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Dear Sir,

1	As announced at the March 1999 meeting of Study Group 11 and with my agreement, I would like to inform you that Working Party 1 of Study Group 11 (Signalling for Broadband and Multimedia Networks and Services) will meet in Leipzig (Germany) from Thursday 8 to Friday 16 July 1999 inclusive at kind invitation of Deutsche Telekom and Siemens.

Registration for the meeting will commence at 0900 hours on the first day, and the meeting will commence at 0930 hours.

The discussions will be held in accordance with decisions taken with reference to the provisions in force.

2	The meeting will take place at:

	Astron Hotel Leipzig an der Messe		Phone:	+49 341 5251-0�	Fuggerstrasse 2				Fax:	+49 341 5251-300�	D-04448 Leipzig				E-Mail: Leipzig-messe@astron-hotels.de�	Germany						Internet: http://www.astron-hotels.de

3	The draft agenda and work plan for the meeting, as prepared in agreement with the Working Party 1/11 Chairman, is set out in Annex 1 hereto.

In Annex 2 you will find practical information provided by the inviting organization, including hotel reservation details.

�4	Pursuant to the provisions of Recommendation A.1 of the WTSC (Geneva, 1996), contributions to the work of the Study Group shall be submitted to the Director of the Telecommunication Standardization Bureau (TSB).

	a)	Contributions received at least two months before the meeting shall be published and mailed to the Administrations of the Member States of the Union and to ITU-T Sector Members registered in this Study Group.

	b)	Contributions received by the Director less than two months but not less than seven working days before the date set for the opening of the meeting shall be published as "delayed contributions" and shall be distributed at the beginning of the meeting to only the participants present. Therefore, such contributions must be received by the TSB not later than 28 June 1999.

With a view to settling any questions which might arise concerning contributions, the name, the fax and telephone numbers and the e-mail address of the person to be contacted should be indicated on contributions.  Accordingly, please give those details on the cover page of all contributions.

You are encouraged to submit documents electronically. For detailed instructions, please refer to Annex 2 to TSB Circular 4 of 15 November 1996.

5	You are requested to make your hotel reservation prior to 11 June 1999.

6	In order to enable the TSB to make the necessary arrangements concerning the documentation and organization of the meeting, I should be grateful if you would send me, by letter or fax (No.: +41 22 730 5853), as soon as possible, but not later than 8 June 1999, the list of people who will be representing your Administration, recognized operating agency, scientific or industrial organization, other entity dealing with telecommunication matters, or regional and/or international organization. The registration form in Annex 3, duly completed (one per participant), should be attached to the above-mentioned list.

7	The principal aim of this meeting will be to finalize the draft Recommendations for Resolution 1 Determination to be submitted for approval at the November-December 1999 meeting of Study Group 11.

Yours faithfully,

H. Zhao�Director of the Telecommunication�Standardization Bureau

Annexes : 3
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ANNEX 1�(to TSB Collective-letter 8/11)��Working Party 1/11 Meeting - Leipzig (Germany) - 8-16 July 1999��Draft Agenda

Introduction

Approval of the agenda for the plenary meeting

3.	Organizational matters

4.	Allocation of documents

5.	Review of inputs

6.	Coordination items for Working Party 1/11

7.	Determination of Recommendations for Decision at November-December 1999 SG 11 meeting

8.	Approval of liaison statements

9.	Any other business

10.	Closure of the meeting



Draft Time Allocation for the WP1/11 Meeting�Leipzig (Germany - 8-16 July 1999



DATES

WP 1/11�8�9��12�13�14�15�16���Plenary������_ .  �����__.__���Joint SWPs 1-2 & 1-3����������__.   �����SWP 1-1 - Q6/11                        Note 1�B-ISDN Signalling requirements��__.__��__.__���������  ._ ����SWP 1-2 - Q20/11 DSS2������ _.__��__.__����__.  ����SWP 1-3 - Q13/11 B-ISUP         Note 2����������  ._  ��  .__����Joint IMT-2000 (Qs 13 & 20/11)����������  .  _��  .__����Joint Internet (Qs 13 & 20/11)����������  .  _������WP 1/11 Management              Note 3������  *  �����  *  ���

Note 1:	Informal editing work for SWP1-1 is anticipated through 12-15 July 1999.

