
Fourth meeting of FG ML5G, 27-29 November 2018
NICT/TTC Seminar 26 November 2018, Tokyo, Japan
Hosted by TTC
Practical information for participants
1	Seminar venue (Monday 26 November 2018)
Name: Hitotsubashi Hall, National Center of Sciences Building 2F 
学術総合センター内一橋大学一橋講堂 
Address:  2-1-2 Hitotsubashi, Chiyoda-ku, Tokyo 
Website: http://www.hit-u.ac.jp/hall/accessen.html 
Access by trains (Subway): Tokyo Metro Toei Mita Line platform number 2, stop at “Jinbocho：神保町” Exit A9. It takes 3-5 minutes walk from the station.
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2 	Meeting venue (Tuesday 27 November – Thursday 29 November)
Name: TTC (The Telecommunication Technology Committee) 
一般社団法人　情報通信技術委員会
Address:  Shibakouen Denki Building, 1-1-12, Shibakouen, Minato-ku, Tokyo
Website: http://www.ttc.or.jp/e/intro/map/ 
Access by trains: Toei Mita Line, stop at “Onarimon：御成門”  Exit A2/A3b (1/2 minute walk)
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3 	Transportation facilities from the airport to the Focus Group meeting venue TTC.
There are two international airports in Tokyo - Narita Airport or Haneda Airport. Participants are in charge of their own transportation from and to the airport (taxi, limousine bus, car rental, Uber and etc.). Please refer to the below details regarding recommended transportation from each airport to TTC. Direction in Japanese is provided in Annex 2.

	From Haneda airport
	From Narita airport

	Access by trains: Tokyo Monorail from Haneda
Airport International Building to Hamamatsucho: 浜松町 (approximately 16 min journey and 11 min walking from the station to TTC) 
	Access By Limousine Bus:Narita Airport Shiba Park Hotel ：芝パークホテル. Take bus from Narita Airport towards Shiba-Area (stop at Shiba Park Hotel) (approximately 120 min. journey and  6-8 services daily) 



For detailed information, please visit the following webpage: http://www.ttc.or.jp/e/intro/airport/. 
4	Hotels close to the meeting venue:
Participants are in charge of their own booking of accommodation. There are several hotels close by TTC Office. Details are shown in the below table. https://goo.gl/XS2kM1
	
	Hotels
	Distance

	1
	Shiba Park Hotel ：芝パークホテル	
http://en.shibaparkhotel.com/
1-5-10 Shiba koen, Minato-ku, Tokyo. 105-0011
Tel: +81-3-3433-4141
	About 150 m from TTC

2 min walk

	2
	Keio Presso Inn Hamamatsucho     
https://www.presso-inn.com/english/hamamatsucho.html
1-1-26 Shibadaimon, Minato-ku, Tokyo, 105-0012
Tel: +81-3-3438-0202
	About 150 m from TTC

2 min walk

	3
	Tokyo Prince Hotel     
http://www.princehotels.com/tokyo/
3-3-1 Shiba koen, Minato-ku, Tokyo, 105-8560
Tel:  +81-3-3432-1111
	About 450 m from TTC

6 min walk

	4
	HOTEL MYSTAYS Hamamatsucho
https://www.mystays.com/en/hotel/tokyo/hotel-mystays-hamamatsucho/
1-18-14 Hamamatsucho, Minato-ku, Tokyo 105-0013
Tel: +81-3-6689-3939
	About 500m from TTC

6 min walk

	5
	Mitsui Garden Hotel Shiodome Italia-gai
https://www.gardenhotels.co.jp/eng/shiodome-italiagai/
2-14-24, Higashi-shinbashi, Minato-ku, Tokyo, 105-0021
Tel:  +81-3-3431-1131
	About 550m from TTC

7 min walk


[bookmark: OLE_LINK2]
5	Local Host Focal Point: 

Email: 4th-FG-ML5G@ml.ttc.or.jp

6	Visa information
[bookmark: _GoBack]If you need an official invitation letter for your visa application, please complete the form in Annex 1 and submit it to 4th-FG-ML5G@ml.ttc.or.jp no later than 26 October 2018.
7	Seminar registration
Delegates interested in attending the NICT/TTC seminar on “Business innovation and value creation utilizing IoT/AI” on 26 November 2018 from 13:00 to 18:00 should contact the FG ML5G Secretariat at tsbfgml5g@itu.int.

8	Basic information on Japan
http://www.jnto.go.jp/eng/arrange/essential/	(English)
http://www.welcome2japan.cn/arrange/essential/		(Chinese)
http://www.welcometojapan.or.kr/arrange/essential/		(Korean)

[bookmark: OLE_LINK4]9	Local time
Japan time zone: UTC +9

10	Telecommunications
The country code is +81. 

11	Voltage
The voltage in Japan is 100 V. The same adapter as for the USA is needed.
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12	Internet connectivity
[bookmark: OLE_LINK7]WiFi Internet access will be available to participants during the Focus Group meeting. 





ANNEX 1
Form for documents to support visa application
If you need an official invitation letter for your visa application, please fill out this form completely and send it back to 4th-FG-ML5G@ml.ttc.or.jp no later than 26 October 2018.

	Given name (First name)
	

	Given name (Last name)
	

	Date of Birth (dd/mm/yy)
	

	Gender (Male/Female)
	

	Nationality
	

	Valid passport number
	

	Passport Valid until (dd/mm/yy)
	

	Address (Home Country)
	

	Occupation and Job title
	

	Name of Company/Organization
	

	Company/Organization mailing address
   
	Address
	

	
	Postal Code
	

	
	Country
	

	Telephone number
	

	Fax number
	

	Email address
	

	Schedule during your stay
	Please fill in your itinerary in the table below.



 Itinerary (Please see the examples entered in the table below and fill in your itinerary.)
	DD/MM/YY
	Schedule
	Hotel Address and Phone number
	Name of the hotel

	ex) 15/ January/ 2018
	Arrival from Beijing to Haneda, Flight xxx
	*
	

	ex) 16-17 January/ 2018
	Attending CJK Information Security WG meeting
	*
	

	ex) 18/ January/ 2018
	Departure from Haneda to Beijing, Flight xxx
	-
	-

	Please fill in your Itinerary in the table below.

	
	
	
	

	
	
	
	

	
	
	
	

	*If your hotel name is listed in the ANNEX-4, you don’t need to fill the column for address and phone number of the hotel.



Annex 2
Convenient message to a taxi driver to reach TTC office
For the participants who do not speak Japanese, the following information would be helpful. 
If you would like to take a taxi to TTC office, please have this page handy and show it to the driver. 

              Please take me to ＴＴＣ
一般社団法人情報通信技術委員会 （TTC） 
 までお願いします。
Phone: 03-3432-1551
住所：東京都港区芝公園1-1-12 芝公園電気ビル1F

               [image: ]
To Taxi Driver:
タクシー運転手さんへ ：
•東京方面から日比谷通りで来る場合、直近の道へは一方通行で入れません。 
•手前の御成門交差点を左折、続いて愛宕警察署の前を右折（一方通行）して、
その次の三叉路を右折したら、右側の茶色い色のビルです。
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