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[bookmark: _Toc307993289]INTRODUCTION
This document has been prepared by the Admin Working Group to provide guidance for GSC Members who are about to host a GSC meeting.  It covers both the program aspects and the social events.  The information contained herein is based upon historical GSC meetings and is subject to change.  The host(s) should take into account decisions made and actions taken by the Heads of Delegation (HoDs).  The Admin Working Group has prepared a second document, GSC Governing Principles and Operating Procedures, which details the mandate and working methods of GSC.  In the event of any discrepancy between the two documents, GSC Governing Principles and Operating Procedures takes precedence.

[bookmark: _Toc307993290]FORMATION OF THE TECHNICAL PROGRAM
[bookmark: _Toc307993291]Outline
The subjects for discussion at a GSC are of three general types: GSC Member reports, technical topics, and specialized Working Group topics.  The Member reports form part of the GSC Opening Plenary agenda.  The technical topics are based on the agreed set of High Interest Subjects (HISs), or agreed New and Novel topics other than HISs.  The HISs and other topics are divided into those of interest to GTSC, those of interest to GRSC and those of common interest that are therefore dealt with in the GSC Opening Plenary.  New and Novel Contributions (NNC) are presented during the GSC Opening Plenary.  The Working Group agendas obviously focus on their specialized topics.

In line with this general outline, the draft agendas for the GSC, GTSC and GRSC Plenaries are proposed by the Host Organization and the Working Group agendas are proposed by the WG Chairs.  All the agendas are agreed to by the HoDs in advance through the series of HoD conference calls described below.  
[bookmark: _Toc307993292]Heads of Delegation Conference Calls
The initial HoD conference call is normally scheduled shortly after the previous GSC meeting.  Thereafter HoD conference calls typically occur every two months between GSC meetings.  It is the responsibility of the incoming Host Organization to organize the calls.  On these calls, the HoDs confirm the venue, the dates, the leadership positions, the agendas and the meeting logistics including instructions for submitting documents.

The incoming Host Organization should identify the following individuals well in advance of the GSC meeting:

· GSC Chair
· GTSC Chair
· GRSC Chair
· Working Group Chairs

From past experience, it is a good idea to have the meeting space booked at the time of the initial HoD conference call.
[bookmark: _Toc307993293]Invitations
Approximately four months prior to GSC, once the leadership positions have been set and draft agendas have been prepared, the Host Organization should send out the invitations and registration forms.  They are sent to the HoDs and Observers.  It is the responsibility of the Host Organization to advise Observers of their privileges.  It is the responsibility of the HoDs to organize their delegations and to forward the invitations to their respective participants.  The invitations typically include information about the venue, hotel reservation and registration instructions, and country-specific information (e.g., electrical outlets, weather, etc.).  The Host Organization may have to assist some delegates with acquiring visas to enter the host country.

At the same time, the Host Organization should send out a call for papers based on the draft agendas for both the GTSC and GRSC meetings and the GSC Opening Plenary.  Working Group Chairs should also be invited to prepare their calls for papers. 

Generally speaking, the planning process is as illustrated below:

	Planning Phase
	Event
	Time Frame

	Pre-Meeting Preparations
	Host Organization confirmed
	At the previous GSC meeting

	
	Initial Heads of Delegation conference call/GSC Debrief
	Shortly after previous GSC meeting

	
	Prepare draft agendas
	Four months prior to event

	
	Call for papers from GSC, GTSC and GRSC
	Four months prior to event

	
	Working Groups initial draft agenda and call for papers
	Four months prior to event

	
	Mid-course HoD conference calls, as required
	Approximately every two months


Table 1 – Pre-meeting Prep


[bookmark: _Toc307993294]AT THE MEETING
A typical GSC meeting schedule is as follows.

	Day
	Activity
	Duration

	Monday (first day)
	Heads of Delegation and Management Team Meeting
	Usually one hour in the morning

	
	GSC Opening Plenary
	Following the HoD/Mgmt Team meeting

	
	Welcome Event
	Evening

	Tuesday (second day)
	GSC Opening Plenary (continuation)
	Morning (or as required)

	
	GTSC 
GRSC 
	Following Opening Plenary

	
	Working Group meetings
	Evening

	Wednesday (third day)
	GTSC 
GRSC 
	Morning (or as required)

	
	HoD Mid-Course Meeting
	Lunch

	
	Working Group meetings
	Afternoon

	
	Farewell Dinner
	Evening

	Thursday (if no Workshop is held) or Friday (if a Workshop is held on Thursday)
	GSC Closing Plenary

	Morning, afternoon as required



Table 2 – General Meeting Outline
[bookmark: _Toc307993295]Heads of Delegation Initial Meeting
The HoDs meet the morning of the GSC Opening Plenary to discuss any last-minute alterations to the program and to outline the strategic direction of the meeting as a whole.  They also meet mid-way through the week to study trends and directions from the meetings and to anticipate ongoing work. 
[bookmark: _Toc307993296]Management Team Meeting
This meeting is held in conjunction with the HoD initial meeting the morning of the GSC Opening Plenary.  It is an opportunity for the Plenary, GTSC, GRSC, and Working Group Chairs and Vice Chairs to meet with the Host Organization and HoDs to adjust and finalize the agendas for the respective sessions. 
[bookmark: _Toc307993297]GSC Opening Plenary
GSC Members and Observers meet in Plenary on the first and second days of the GSC meeting.  The agenda of the Opening Plenary changes little from one meeting to the next.  As described above, the main elements are reports from each Member on their activities since the last GSC, some introductory presentations by Observers as invited by the Host Organization, presentations on Plenary HISs, reports by Task Forces, and the presentation of Working Group agendas by the WG Chairs.