Note 2:	Please note that in addition to the Q13/11 schedule shown above, the venue and dates for the Q13/11 Rapporteur’s meeting have been changed from the original tentative (7-9 July 1999, Antwerp (Belgium)) to 5-7 July 1999, Leipzig (Germany). Q13/11 Rapporteur’s meeting is now being held on 5-7 July 1999 in Leipzig. Informal editing work for SWP 1-3 (Q13/11) may be anticipated in 12-13 July 1999.

Note 3:	Lunch break

�E/F/S



ANNEX 2�(to TSB Collective-letter 8/11)�

Working Party 1/11 Meeting - Leipzig (Germany) - 8-16 July 1999�

Practical Information





1.	Meeting Venue and Access to it

WP 1/11 meeting will be held at:

Astron Hotel Leipzig an der Messe	Phone:	+49 341 5251-0�Fuggerstrasse 2	Fax:	+49 341 5251-300�D-04448 Leipzig	E-Mail: Leipzig-messe@astron-hotels.de�Germany	Internet: http://www.astron-hotels.de

Telecommunications facilities (telephone, fax, Internet) will be available during the meeting period for participants’ official use.

Brief travel information:

The Astron Hotel Leipzig an der Messe is located about 10 km Northeast of the centre of Leipzig, close to the Leipzig new fair/exhibition area.

Leipzig is served by a national airport (Leipzig/Halle), with connecting flights from all major German airports. The recommended nearest international airports are Frankfurt/Main, Berlin-Schoenefeld and Hamburg. Leipzig has also good inter-city express railway connections to all major German destinations, these three airports included (best one: Frankfurt/Main).

If you arrive at Leipzig/Halle airport, you should take a taxi to the hotel (20 km). The same applies if you take the trains to Leipzig central railway station (”Hauptbahnhof”). Tell the taxi driver to go into direction ”Neues Messegelaende – Sachsenpark”.

If you come by car, take the motorway (”Autobahn”) A14 until exit Leipzig Mitte, then take federal highway (”Bundesstrasse”) B2 direction Leipzig, until exit Seehausener Allee. Go left, under the bridge, then third to the left (Alte Duebener Landstrasse), then take the second to the left (”Pelzgasse”): after 200 meters on the right side, there is the hotel building.

From Leipzig city centre, there is also a regular tramway service. At Leipzig central railway station, take tram line 16, direction ”Neue Messe” (the new fair/exhibition area) and leave at the terminus. From there it is a 500 meters walk to the hotel.

2.	General Information about Germany

2.1	Electrical Appliances

German power networks operate on the European standard, i.e., 230 volts/50 hertz for electrical appliances.. Power sockets have 2-pin arrangements plus protective ground contacts. They can accept the standard 2-pin 19 mm ”Euro plug” for appliances not requiring a protective ground.

�2.2	Passports and Visas

Upon entering Germany, all citizens from member countries of the European Community need only to present their identity card (but there are no permanent checks at the borders between many EC countries) The same applies to visitors from many other European countries, e.g., Switzerland. All other visitors must present their valid passport. Participants from certain countries require a visa; and they should apply to the German consular offices or diplomatic missions in their own countries prior to departure. For details, non-EC participants are advised to contact their local travel agents or carriers.

If you need to have an invitation letter for this meeting or certificate of guarantee, please get in touch with one of the contact persons of the hosting organisations (please see § 9).

2.3	Customs

Customs depend on whether you arrive in Germany from an EC country or not. Within the EC, there are no customs any more, but sales taxes still vary and therefore, a tax (VAT) compensation scheme may be applicable for non-personal goods of higher commercial value. In the case of arriving from a non-EC country, customs depend on the country of origin. For details please contact your local travel agents prior to departing. Firearms, other types of weapons and narcotics are strictly prohibited.

2.4	Insurance

The hosting organisations cannot accept responsibility for any accidents which might occur. Delegates are encouraged to obtain travel insurance (medical, personal accident and luggage) in their home country prior to departure.

2.5	Currency Exchange

In terms of cash, only Deutsche Mark is acceptable in stores and restaurants. In the case of not paying cash, it is necessary to indicate whether the Deutsche Mark (DEM) or the EURO (EUR) should be the currency. For your information: 1,00 EUR is about 1,95 DEM (the rate is a fixed one); and at present, 1,00 EUR is moving in the vicinity of 1,08 USD.

