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[bookmark: _Toc232185088]1	Introduction
WGx “Title of WG” was held in Place, dd-dd month 202y, under the chairship of Mr/Ms Name Surname (Organization, Country). The group adopted the agenda in FG-WGx-0xx. The list of participants is reproduced in ANNEX B.
The objectives for this meeting were:
· Review input documents and contributions
· Discuss new work item proposals
· Review output documents
· Plan the future meetings
· Discuss any other businesses
· 
[bookmark: _Toc232185089]2	Executive summary
NOTE: Include here a detailed executive summary of the results of this WG meeting. This summary will be copied and pasted by the Focus Group chair in the related FG Plenary report. So please provide a very accurate summary (delete this note in blue)
During this WGx meeting, the following results were achieved:
· Xxx
· Yyy
· 
[bookmark: _3.3_Question_D/16][bookmark: _Toc150526457][bookmark: _Toc244266848][bookmark: _Toc232185090][bookmark: _Toc46672925][bookmark: _Toc51416226]3	Documentation and email lists
[bookmark: _Toc232185091]3.1	Documentation
The list of documents for the meeting is found in Annex A.
The following documents were examined:
· FGEAI-WGx-0xx: "Title"
· FGEAI-WGx-0xx: "Title
The complete documentation for this WGx meeting is to be found at:
https://extranet.itu.int/sites/itu-t/focusgroups/eai/wg/SitePages/WGx.aspx (please replace the link)
[bookmark: _Toc244266857][bookmark: _Toc232185092]3.2	Emailing list subscription
E-mail correspondences pertaining to the activities of this WG are routinely conducted using the e-mail reflector fgeai@lists.itu.int for FG-EAI.
Information on all FG-EAI mailing lists is on the related webpage .
[bookmark: _Toc232185093][bookmark: _Toc150526459][bookmark: _Toc244266850]4	Report of WGx interim activities
Since the last FG-EAI plenary meeting, WGx and/or TGx.y. held the following meetings:
· WGx: DD MMM YYYY (physical venue/virtual). The report of this WGx meeting is found in (FGEAI-WGx-0xx).
· TG x.y: DD MMM YYYY (physical venue/virtual). The report of this TGx.y meeting is found in (FGEAI-WGx/TGx.y-0xx).
· etc.
[bookmark: _Toc232185094]5	Discussions
[bookmark: _Toc232185095][bookmark: _Toc244266852]5.1	Ongoing work items
5.1.1	TR-xxx-yyy "Title of the work item"
FGEAI-WGx-0xx "Document title":
[DISCUSSION/RESULTS]
…
5.1.2	TS-xxx-yyy "Title of the work item"
FGEAI-WGx-0xx "Document title":
[DISCUSSION/RESULTS]
…
[bookmark: _Toc232185096][bookmark: _Toc244266851]5.2	New proposed work items
5.2.1	FGEAI-WGx-0xx "Document title":
[DISCUSSION/RESULTS]
…
[bookmark: _Toc232185097]5.3	Other issues (if any)
FGEAI-WGx-0xx "Document title":
[DISCUSSION/RESULTS]
…

[bookmark: _Toc150526460][bookmark: _Toc244266854][bookmark: _Toc232185098]6	Intellectual property statements
[bookmark: _Toc150526461]The Chair reminded the meeting participants of the ITU-T IPR Policy (see http://www.itu.int/en/ITU-T/ipr/Pages/default.aspx) and asked those present whether anyone has knowledge of intellectual property rights issues, including patents, copyright for software or text, marks, the use of which may be required to implement or publish the Deleverable being considered. 
The Chair reminded the participants that any ITU-T member organization putting forward a pre-standardization proposal should draw the attention of the TSB Director to any known or pending patent and any other applicable IPR issues.
No IPR statements were received at this meeting. 
Or 
Company xxx submitted / promised to submit to TSB) a patent declaration for draft Recommendation J.yyy. 
[bookmark: _Toc244266855][bookmark: _Toc232185099]7	Outgoing liaison statements
[bookmark: _Toc150526462][bookmark: _Toc244266856]The following outgoing LSs were prepared by the WG, (if any): 
	#
	WG
	To
	For
	Title
	Document

