INTERNATIONAL TELECOMMUNICATION UNION�
�
�
�
RADIOCOMMUNICATION


ADVISORY GROUP


GENEVA, 22-26 FEBRUARY 1999�
Document RAG99-1/18-E


18 February 1999


Original: English�
�
�








Director, Radiocommunication Bureau


late contributions to study group meetings


1	Introduction


Resolution ITU-R 1-2 recognizes that delayed contributions, i.e. those contributions not submitted at least three months before the opening of the relevant meeting, may be accepted. However, their acceptance is subject to the following conditions, as laid down in §§ 8.9 and 8.10:


1)	delayed contributions for study group consideration must be submitted at least seven days prior to the start of the meeting;


2)	delayed contributions for task groups and working parties which can be made available by the Bureau before the meeting will be considered only if the meeting concerned decides so;


3)	contributions which are not available to participants at the opening of the meeting shall not be considered.


The implementation of the above provisions has led to some difficulties which are outlined in section 2 of this paper. Section 3 includes some solutions to alleviate difficulties for which endorsement by the RAG is invited.


2	Problem areas


It is to be noted that particularly in the case of large meetings most of the contributions are received a few days before the opening of the meeting. Many of these delayed contributions are also rather voluminous and documents exceeding 100 pages are not uncommon.


The Secretariat does its best to process these delayed contributions on a first-come first-served basis. However, it appears that this practice needs to be better regulated and some limits imposed to the maximum number of pages for each submission. The lack of such regulations could mean that the Secretariat will not be in a position to process delayed contributions received in the last days before the opening of a meeting and this will penalize those participants who are actually submitting reduced size contributions.


Whilst there is a good degree of formal acceptance by the participants of the principle that those contributions which are not available at the opening of the meeting shall not be considered, to a certain extent attempts are nevertheless made to override the above-mentioned provisions. In fact, at recent meetings a tendency was found to submit, after the opening of the meeting, corrigenda and addenda to previous contributions forwarded within the time limits. In many cases these papers had a fairly large size and a content considerably different from the original.


�
This practice:


a)	appears in contrast with the spirit of Resolution ITU-R 1 to give the participants sufficient time to get acquainted with the contributions;


b)	appears not to be fair vis-à-vis those participants strictly complying with Resolution ITU�R 1;


c)	adds an increasing workload on the Secretariat;


d)	increases the cost of the meeting.


3	Possible solutions


In order to alleviate the mentioned problems the following procedures are proposed:


1)	According to the "Working Guidelines for Radiocommunication Assembly and Study Group meetings and documentations" included in Administrative Circular CA/10 of 24 October 1994: "a contribution should not exceed about 2 500 words (five pages), nor should it include more than three pages of figures (making eight pages in all)". Therefore, when processing contributions and in particular delayed contributions, the Secretariat will give priority to those submission which are complying with the above provisions.


2)	Corrigenda and/or addenda will be considered as new submissions. Therefore, if they are not made available at the opening of the meeting they will not be considered. Any editorial corrigendum and/or addendum should then be announced verbally at the time of presentation of the contribution by its proponent.


3)	The Secretariat is not in a position to guarantee that delayed contributions received a few days before the opening of the meeting will be made available to participants in due time. Their processing depends on the number and size of contributions received and their delay.


	Consequently the Secretariat, on the basis of its processing capabilities and priorities as set forth in 1), will establish a deadline, to enter delayed contributions. As it is now current practice the list of contributions to be considered will be the final document made available at the opening of the meeting.


Action required:


The RAG is invited to endorse the above-mentioned procedure.
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