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Geneva, 26 November 1999

	Ref:
	TSB Collective-letter 13/13


	

	Tel:
Fax:
	+41 22 730 5860
+41 22 730 5853
	-
To the Administrations of the Member States of the Union and to ITU-T Sector Members participating in the work of Study Group 13


	Subject:
	Meeting of Study Group 13
Kyoto, 28 February to 10 March 2000


Dear Sir/Madam,

1
In accordance with the schedule of  ITU Telecommunication Standardization Sector meetings for 2000 (see TSB Circular 203 of 3 August 1999), I would like to inform you that Study Group 13 (General network aspects) is to meet in Kyoto, Japan, from 28 February to 10 March 2000 inclusive.

The meeting will open at 0930 hours on the first day. 

The site of the meeting will be:

	Kyoto International Conference Hall
Takaraga-ike, Sakyo-ku
Kyoto 606-0001, Japan
	Tel:
+81 75 705 1234
Fax:
+81 75 705 1100



The Kyoto International Conference Hall (KICH) is the site where the Plenipotentiary Conference of the ITU, Kyoto was held in 1994. Its website is:


http://www.joho-kyoto.or.jp/KICH/index_e.html
Detailed information concerning the meeting rooms will be displayed on screens at the entrance of the conference area.

2
The discussions will be held in accordance with decisions taken with reference to the provisions in force.

3
The draft agenda, as prepared by agreement with the Chairperson of Study Group 13 (Mr B. Moore, United Kingdom) is set out in Annex 1 hereto.

4
Additional information on the meeting is provided in Annexes 2 and 3. Annex 3 gives practical information provided by the host organization. Particular attention is drawn to the hotel registration form in Annex 3, which must be submitted as soon as possible and in any case not later than 29 January 2000.

5
Pursuant to the provisions of Recommendation A.1 of the WTSC (Geneva, 1996), contributions to the work of the Study Group shall be submitted to the Director of the Telecommunication Standardization Bureau (TSB).

a)
Contributions received at least two months before the meeting shall be published and mailed to the Administrations of the Member States of the Union and to ITU-T Sector Members registered in this Study Group who have requested paper copies.

b)
Contributions received by the Director less than two months but not less than seven working days before the date set for the opening of the meeting shall be published as "delayed contributions" and shall be posted to the Study Group 13 website and shall be distributed at the beginning of the meeting to only the participants present. Therefore, such contributions must be received by the TSB not later than 16 February 2000.

With a view to settling any questions which might arise concerning contributions, the name, the fax and telephone numbers and the e-mail address of the person to be contacted should be indicated on contributions. Accordingly, please give those details on the cover page of all documents.

You are encouraged to submit documents electronically. For detailed instructions please refer to Annex A to TSB Circular 182 of 7 April 1999.

6
In order to enable the TSB to make the necessary arrangements concerning the documentation and organization of the meeting, I should be grateful if you would send me, by letter or fax (No.: +41 22 730 5853), as soon as possible, but not later than 28 January 2000, the list of people who will be representing your Administration, recognized operating agency, scientific or industrial organization, other entity dealing with telecommunication matters, or regional and/or international organization. The registration form in Annex 4, duly completed (one per participant), should be attached to the above-mentioned list.

8
With a view to rationalizing document distribution during meetings, working party members are reminded that they will receive only the documents which concern them. You are therefore requested to indicate carefully, in the registration form, the different working parties you wish to attend.