Here is a typical Opening Plenary agenda:

	Welcome and logistical announcements 
	Host Organization

	Broad review since last meeting
	GSC Chair

	Activity reports from GSC Members
	Heads of Delegation

	Report from Working Groups and plans and expectations for the week
	Working Group Chairs

	Contributions on High Interest Subjects and other topics of interest to both GTSC and GRSC
	GSC Members

	Formation of Communiqué drafting group
	GSC Chair

	Task Force reports
	Task Force leaders

	New and Novel Contributions
	GSC Members

	Review of Proposals for new HISs
	GSC Chair

	Review of Resolutions not mapped to an HIS
	GSC Chair

	Summary (including Resolutions, Conclusions, etc.)
	GSC Chair


Table 3 – Typical GSC Opening Plenary Agenda
[bookmark: _Toc307993298]GTSC and GRSC Sessions
The GTSC and GRSC sessions are normally held on the second and third days (Tuesday and Wednesday).  The agendas for these meetings are developed through the HoD conference calls and/or from decisions made at the previous GSC.  
[bookmark: _Toc307993299]GTSC and GRSC Breakout Sessions
Throughout the meeting times of both the GTSC and the GRSC, there may be a need to provide for ad hoc breakout sessions.  In the past, similar sessions have been established to respond to specific actions under GSC Resolutions.  These breakouts will be determined at the discretion of the GTSC and GRSC Chairs.
[bookmark: _Toc307993300]Heads of Delegation Mid-Course Meeting
This is intended to focus the HoDs on strategic issues that have been raised prior to or during the main meetings and to discuss future directions and themes for upcoming GSC meetings.  
[bookmark: _Toc307993301]Working Group Sessions
In addition to the GTSC and GRSC, there are Working Group sessions that are normally held in the afternoon and/or evening of the second (Tuesday) and/or third day (Wednesday).  The Working Groups that are active at present are Intellectual Property Rights (IPR) and Admin.
[bookmark: _Toc307993302]Communiqué Drafting Group
Typically, during the opening HoD/Management Team meeting, the GSC Chair will organize a group responsible to draft a Communiqué.  The GSC Chair invites each Member to name a representative to participate in the drafting group.  Typically the Host Organization appoints a Chair of the Drafting Group.  The Communiqué includes factual information about the GSC meeting (when, where, host, etc.) and reports on the accomplishments as demonstrated by the agreed Resolutions. 
[bookmark: _Toc307993303]GSC Closing Plenary
On the fourth day of the meetings (typically Thursday), the GTSC, GRSC and the Working Groups come together to provide their reports in the GSC Closing Plenary.  This Plenary ties together the work of both the GTSC and the GRSC, ratifies the Resolutions, and approves the Communiqué.  In addition, this Plenary attempts to address the future direction of GSC and formally announces the next GSC Host Organization.  

The Closing Plenary approves a Plenary Report prepared by the Plenary Chair, assisted by the host-designated Plenary Rapporteur.  The Plenary Report is intended to record any decisions of the Plenary that do not take the form of a Resolution, for example future meeting schedule or changes to GSC membership.  Optionally, the Plenary Report may contain attendance data, sponsorship acknowledgements, a list of Resolutions or a list of current HISs.  It may not be possible to prepare the Plenary Report in time for the Closing Plenary to approve it.  In such case, the Plenary Report would be approved by the HoDs some time after the GSC closes.  A sample Plenary Report is included in Annex A.

Here is a typical agenda for the Closing Plenary.

	Reports from the Working Groups

	Report from GTSC

	Report from GRSC

	Ratification of Resolutions

	Approval of Communiqué

	Approval of Final Report

	Decisions on Proposed HISs for Addition/Deletion

	Next Meeting


Table 4 – Typical GSC Closing Plenary Agenda

[bookmark: _Toc307993304]MEETING OFFICIALS
[bookmark: _Toc307993305]GSC Chair
The GSC Chair is typically a senior representative of the Host Organization and/or stakeholder in the host country.  The GSC Chair is responsible for the overall GSC meeting.  The GSC Chair presides over the Opening and Closing Plenary.  In addition to organizing these elements, he or she works with the GTSC Chair, the GRSC Chair and the Working Group Chairs to facilitate their meetings.
[bookmark: _Toc307993306]GTSC, GRSC and Working Group Chairs
The GTSC, GRSC and Working Group Chairs plan the agendas for their sessions and manage the presentation of contributions in much the same manner as the GSC Chair, ensuring maximum benefit and output is achieved. These Chairs are responsible for seeking consensus approval for Resolutions from their meetings and, assisted by their Rapporteurs, prepare reports for the GSC Closing Plenary.
[bookmark: _Toc307993307]Vice Chairs
The office of Vice Chair has been established for the GSC, GRSC, GTSC and Working Groups (optionally) to assist the Chairs in the planning the sessions, based on the proposed agenda as outlined earlier.  The GSC, GRSC, and GTSC Vice Chairs are identified by the preceding and upcoming GSC meeting host(s).  In the event that the Chair is unable to perform his or her functions, the Vice Chair is able to step in and maintain a smooth flow.
[bookmark: _Toc307993308]Rapporteurs
Rapporteurs in each of GSC, GTSC and GRSC exist to free the Chairs to moderate the real-time floor discussions in the meeting.  Rapporteurs should be individuals who have had experience in more than one GSC.

The Rapporteurs advise the Chair on the distribution of input documents to agenda items, draft the meeting report, and record the agreed wording of the Resolutions developed in their meetings.  The Rapporteurs take responsibility for document management for their meeting, i.e., assign document numbers to new documents, upload documents to the server and manage document directories.  One of the Rapporteurs should be assigned overall responsibility for the document system and support the documentation needs of the Working Group Chairs.
[bookmark: _Toc307993309]Resolutions Editor
The GSC Chair may choose to appoint a Resolutions Editor who will collect the Resolutions that were prepared by the various meetings and make sure that they are numbered and formatted in the correct manner (see Section 8 of GSC Governing Principles and Operating Procedures).  The GSC Chair may call on the Resolutions Editor to present all of the Resolutions and lead the discussion at the GSC Closing Plenary.  This position may be combined with that of the GSC Rapporteur.  The agreed Resolution format is shown in Annex A.
[bookmark: _Toc307993310]Communiqué Drafting Group Chair
The GSC Chair usually asks each GSC Member to assign one individual to a Communiqué Drafting Group which meets at its own convenience to prepare the Communiqué.  Typically, the Communiqué Drafting Group Chair will present the Communiqué to the GSC Closing Plenary for approval.


The organizational structure of the meeting officials is shown below:


Table 5 Figure 1 – Meeting Officials

[bookmark: _Toc307993311]DOCUMENTATION CONTROL	
[bookmark: _Toc166580545][bookmark: _Toc307993312]Document Format
Authors typically submit their contributions in MS Word or Powerpoint or both.  The templates are provided in Annex A.  The Host Organization (often the GSC Rapporteur, assisted by the other Rapporteurs) is responsible for ensuring that the format is consistent and all submissions are correctly structured and numbered.  Generally, the numbering of documents is based on a numeric sequence identifying the order in which they are received by the host.  Documents for the Opening Plenary, Closing Plenary, GTSC, GRSC, and the Working Groups are identified seperately:

GSC11-PLEN-01, GSC11-PLEN-02, GSC11-PLEN-03, etc.
GSC11-GTSC4-01, etc.
GSC11-GRSC4-01, etc.
GSC11-IPR-01, etc.
GSC11-ADMIN-01, etc.
GSC11-CL-01, etc.

