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1. The second meeting of the FG SmartCable will take place on 20-21 September 2012, Boulder, Colorado, USA, at the kind invitation of Cisco Systems (USA).

2. FG SmartCable was established by SG 9 “Television and sound transmission and integrated broadband cable networks” on 4 May 2012. In order to reduce expert’s travels and to maximize efficiency, Cisco Systems has also kindly invited on 17-19 September 2012, at the same venue, some SG 9 Rapporteurs groups meetings as reported in the SG 9 Rapporteurs group web page: http://www.itu.int/en/ITU-T/studygroups/com09/Pages/meetings.aspx.

3. The outputs and all contributions, as well as the report of the first FG SmartCable meeting, can be accessed at the FG SmartCable document repository (IFA server): http://ifa.itu.int/t/fg/smartcable/docs/201206/. 
Please note, for accessing the documents it is necessary to have a TIES or a GUEST account. Please find more information at:

http://www.itu.int/en/ITU-T/focusgroups/smartcable/Pages/subscribe.aspx.
4. The draft agenda for the second meeting as well as all contributions will be available at: http://ifa.itu.int/t/fg/smartcable/docs/201209/in.
5. According to the Recommendation ITU-T A7, the FG SmartCable is open to any individual from a country which is a member of ITU who is willing to contribute to the work. This includes individuals who are also members of international, regional and national organizations and the list of participants is to be maintained for reference purposes. Please note that there is not fee to register and participate in the FG SmartCable meetings.

6. The participant registration will begin at 0830. The FG SmartCable meeting will open at 0930. Please find detailed information concerning the meeting venue along with the list of hotels, logistics, and practical information in ANNEX 1.
7. Participants shall submit input documents in electronic format to the FG SmartCable Secretariat via email attachment at tsbfgsmartcable@itu.int. A document template is made available from the FG SmartCable webpage. With a view to settling any questions that might arise concerning contributions, please indicate the source of the input documents as well as the name, telephone number and e-mail address of the contact person.
The deadline to submit input documents is 13 September 2012. Please note that this is a paperless meeting.
8. The discussions will be held in English only. 
9. To enable the host to make the necessary arrangements concerning the organization of the Focus Group meeting, please register via the on-line form, as soon as possible, but not later than 1 September 2012. Please note that pre-registration of participants to the meeting is carried out exclusively online. To easily provide you with any updates concerning the meeting planning, please fill in the registration form your valid e-mail address.

10. Remote Participation: You can participate remotely at the FG SmartCable meeting. If you wish to participate as a remote delegate, you need to indicate it when you register online.

11. Wireless LAN facilities will be available for use by delegates at the venue. Detailed information is available in ANNEX 1.

12. To enter USA for the meetings indicated above, you may need a letter of invitation from the host (Cisco Systems), which you will need to present to the United States Embassy/Consulate in your area in order to obtain your visa (see ANNEX 2 for the Invitation letter). The visa must be requested and obtained from the office (embassy or consulate) representing USA in your country or, if there is no such office in your country, from the one that is closest to the country of departure. Please be aware that visa approval might take time so kindly make your visa request as soon as possible.
13. All other information about the second FG SmartCable meeting is available at the FG SmartCable web page at: http://www.itu.int/en/ITU-T/focusgroups/smartcable/.
Attachment:
Annex 1: Practical information
Annex 2: Invitation letter
ANNEX 1

PRACTICAL INFORMATION
1. Meeting Venue
5400 Airport Blvd.

Boulder, Colorado 80301

United States
2. Transportation and site information:

Best to rent a car and drive to Boulder.

Taxi:  http://www.denveryellowcab.com
Bus Service to downtown Boulder:  http://www.rtd-denver.com/skyRide_SubHome.shtml (would then need taxi service to hotel – Bus cost is $13.00 one way)

Denver International Airport:  http://www.flydenver.com/home
Two routes to Boulder from Airport:  Using US 36, it will take approximately 40 minutes; using
 I-25 it will take approximately 50 minutes.  Using MapQuest, you can type in the airport address (8500 Peña Boulevard, Denver, CO) and Cisco office address (5440 Airport Blvd., Boulder, CO) to view a map for your travel.

3. Passports and Visas

All foreign visitors entering the United States (US) must have a valid passport. Visitors from countries whose citizens require a visa should at the earliest time and well in advance of travel apply for a visa at a US Embassy or consulate. The following provides information relating to entry into the U.S.

3.1
US entry for non immigrants

The US State department issued a detailed update of the current Visa Policy. Click on the link below for complete information.

