User Guide: Submitting Contributions Using the New DDP System

This guide provides information on how to use the new platform for direct document posting.

Please see the steps below.

Step 1:

To submit your contribution to the SG5 meeting in Geneva, taking place from 20 to 29

October 2026, please access the New DDP system using the following link: Direct

Document Posting (DDP).

Alternatively, you can visit the ITU-T SG5 webpage, where the link to the New DDP system

is also available.
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Log in

E-mail / Username

Password

J Show Password

< Cancel @ Help ¢, Reload log in

Figure 2: Log in using your TIES account
Step 2:
Select the relevant Study Group and the meeting to which you would like to submit your
contribution.

Note: The link provided above directs you directly to the SG5 meeting in October 2026.

Please ensure that you use the relevant contribution template available here. The template

remains unchanged from previous meetings.

Direct Document Posting - New Submission®

Direct Document Posting is a dedicated platform that allows delegates to submit Contributions to ITU-T meetings.
Click here tp access the templates for Direct Document Posting (DDP).
—

¢ Reset Form (% My Submissions @ Help/FAQs

Submit new contribution to SG5 [Geneva, 20 - 29 October 2026]
Submission Details

Study Group* ‘ SG5 v ‘

Geneva, 20 - 29 October 2026 v

Meeting*

Submission Deadline: Oct 7, 2026, 11:59:59 PM (Geneva time)

Figure 3: Contribution template


https://www.itu.int/en/ITU-T/studygroups/Pages/templates.aspx#:%7E:text=Templates%20for%20direct%20document%20posting%20(DDP)
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Step 3:

Upload the word document containing your contribution.

Click the upload button or simply drag and drop the file into the designated area.

Note: At this stage, upload only the cover page of the contribution. If your contribution
includes attachments, please see Step 4.

@ MyWorkspace ! F

Home  [TU-T Assis
Submission Details

| |
@ Open X
¢ v 4 > Downleads » Contribution for $G5 meeting 3 Search Cont 2 55 W
Organize v New folder =~ 0O
5> Network Mame Date modified Type -
COMLWTAH Yoday eneva, 20 - 29 October 2026 v
Deskiop IL‘-‘ Contribution for 5G5 meeting.docx % ETETI026 16:45 Microsoft W ! I
Guide — [pmission Deadline: Oct 7, 2026, 11:59:59 PM (Geneva time)
Q
563CS
SG15
SoBontribution v
template Tit
Test —_—
Ce
> Training Certificates
I Jraft
> 23 WTsA-21 template
File name: | Contribution for SG5 meeting.docx Microsoft Word Document (*.d -
Upload from mobile Cancel
P me! 1153
mu-T et S hT T
1 Click here to upload your Contribution
Main file* ! ) ) ) ¥
] ' Click to select files or drag and drop files here to upload j
pload the main DOCX file that contains the cover information. ] i
: |
Standards i |
.

Figure 4: Upload your contribution
Step 4:
Once the contribution is uploaded, the system automatically opens the Word file internally and
extracts the metadata.

The contribution contents have been extracted, including the title, abstract, Question(s), work

item(s), source, contact, and comments.

Main file*

Upload the main DOCX file that contains the cover information.

@ Contribution for SG5 meeting.docx X

Additional file(s) E Click to select files or drag and drop files here to upload

Supported formats: Office files, PDF, ZIP and image files

English v
Language* 9
For now, please submit non-English contributions by email to the Secretariat.
Title*
This title will be used everywhere when listing the document. Avoid specia Input to L.1022rev “Circular economy: Definitions and concepts for circular economy for information and comr

non-ASCII characters.

This document proposes updating information on available ETS| Standards on Circular Economy related

* K .
Abstract aspects into current draft L.1022rev Recommendation
Provide a summary of the content and purpose of the document (maximum

200 words)

Question(s)* Q7/5: E-waste, circular economy,

Select one or more Question(s) related to this document. Changing this will and sustainable supply chain ® v

reset the Work ftem(s) previously selected (if any) management

Work Item(s)

Select Work ltem(s) v
Choose the related one or more work item(s), if applicable.

Figure 5: The metadata after uploading the contribution

To upload the attachment, click on Additional file(s) to upload the attachments.
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Document Details

Main file*

Upload the main DOCX file that contains the cover infos

@l Contribution for SG5 meeting.docx X

ation.