Note that GTSC and GRSC meetings emerged as distinguishable sesssions from the GSC session at GSC-8.  At that time, GTSC and GRSC sessions began to number their sessions beginning at “1”.  Therefore, the meeting identification for GTSC and GRSC are off by a count of seven (7) compared with the GSC meeting identification (i.e., currently, GSC-14 is comprised of GTSC-7 and GRSC-7).  GTSC and/or GRSC could meet separately from the GSC meetings and in that scenario the GTSC and/or GRSC meeting identification number would increment accordingly without impacting the overall GSC meeting number.

By convention, the agenda is numbered 01 and the list of participants is numbered 02.  
[bookmark: _Toc166580547][bookmark: _Toc307993313]During the Meeting
The Host Organization may establish a schedule for the submission of contributions and strongly encourage Members to provide contributions by the established deadline.  However, the host should be prepared to accept contributions any time up to and including the start of the meeting.

Contributions that are available in advance can be uploaded to an established FTP server.  Typically the Host Organization provides a local server as a document repository during the meeting.  The local server will come on-line as the meeting draws close.  Any documents that have been uploaded to the established FTP server will then be mirrored to the local server and will be numbered if they have not been numbered already, or renumbered.  During the meeting, new and revised documents are loaded to the local server under control of the Rapportueurs.  The FTP server may be synchronized to the local server (e.g., once a day).  At the conclusion of the meeting, the Host Organization may wish to provide the HoDs with copies of the latest documents, Resolutions and the Communiqué.

Annex B shows a sequence chart for document handling.

GSC Plenary, GTSC, and GRSC Room and Panel Set-Up

· The GSC plenary, the GTSC, and the GRSC meetings will generally be conducted in panel format, with the audience seated in classroom style and presentations displayed on a screen.  New and Novel Contributions may be presented in the GSC Opening Plenary either in panel format or by a single Member without a panel.
· The Chair and Vice Chairs will be seated at the front of the room, with microphones, at a head table facing the audience.
· The panelists (presenters) will be seated at the front of the room, with microphones, at a panel table facing the audience.
· Name tent cards will identify the panelists’ GSC Member organization.
· Member-specific summary presentations (summarizing Member activities during the Opening Plenary) and HIS presentations shall be given in panel format, and shall follow the prescribed PowerPoint template.
· A monitor may be provided on the floor in front of the panelists and leadership for ease of viewing all presentations.
· After each HIS panel session ends, panelists shall exit the table, and the session panelists for the following session will join the panel table.


Role of GSC, GTSC, and GRSC Chair

GSC, GTSC, and GRSC Chair will:

· Manage the timing and content of the agenda;
· Ensure each presenter remains within the allotted presentation time;
· Ensure Resolutions are addressed during respective HIS panel and ensure drafting groups are established, as necessary;
· Ensure panels and agenda items remain within the allotted agenda timeframe
· Each panel will have approximately 15 minutes after all presenters have finished to entertain questions and discussion, identify actions, provide a summary, and discuss next steps related to Resolutions;
· Identify action items based upon presentations and discussion, and ensure summary is developed and provided;
· Ensure accuracy of their respective summary slides for the closing plenary; and
· Ensure Information Sharing Subjects (ISSs) and “for information” documents are not presented.

Role of Prime PSO (PPSO) in Panel Session

The PPSO will:

· Review all material submitted against the PPSO’s HIS and be prepared to provide a brief summary (few sentences) -- preferably in writing -- of the major highlights of the presentations and takeaways from the session, including action items, after each Member (including the PPSO) gives their presentation;
· Moderate overall panel session and questions/discussions between panelists and audience; and
· Determine if there is a requirement/need to create a new or revise, reaffirm, or withdraw an existing Resolution (NOTE:  It is not a requirement that each HIS have a Resolution; however, previous Resolutions must either be revised, reaffirmed, or withdrawn).
· New or revised Resolutions may be worked offline following the panel session and will likely require a drafting group, to be led by the PPSO
· Proposed reaffirmation of an existing Resolution may be discussed offline following the panel session or endorsed during the panel session

Role of Presenter (Panelist) in Panel Session

· Each Member may provide a single oral presentation against an HIS.
· A Member wishing to give a presentation must be included on the panel.
· Only those with presentations will be included in the panel.
· The Member must designate a panelist to give the presentation, who will sit at the panel table in the front of the room with the other session panelists.
· Each presenter will be allotted a prescribed speaking time.
· Each Member or invited Observer will provide their presentation, in an order determined by the Chair and/or PPSO, followed by the PPSO summary.
· Additional HIS supporting material may be provided for information either via separate documentation (e.g., reports, press releases, etc.) or incorporated in the “Supplemental Slides” section.

Etiquette
· The Chair will preside at all times over the respective meetings.
· To ensure equality for all presenters, presenter must conclude presentation when allotted time has expired.
· Questions are allowed following the conclusion of a presentation if the allocated time permits.
[bookmark: _Toc166580548][bookmark: _Toc307993314]Following the Meeting
ITU-T maintains the permanent repository for GSC documentation.  Once the HoDs agree that the documents, especially the Resolutions and the Communiqué, are stable and free of errors, responsibility passes to ITU-T.  

[bookmark: _Toc307993315]ROOM REQUIREMENTS	
[bookmark: _Toc307993316]Meeting Rooms
There are three general requirements for rooms.  First, the Host Organization will need to book a room for the Opening and Closing Plenaries.  Second, there will be a need for two rooms for each of the GTSC and GRSC sessions.  Third, rooms will be needed for the Working Groups, the HoD sessions and the Communiqué Drafting Group.  The Host Organization may wish to secure space for a secretariat office.

Additional logistics consideration should include providing the LCD projectors, display screens, microphones for the panelists and leadership, and power outlets for laptops. 
[bookmark: _Toc307993317]Meeting Service
A wireless LAN with Internet access is the norm for GSC meetings, preferably with a two-way 10Mbit/s Ethernet connection.
[bookmark: _Toc307993318]Participant Accommodations
The Host Organization typically organizes a block of hotel accommodations for the participants.  Normally, this is arranged through the hotel in which the meeting takes place. Participants are responsible to settle their own accounts with the hotel and submit the appropriate paperwork to obtain a reservation.    
[bookmark: _Toc307993319][bookmark: _GoBack]Catering Requirements	
In addition to the social events, the Host Organization typically caters continental breakfast, luncheon and coffee breaks for the morning and afternoon sessions.

