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$ESIGNING�$ISTANCE�,EARNING�-ATERIAL

“Designing Distance Learning Material” is a complete self-learning course. It explains, in a practical
form, how to develop training material to be used in a distance-training context, independent of the
specific media used for the actual delivery.

$ATE�OF�PUBLICATION� Available

,ANGUAGE� English (Spanish version available in 1998)

&ORMAT�AND�STRUCTURE� HTML

)TEM�NUMBER� English
USELESS

Spanish
USELESS

#ONDITIONS� This product is not sold, but leased and licensed according to the
annexed Licence Agreement for a single-user or multi-user (NETWORKED)
environment.

0RICE�IN�3WISS�&RANCS� Catalogue Price for a single user:      300.–
Member States and Sector Members:     250.–
Least developed countries:      180.–

0LEASE�COMPLETE�THE�ENCLOSED�3UBSCRIPTION�AND�/RDER�&ORMS�and return them, duly signed, to the ITU Sales
and Marketing Service.

0RICE�MULTIPLIER�FOR�MULTI
USERS�

.UMBER�OF�AUTHORIZED�USERS 2-10 11-25 26-50 51-100 > 100

0RICE�MULTIPLIER 2 4 6 9 on request
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$ESIGNING�$ISTANCE�,EARNING�-ATERIAL

!IMS�AND�OBJECTIVES�

!FTER�WORKING�THROUGH�THE�#OURSE��THE�PARTICIPANTS�SHOULD�BE�ABLE�TO�

(1) List the key differences between distance training and conventional, face-to-face training;

(2) Identify the main features of effective self-instructional courses and materials;

(3) Identify the main options for provision of support to trainees learning at a distance;

(4) Transform conventional, classroom-based course materials into self-instructional format;

(5) Produce a design for a distance training module in a topic of their choice, write some draft
self-study material for it, specify appropriate user guidelines for trainees and support staff.

#ONTENT�

5NIT��� 0LANNING�FOR�DISTANCE�LEARNING

1.1 Distance learning concepts
1.2 Modular training
1.3 Taking a decision on distance learning
1.4 Defining your trainee profile
1.5 Systematic planning of training

5NIT��� $EVELOPING�SELF
INSTRUCTIONAL�MATERIALS

2.1 Planning a self-instructional unit
2.2 Evaluating existing material
2.3 Writing a self-instructional unit
2.4 Developmental testing

5NIT��� 0LANNING�LEARNER�SUPPORT

3.1 Support needs and roles
3.2 Peer support
3.3 Interaction in distance learning
3.4 Support staff

5NIT��� 0REPARING�USER�GUIDELINES

4.1 Guidance for distance learners
4.2 Guidance for tutors
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1. In order to preserve and protect its rights, the International Telecommunication Union
(ITU) fully retains all titles and rights on its computer programs, data and accompanying
written material (hereinafter the “software”) and does not sell any rights related thereto; it
grants, however, the right to use the software by means of a software licence not implying in
any way any sale of the original software or any copy thereof.

2. By the present licence, ITU grants you a non-exclusive right to use and display this copy
of the software transmitted to you herewith, your use thereof constituting your agreement with
the terms and conditions of the present notice.

3. This software is the subject of copyright. Unauthorized copying of the software is
expressly forbidden. You may make one copy of the ITU software solely for backup purposes.
You must reproduce and include the copyright notice on the backup copy. This software is for
a single user. Network licence can be obtained from the ITU.

4. You may not distribute copies of the software to others, or create derivative works based
on the software. In no event may you transfer, assign, rent, lease, sell or otherwise dispose of
the software.

5. The software and accompanying written materials are provided “as is” without warranty
of any kind. ITU does not warrant, guarantee or make any representations regarding the use, or
the results of use, of the software in terms of correctness, accuracy, reliability, currentness, or
otherwise. ITU shall not be held liable for any direct, indirect, consequential or incidental
damages arising out of the use of or inability to use this software.

#OPYRIGHT� ������BY�THE�)NTERNATIONAL�4ELECOMMUNICATION�5NION��)45	

!LL�RIGHTS�RESERVED
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$ESIGNING�$ISTANCE�,EARNING�-ATERIAL

0RICE�DUE�FOR�THE�PRODUCT

!� The Customer hereby declares that it has taken full notice of the pricing arrangements in the Publication
Notice and Agreement, and that the information provided below is based on those arrangements.

"� 4HE�#USTOMER�HEREBY�DECLARES�THAT�IT�IS�

q (i) an ITU Member Administration in one of the Least Developed Countries (LDCs);

q (ii) an ITU Member Administration not falling under (i) above;

q (iii) a Sector Member of the ITU-R; or

q (iv) a subscriber not falling under (i), (ii), or (iii) above.

#� 4HE�#USTOMER�WILL�USE�THE�0RODUCT�AS�AND�HEREBY�CHOOSES�

i) 3INGLE�USER� In this case, the Number of Authorized Users is 1 (one person).

ii) -ULTI
USER� The total Number of Authorized Users of the Product is (please check one box):

q  2-10 q  11-25 q  26-50 q  51-100 q  > 100

For a higher number of Authorized Users, two special License agreements have been developed to suit 
larger organisations with multiple sites and with subsidiaries. Please contact the ITU.

The Number of Authorized Users requested for this Agreement is: _______________

$� 0RICE�!GREEMENT

The Customer hereby recognises that, on the basis of A and in accordance with the information provided under
B, C and D above, the

4/4!,��02)#%��DUE�FROM�IT�IS��� …………….…….�3WISS�&RANCS

$ATE�  ............................................. !UTHORIZED�SIGNATURE�  ..........................................................................

1UANTITY�PER�,ANGUAGE
5NIT�PRICE�IN�3WISS�&RANCS

FOR�A�SINGLE
USER
.UMBER
OF�USERS

0RICE
MULTIPLIER

4OTAL�3WISS
&RANCS

%NGLISH 3PANISH Catalogue Member States
Sector Members

LDC

300.– 250.– 180.–



!RTICLE�NUMBER���USELESS .O������
���

$ESIGNING�$ISTANCE�,EARNING�-ATERIAL

)�CONFIRM�THIS�ORDER

Date Signature

Your order reference Name of signatory
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Federal
Express

TNTEMS

#USTOMERÖS�BILLING�ADDRESS��PLEASE�02).4�OR�TYPE	

-ETHOD�OF�PAYMENT

0REFERRED�FORM�OF�SHIPMENT #USTOMERÖS�SHIPPING�ADDRESS��IF�DIFFERENT�FROM�ABOVE	

0LEASE�SEND�ME

Name of the Company or Institution

Division / Department Name of Contact Person

Street / Post Office Box

ZIP / Post Code

Country

Phone number Telefax number

Surface mail
(free of charge) Surface express Surface registered

Airmail Airmail express Airmail registered

(Acc. #)(Acc. #)

(Acc. #)

Name of the Company or Institution

Street / Post Office Box

City, State, ZIP / Post Code Country

Cheque or money order of Swiss francs enclosed Bank transfer of Swiss francs to Swiss Bank Corporation, Geneva

Please charge Swiss francs to my credit card account American Express Eurocard / Mastercard Visa

Card number Expiry date             Card-holder

Lang.
code

Unit
price

Quantity Total
CHFPublication titleArticle

number

Division / Department

O
rd

er
 f

or
m

City, State

Electronic mail

0LEASE�SIGN�AND�MAIL�OR�FAX�THE�COMPLETED�/RDER�FORM�WITH�THE�3UBSCRIPTION�&ORM�TO�
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