INTERNATIONAL TELECOMMUNICATION UNION

Telecommunication�Standardization Bureau����	

��Geneva, 21 April 1999

��Ref.�TSB Collective-letter 7/11

���

Tel:

Fax:�

+41 22 730 5866

+41 22 730 5853�-	To the Administrations of the Member States of the Union and to ITU-T Sector Members participating in the work of Study Group 11��



����Subject:�Meeting of Working Party 5/11�INTELSAT Headquarters,�Washington D.C.(USA), 1 July 1999 (pm)���

�







Dear Sir,

1	As announced at the March 1999 meeting of Study Group 11 (Geneva, 1-19 March 1999) and with my agreement, I would like to inform you that Working Party 5/11 (Common Transport and Management Protocols) of Study Group 11 (Signalling Requirements and Protocols) will meet in INTELSAT Headquarters in Washington D.C. (USA), on 1 July 1999 (pm), at the kind invitation of INTELSAT.

Registration for the meeting will commence at 1400 hours and the meeting will commence at 1430 hours on 1 July 1999.

2	The meeting will be preceded by a Rapporteur Group meeting of Question 15/11 of Working Party 5/11, which will take place at the same location from 28 June-1 July 1999 (am).

3	The discussions will be held in accordance with decisions taken with reference to the provisions in force.

4	The draft agenda, as prepared in agreement with the Chairman of Working Party 5/11, is set out in Annex 1 hereto.

5	Additional information on the meeting is provided in Annex 2

6	In order to enable the TSB to make the necessary arrangements concerning the organization of the meeting, I should be grateful if you would send me, by letter or fax (No.: +41 22 730 5853), as soon as possible, but not later than 1 June 1999, the list of people who will be representing your Administration, recognized operating agency, scientific or industrial organization, other entity dealing with telecommunication matters, or regional and/or international organization. The registration form in Annex 3, duly completed (one per participant), should be attached to the above-mentioned list.

�7	The only aim of the Working Party 5/11 meeting is the Resolution 1 Determination of the draft new ITU-T Recommendation Q.2111 from the finalized output document of the preceding Q15/11 Rapporteur Group meeting.

Therefore all input contributions should be sent electronically by email to be received by the host no later than 21 June 1999 at the following host contact point for the meeting:

	Mr. Colin Amor�	Program Manager, Telecommunication Standards�	INTELSAT�	3400 International Drive NW	Tel.:	+1 202 944 8203�	Wahsington D.C. 20008-3098	Fax:	+1 202 944 7076�	USA				E-mail:	colin.amor@intelsat.int

At the same time, senders should also send a copy of their contributions by e-mail to the Q15/11 Rapporteur:

	Mr. Pietro Schicker	E-mail:	schicker@scicon.ch

With a view to settling any questions which might arise concerning contributions, the name, the fax and telephone numbers and the e-mail address of the person to be contacted should be indicated on contributions.  Accordingly, please give those details on the cover page of all contributions.

Yours faithfully,

H. Zhao�Director of the Telecommunication�Standardization Bureau

Annexes : 3
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ANNEX 1�(to TSB Collective-letter 7/11)

Working Party 5/11 Meeting�INTELSAT Headquarters, Washington D.C. (USA), 1 July 1999 (pm)

Draft Agenda







Opening remarks

Approval of the agenda for the plenary meeting

Review of the draft new Recommendation Q.2111 ÒExtended SSCOPÓ

Determination of draft new Recommendation Q.2111 for possible Decision at the SG 11 November/December 1999 meeting

Any other business

Closure of the meeting.



�E/F/S

ANNEX 2�(to TSB Collective-letter 7/11)

Working Party 5/11 Meeting�INTELSAT Headquarters, Washington D.C. (USA), 1 July 1999 (pm)

Practical Information

1.	Venue:

	The meeting will be hosted at:

	INTELSAT Headquarters�	3400 International Drive NW�	Washington D.C. 20008-3098�	USA

INTELSAT Headquarters is situated in North West Washington, near the Van Ness Metro Station (Red Line).

Accommodation:

Appendix 1 to Annex 2 contains a list of hotels at which preferred rates are available. Delegates wishing to book accommodation at these preferred rates should use the hotel registration form contained in Appendix 2 to Annex 2. This form should be faxed to the number, and within the deadline, indicated in the form.