[bookmark: _Toc307993320]DEVELOPING A WORKSHOP
The Host Organization, with the assistance of some issue-oriented local organizations, may also organize a public event on the Thursday of the GSC week.  This is related to, but distinct from, the GSC meetings and typically will have its own Chair and registration process.  Over time, several User Workshops have been held, covering different user topics, including accessibility issues.  Early GSCs were accompanied by a more general telecom Workshops, with a topical theme.  The format and theme of the Workshop are left up to the Host Organization.  The documents for the Workshop are not part of the GSC document series.

If there is to be a Workshop, the preferred day is Thursday, which has the advantage that GSC Chairs and Rapporteurs can use the time to finalize reports and Resolutions for the Closing Plenary on Friday.  However, a workshop may be held immediately prior to or following a GSC meeting week.

[bookmark: _Toc307993321]SOCIAL EVENTS
Typically, there are two social events tied directly to the GSC (see below).  Generally, accompanying persons are invited to the social events.  In addition, daytime tours and activities for accompanying persons may be organized at the discretion of the Host Organization.

The Host Organization may wish to solicit industry sponsors for some or all of the social events and give appropriate acknowledgement.  Lunch or dinner sponsors may wish to have a representative offer some remarks during the lunch or dinner that they are sponsoring.

[bookmark: _Toc307993322]Welcome Event 
The objective of the Welcome Event is to provide an informal occasion where delegates may mingle and renew their contacts.  In terms of catering for this event, the host may consider a range of possibilities from an open bar with hors d’oeuvres to a dinner.  This event should take place on the evening of the opening day (Monday). 
[bookmark: _Toc307993323]Farewell Dinner 
The Farewell Dinner is an informal opportunity to unwind after a very intensive three or four days. Typically, an offsite location is selected.  Normally, there are no formal speeches, but delegations have the opportunity to express their appreciation to the Host.  Impromptu entertainment by the delegates is frequently part of the Farewell Dinner.
[bookmark: _Toc307993324]
ANNEX A 
(Templates and samples)
[bookmark: _Toc307993325]Typical Word Resolution Format (.doc)
	

	Resolutions should not contain images or other header information other than what is included in this template.  This is to limit the editing required during the transition of the Resolution documents between hosts.






[bookmark: _Toc307993326] Typical PowerPoint (.ppt) Contribution Format




[bookmark: _Toc307993327]Typical Word (.doc) Contribution Format





Typical HIS Summary Template



[bookmark: _Toc307993328]Sample Plenary Report (.ppt)



[bookmark: _Toc273708552][bookmark: _Toc307993329]Sample Communiqué 


[bookmark: _Toc307993330]Sample Resolution Cover Sheet



[bookmark: _Toc307993331]
ANNEX B
(Document Handling Procedures)
[bookmark: _Toc307993332]Document Handling Procedures
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GSC Resolution 

Template.doc


GSC Resolution Template.doc


		RESOLUTION GSC-N/M:  (Source) Title (Status) 





The Nth Global Standards Collaboration meeting (City, Month Year)


Recognizing: (Times New Roman 12pt: Bold, Bullets start with a lowercase letter “a”)

a) text; (Times New Roman 12pt: Normal)

b) text; 

c) text; and 

d) text.


Considering: (Times New Roman 12pt: Bold, Bullets start with the lowercase letter ”a”)

a) text;

b) text; and 

c) text.


Resolves: (Times New Roman 12pt: Bold, Bullets are numerical starting with “1”)

1) text;

2) text; and

3) text.


Definitions 



N= The current GSC meeting number.


M = The number of the Resolution. 

XX = Assigned document number in Closing Plenary series.


Source = One of Plenary, GRSC, GTSC, or Working Group Name



Status = One of New, Revised or Reaffirmed 

Page 1 of 1
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GSC Resolution 

Template.doc


GSC Resolution Template.doc


		RESOLUTION GSC-N/M:  (Source) Title (Status) 





The Nth Global Standards Collaboration meeting (City, Month Year)


Recognizing: (Times New Roman 12pt: Bold, Bullets start with a lowercase letter “a”)

a) text; (Times New Roman 12pt: Normal)

b) text; 

c) text; and 

d) text.


Considering: (Times New Roman 12pt: Bold, Bullets start with the lowercase letter ”a”)

a) text;

b) text; and 

c) text.


Resolves: (Times New Roman 12pt: Bold, Bullets are numerical starting with “1”)

1) text;

2) text; and

3) text.


Definitions 



N= The current GSC meeting number.


M = The number of the Resolution. 

XX = Assigned document number in Closing Plenary series.


Source = One of Plenary, GRSC, GTSC, or Working Group Name



Status = One of New, Revised or Reaffirmed 

Page 1 of 1
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Microsoft Office 

PowerPoint 97-2003 Presentation


Microsoft Office PowerPoint 97-2003 Presentation
Halifax, 31 Oct – 3 Nov 2011

ICT Accessibility For All



TITLE OF

 PRESENTATION

Name of Speaker,

Title and Organization

		Document No:		GSC16-[session]-XX

		Source:		[ Name of GSC Member Organization or Observer Organisation ]

		Contact:		[ Name of Delegate or Observer] 

		GSC Session:		[ GSC Session (PLEN, GRSC9, GTSC9, ADMIN, IPR, OBS, CL) ]

		Agenda Item:		[ Agenda item number ] or [ For Information Only ]

























Halifax, 31 Oct – 3 Nov 2011

ICT Accessibility For All

GSC16-[session]-XX



*

Guidelines for Presentations

		Please limit the number of “main” slides (e.g. 6 to 8) and put additional information in an unlimited number of supplementary slides.

		Submitters are free to choose the title or theme of each slide on the understanding that, in the main, the presentation as a whole will address most if not all of the themes used in the GSC-16 template, reproduced again in the subsequent slides.







Halifax, 31 Oct – 3 Nov 2011

ICT Accessibility For All

GSC16-[session]-XX



*

Highlight of Current Activities

		Highlight the PSO’s most current activities on the topic

		Provide a higher-level overview of significant areas of work, including their importance, impact, etc.

		Not intended for long lists of standards, publications, etc., in this (“Highlights”) section. Such lists should be provided in the Supplementary Slides section of the presentation.







Halifax, 31 Oct – 3 Nov 2011

ICT Accessibility For All

GSC16-[session]-XX



*

Strategic Direction

		Provide relevant strategic direction of the PSO on the topic, including observations (positive or negative), outcomes, target timeframes, collaborations, etc., for completion that the PSO foresees on the topic.  During the GSC interactive panel, please be prepared to discuss the significance and potential impact of the strategic approach that the PSO is taking on this HIS.







