Quick Guide for Ricoh Multi-Function Printer (Color and Black &
white (B/W))

How to print ? Copy

1 From a computer or your mobile phone, send an e-mail to
eprint@itu.int with the document you wand to print as an
attachement.

2 You will receive an e-mail with a code to
use on the printer.

1 Select “Copy”.

Copy

3 Touch the printer screen :

2« Select the desired copy settings and
place the originals in the feeder or on
the glass. Then press “Start”.
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4 = Type the code you received and press “Login” :
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1 Select “Scan-to-Me OCR’.
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2 You can modify the fields as needed.

5 Select “Print-to-me” :
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6  Select your print job and press “Print” :
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3 Change scan settings if needed.
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Scan to proceed.

Contact and Information

servicedesk@itu.int
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