Yours faithfully,

H. Zhao
Director of the Telecommunication
Standardization Bureau

Annexes: 4

annex 1

(to TSB Collective-letter 13/13)

Draft agenda for the fifth meeting of Study Group 13
(Kyoto, 28 February to 10 March 2000)

1
Opening of the meeting

2
Approval of the agenda

3
TSAG issues of concern to Study Group 13

4
Reports on activities since February 1999 meeting

4.1
IP Experts meeting and GII Review meeting

4.2
Working Party meetings

4.3
Rapporteur meetings

5
Review of ITU-T activities in support of the ICG on Satellite Matters

6
Review of the coordination activities on B-ISDN

7
Approval of the work plan for the meeting (see Annex 2)

8
Objectives for the meeting

9
Conduct and facilities available for the meeting

10
Document allocation

11
Consideration of Questions for the next study period

12
Guidelines for the meetings of Working Parties and ad hoc Groups

13
Approval of Working Party and ad hoc Group reports

14
Approval of Recommendations (see TSB Circular 232)

15
Determination of Recommendations in accordance with the rules of Resolution 1 of WTSC‑96 (for submission to the WTSA)

16
Determination of Recommendations for submission at the next meeting of Study Group 13

17
Updating of the Study Group 13 work programme

18
Study Group 13 Report to WTSA

19
Liaison and interaction with other Groups

20
Future activities

21
Miscellaneous

22
Closing of the meeting

annex 2

(to TSB Collective-letter 13/13)

Draft work plan for the meeting of ITU-T SG 13
(Kyoto, 28 February to 10 March 2000)
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1)  The Plenary on 28 February will be followed by the Plenary sessions for the four Working Parties.

2)  The term "P" stands for Plenary sessions of the Working Parties.

3)  Working Parties 1/13, 2/13, 3/13 and 4/13 will each have up to four parallel activities.

4)  Review of the activities of the ICG on Satellite Matters.

5)  In parallel there will be draft activities on new Questions.
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(to TSB Collective-letter 13/13)

Additional information on the meeting of Study Group 13
(Kyoto, 28 February - 10 March 2000)

1
Venue

	Kyoto International Conference Hall
Takaraga-ike, Sakyo-ku,
Kyoto 606-0001, Japan
	Tel:
+81 75 705 1234
Fax:
+81 75 705 1100


The Kyoto International Conference Hall (KICH) is the site where the Plenipotentiary Conference of the ITU, Kyoto, was held in 1994. Its website is:


http://www.joho-kyoto.or.jp/KICH/index_e.html
2
Access to KICH

Please see Attachment 1 to Annex 2.

3
Registration

Registration will commence at 0800 hours on Monday, 28 February 2000 at the KICH.

4
Hotels

4.1
Hotel list

The Japan Travel Bureau, Inc. (JTB) which is the official travel agent for this meeting has blocked a certain number of rooms at the hotels in the attached map and list (see Attachments 2 and 3 to Annex 2) at preferential rates for participants in the meeting.

4.2
Reservations

The preferential rates apply only to the reservations made through JTB.

Participants wishing to make reservations should complete the application form (see Attachment 4 to Annex 2) and send it by fax or by mail to JTB no later than 29 January 2000.

	Japan Travel Bureau, Inc.
International Travel Division
Convention Centre (CD100993-852)
5-5-2, Kiba, Koto-ku, Tokyo 135-8520, Japan
	Tel:
+81 3 5620 9429
Fax:
+81 3 5620 9499



Please indicate the hotel of your choice in the form. Should it be fully booked, JTB will reserve another hotel in the same grade.

4.3
Deposit

Hotel reservations should be accompanied by a remittance covering a hotel deposit of one night room charge (at most ¥20 000), plus a handling charge of ¥800 due JTB. The hotel deposit will be credited to your bill. All hotel expenses deducting the deposit should be paid directly to the hotel at the time of checkout. No reservation will be confirmed in the absence of this payment. Personal checks are NOT accepted. All payment must be in Japanese Yen in either form of the following:

1)
Credit card

Visa Card, Master Card, Diners Club, or AMEX.

2)
Bank transfer to Japan Travel Bureau, Inc. (Message: CD100993-852) at the Bank of Tokyo Mitsubishi, Shin-Marunouchi Branch 1-4-2, Marunouchi, Chiyoda-ku, Tokyo 100-0005, Japan (Account number: 1025740).

3)
Bank cheque payable to the order of Japan Travel Bureau, Inc.