Halifax, 31 Oct – 3 Nov 2011

ICT Accessibility For All

GSC16-[session]-XX



*

Challenges

		Identify any challenges, gaps, requirements, needs, etc., within both the PSO and the industry/marketplace that it serves. Please be prepared to discuss the consequences of not being able to address the challenges, gaps, etc.
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Next Steps / Actions

		Identify plans for the future, path forward, etc., and/or identify next steps/actions to be taken by the PSO.
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Proposed Resolution (Optional)

		Provide proposed modifications to an existing Resolution or propose a new Resolution if one does not exist.
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Supplementary Slides
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Supplementary Slides

		PSOs may provide additional information in these supplementary slides. This information will not be presented during the panel, but may be referenced during the presentation. This part of the presentation will be for information only.



















GSC-16
Halifax
Canads
2011








image5.emf
Typical PowerPoint 

Contribution Format.ppt


Typical PowerPoint Contribution Format.ppt
Halifax, 31 Oct – 3 Nov 2011

ICT Accessibility For All



TITLE OF

 PRESENTATION
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Title and Organization

		Document No:		GSC16-[session]-XX

		Source:		[ Name of GSC Member Organization or Observer Organisation ]

		Contact:		[ Name of Delegate or Observer] 

		GSC Session:		[ GSC Session (PLEN, GRSC9, GTSC9, ADMIN, IPR, OBS, CL) ]

		Agenda Item:		[ Agenda item number ] or [ For Information Only ]
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Guidelines for Presentations

		Please limit the number of “main” slides (e.g. 6 to 8) and put additional information in an unlimited number of supplementary slides.

		Submitters are free to choose the title or theme of each slide on the understanding that, in the main, the presentation as a whole will address most if not all of the themes used in the GSC-16 template, reproduced again in the subsequent slides.
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Highlight of Current Activities

		Highlight the PSO’s most current activities on the topic

		Provide a higher-level overview of significant areas of work, including their importance, impact, etc.

		Not intended for long lists of standards, publications, etc., in this (“Highlights”) section. Such lists should be provided in the Supplementary Slides section of the presentation.
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Strategic Direction

		Provide relevant strategic direction of the PSO on the topic, including observations (positive or negative), outcomes, target timeframes, collaborations, etc., for completion that the PSO foresees on the topic.  During the GSC interactive panel, please be prepared to discuss the significance and potential impact of the strategic approach that the PSO is taking on this HIS.
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Challenges

		Identify any challenges, gaps, requirements, needs, etc., within both the PSO and the industry/marketplace that it serves. Please be prepared to discuss the consequences of not being able to address the challenges, gaps, etc.
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Next Steps / Actions

		Identify plans for the future, path forward, etc., and/or identify next steps/actions to be taken by the PSO.
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Proposed Resolution (Optional)

		Provide proposed modifications to an existing Resolution or propose a new Resolution if one does not exist.
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Supplementary Slides
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Supplementary Slides

		PSOs may provide additional information in these supplementary slides. This information will not be presented during the panel, but may be referenced during the presentation. This part of the presentation will be for information only.
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1
PURPOSE

This box should give a very clear statement of the purpose of the document.  
Proposed formal Resolutions must utilize the Resolution template.

2
REFERENCES


(Reference - in list form - should be made to any relevant previous documents (GSC, GTSC, GRSC, Working Groups, etc.) or to other readily-available sources).


3
CONTENT

(The main body/content of the document should be provided here).


4
SUMMARY

(This section should provide a summary of the document).
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Emergency Communications - Summary

		Contributions from ATIS, ETSI, TTA, and TIA

		Highlights

		Focus on emergency alert systems (public, commercial), development of requirements based on service, function, and user needs, the combined participation of vendors, operators, and emergency services representatives in the development of standards

		Areas highlighted included the Commercial Alert Systems over LTE in Korea, Commercial Mobile Alert Service (CMAS) in U.S., Project 25, EC as it relates to Public Safety, Disaster Relief, National Security & Emergency Preparedness, Non-Voice Emergency Services, Total Conversation Access to Emergency Services, Support of Location Enhanced Emergency Call Services, Satellite Emergency Communications, TETRA, Digital Mobile Radio, and more

		Regional regulatory requirements and mandates in coordination with global directions.

		Next Steps

		Continue to develop new standards and make revisions to existing standards

		Continue cross-organizational coordination, collaboration, and liaisons

		Continued support for the interoperability of the public safety networks

		Strive for global harmonization of standards

		Promote public safety spectrum needs

		Recommendation(s)

		Reaffirm the existing Resolution GSC-15/02

		Retain HIS for GSC-17



*
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GSC-13 Closing Plenary

Summary Report

Art Reilly, GSC-13 Chair



Nicole Butler, ATIS Staff

Submission Date:

July 24, 2008 

		DOCUMENT #:		GSC13-CL-37

		FOR:		Information

		SOURCE:		ATIS

		AGENDA ITEM:		8

		CONTACT(S):		Nicole Butler (nbutler@atis.org) 



























Meeting Attendance (1)

		Attendance

		Total number during the week (99)

		Opening/Plenary (96)

		GTSC (45)

		GRSC (35)

		IPR WG (41)

		Closing (93)







