LETTER OF INVITATION FOR VISA REQUEST
ITU-T SG3 Regional Group for Asia and Oceania (SG3RG-AO)
Hosted by KISDI (Korea Information Society Development Institute), Republic of Korea
Submission Deadline: 15 August 2026 (Recommended by 31 July 2026)
Visa approval may take several weeks. Please submit this form as early as possible, and we strongly recommend submitting it by the End of July to avoid any unforeseen issues. 

Please complete all applicable fields. Write names and dates exactly as they appear in your passport. Fields marked with * are mandatory. Use CAPITAL LETTERS for names and passport details. 
A. Personal Information
	Title (Mr. / Ms. / Dr. / Prof. / H.E.)
	

	Surname / Family name (as in passport) *
	

	First name(s) / Given name(s) (as in passport) *
	

	Gender (M / F / Other) *
	

	Date of birth (YYYY-MM-DD) *
	

	Place of birth (City, Country) *
	

	Nationality *
	


B. Affiliation and Contact
	Position / Official title (in English) *
	

	Organization / Agency (official English name) *
	

	Department / Division
	

	Office address *
	

	Office telephone (with country code) *
	

	Office email *
	

	Mobile phone (reachable during the meeting) *
	




C. Passport and Visa Information
	Passport number *
	

	Date of issue (YYYY-MM-DD) *
	

	Place of issue *
	

	Date of expiry (YYYY-MM-DD) *
	

	Korean Embassy / Consulate where you will apply for the visa (please indicate the City and Country, e.g., Seoul, Korea)
	


D. Travel Information
	Date of arrival in Korea *
	

	Date of departure from Korea *
	

	Arrival flight (airline, flight no.)
	

	Departure flight (airline, flight no.)
	

	Airport pickup needed? (Yes / No) *
	


E. Dietary and Health Considerations
	Dietary restrictions (None / Halal / Kosher / Vegetarian / Vegan / Pescatarian / Other) 
	

	Food allergies (please specify) *
	

	Medical conditions / medications relevant to emergency response (voluntary)
	


F. Emergency Contacts
Emergency contact 
	Name *
	

	Relationship to you *
	

	Phone (with country code) *
	

	Email *
	



Submission and Required Attachments
Please send the completed form and the attachments listed below to Mr. Hyeongsu Kim (khs313@kisdi.re.kr) with a copy to ITU (tsbsg3@itu.int), and Dr. Min Suk Lee (iminlee@kisdi.re.kr)  bearing the subject line “Letter of support for visa — [Your name]”, by August 15th 2026 at the latest.
Required attachments:
1. This completed form. The name, date of birth, passport number, and dates of issue and expiry must match your passport exactly.
1. A clear, color scanned copy of your passport biodata page (PDF).
1. A copy of the notification of confirmation of registration for the SG3RG-AO meeting.
Privacy and Consent
By signing this form, the participant acknowledges and agrees to the following:
1. KISDI will collect, process, and retain the information provided in this form solely for the purposes of meeting administration, visa support, accommodation and transportation arrangements, and emergency response, in accordance with the Personal Information Protection Act of the Republic of Korea.
1. KISDI may share necessary information with the relevant Korean diplomatic mission, the transportation provider, the Ministry of Science and ICT, and the Ministry of Foreign Affairs for visa and logistical coordination.
1. In the event of a medical or other emergency during the participant's stay in Korea, KISDI may contact the listed emergency contacts and, if necessary, the participant's home institution and diplomatic mission.
1. The participant may at any time request access to, correction of, or deletion of personal data held by KISDI for purposes of this meeting, subject to retention requirements under applicable laws.


Signature: _________________________________   Date: __________________
Printed name:    _____________________________________________________  