Participants are advised to exchange at the international airport at which they arrive in Germany. Most banks in Leipzig will also be able to change all major international currencies (on presentation of your passport).

2.6	Traveller’s Checks and Credit Cards

Traveller’s checks are accepted by leading banks and major hotels in principal cities. EUROCARD, Master Card, Visa, American Express and Diners Club credit cards are widely accepted at hotels, department stores, shops and restaurants. In addition, Euro Checks are also frequently accepted when accompanied by the Euro Check card.

2.7	Tipping

There is no general need for individual tipping in Germany: a service charge is usually included in the price. However, waiters and taxi drivers will not feel insulted if you tip them 5 –  10 per cent for a good or excellent service. It is also common place to tip the bell boys in hotels.

3.	General Information about Leipzig

Leipzig , situated in central Germany,. is the largest city (600.000 inhabitants) in the federal state of Sachsen (Saxony). It offers all cultural and commercial facilities which you could expect from a German city of that size. Connaisseurs of classical music will remember that the name of the composer J.S. Bach is closely related to Leipzig. And both the ”Gewandhaus Orchestra” and the ”Thomaner Choir” indicate that classical music is still a focal point in Leipzig’s cultural life. The city is also well known for its international fairs (Leipziger Messe; in the old days it was the centre of Russian fur trade to Germany) and as a city of books.

In general, the cuisine in Leipzig is not different from the one in other parts of Germany, with the exception of some local specialities,. In the centre of Leipzig, you will find some international restaurants, and also the meeting hotel will be ready to accommodate for the specific needs of its customers.

3.1	Climate

In July, it can be rather warm in central Germany and on some days, daylight shadow temperatures may rise to almost 30 (C. Thunderstorms with heavy rain are not seldom, accompanied by high humidity. But there may also be some cool, rainy days. So if you intend to go out, don’t forget your umbrella. (The meeting hotel is air conditioned.)

3.2	Shopping

Most shops and department stores are open from 09:00 h to around 18:30 h. On most Saturdays, they close by about 14:00 h. They are closed on Sundays and on public holidays.

4.	Personal Computers

4.1	Accepted Diskette Formats

	-	IBM and compatible:	3 ½ “(720K or 1.4MB) diskettes

	-	Apple Macintosh:		standard 3 ½” (1.44 MB) diskettes can be read on one PC

4.2	Word Processing Standards

The following word processing tools and supporting printers (A4 size only) are available for use in the meeting secretariat.



IBM Compatible PCs���Microsoft Word for Windows 97�(including Powerpoint 97 and Designer)�version 8, service release 2 (supports also previous versions 6 and 7)��

Apple Macintosh����Not available.��Limited import/conversion facilities for Macintosh Word files on PCs. Standard 3 ½ “ Macintosh 1.44 M byte diskettes can be read on one PC.���The meeting secretariat will probably be crowded throughout the meeting period, so, if possible, please bring your notebook with standard ITU conforming word processing software. Also the telecommunication facilities for official use are provided in t he meeting secretariat, so for �non-ITU-T related use, please bring you PC card modems with you. Hotel rooms will have fax, telephone and analogue (!) modem access to the public EURO ISDN. Limited direct 64 k bit/s access to the EURO ISDN will also be provided.

5.	Hotel Reservations and Deposits

The hosting organisations have provisionally reserved a block of rooms, with a limited number of double bed rooms. All rooms are equipped with a bath. The preferential rate per person and day is 178,-- DEM for full board and of 163,-- DEM for half board. Participants are kindly requested to make use of this reservation.

There will be buffet service for breakfast, lunch and, in the case of full board, dinner, with a choice of several main courses. Special dietary, etc. arrangements can be made by the hotel upon request if indicated in advance. When you make your bookings, please consider that the hotel site is in the Leipzig fair area and that restaurants may not be within easy reach at times when there is no fair. And that our lunch breaks are relatively short.

Normally, hotel check in time is 14:00 h and checkout time 12:00 h. However the hotel can make special arrangements for overseas guests if indicated in the registration request.