GSC13-CL-36

GSC-13 Final Delegation Attendee List as of July 17, 2008

First Name |Last Name |Company Delegation
Masami Fujita Japan Broadcasting Corporation (NHK) ARIB
Yasuto Kudoh Kudoh Consulting Co., Ltd. ARIB
Toshihiro Manabe NTT Access Network Service Systems Laboratories ARIB
Kohei Satoh ARIB ARIB
Masayoshi Wakao ARIB ARIB
Steve Barclay ATIS ATIS
Asok Chatterjee Ericsson, Inc. ATIS
Charles Dvorak AT&T Labs ATIS
Michael Fargano Qwest ATIS
Thomas Goode ATIS ATIS
Tim Jeffries ATIS ATIS
Susan Miller ATIS ATIS
Dan O'Callaghan |Verizon ATIS
Arthur Reilly Cisco Systems ATIS
Don Zelmer AT&T ATIS
Wayne Zeuch ATIS ATIS
Liangzhong |[Gong Huawei Technologies Co., LTD / CCSA CCSA
Lingping Kong China Telecom Americas Corp. CCSA
Shizhuo Zhao China Communications Standards Association CCSA
Baoxin Zhou China Communications Standards Association CCSA
Francois Courau Alcatel-Lucent ETSI
Jgrgen Friis ETSI ETSI
Michael Frohlich ETSI ETSI
Sgren Hess Daimler AG ETSI
Gabrielle Owen Ministry of Economic Affairs NL ETSI
Adrian Scrase ETSI ETSI
Michael Sharpe ETSI ETSI
lan Spiers Fujitsu Telecommunication Europe Limited ETSI
Jonas Sundborg ERICSSON ETSI
Walter Weigel ETSI ETSI
Robert Williams ETSI (CSI) ETSI
Atul Asthana Research In Motion ISACC
Michael Christensen [Industry Canada ISACC
Mark Elsegood Industry Canada ISACC
Colman Ho ISACC ISACC
Jim MacFie ISACC ISACC
William McCrum Industry Canada ISACC
Vino Vinodrai Research In Motion ISACC
John Visser Nortel ISACC/ITU
Bruce Gracie Industry Canada ISACC/ITU
Herbert Bertine None ITU
Antoine Dore ITU ITU
Gary Fishman Alcatel-Lucent ITU
Kevin Hughes ITU ITU
Malcolm Johnson ITU ITU
Chaesub Lee ETRI/ITU ITU
Yoichi Maeda NTT ITU
Jean-Yves Monfort France Telecom ITU
Kishik Park ETRI ITU
Reinhard Scholl ITU ITU
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GSC-13 Final Delegation Attendee List as of July 17, 2008

First Name |Last Name |Company Delegation
Dan Bart Valley View Corporation TIA
Cheryl Blum Alcatel-Lucent TIA
Mark Epstein Qualcomm Inc TIA
Gerry Flynn Verizon Wireless TIA
Anil Kripalani Orca Systems TIA
Amy Marasco Microsoft TIA
Edward Mikoski TIA TIA
Mark Neibert Ygomi LLC TIA
Francis O'Brien Alcatel-Lucent TIA
David Su National Inst. of Standards and Technology TIA
Ed Tiedemann |Qualcomm Incorporated TIA
Byoung-Moon |Chin TTA TTA
Sung-chul Kang Korea Communication Committee TTA
Young Kyun |Kim Samsung Electronics TTA
Hyungsoo Kim KT TTA
Won-Sik Kim TTA TTA
Daejung Kim TTA TTA
Peter Kim TTA TTA
Jongbong Park TTA TTA
Hyangsuk Seong Radio Research Laboratory TTA
Heung-Youl [Youm Soonchunhyang University TTA
Nobuo Fujii NTT-AT TTC
Yuji Inoue TTC TTC
Shinji Ishii NTT TTC
Hideyuki Iwata TTC TTC
Kenji Koro OKI Electric Industry Co., Ltd. TTC
Kazunori Matsuo KDDI CORPORATION TTC
Shiro Nishi NTT TTC
Yoh Somemura [NTT TTC
Junso Tamura TTC TTC
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GSC-13 Final Observer and Guest Attendee List as of July 17, 2008

First Name |Last Name [Company Representing

George Arnold National Institute of Standards & Technology |IEEE Observer

Atul Asthana Research In Motion OMA Observer (also ISACC del.)
Dan Bart Valley View Corporation ANSI Observer (also TIA del.)
Scott Bradner Harvard University IETF Observer

Brian Copsey ASP Task Group 1 Chair

Maria Estefania |ATIS ATIS Observer

Michel Goudelis European Patent Office EPO Observer

Michael Hewitt WIMAX Forum WiIMAX Forum Observer
Susan Hoyler Qualcomm IEC Sector Board 4 Observer
Bilel Jamoussi |Nortel IEEE Observer

Gary Jones T-Mobile USA GSMA Observer

Lauren Layman ATIS ATIS Observer

Brian Markwalter |Consumer Electronics Association CEA Observer

William McCrum Industry Canada CITEL Observer (also ISACC del.)
Robin Mersh Broadband Forum Broadband Forum Observer
Michael Nawrocki  |Verizon ATIS Observer

Michael Noblett Connexis LLC ISO TC204 Observer

Chris Pearson 3G Americas 3G Americas Observer
Melanie Sabo FTC FTC Observer

Sam Samra CDMA Development Group CDG Observer

Neal Seitz U.S. Department of Commerce, NTIA/ITS.D NTIA/ITS Observer

Valerie Shuman Ygomi LLC GSC ITS Task Force Chair
Nicole Butler ATIS ATIS Staff

Veronica Lancaster [ATIS ATIS Staff

Jackie Voss ATIS ATIS Staff
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Meeting Attendance (2)

		Members (80 delegates)

		ARIB (5)

		ATIS (11)

		CCSA (4)

		ETSI (11)

		ISACC (9)

		ITU (10)

		TIA (11)

		TTA (10)

		TTC (9)

		Observers (17 representatives; total does not include those with dual Member/Observer representation)

		Representing ATIS and 16 Observer organizations

		Task Force Chairs (2; not represented in above figures)









Final GSC-13 Schedule

		Time/Date		Monday 
(July 14)		Tuesday 
(July 15)		Wednesday 
(July 16)		Thursday
(July 17)

		07:30-09:00		Breakfast		Breakfast		Breakfast		　 Breakfast

		HoD/Management Team Meeting
(08:00-09:30)

		**09:00-10:30
(see Monday exception)		**Opening Plenary (10:00 start)		Plenary		GRSC		GTSC　		Closing Plenary

		10:30-11:00		Coffee		Coffee		Coffee

		11:00-12:30		Plenary		GRSC		GTSC　		Closing Plenary

		12:30-14:00		Lunch		Lunch		Lunch		HoD-only Lunch

		14:00-15:30		Plenary 		GRSC		GTSC		IPR WG

		15:30-16:00		Coffee		Coffee		Coffee

		16:00-17:30		Plenary 		GRSC		GTSC		IPR WG

		18:00-20:00		Welcome Reception		Participants on Own		Farewell Dinner 
(18:30-21:30)

		REGISTRATION HELD ON SUNDAY, JULY 13, FROM 15:00-19:00, ALL DAY MONDAY, JULY 14, AND THROUGHOUT THE WEEK.



















































































Meeting Reports (1)

		Opening/Plenary (GSC13-CL-02r1)

		Revisions were made to this report for clarity and accuracy and this revised report was approved at the GSC-13 Closing Plenary. 

		GRSC (GSC13-CL-03r1)

		Revisions were made to this report for clarity and accuracy and this revised report was approved at the GSC-13 Closing Plenary.

		GSC supported the proposal to remove Location Services as an HIS for GRSC, and this recommendation will be given to the HoDs. 