	1
	WGx
	ETSI TC ITS.
ITU-T SG17, ARIB, CCSA.
	Action
Information
	LS/r on QoS
	FGEAI-WGx-0xx


[bookmark: _Toc232185100]8	Work programme
[bookmark: _Toc232185101][bookmark: _Toc244266858]8.1	New work items
The meeting agreed to start work on the following new work items:
	#
	FG-EAI/WG
	Task group
	Reference
	Title of deliverable
	Editors
	Document
	Expected timeline

	1
	WGx
	TG x.y
	TR-xxxx-yyyy
	Title
	Name (email)
	FGEAI-WGx-0xx
	202x-xx

	2
	WGx
	TG x.y
	TS-xxxx-yyyy
	Title
	Name (email)
	FGEAI-WGx-0yy
	202x-xx


[bookmark: _Toc232185102]8.2	Deleted work items 
The meeting agreed to stop the work on the following work items: 
	#
	FG-EAI/WG
	Task group
	Reference
	Title of deliverable
	Editors
	Document
	Expected timeline

	1
	WGx
	TG x.y
	TR-xxxx-yyyy
	Title
	Name (email)
	FGEAI-WGx-0xx
	202x-xx

	2
	WGx
	TG x.y
	TS-xxxx-yyyy
	Title
	Name (email))
	FGEAI-WGx-0yy
	202x-xx


[bookmark: _Toc232185103]8.3	Total ongoing work items for progressing at next meeting
The current list of open work items, including eventual new work items agreed at this meeting (see item 8.1 above) are as follows: 
	#
	FG-EAI/WG
	Task group
	Reference
	Title of deliverable
	Editors
	Document
	Expected timeline

	1
	WGx
	TG x.y
	TR-xxxx-yyyy
	Title
	Name (email)
	FGEAI-WGx-0xx
	202x-xx

	2
	WGx
	TG x.y
	TS-xxxx-yyyy
	Title
	Name (email)
	FGEAI-WGx-0yy
	202x-xx


[bookmark: _Toc232185104]9	Leadership team of FG-EAI WGx
· WGx “Chair name and info”;
· TG x.y “Chair name and info”
· Etc. …
[bookmark: _Toc232185105]10	Planned WGx future meetings
[bookmark: _Toc46672993][bookmark: _Toc51416234]The following meetings for WGx are planned: 
	Date (time)
	Place / Host
	Terms of reference
	Contact

	x-y Month Year (time )
	Virtual
	Progress on TS-xxx-yyy, TR-xxx-yyy
	Name
(Email address)

	x-y Month Year (time )
	City, Country / Company
	Progress on TS-xxx-yyy, TR-xxx-yyy
Discuss new work item proposal
	Name
(Email address)


[bookmark: _Toc498872168][bookmark: _Toc232185106]Details will be posted on the ITU-T FG-EAI website: ITU Focus Group on Embodied AI for Multimedia Technologies.11	Scheduled FG-EAI WGx/TG e-meetings
FG-EAI WGx/TGx,y next meetings are planned as follows:
· TG x.y e-meeting: Place, from xx to yy Month 202y
· TG x.y e-meeting: Place, from xx to yy Month 202y
Details will be posted on the ITU-T FG-EAI/WGx website:  https://extranet.itu.int/sites/itu-t/focusgroups/eai/wg/SitePages/WGx.aspx



[bookmark: Annex_A][bookmark: _Toc244266997][bookmark: _Toc232185107][bookmark: _Toc150526537][bookmark: _Toc244266862]Annex A:
Documentation addressed by the WG(s)
ADD A TABLE HERE LISTING THE CONTRIBUTIONS ADDRESSED BY THE WG[S].

[bookmark: Annex_B][bookmark: _Toc232185108][bookmark: _Toc150526538][bookmark: _Toc244266863]Annex B:
List of participants
[Include a table listing all the participants of the meeting]

[bookmark: _Toc232185109]Annex Ca:
Justification for draft new Technical Specification “TS-xxx-yyy: Title”
[Include the agreed justification table at this meeting]

[bookmark: _Toc232185110]Annex Cb:
Justification for draft new Technical Report “TR-xxx-yyy: Title”
[Include the agreed justification table at this meeting]
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