All participants are requested to make their bookings directly with the hotel:

	Astron Hotel Leipzig an der Messe	Tel.:	+49 341 5251-0

	Fuggerstrasse 2		Fax:	+49 341 5251-300

	D-04448 Leipzig		E-Mail:	Leipzig-messe@astron-hotels.de

	Germany

indicating:	booking code ”WP1/11-Leipzig”

		type of room: single or double bed

		number of persons

		full or half board (and any dietary, etc. requirements)

		time of arrival and departure

		terms of payment and guaranty (e.g., credit card number)

The hotel room booking deadline is 17:00 hours, Friday, 11 June 1999 (local Leipzig time). After this date, the provisionally reserved rooms may not be available. Final reservations will be made on a first come, first-served basis. All expenses should be paid to the hotel when checking out. All payments must be in Deutsche Mark (DEM). Personal checks will not be accepted by the hotel.

6.	Cancellation of Reservation

If you wish to cancel your hotel room booking, you must send a written notification to the hotel. If the cancellation arrives less than 2 days before your announced arrival, or no notice is given at all, a charge of 100% of the daily room charge apply, to br paid to the hotel.

7.	Welcome Reception

The participants and accompanying persons are cordially invited to attend the evening welcome reception hosted by Deutsche Telekom AG and Siemens AG. Details will be communicated on the first day of the WP 1/11 meeting in Leipzig.

8.	Guide Book

A guide book will be provided to participants at the registration with all information needed to attend the meeting, such as: meeting room allocation, facilities in the ASTRON Hotel, tramway and bus time tables.

9.	Contact Person

If you have any questions about the meeting logistics, please contact:

Mr. Wilfried Faust		Phone:	+49 89 722-41545�c/o Siemens AG		(private:	+49 8063 83543 and +49 8063 83544)�I&C – IC Networks�Marketing - Standards	Fax:	+49  89 722-62366�(Room 1714/824)		�Hofmannstrasse 51		E-mail:�D-81359 Muenchen	wilfried.faust@icn.siemens.de (until Tue, June 29)�Germany			wilfried.faust@ties.itu.int (from Wed, June 30 to-Mon, July 19)�

Those who need an invitation letter and/or VISA supporting letter for entering  Germany are strongly requested to contact above address as soon as possible, but at the latest by Friday, 5 June 1999.





�ITU - TSB��- 9 -�E/F/S��ANNEX 3�(to TSB Collective-letter 8/11)�To be returned by �8 June 1999��TSB Fax: +41 22 730 58 53��

Working Party 1/11 Meeting - Leipzig (Germany) - 8-16 July 1999



Formule de participation  -  Registration Form  -  Formulario de inscripción





1.	M.  Mme  Mlle

	Mr.  Mrs.  Miss	________________________________________	___________________________________

	Sr.  Sra.  Srta.		(nom / family name / apellidos)		(prénom / first name / nombre)



2.�Pays / Country / País��________________________________________________________________��

3.��Administration / Administración�________________________________________________________________��

���Chef de délégation���Adjoint���Délégué�����Head of delegation���Deputy���Delegate�����Jefe de delegación���Suplente���Delegado��

ou  -  or  -  o

�������Exploitation reconnue�����Recognized operating agency�___________________________________________________________����Empresa de explotación reconocida���

��Organisme scientifique ou industriel�����Scientific or industrial organization�___________________________________________________________����Organismo científico o industrial���

��Autre entité s'occupant des questions de télécommunication�����Other entity dealing with telecommunication matters�________________________________________����Otra entidad que se ocupe de cuestiones de telecomunicaciones���

��Organisation régionale et/ou internationale�����Regional and/or International organization�________________________________________________________����Organización regional y/o internacional���

4.�Adresse officielle��______________________________________________________________________________���Official address�����Dirección oficial��______________________________________________________________________________��

�TEL. (office)  __________________________���FAX  _____________________________�TX  _________________���TEL. (private)  _________________________���Email  _____________________________________________________���

5.	Adresse privée pendant la réunion	____________________________________

	Private address during the meeting		TEL.	_____________________

	Dirección privada durante la reunión	____________________________________



6.�Je désire recevoir les documents en�����������I wish to receive the documents in��Français���English���Español���Deseo recibir los documentos en idioma����������

	Signature / Firma   _________________________________		Date / Fecha__________________________



Réservé au TSB / For TSB use only / Para uso exclusivo de la TSB��

Franchise���Section���Casier���

m:\coll\mod-e.doc	02.02.96
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