4.4
Cancellation

In the event of cancellation, written notification should be sent to JTB. The following cancellation fees will be deducted before refunding:

–
up to 9 days before the first night of stay :
¥2 000

–
2 to 8 days before:
20% of daily room charge
(minimum ¥2 000 daily)

–
less than 2 days before, or no notice given :
100% of daily room charge

5
General information on Japan and Kyoto

5.1
Electrical appliances

Japan operates on 100 volts for electrical appliances. The frequency is 60 Hz in western Japan including Kyoto and Osaka, and 50 Hz in eastern Japan including Tokyo.

5.2
Passports and visas

All foreign visitors entering into Japan must have a valid passport. Participants from countries whose citizens must have visas should apply to a Japanese consulate or diplomatic mission in their respective country prior to departure. Participants are also advised to contact their local travel agents or carriers.

Those who need the Invitation Letter and/or VISA Supporting Letter for entering into Japan are strongly advised to get in touch with the CONTACT PERSON in § 8 by 1 December 1999 at the latest.

5.3
Customs

Foreign visitors may bring the following into Japan duty-free: 3 bottles (760 ml) of liquor, 400 cigarettes or 100 cigars, 2 ounces of perfume, gifts and souvenirs other than the above whose total market value does not exceed ¥200 000. Firearms, other types of weapons and narcotics are strictly prohibited.

5.4
Currency exchange

Only Japanese Yen indicated by ¥ (USD 1 = ¥103.30, CHF 1 = ¥67.97 as of 22 October, 1999) is acceptable at stores and restaurants. At foreign exchange banks and other authorized money exchangers, you can buy Yen on presentation of your passport for major foreign currencies. Also at the KICH you can buy Yen for US dollar (USD), UK Pound (£), Canadian Dollar (C$), German Mark (DM), Swiss Franc (CHF), French Franc (Fr), Swedish Krona (SKr), Dutch Guilder (G), Austrian Schilling (AS), Danish Krone (DKr) and Belgian Franc (BFr).

5.5
Traveller's cheques and credit cards

Traveller's cheques are accepted only at major banks and hotels in principal cities and the use of traveller's cheques in Japan is not so popular as in some other countries. Only traveller's cheques of USD can be exchanged into Japanese Yen at the KICH. Master Card, Diners Club, Visa and American Express credit cards are widely accepted at hotels, department stores, shops and restaurants. Other international credit cards have not been introduced to Japan as yet.

5.6
Tipping

Tipping is not a common practice in Japan. A 10 to 15% service charge may instead be added to your bill, if necessary, at some hotels and restaurants.

5.7
Business hours

Banks are open from 0900 to 1500 Monday through Friday. Most department stores are open from 1000 to 1900. They are normally open also on Saturdays, Sundays and national holidays, but usually closed on one weekday. Retail stores operate similar hours to department stores, but they differ depending on the store.

5.8
City of Kyoto

From 794 to 1868, Kyoto served as the capital of Japan and the seat of the imperial court. In Kyoto, the past still lives on in the form of various cultural heritages such as shrines, temples and an abundance of beautiful natural scenery. Nowadays, Kyoto is also a centre of high-tech industries and various opportunities of education. As for temperature in Kyoto, the average daytime high is 9(C in February and 13(C in March. For other information, please visit the following website:


http://web.kyoto-inet.or.jp/org/hellokcb/

6
Computer facilities

The following computers together with printers (A4 size only) will be available for use at the computer centre within the KICH:

Computer:
IBM PC Compatible

OS:
Windows 98

Word Processor:
Microsoft Word (Word 97)

7
Social event

A Welcome Reception will be held at a Banquet Hall of the KICH in the evening of Monday, 28 February 2000.

