4th ITU Green Standard Week 
22-26 September 2014, Beijing, China

Practical Information for Participants
1
Introduction
ITU is organizing the fourth Green Standards Week, from 22 to 26 September 2014 in Beijing, China. The Green Standards Week will be kindly hosted by Huawei in close cooperation with the China Academy of Telecommunication Research (CATR) of the Ministry of Industry and Information Technology (MIIT) of the Government of the People's Republic of China. 
This document provides some practical information on frequently asked questions about the events, including logistical details.
2
Venue 
The events will take place at Hongyun Hall in Xiyuan Hotel in No.1 Sanlihe Road, Haidian District, Beijing.
For additional information, please contact the following local coordinators:

· Mr. Zhu Yongguang (yongguang.zhu@huawei.com)
· Mr. Meng Fantao (mengfantao@huawei.com)
3
Transportation 
3.1 From Beijing Capital International Airport

From Beijing Capital International Airport you can reach Xiyuan Hotel (No.1 Sanlihe Road, Haidian District, Beijing):

· by taxi (approx. 44 minutes, 32km, 100 RMB);

· subway: take the subway airport line to Dongzhimen station, transfer to line 2 to Xizhimen station, then transfer to line 4 to Beijing Zoo station, get out from the exit D and go ahead 200m
Beijing capital international airport website: http://en.bcia.com.cn/
3.2 From hotels to the venue
The venue is on the fourth floor of the hotel.
4
Hotels
Recommended hotel is Xiyuan Hotel in No.1 Sanlihe Road, Haidian District, Beijing.
URL：http://www.hotelsjianguo.com/xiyuan/en-us/overview.html
Hotel booking: Please fill “XIYUAN hotel booking form”, and email to the contact before Sept.15, 2014.
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Other recommended hotels are as follows:

· Exhibition Centre Hotel

· Hotel Nikko New Century Beijing
· Grand Metropark Yuantong Hotel Beijing

· National Library Hotel

· Shen Zhou International Hotel

· Beijing Capital Xindadu Hotel

· The Presidential Hotel Beijing

More hotels’ recommendations can be found at the following link: http://www.booking.com or http://english.ctrip.com/.
Hotel reservations should be made by participants directly with the Hotel of their choice.
Please check cancellation policies with the hotel when booking.
Generally, lots of meetings will be hold in Beijing in September, please book in advance.
5
Passports and Visas

Citizens outside from China should possess a valid passport to enter China. The passport should be valid for at least 30 days after arrival date in China. 
Citizens of some countries are required to obtain a visa in order to enter and spend any time in China. The visa must be requested and obtained from the Chinese Embassy in your country, or if there is no such office in your country, from the one that is closest to the country of departure. Please see the Green Standards Week’s webpage for additional information on visa requirements.
In case of request for invitation letter for applying visa, please read the “Annex A Invitation letter request form” and contact: zhangrui1@catr.cn. 
6
Language

Chinese is the official language in China, but English is widely understood in major hotels, restaurants, banks and businesses.

The conference will be held in English and Chinese. Simultaneous interpreting will be provided.
7
Currency and Banking

The official currency accepted in China is RMB. Major foreign currencies may be exchanged to RMB at hotels and banks. Official banking hours can vary slightly, but in general are from 9:00 a.m. to 12:00 a.m., and in the afternoon 1:30 to 4:00. Banks are generally closed on weekends and holidays. Cash can be easily withdrawn 24/7 from the numerous ATMs spread in the city.
8
Credit cards

Most hotels, restaurants, car rental agencies, department stores and shops accept major credit cards (American Express, Diners Club, MasterCard, VISA and unionpay card). Usually there is a sticker at the entrance indicating which cards are accepted.
9
Climate

The climate of Beijing is mainly temperate.