English v

Language*

For now, please submit non-English contributions by email to the Secretariat

Figure 6: Upload attachment
Step 5:
The assigned question will be automatically chosen based on the questions mentioned in the
Contribution.
If the question is incorrect, tick on the correct question(s) assigned to this contribution.

Document Details

Main file™

@ Contribution for SG5 meeting.docx X
Uplead the main DOCX file that contains the cov

Q
Additional file(s) ALL/OS
Q1/5: Electrical protection, reliability, safety, and security of telecommunication/ICT systems
Language* Q2/5: Equi ification and Jevice for protection against lightning and other phenomena
Q3/5: Assessment of human exposure to electromagnetic fields (EMFs)
Title*
Tris title wil be used everywhere when listing the document. Avoid special, nor-ASCIl Q4/5: Electromagnetic compatibility (EMC) aspects in telecommunications/ICTs
characters
Qé/5: Envi | effictency of tel ications/ICTs
Abstract* Q7/5: E-waste, circular econemy, and sustainable supply chain management
summary of the content and purpose of the document (maximum 200
Q8/5: Guidance and terminology on envirenment
Q9/5; ing the impact of tel. icatiy ICTs an climate change, biodi ity and the i -including th
Question(s)* Q7/5: E-waste, circular economy,
and sustainable supply chain ® v
management

Work Item(s)

Select Work ltem(s) v
Choose

e related one o more work items), if applicable.

Figure 7: Assigned question(s)
The work item will be automatically selected based on the work item indicated in the contribution
title.
If the work item is new, select “New”. If it is not known, select “N/A”.

Please note that the Work Item option is not mandatory.

c
Language*
N/A
Title* NEW
Thi e il be used everpwhere p——
characte
L1037 (ex L llecti i for the collection, ion, storage, dismantling, valorization and final...
. L1025 (ex LME_DD): Assessment of material efficiency of ICT network infrastructure goods (circular economy); Server and...
Abstract*

Provide a summary of the content and purpose of the document (maximum 200
o L1080 (ex LIME_AF): Assessment of material efficiency of ICT network infrastructure goods (circular economy); Part 3 Serve...

L.SCCA: Supply chain-based carbon accounting information guidelines for ICT manufacturing industries

Question(s)* L1081 (ex LGPSIM): Good practices for the sanitization of the information storage media in end-of-ife ICT user devices
seh freset e

Work

L.Sup.ICIP: Best practices for implementing the circular economy in ICT management

L.5up.63 to ITU-T L1060 (ex L.Sup.GSP): ITU-T L.1060 - Supplement on specific principles for the areen supply chain mana...

Work Item(s)
Choose

Select Work tem(s) v

elated one or more work ftem(s

Figure 8: Work Item(s)
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Step 6:

Under “Contact Details”, there are two options: “Source” and “Contact”.

Contact Details

Source* ) )

List all the sources(organizations) of the document. 38 Ora nge (Fra nce) v (I
Add Source

Contact*

List all the contacts for this document. v Contact 1: Ahmad Alaa Almidani Q i
Add Contact

Figure 9: Contact Details

To add a new source, click “Add source” and search for the desired source.

Contact Details
Source*
List all the sources(organizations) of the document Orange (France) N @
Add Source < Click here to add
new source
Contact*
List all the contacts for this document v Contact 1: Ahmad Alaa Almidani Q
Add Contact
Contact Details
Source*
List all the sources{organizations) of the decument ‘ Orange (France) hd |
‘ Select source v o
Enter the name of the
Ad  Nokia a  “*Rew source
Contact® Nokia Solutions (Shanghai) Ca., Ltd. (Chi
List all the contacts for this document. okia Solutions ( ang ai) - - ina) T‘i']

Nokia USA (United States)
Ad

|N0kia Corporation (Finland) I 44— Select the source
you want from the lis

‘ Fntar unir camments if anu

Figure 10: New source
Move your mouse pointer over an item, then drag it up or down to change its position.

Contact Details

Source*

List all the sources(organizations) of the document. E Orange (France) v @I
‘ Nokia Corporation (Finland) v ‘ i
Add Source

Figure 11: Rearrange the source order
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To add a new contact, click “Add Contact” and search for the desired contact.