8
Contact person

If you have any questions about the meeting arrangements, please contact:

	Mr Mitsuo OHARA, 
Director, Technical Department
The New ITU Association of Japan, Inc.
Kyodo Building, 5th Floor,
2-4-10, Iwamoto-cho, Chiyoda-ku, 
Tokyo 101-0032, Japan
	Tel:
+81 3 5820 5620
Fax:
+81 3 5820 5621
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Map of hotels in Kyoto
Meeting of Study Group 13
(Kyoto, 28 February - 10 March 2000)

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	


(　Kyoto Takaragaike Prince Hotel 
(　New Miyako Hotel
(　Kyoto Royal Hotel
(　Karasuma Kyoto Hotel

(　Holiday Inn Kyoto
(　Hotel Gimmond Kyoto
(　Aranvert Kyoto Hotel

(　Maruko Inn Kyoto
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(to Annex 3 to TSB Collective-letter 13/13)

Hotel list
Meeting of Study Group 13
(Kyoto, 28 February - 10 March 2000)

	No.
	Hotel name

(Checkin/Checkout time)
	Room rate
	Address
Phone/Fax
Time required to KICH or to 
the nearest station

	
	
	Single with bath
	Twin with bath
	

	1
	Kyoto Takaragaike Prince Hotel

1200/1200
	*¥17 000

(41 m2)
	¥20 000

(41 m2)
	Takaragaike, Sakyo-ku, Kyoto 606-8505
+81 75 712 1111 / +81 75 712 7677
3 min. walk to KICH

	2
	New Miyako Hotel

1300/1100
	*¥12 500

(25 m2)
	¥16 000

(25 m2)
	Hachijo-guchi, Kyoto Station, Minami-ku, Kyoto 601-8412

+81 75 661 7111 / +81 75 661 7135
3 min. walk to JR Kyoto Station

	3
	Kyoto Royal Hotel

1400/1100
	¥10 000

(18 m2)
	¥17 000

(23 m2)
	Kawaramachi, Sanjo-agaru, Nakagyo-ku, Kyoto 604-8006
+81 75 223 1234 / +81 75 223 1702
5 min. walk to Shiyakusho-mae Station

	4
	Karasuma Kyoto Hotel

1200/1100
	¥10 000

(15 m2)
	¥17 000

(21 m2)
	Karasuma-dori, Shijo-sagaru, Shimogyo-ku, Kyoto 600-8412

+81 75 371 0111 / +81 75 371 2424
3 min. walk to Subway Shijo Station

	5
	Holiday Inn Kyoto

1400/1200
	¥10 000

(19 m2)
	¥17 000

(20 m2)
	36 Takano, Nishihiraki-cho, Sakyo-ku, Kyoto 606-8103

+81 75 721 3131 / +81 75 781 6178
15 min. walk to Subway Matsugasaki Sta.

	6
	Hotel Gimmond Kyoto

1300/1100
	¥8 500

(14 m2)
	¥14 000

(22 m2)
	Oike-dori, Takakuranishi-iru, Nakagyo-ku, Kyoto 604-8105

+81 75 221 4111 / +81 75 221 8250
5 min. walk to Subway Karasuma Oike Sta.

	7
	Aranvert Kyoto Hotel

1400/1100
	¥8 000

(17 m2)
	¥13 500

(25 m2)
	179 Higashikazariya-cho, Gojo-dori, Shimogyo-ku, Kyoto 600-8107

+81 75 365 5111 / +81 75 365 6800
5 min. walk to Subway Gojo Station

	8
	Maruko Inn Kyoto

1400/1000
	¥7 500

(15 m2)
	¥12 000

(20 m2)
	Shijominami-iru, Nishinotoin-dori, Shimogyo-ku, Kyoto 600-8472

+81 75 361 0505 / +81 75 361 7340
10 min. walk to Subway Shijo Station


Notes: 

–
Room rates are the preferential ones for the meeting.

–
Room rates include 5% or 8% tax and 10% service charge. No meals are included.

–
* indicates single occupancy of a twin or double bed room.
Attachment 4
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Hotel reservation form
Meeting of Study Group 13
(Kyoto, 28 February - 10 March 2000)

Please complete and return this form to:

Japan Travel Bureau, Inc.