Airports Information:

The closest international airports are:

	-	Washington Dulles International Airport	(60 minutes by taxi)�	-	Baltimore-Washington International Airport	(50 minutes by taxi)

The closest national airport is:

	-	Ronald Reagan Washington National Airport	(30 minutes by metro)

1.3	Transportation:

Rental cars and taxis are available at all airports. Generally, if the accommodation listed in Appendix 1 to Annex 2 is reserved, taxis or the metro are the most convenient means of commuting.

Note:	Parking facilities are not available at INTELSAT Headquarters.

�Appendix 1

(to Annex 2 to TSB Collective-letter 7/11)



LIST OF PREFERRED HOTELS – 1999



Hotel�Rates�Proximity to INTELSAT�Amenities included��Carlyle Suites

1731 New Hampshire Ave, NW

Washington, DC 20009

Tel.: (202) 234-3200

Fax.:(202) 332-1488�$109 Single

�$119 Double

�3 Miles from INTELSAT

2 Blocks from Metro

(Dupont Circle Station)�Complimentary Health Facility

Suites with kitchen��Clarion Hampshire

1310 New Hampshire Ave., NW

Washington, DC 20036

Tel.: (202) 296-7600

Fax.:(202) 293-2476�$129 Single

�$149 Double�3 Miles from INTELSAT

1 Block from Metro

(Dupont Circle Station)�Access to Health Club Facilities with Indoor Track and Pool��Crowne Plaza Hotel

14th & K Streets, N.W.

Washington, DC 2005

Tel.: (202) 682-0111

Fax.:(202) 682-9525�$175 Single/Double�4 Miles from INTELSAT

1 Block from Metro

Orange/Blue Line

(McPherson Square Station)�In room coffee makers, iron/ironing boards and in room safes. Fitness Center. Business Center.��Days Inn

4400 Connecticut Ave, NW

Washington, DC 20008

Tel.: (202) 244-5600

Fax.:(202) 244-6794�$80 Single/Double

Standard Room�2 Block from INTELSAT\

1 Block from Metro

(Van Ness Metro Station)���Embassy Square Suites

2000 N Street, NW

Washington, DC 20036

Tel.: (202) 659-9000

Fax.:(202) 223-0189�$139 Single Executive Suite

�$159 Double Executive Suite�3 Miles from INTELSAT

1 Block from Metro

(Dupont Circle Station)�Complimentary Deluxe Breakfast

Fully Equipped Kitchen

Fitness Center, Seasonal Pool��Embassy Suites

4300 Military Road, NW

Washington, DC 20015

Tel.: (202) 362-9300

Fax.:(202) 686-3405�$175 Single/Double�3 Miles from INTELSAT

Metro station in basement 

(Friendship Heights Station)�Full Breakfast

2 Hour Manager’s Complimentary Open Bar Daily

Indoor Pool and Health Club��Radisson Barceló

2121 P Street, N.W.

Washington, DC 20037

Tel.: (202) 293-3100

Fax.:(202) 331-9719�$129 Single/Double�3 Miles to INTELSAT

4 Blocks from Metro

(Dupont Circle Station)�Kitchen facility on 7th floor

Fitness Center facilities

Seasonal Pool��The St. James

950 24th Street NW

Washington, DC 20037

Tel.: (202) 457-0500

Fax.:(202) 466-6484�$ 135 Single Suite

�$ 155 Double Suite�Near the heart of Georgetown

2 Blocks from metro

(Foggy Bottom Station)�Health Club Facilities

Seasonal Pool and complimentary Continental Breakfast & Newspaper��21/01/1999 Conferences Affairs

Note: Carlson Travel is the Official Travel Agency. Please complete the attached hotel reservation form for you hotel accommodation.

�Appendix 2

(to Annex 2 to TSB Collective-letter 7/11)



HOTEL REGISTRATION FORM�tc "HOTEL REGISTRATION FORM"�



For:										Date:				– Washington, DC

(Meeting you are attending.)