Contact*

000
000

v Contact 1: Ahmad Alaa Almidani Q il

List all the contacts for this document

Add Contact | [Click here to add
new contact

Figure 12: Add new contact
Your contact details will be populated automatically based on your ITU account. To add another

contact, simply enter the contact's name.

Q. Reynd

Type atleast 3 characters to see the results.

America VIovil, 5.A.B. de L.V., Mexico

s.

Reyna UBEDA RIVERA ct the name you
reyna.ubeda@itu.int t from the llst

International Telecommunication Union, Switzerland

To add a contact

account, click "Enter
Manually".

Figure 13: Add new contact
To add a contact without an ITU account, click “Enter Manually”, enter the contact details, and

then click the arrow button to save and continue.

Contact*

List all the contacts for this document @l v Contact 1: Ahmad Alaa Almidani Q w
Click the arrow =P ~ Q w
to continue

Name

Organization

Enter the required
nformation Country X

Phone

Email

Add Contact

Figure 14: Add new contact manually
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Move your mouse pointer over an item, then drag it up or down to change its position.

Contact*
List all the contacts for this document. v Contact 1: Ahmad Alaa Almidani

D v Contact 2: Reyna UBEDA RIVERA
Add Contact
Figure 15: Rearrange the contact’s order

Use the “comments” field to add any additional comments, if needed.

’ Enter your comments, if any.

| Comments
any additional information for the study group

secretariat. This information will not be visible
elsewhere

Figure 16: Comments box

All changes have been saved and incorporated into the contribution.

Click “Preview” to review it, or click “Validate & Submit” to proceed with the submission.

Enter your comments, if any.
Comments

Add any additional information for the study group
secretariat. This information will not be visible
elsewhere.

Validate & Submit Preview 44—

Figure 17: Validate & Submit — Preview
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After clicking “Validate & Submit”, a confirmation message will appear showing all manually

modified information.

Scroll down to preview how the contribution will appear.

You can also download a copy of the contribution by clicking “Download Word Version”.

IR>pPacve [ iy
Confirmation X
Reyna UBEDARIVERA, International Tel ication Union, Swi d a
Additional Files:
Comments:
[J I confirm that I have verified the details.

Go Back ‘

File Preview: ' @l Download Word version

Below is a preview of the cover page as it will appear once posted. Please note that this is a visual representation intended to give an idea of the

final output and may not reflect it exactly. The document number (.6, -C-103) is assigned only after submission

5= gov e - + & 1 of 1 D) Q B

INTERNATIONAL TELECOMMUNICATION UNION $G5
( f 3 ) TELECOMMUNICATION
ITU) crannapnizarion secror STUDY GROUP 5 v

Figure 18: Download Word Version

Note: At this stage, the contribution number is not yet available.

Confirmation

File Preview: il Download Word version

Below is a preview of the cover page as it will appear once posted. Please note that this is a visual representation intended to give

an idea of the final output and may not reflect it exactly. The document number (e.g.,-C-103) is assigned only after submission.

=g e e - + = 1 of1 | () QlB&

INTERNATIONAL TELECOMMUNICATION UNION

SG5
TELECOMMUNICATION
STANDARDIZATION SECTOR STUDY GROUP 5
STUDY PERIOD 2025-2028 Original: English
Question(s): 7/5 Geneva, 20 - 29 October 2026
CONTRIBUTION
Source: Orange (France), Nokia Corporation (Finland)
Title: Input to L.1022rev “Circular economy: Definitions and concepts for circular
economy for information and communication technology”
Contact: Ahmad Alaa Almidani Tel:
International Telecommunication Union  E-mail: ahmad-alaa.almidani(@itu.int

Switzerland

Figure 19: Contribution number
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Once you have verified all changes, tick the box “I confirm that | have verified the details” and

click “Confirm & Submit”. You will receive a confirmation email after submission.

Confirmation X

S stainable supply chain -

Source(s): Orange (France) ~ Nokia Corporation (Finland)

ion Union, Swit d

Contact(s): Ahmad Alaa Almidani,

Reyna UBEDA RIVERA, International Telecommunication Union, Switzerland

Additional Files:

Comments:

_>| [ 1 confirm that I have verified the details. |

— )

File Preview: @l Download Word version

Below is a preview of the cover page as it will appear once posted. Please note that this is a visual representation intended to give

Figure 20: Submit the Contribution

After submitting the contribution, a confirmation page will be displayed indicating that the
contribution has been successfully submitted and showing the contribution number.

