them to pick you up (please let them know as soon as possible if your flight is delayed):

Golden Executive�Tel:	+44 1628 622955�Fax:	+441628 770632�E-mail:	reservation@goldenexecutive.co.uk�Fare:	20 UK pounds plus airport car park fee (minimum 3 pounds)

Ronia�Tel:	+44 1784 463400�Fax:	+44 1784 459048�Fare:	22 UK pounds plus airport car park fee

Maidenhead cannot be reached directly by train from Heathrow. If you wish to travel by rail, take the Heathrow Express to Paddington and then another train from Paddington to Maidenhead, then a taxi from Maidenhead station to the hotel - total travelling time is about one and a half hours.

NOTE - The same venue will be used for the interim Question 1/8 and 4/8 meetings (20�23 September).

�RESERVATION FORM





TO:			THAMES HOTEL, MAIDENHEAD�			Attn: Mr Neville Pimm



			FAX NO: +44 1628 773921



ITU MEETING, 20-24 SEPTEMBER 1999





Please reserve ............. single/double room(s) for the above meeting

Date of arrival:  ........................  Date of departure:  .......................

���Credit card details:         Visa              Mastercard                   Amex

�         Other (please specify)  ........................................................

Card number: ................................................................................

Name on card: .............................  Expiry date: ............................



FROM:		...........................................................................

COMPANY: 	............................................................................

ADDRESS:		............................................................................

........................................................................................................

........................................................................................................

........................................................................................................

TEL:			............................................................................

FAX:			............................................................................

DATE:		............................................................................

�

ITU - TSB���	ANNEX 3�	(to TSB Collective-letter 6/8)�To be returned�by 24 August 1999��TSB Fax: +41 22 730 58 53��

Plenary Meeting of Study Group 8 (Maidenhead, United Kingdom, 24 September 1999)



Formule de participation  -  Registration Form  -  Formulario de inscripción



1.	M.  Mme  Mlle

	Mr.  Mrs.  Miss	________________________________________	___________________________________

	Sr.  Sra.  Srta.		(nom / family name / apellidos)		(prénom / first name / nombre)



2.�Pays / Country / País��________________________________________________________________��

3.��Administration / Administración�________________________________________________________________��

���Chef de délégation���Adjoint���Délégué�����Head of delegation���Deputy���Delegate�����Jefe de delegación���Suplente���Delegado��

ou  -  or  -  o

�������Exploitation reconnue�����Recognized operating agency�___________________________________________________________����Empresa de explotación reconocida���

��Organisme scientifique ou industriel�����Scientific or industrial organization�___________________________________________________________����Organismo científico o industrial���

��Autre entité s'occupant des questions de télécommunication�����Other entity dealing with telecommunication matters�________________________________________����Otra entidad que se ocupe de cuestiones de telecomunicaciones���

��Organisation régionale et/ou internationale�����Regional and/or International organization�________________________________________________________����Organización regional y/o internacional���

4.�Adresse officielle��______________________________________________________________________________���Official address�����Dirección oficial��______________________________________________________________________________��

�TEL. (office)  __________________________���FAX  _____________________________�TX  _________________���TEL. (private)  _________________________���Email  _____________________________________________________���

5.	Adresse privée pendant la réunion	____________________________________

	Private address during the meeting		TEL.	_____________________

	Dirección privada durante la reunión	____________________________________



6.�Je désire recevoir les documents en�����������I wish to receive the documents in��Français���English���Español���Deseo recibir los documentos en idioma����������

	Signature / Firma   _________________________________		Date / Fecha__________________________



Réservé au TSB / For TSB use only / Para uso exclusivo de la TSB��

Franchise���Section���Casier���

____________________
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