		GSC supported the proposal to remove Ground-based Air Traffic Management Equipment as an HIS for GRSC, and this recommendation will be given to the HoDs.

		GSC agreed to continue the Radio Microphone Task Force and the IMT Task Force.

		Resolution GSC-12/08, Public Protection and Disaster Relief, was withdrawn (Note: The topic is addressed in the Resolution on Emergency Communications (GSC-13/02)).

		Following GSC discussion, Resolution GSC-12/12, Support for WSC Workshop on ICT in Motor Vehicles - Geneva 2007, was withdrawn.









Meeting Reports (2)

		GRSC IMT Task Force 

		The GSC-13 Closing Plenary reviewed and approved the following GRSC output:

		At the 13th Global Standard Collaboration meeting in Boston, July 14-17, 2008, the participating Standard Organizations (PSO) discussed the development of IMT within ITU-R Study Group 5 in Circular Letter 5/LCCE/3 for contributions to the next Study Group 5 Working Party Structure. The PSOs understand that SG5 includes the work of all aspects of IMT (IMT 2000 maintenance, IMT-Advanced evolution and documentation, spectrum sharing studies, etc.). The group also understands the significant role the ITU has played in the success of the 3rd generation mobile radio networks being defined under ITU-R Resolution 57 (RA07). Realizing that Study Group 5 has eliminated all overlapping work between IMT and other dissimilar radio systems, the PSOs agreed: 

		That a dedicated working structure for IMT (currently WP5D) is desirable to continue its work with speed and expertise 

		To encourage to recommend to their members to respond to 5/LCCE/3, the circular letter of ITU 









Meeting Reports (3)

		GTSC (GSC13-CL-04) 

		This report was approved at the GSC-13 Closing Plenary as presented.

		IPR WG (GSC13-CL-05r1) 

		This report was approved at the GSC-13 Closing Plenary as presented.









Output Resolutions

		Opening/Plenary

		GSC-13/01 - Revision of Continuing Cooperation on IMT Standards

		GSC-13/02 - Revision of Emergency Communications

		GSC-13/03 - Revision of Network Aspects of Identification Systems

		GSC-13/04 - Revision of Identity Management

		GSC-13/05 - Revision of Healthcare ICT Standards

		GSC-13/06 - Reaffirmation of IPTV Standards

		GSC-13/07 - Reaffirmation of IP over Broadband Accesses in Support of Convergence

		GSC-13/08 - New Resolution on ICT and the Environment

		GSC-13/09 - New Resolution on ICT Management and Operations









Output Resolutions (2)

		GTSC-6

		GSC-13/10 - Revision of Next Generation Networks

		GSC-13/11 - Revision of Cybersecurity

		GSC-13/12 - Revision of Home Networking









Output Resolutions (3)

		GRSC-6

		GSC-13/13 - Reaffirmation of Global UWB Standardization including UWB Radar and Sensor/Imaging Applications 

		GSC-13/14 - Revision of GSC ITS Task Force

		GSC-13/15 - Revision of Software Defined Radios (SDR) and Cognitive Radio Systems

		GSC-13/16 - Unallocated

		GSC-13/17 - Reaffirmation of Mobile Multimedia Broadcast and Multicast

		GSC-13/18 - Reaffirmation of Facilitating Liaison in Relation to Measurement Methodologies for Assessing Human Exposure to RF Energy

		GSC-13/19 - Reaffirmation of Facilitating Liaison in Relation to Measurement Methodologies, associated Measurement Uncertainty and Calibration

		GSC-13/20 - Revision (due to edits during the GSC-13 Closing) of Radio Microphones and Cordless Audio Standardization

		GSC-13/21 - Revision of Broadband Services in Rural and Remote Areas









Output Resolutions (4)

		IPR WG

		GSC-13/22 - Revision of Intellectual Property Rights Policies

		GSC-13/23 - Reaffirmation of Cooperation with Patent and Trademark Offices

		GSC-13/24 - Reaffirmation of Open Standards

		UWG

		GSC-13/25 - Reaffirmation of Personally Identifiable Information Protection

		GSC-13/26 - Revision of User Needs, Considerations and Involvements









Withdrawn Resolutions

		Withdrawn

		GSC-12/12 - Support for WSC Workshop on ICT in Motor Vehicles - Geneva 2007

		GSC-12/08 - Public Protection and Disaster Relief (text for PPDR incorporated into GSC-13/02)









Communiqué

		GSC-CL-06r1: GSC-13 Communiqué 

		Some edits were made for clarity, and this revised Communiqué was approved at the GSC-13 Closing Plenary.









Potential GSC-14 Opening/Plenary Topics

		High Interest Subjects (Panel Sessions)

		Continuing Cooperation on IMT Standardization (ARIB)

		Emergency Communications (TIA)

		Security and Lawful Interception (TIA)

		Identity Management and Identification Systems (ITU)

		Healthcare ICT (ISACC)

		IPTV (ATIS)

		Intelligent Transportation Systems (TIA)

		IP Over Broadband Access in Support of Convergence (TTA)

		ICT and the Environment (TTC)

		ICT Management & Operations (CCSA)

		Information Sharing Subjects

		Fora and Consortia (TTA)









Potential GTSC-7 Topics

		High Interest Subjects (Panel Sessions)

		NGN – General (ETSI)

		Cybersecurity (ATIS)

		Home Networking (ITU)









Potential GRSC-7 Topics

		High Interest Subjects (Panel Sessions)

		Wireless access including RLANs & ad-hoc Networking (ISACC)

		Mobile Multimedia Broadcast & Multicast (TIA)

		Reconfigurable Radio Systems (RRS) (TIA)

		Location Services (ATIS) [proposed by the GSC-13 Closing Plenary to be removed; referred to HoDs]

		Ground-based Air Traffic Management Equipment (ETSI) [proposed by the GSC-13 Closing Plenary to be removed; referred to HoDs]

		Information Sharing Subjects

		RF Exposure (ETSI)

		Electronic Article Surveillance (EAS) & RF Identification Devices (RFID) (ETSI)

		Global Ultra Wide Band (ETSI) 

		Radio Microphones (ETSI)

		Measurement Uncertainties (ETSI)

		Communications onboard Aircraft (ETSI)









GSC-14 Meetings and Beyond*

		GSC-14 – Geneva (ITU); July 13-16, 2009

		GSC-15 – China (CCSA) 2010

		GSC-16 – Australia (ACIF) 2011

		GSC-17 – Canada (ISACC) 2012

		GSC-18 – Korea (TTA) 2013



then:

		Europe (ITU)

		China (CCSA) 

		USA (ATIS/TIA)

		Europe (ETSI)

		Japan (ARIB/TTC)





*As agreed by the HoDs during the August 2005 HoD meeting
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GSC-15 Communiqué

Standards Collaboration Beyond Crisis

Beijing, China

2 September 2010

The 15th meeting of Global Standards Collaboration (GSC-15), a high level gathering of the world’s leading telecommunications and radio standards organizations, took place from 30 August to 2 September 2010 to promote innovation and collaboration on standards for Information and Communication Technology (ICT). 