Direct Document Posting - Submission Confirmation

© Thank you! Your document has been successfully submitted to $G5 as T25-5G05-C-0539.

Please note: Your document may take a few minutes to appear on the public page and you might see an empty page until then.

View My Submissions }

What happens next:

1. Receipt confirmation:
You will receive a confirmation notification e-mail acknowledging the receipt of your submission by the system. All contacts and
focal points of all source organizations will be in copy of that notification. Check your spam folder in case the message is not
received within a few minutes of a successful submission.

2. Notification of contacts and focal points:
All mentioned contacts, the focal point of the sources and the study group secretariat will be notified about the submission of your

Figure 21: Confirmation page and Contribution number
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A confirmation email will be sent to you containing all submission details, including the Study
Group, meeting, document number, title, source(s), contact(s), submission date, and submitted by

information.

[T25-SG05-C-0539] Doc validated (Test- Input to L.1022rev “Circ...) &

-]

To © Almidani, Ahmad Alaa Fri 8/14/2026 11:38 AM

TSB SG5 Secretariat, ITU ‘@ ‘ ) Reply ‘ € Reply All ‘ —> Forward
Cc © WURGES Dominique INNOV/NET; © julien.maisonneuve@nokia.com; ® Ubeda, Reyna

1 confirm.

[ What does this mean? | (D) Feedback

&

MyWorkspace - Direct Document Posting

Dear submitter,

Please be informed that the secretariat has removed the nof

te "To be verified by TSB" fafter validating the following new document submission:

« | Group: SGO5 - Environment, climate action, circular economy and electromagnetic fields I
+ | Meeting: Geneva, 20-29 October 2026 I

+ | Doc Number: T25-SG05-C-0539

. est- Input to L.1022rev “Circular economy: Definitions and concepts for circular economy for information and communication technology”

L Orange (France), Nokia Corporation (Finland)

.hmad Alaa Aimidani (International Telecommunication Union), Reyna UBEDA RIVERA (International Telecommunication Union)
« [ Submitted On:|2026-08-14 11:33:27

+ [ Submitted By:JAhmad Alaa ALMIDANI, International Telecommunication Union

. I Responsible secretariat: tsbsg5@itu.int

To view/manage your submission anytime, you can go to the ‘My Submissions’ page or click the link below:
https:/A itu 12id=3047

Figure 22: Confirmation email
You can access your submitted contribution, as well as all other contributions for the meeting,

using the link: ITU-T SGO5 C (2026-10-20)



https://www.itu.int/md/T25-SG05-261020-C/en
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Things to keep in mind
If a contribution is submitted with incorrect information, the new DDP system will automatically
correct it.
The example below shows an incorrect contribution number, meeting place, date, document type

(TD instead of Contribution), and source information.

INTERNATIONAL TELECOMMUNICATION UNIONT SGS—C0482 s

TELECOMMUNICATION< o
STANDARDIZATION SECTORS S1UDY GROUP 5

STUDY PERIOD 2025-2028 Original: Ellglishrtj
Question(s):c 7/50 Sophia Antipolis, 9-18 June 2026

TDo -

Source:o Nokia [Orange o -

Title:= Input to L.1022rev “Circular economy: Definitions and concepts for circular -

economy for information and communication technology” &

Figure 23: Example of wrong information
If an error is detected, the system will display an error message indicating where the issue is. The

meeting place, date, and document type will be corrected automatically.

Some fields could not be parsed because they were invalid or missing.

.

Unable to find the proper match for the source "Nokia" from the documentfPlease review the

available options tor this source and select the appropriate one manually.

Please correct the document and resubmit or select the appropriate values manually in the form.

OK

Figure 24: Error message
In the example above, an incorrect source was provided. If the source cannot be found in the Source

field, follow the steps above to add the correct source.

n Detail

Source*

~
List all the sources(organizations) of the document Select source U

Orange (France) v i

Add Source

Figure 25: Correct the Error

After correcting the error, please follow the steps above.