        Deadline: 29 January 2000

International Travel Division

Convention Center (CD100993-852)



Fax: +81 3 5620 9499

5-5-2, Kiba, Koto-ku, Tokyo 135-8520, Japan


(Please type or print in block letters and check appropriate items.)
NAME:  ? Prof. ? Dr. ? Mr. ? Ms.
Last name                                                                         First name







ORGANIZATION:




               


              


ADDRESS: ? Office ? Home




















                                            

Postal code
     
            Country 



Phone:

   
                              Fax:





                                     

Name of Accompanying Person(s), if any: 
?Mr. ?Ms.  Last name



First name




                                              

Flight Schedule: Arriving at                           (airport) on                           (date) by                                 (flight number)

HOTEL ACCOMMODATIONS
	Hotel Name
	Room Type
	Period of stay
	Amount of deposit

	1st choice 


	? Single
	Check-in:            /              

Check-out:          / 

 
	¥                  (1)

(one night room charge)

	2nd choice 


	? Twin
	
	


REMITTANCE       Grand Total: (1) + ¥800 (handling charge)  = ¥
    

 

? Credit card:  ? VISA ? MasterCard ? Diners Club ? AMEX 


	Card number: 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	



Name of card holder:



Expiration date:
     /   
  /
     

Authorized signature:







     
? Bank transfer
   I(We) have remitted the above sum of total on                                                    (date) by the name of
                                                                                                                      (name of remitter) through
                                                                                                                                                         (name of bank) to:
   Bank of Tokyo Mitsubishi, Shin-Marunouchi Branch   1-4-2, Marunouchi, Chiyoda-ku, Tokyo 100-0005, Japan
   Account number: 1025740   Account name: Japan Travel Bureau, Inc. (Message: CD100993-852)

*
We should appreciate your sending us a copy of the bank receipt for your remittance to avoid the possible confusion.

· Enclosed a bank cheque payable to the order to the Japan Travel Bureau, Inc.

Date:


       
       Signature:




 
(This application will become valid upon receipt of confirmation from JTB.)

	ITU - TSB
	

ANNEX 4

(to TSB Collective-letter 13/13)
	To be returned
by 28 January 2000

TSB Fax: +41 22 730 58 53


Study Group 13 Meeting (Kyoto, 28 February - 10 March 2000)

Formule de participation  -  Registration Form  -  Formulario de inscripción

	Je participe aux Groupes de travail suivants
	CE/SG Plen
	GT/WP 1
	GT/WP 2
	GT/WP 3
	GT/WP 4

	I participate in the following Working Parties
	
	
	
	
	

	Participo en los siguientes Grupos de Trabajo
	
	
	
	
	


1.
M.  Mme  Mlle


Mr.  Mrs.  Miss
________________________________________
___________________________________


Sr.  Sra.  Srta.

(nom / family name / apellidos)

(prénom / first name / nombre)

	2.
	Pays / Country / País
	________________________________________________________________


	3.
	
	Administration / Administración
	________________________________________________________________


	
	
	
	Chef de délégation
	
	
	Adjoint
	
	
	Délégué

	
	
	
	Head of delegation
	
	
	Deputy
	
	
	Delegate

	
	
	
	Jefe de delegación
	
	
	Suplente
	
	
	Delegado


ou  -  or  -  o

	
	
	
	

	
	
	Exploitation reconnue
	

	
	
	Recognized operating agency
	___________________________________________________________

	
	
	Empresa de explotación reconocida
	


	
	
	Organisme scientifique ou industriel
	

	
	
	Scientific or industrial organization
	___________________________________________________________

	
	
	Organismo científico o industrial
	


	
	
	Autre entité s'occupant des questions de télécommunication
	

	
	
	Other entity dealing with telecommunication matters
	________________________________________

	
	
	Otra entidad que se ocupe de cuestiones de telecomunicaciones
	


	
	
	Organisation régionale et/ou internationale
	

	
	
