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United Kingdom


Deadlines for the submission of documents to Study Group, �Task Group and Working Party Meetings


Introduction


ITU-R Resolution 1-1 sets out the time-scales to be followed for the submission of contributions to meetings of Working Parties, Task Groups and Study Groups.


§ 8.6 gives a submission date four months prior to the start of a meeting for contributions from participants, and indicates that these will be distributed by the Director.


§ 8.8 further indicates that contributions from the Chairmen of groups should be submitted two months prior to a meeting and that these will also be distributed.


§ 8.9 indicates that, exceptionally, contributions may be submitted up to seven days before a meeting and that these will be made available, in at least the languages submitted, will be distributed prior to the meeting (NOTE - this is only at the meeting location) and will be placed on the agenda for the meeting for a decision on their consideration.


In addition it is the practice that the Director also distributes, in the languages available, documents received eight weeks prior to a meeting.


It is desirable to consider the effectiveness of these arrangements, bearing in mind the time-scales available for the studies, the need for proper consideration of proposals being made in the documents and the increasing use and effectiveness of electronic distribution using email and the World Wide Web. 


Discussion


Experience has shown that it is becoming increasingly necessary for documents to be prepared only shortly before the meetings, particularly in cases where the urgency of studies is such that there is only a limited time between meetings, and where extensive studies have to be undertaken in preparation. However, this pressure has to be counterbalanced by the need for the results of such studies and for proposals for new or modified Recommendations to be fully evaluated. It is not satisfactory for substantial proposals to be available only at the start of a meeting, since the resultant conclusions reached by the meeting are often incomplete and poorly presented. This in turn either leads to the postponement of decisions or necessitates the revisiting of a Recommendation within a short period to improve or amend the text.


�
Most contributions are now made available electronically very soon after receipt by the Bureau. This facility is being widely used and can provide a way of accessing documents so as to give more time for consideration prior to a meeting. 


Proposals


Based on experience it is proposed that the methods for the submission and distribution of contributions should be as follows:


1)	contributions submitted four months prior to the start of a meeting should be distributed by the Director as in the existing § 8.6;


2)	contributions from the Chairmen of groups submitted two months prior to the start of a meeting should be distributed by the Director as in the existing § 8.8;


3)	other delayed contributions may be submitted up to 14 days prior to the start of a meeting (the current period is seven days), but must be provided to the Director in a compatible electronic form, as well as on paper;


4)	where documents are provided electronically, they should be made available through TIES and the Web within seven days of receipt;


5)	paper copies of documents which have been received by the Director up to 14 days prior to a meeting, but which have not been distributed on paper in advance, should be available at least in the original working language(s) as submitted, on request at the venue of the meeting for delegates who arrive prior to the start of the meeting, seven days in advance for meetings held in Geneva or on a date to be announced by the Director, on TIES and the Web, for meetings held elsewhere;


6)	it is proposed that revisions should be made to ITU-R Resolution 1 accordingly.





_________________________
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