GSC-15 was hosted by the China Communications Standards Association (CCSA) in Beijing, China, and provided an opportunity for standards organizations to consider common challenges in standardization issues related to emerging technology areas such as Smart Grid, cloud computing, and ICT environmental impact.  Participants exchanged information and collaborated to identify areas of common interest with a goal to reduce duplication in the development of standards when such work would be redundant.

Ministry of Industry and Information Technology of China (MIIT) Vice Minister, Mr. Guohua Xi in the opening plenary noted, “ICT is widely known as one of the key industries that develops at a fast rate, is pervasive and has a broad range of applications. Standards serve as the foundation and forerunner for the development of the industry, and play a very important role in encouraging competition, spurring innovation, promoting high quality products and supporting public policy objectives.  GSC, being composed of senior industry ICT decision-makers and leading standards developers, serves as an influential platform for exchange and cooperation in ICT standardization.”

Mr. Zhengkun Ji, Administrator of the Standards Administration of China (SAC), also addressed the group and commented: “International cooperation in standardization activities not only promotes technological innovation but also helps to eliminate trade barriers to facilitate a harmonious and free development of the economy.  The financial crisis has presented new challenges to standardization work, but has also provided the rare opportunity for its development. The slogan of GSC-15, ‘Standards Collaboration Beyond Crisis’, fits well with the current situation.”

Chairman of the Council of CCSA, Mr. Gaofeng Zhu, highlighted the growing role of CCSA in GSC. “CCSA joined GSC only five years ago, and through the GSC meetings and joint efforts, we have made good progress.  Despite the global financial crisis, the cooperation among GSC members has increased even more. ”

The GSC-15 meeting addressed over 20 timely standards topics. The output of GSC comprises a set of Resolutions, new or reaffirmed, reflecting consensus positions of the GSC members on the future direction of ICT standardization.  GSC-15 produced five new Resolutions on emerging technologies:  Smart Grid, machine-to-machine (M2M), cloud computing, service oriented networks and radio aspects of electronic article surveillance (EAS) system.

Other Resolutions, reaffirmed or revised, covered topics such as accessibility, broadband wireless access, cybersecurity, emergency communications, home networking,  identity management, ICT and the environment, ICT management and operation, intellectual property rights policy and open standards, intelligent transport systems,  IMT (International Mobile Telecommunications),  interoperability, IPTV, next generation networks, and reconfigurable radio systems. 

More than one hundred participants attended GSC-15. GSC brings together senior representatives of the International Telecommunication Union (ITU) and the Association of Radio Industries and Businesses (ARIB) and the Telecommunication Technology Committee (TTC) of Japan, the Alliance for Telecommunications Industry Solutions (ATIS) and Telecommunications Industry Association (TIA) of the USA, the China Communications Standards Association (CCSA), the European Telecommunications Standards Institute (ETSI), the ICT Standards Advisory Council of Canada (ISACC), and the Telecommunications Technology Association (TTA) of Korea.

Observer organizations included Alliance of Sensing China, American National Standards Institute (ANSI), APT Wireless Forum, Broadband Forum, CDMA Development Group (CDG), China Electronics Standardization Association (CESA), China Interactive Media Industry Alliance, China National Technical Committee of ITS Standardization, European Patent Office (EPO), FuTURE MOBILE COMMUNICATION FORUM, Global ICT Standardization Forum for India (GISFI), Home Gateway Initiative (HGI), International Electrotechnical Commission Sector Board 4 (IEC SB4), ISO/IEC Joint Technical Committee 1 (JTC1), Open Mobile Alliance (OMA), SCDMA Wireless Broadband Industry Alliance, TD Forum, and TD-SCDMA Industry Alliance (TDIA).

Background Information:


The 15th Global Standards Collaboration is the latest in a series of such events that commenced in Fredericksburg, Virginia, in 1990. GSC provides a strategic opportunity for dialogue among senior officials from national, regional and international standards bodies and provides a venue for the leaders of the Participating Standards Organizations and the ITU to freely exchange information on the progress of standards development in the different regions and the state of the global standards development environment; and collaborate in planning future standards development to gain synergy and to reduce duplication. The next GSC meeting will be hosted by ISACC in Canada in 2011.


More information on GSC-15 is available at http://gsc15.ccsa.org.cn/. Information on previous GSC meetings is available at the ITU repository www.itu.int/ITU-T/gsc. 


____________
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		Document Title:

		Enter Title of the Draft Resolution to be attached to this cover sheet



		Source:

		Enter name of GSC Member



		Contact:

		Enter name of Delegate



		GSC Session:

		Enter name of GSC Session (PLEN, GRSC9, GTSC9, ADMIN WG,  IPR WG)



		Agenda Item:

		Enter Agenda item number, or                                

Enter “For information only”





Instructions:

The purpose of this cover sheet is to help the Secretariat to assign a Document number in the form GSC16-[session]-XX to a draft Resolution that is to be considered during a meeting session at GSC-16 (ie. PLEN, GRSC9, GTSC9, ADMIN, or IPR).

This template SHOULD be used as a cover sheet for a draft Resolution that is not accompanied by any other contribution text.


The use of this template is NOT REQUIRED for a draft Resolution that is to be attached to another contribution (ie. attached to a PowerPoint file or a Word Document file using the corresponding .ppt or .doc template).

The use of this template is also NOT REQUIRED for a Resolution that is submitted to the Closing Plenary of GSC-16 on 3 November 2011.


In every case, the text for a Resolution should be formatted and submitted using the Resolution Template available at:


http://www.gsc16.ca/english/documents/submitdocument/GSC-16_Resolution_Template.doc
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Re-submit the doc 

Correct errors

Only when necessary         

Assign document number and upload









Revision

Author

Rapporteur

Document List @Document Server

Register

Submit a revision 

Check format

Return with problem

Re-submit the doc 

Correct errors

Only when necessary       

Assign revision number and upload

Revised doc, reason, disposition of old doc









Withdrawal

Author

Rapporteur

Document List @Document Server

Register

Notification of withdrawal 

Check status

Decision

Delete

Doc#, reason, disposition of the doc
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