	Regional and/or International organization
	________________________________________________________

	
	
	Organización regional y/o internacional
	


	4.
	Adresse officielle
	______________________________________________________________________________

	
	Official address
	

	
	Dirección oficial
	______________________________________________________________________________


	
	TEL. (office)  __________________________

	FAX  _____________________________
	TX  _________________

	
	TEL. (private)  _________________________

	E-mail  _____________________________________________________


5.
Adresse privée pendant la réunion
____________________________________


Private address during the meeting

TEL.
_____________________


Dirección privada durante la reunión
____________________________________

	6.
	Je désire recevoir les documents en
	
	
	
	
	
	
	
	

	
	I wish to receive the documents in
	
	Français
	
	
	English
	
	
	Español

	
	Deseo recibir los documentos en idioma
	
	
	
	
	
	
	
	



Signature / Firma   _________________________________

Date / Fecha__________________________

	Réservé au TSB / For TSB use only / Para uso exclusivo de la TSB


	Franchise
	
	
	Section
	
	
	Casier
	








KOKUSAI-KAIKAN STATION





By subway (Karasuma line)�Fare: \260�Travel time: 20 min.





By taxi� Fare: approx. \3 500� Travel time: approx. 30 min.





KYOTO STATION�Connection time from JR Kyoto station and Bus terminal to Subway station: 5-10 min.





By JR bullet train, NOZOMI� Fare: \14 190� Travel time: 135 min.� Departure time: 06:00 - 21:18 �               (10-60 min. intervals)





By JR bullet train, HIKARI� Fare: \13 220� Travel time: 170 min.� Departure time: 06:07 - 20:49�               (10-20 min. intervals)





By limousine bus� Fare: \1 280� Travel time: 60 min.





By JR limited express train, HARUKA� Fare: \3 690� Travel time: 75 min.� Departure time: 06:41 - 22:18 �               (30-60 min. intervals)


 





TOKYO STATION





OSAKA INTERNATIONAL AIRPORT(ITAMI)





KANSAI INTERNATIONAL AIRPORT (KIX)





By JR limited express train, NARITA EXPRESS� Fare: \2 940� Travel time: 75 min.� Departure time: 07:43 - 21:42�               (30-60 min. intervals)


 





By domestic air� Fare: \16 250� Travel time: 70 min.� Departure: 3 flights a day


 





NEW TOKYO INTERNATIONAL AIRPORT





For Takeda





For Nara





For Kyobashi





Kintetsu Line





Subway Tozai Line





Hankyu Line





Keihan Line





Kintetsu Line





For Osaka





For Tokyo





(





JR Line





Subway Karasuma Line





Sanjusangendo Temple





JR Line





Kyoto Sta.





Horikawa St.





Karasuma St.





Kawaramachi St.





Higashi-Oji St.





Tanbaguchi Sta.





For Umeda





Shichijo St.





Gojo St.





Gojo Sta.





(





(





(





Kiyomizu 


Temple





Shijo St.





Sanjo St.





Karasuma Sta.





ShijoSta.





Nijojomae Sta. 





Shanjo Sta.





C. H.





Shijo Omiya


Sta.





Keage Sta.





For Daigo





(





(





Nijo Castle





NijoSta.





Higashiyama Sta.





Kyoto Shiyakushomae�Sta.





Heian Shrine





Karasuma� Oike Sta.





Handicraft �Center





Marutamachi Sta.





San-in Main Line





Marutamachi�St.





Kyoto Old�Imperial Palace





Imadegawa Sta.





Kuramaguchi Sta.





Imadegawa�St.





Demachiyanagi Sta.





Kinkakuji Temple





Matsugasaki Sta.





Kitaoji Sta.





Golden Pavilion





Ryoanji Temple





(





Kitayama Sta.





(





Kokusai Kaikan Sta.





KYOTO INTERNATIONAL �CONFERENCE HALL





KYOTO INTERNATIONAL CONFERENCE HALL (KICH)





5 min. on foot
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