Send to:	INTELSAT Housing Agent/Carlson Wagonlit Travel

3400 International Drive, NW  •  Washington DC 20008-3098

Fax: +1 202-944-7992

Requests must be received by Carlson Wagonlit Travel no later than one week prior to a Meeting.



Instructions:�Print or type all data requested.

Please include credit card and expiration date information to guarantee your reservation.

No telephone requests will be accepted, only mail or fax.

��





Name (last)					(first)						(middle initial)



Company



Address



City					State			Zip				Country



Phone #						Fax #





Days�Inn

o�Carlyle Suites

o�St. James



o�Embassy Square Suites

o�The Clarion Hampshire

o�Radisson Barceló

o�Crowne Plaza

o�Embassy Suites

o��$80�$109 Single

$119 Double�$135 Single

$155 Double�$139 Single

$159 Double�$129 Single

$149 Double�$129�$175�$175��Single	o

Double	o�Single	o

Double	o�Single	o

Double	o�Single	o

Double	o�Single	o

Double	o�Single	o

Double	o�Single	o

Double	o�Single	o

Double	o��



Arrival Day/Date									Departure Date





Credit Card #							Expiration Date





If you are sharing accommodations with another registrant, enter that person’s name here:





Special request for hotel accommodations





If you would like a suite, list your requirement here.  The housing agent will contact you to make arrangements.



Confirmation/�Cancellations/�Changes�You should receive your confirmation within a week. If you do not, please contact the INTELSAT Housing Agent at the above-mentioned fax. Changes or cancellations MUST be received five days prior to arrival to avoid one-night guarantee reservation charges.��Carlson Wagonlit Travel is the official travel management company of INTELSAT.���ITU - TSB���ANNEX 3�(to TSB Collective-letter 7/11)�To be returned by �1 June 1999��TSB Fax: +41 22 730 58 53��Working Party 5/11 Meeting - �INTELSAT Headquarters, Washington D.C. (USA), �1 July 1999 (pm)



Formule de participation  -  Registration Form  -  Formulario de inscripción



1.	M.  Mme  Mlle

	Mr.  Mrs.  Miss	________________________________________	___________________________________

	Sr.  Sra.  Srta.		(nom / family name / apellidos)		(prénom / first name / nombre)



2.�Pays / Country / País��________________________________________________________________��

3.��Administration / Administración�________________________________________________________________��

���Chef de délégation���Adjoint���Délégué�����Head of delegation���Deputy���Delegate�����Jefe de delegación���Suplente���Delegado��

ou  -  or  -  o

�������Exploitation reconnue�����Recognized operating agency�___________________________________________________________����Empresa de explotación reconocida���

��Organisme scientifique ou industriel�����Scientific or industrial organization�___________________________________________________________����Organismo científico o industrial���

��Autre entité s'occupant des questions de télécommunication�����Other entity dealing with telecommunication matters�________________________________________����Otra entidad que se ocupe de cuestiones de telecomunicaciones���

��Organisation régionale et/ou internationale�����Regional and/or International organization�________________________________________________________����Organización regional y/o internacional���

4.�Adresse officielle��______________________________________________________________________________���Official address�����Dirección oficial��______________________________________________________________________________��

�TEL. (office)  __________________________���FAX  _____________________________�TX  _________________���TEL. (private)  _________________________���Email  _____________________________________________________���

5.	Adresse privée pendant la réunion	____________________________________

	Private address during the meeting		TEL.	_____________________

	Dirección privada durante la reunión	____________________________________



6.�Je désire recevoir les documents en�����������I wish to receive the documents in��Français���English���Español���Deseo recibir los documentos en idioma����������

	Signature / Firma   _________________________________		Date / Fecha__________________________



Réservé au TSB / For TSB use only / Para uso exclusivo de la TSB��

Franchise���Section���Casier���

m:\coll\mod-e.doc	02.02.96



�symbol 190 \f "Symbol" \s 11��



Place des Nations	Telephone 	+41 22 730 51 11	Telex 421 000 uit ch	Internet:	itumail@itu.int

CH-1211 Geneva 20	Telefax	Gr3:	+41 22 733 72 56	Telegram ITU GENEVE	X.400 	S=itumail; P=itu

Switzerland		Gr4:	+41 22 730 65 00		A=400net; C=ch
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