US State Dept. Visa Policy Update


3.2
For assistance with your visa, visit the following websites:
International Visitors Office site: http://sites.nationalacademies.org/PGA/biso/visas/index.htm
Official information on the visa application process: http://travel.state.gov/visa
For an invitation letter, please see Annex 2.
4. Climate – during September

	Place
	High °F
	High °C
	Low °F
	Low °C

	Boulder
	78
	25
	48
	  9


http://www.currentresults.com/Weather/Colorado/temperature-september.php
5. Hotels

The following represents the list of recommended hotels:
· Marriott -- 2660 Canyon Boulevard · Boulder, Colorado 80302 – Approx. 3 miles 

http://www.marriott.com/hotels/travel/denbo-boulder-marriott/
· Millennium Harvest House -- 1345 28th  Street, Boulder, Colorado 80302 – Approx. 4 miles

http://www.millenniumhotels.com/millenniumboulder/
· Boulderado -- 2115 13th Street, Boulder, Colorado 80302 – Approx. 5 miles

http://www.boulderado.com/contactus.html
· Omni – 500 Interlocken Blvd., Broomfield, Colorado 80021 – Approx. 12 miles

http://www.omnihotels.com/FindAHotel/DenverInterlocken.aspx
· Renaissance – 500 Flatiron Boulevard, Broomfield, Colorado 80021 – Approx. 12 miles

http://www.renaissanceflatiron.com/
For more options:  http://www.expedia.com/Boulder-Hotels.d6051762.Travel-Guide-Hotels
6. Internet access and wireless coverage

All meeting rooms will have a wireless network with access to the Internet. Every guest room offers a high-speed Internet access for free. The access to Internet will be granted using the LAN technologies listed below:

· Wired: Ethernet RJ45 10/100 Mbit/s, use this whenever it is available;

· Wireless via WiFi: IEEE 802.11a/n on 5.2 GHz and 802.11g/n on 2.4 GHz. 
7. Technical assistance

During the meeting please contact Gale Lightfoot, onsite.
8. Receptions and coffee breaks
There is a coffee/break room just outside the rooms that are being used for the meeting.
9. Electricity

Throughout the U.S. electrical appliances operate from 120V, 60Hz. power supplies with plugs as shown below. It is suggested guests bring their own power converters and wall plug adapters to allow use of international appliances. Hotels typically provide irons, ironing boards and hair dryers in the hotel rooms, so there is no need to bring these items with you.

            
             

10. Useful information

· Contact of the health service at the venue
· Police: 911

· Ambulance: 911
· Fire: 911 
· Nearest hospital: Boulder Community Foothills Hospital, 4747 Arapahoe Avenue, Boulder, CO 720-854-7000 (Approx. 3 miles)
10.1 Pharmacies: Most medicines are readily available at pharmacies. It is necessary to have information about pharmacies close to the venue: http://www.dexknows.com/local/retail/pharmacies/geo/c-boulder-co/
10.2 Currency exchange

The currency in USA is dollar; please check the currency exchange rate in the local bank system or you can have as a reference the following link: http://www.xe.com/
11. Additional information

General information about Boulder at: http://www.bouldercolorado.gov/
12. Contact person

Mr Gale Lightfoot
Tel: 
+1 770 236 7886
Mobile:
+1 678 772 5446
Email: 
lightfg@cisco.com
ANNEX 2
INVITATION LETTER REQUEST FORM

All foreign visitors entering the United States of America (USA) must have a valid passport. Visitors from countries whose citizens require a visa should at the earliest time and well in advance of travel apply for a visa at a US Embassy or consulate. You may need a letter of invitation from the USA host, which you will need to present to the USA Embassy/Consulate in your area in order to obtain your visa. The visa must be requested at least four (4) weeks before the date of beginning of the meeting and obtained from the office (embassy or consulate) representing the United States of America in your country or, if there is no such office in your country, from the one that is closest to the country of departure. In order to obtain the invitation letter, please:
a) Fill out the form below

b) Send it to (please reference “Invitation letter request for ITU-T FG SmartCable meeting” as the subject):
Mr Gale Lightfoot 

Tel: 
+1 770 236-7886 
Email: 
lightfg@cisco.com 
(It is recommended to scan your passport page and email it to us so that it is discernible and can be used. It could also be faxed on the above number).

	Company
	

	Applicant
 Information
	MACROBUTTON NoMacro [ Click and Type in your full name ]

	 (Mr          (Ms      (Mrs       

	
	MACROBUTTON NoMacro [ Nationality ] 
	MACROBUTTON NoMacro [ Passport No.] 

	
	Date of birth : 
	MACROBUTTON NoMacro [ Job Title ] 

	
	Is this your first visit to USA?
	__  Yes   ___  No

	
	If the country in which you'll obtain your visa is different from your nationality, please indicate it here:

MACROBUTTON NoMacro [ Country to obtain your visa]

	Address
	

	Places to visit after entry
	

	Date of arrival in USA
	
	Date of departure from USA
	


(Please do not forget to attach a copy of your passport photograph page before sending.)
In order to receive an invitation letter, your information should be provided to the host before 20 August 2012.
_________________
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	TSB
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