In the winter, it's dry and cold; in the summer it's especially hot; in spring, it's dry; in fall, the temperature falls and the sunlight is bright. In all, its climate is typical in the north。
Temperature in September varies from 26 degrees to 15 degrees.
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Local time
The local time is UTC/GMT +8hours.
11
Tipping

Tipping is not customary in China.
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Taxes

The price has included sales tax in China.
13
Electrical appliances

The standard power supply in China is 220 volts, 50Hz.
14
Calling code and Internet TLD
China calling code is 0086 and Beijing 0086 10. 
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Drivers

Cars in China have their steering wheel on the left. Cars drive on the right.
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About China
The People's Republic of China is a socialism country with its own characteristics. China is a developing country and lies in the east of Asia. It is border by Russia and Mongolia to the north and North Korea to the northeast. To the south are Vietnam, Laos, Thailand and the Philippine. To the west and southwest are India, Burma, Bhutan, Nepal and Pakistan. To the east is Japan, which faces China across the East China Sea. 
China is a vast territory of over 9,600,000 square kilometers. It has a population of more than 1.3 billion, which is a quarter of the world population. It consists of 34 provinces, autonomous regions, and municipalities directly under the Central Government. Beijing, which is situated in the Northeast of China, is the capital.
China is characterized by a continental climate. The latitude spans nearly 50 degrees. The greater part of the Chinese territory is situated in the Temperate Zone, its southern part in the tropical and subtropical zones, and its northern part near the Frigid Zone. Temperatures differ therefore rather strikingly across the country. The northern part of Heilongjiang Province has long winters but no summers; while the Hainan Island has long summers but no winters. 
The People's Republic of China was founded on October 1, 1949. Today, China is implementing reform and opening-up policies, and has established socialist market economy, thereby charting the course for socialist modernization with Chinese characteristics. 
Language and Character Chinese is commonly used in modern China. It is one of the five working languages designated by the United Nations and, as a written language; Chinese has been used for 6,000 years.
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About Beijing
Beijing is not only the nation's political centre, but also its cultural, scientific and educational heart and a key transportation hub. Beijing has served as a capital for more than 800 years. The city had many places of historic interest and scenic beauty, including the imperial Palace (also known as the Forbidden City), the largest and best-preserved ancient architectural complex in the world; the Temple of Heaven, where Ming and Qing emperors performed solemn rituals for bountiful harvests; the Summer Palace, the emperors' magnificent garden retreat; the Ming tombs, the stately and majestic mausoleums of 13 Ming Dynasty emperors; and the world-renowned and genuinely inspiring Badaling section of the Great Wall. Large-scale construction since the founding of the People's Republic of China in 1949 has brought great changes to Beijing. Today's Beijing still retains the alluring fascination of an ancient capital, but has added a small forest of skyscrapers and a complete range of municipal facilities, transforming itself into an attractively modern metropolis redolent of history.
Transportation
Public Transportation in Beijing consists of: subway, buses and taxi.

To call for a taxi within Beijing: 0086 10 96106, 0086 10 96109 or 0086 10 96103.
Health Care
Pharmacy and good medical facilities are largely available in Beijing. 
Emergency medical services: 120
Useful Emergency Numbers
Police: 110
Fire Brigade: 119
Annex A Invitation letter request form

In order to get the invitation letter for the VISA, please forward the online registration confirmation email and send the following two documents to Ms. Zhang Rui. E-mail: zhangrui1@catr.cn.
1. Copy of your passport.
2. Fill in the attached “Personal information form”
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Please note that the request for the invitation letter should be sent at least four weeks in advance and not later than 21 August 2014. 
For additional information, please contact the following local coordinators:

· Mr. Zhu Yongguang (yongguang.zhu@huawei.com)
· Mr. Meng Fantao (mengfantao@huawei.com)
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		□ New Booking				□  Amendment						□   Cancellation

		Arriv Date：						Arriv Flight：						ETA：

		Dept Date：						Dept Flight：						ETD：

		Last Name				First Name				Country				Confirmed Room Type&Room Rate

		Room Type												Room Rate

								□Standard Room(Queen size bed & Twin bed) （11-18 Floor）						RMB600

								□Delux Room (Queen size bed & Twin bed)         （5-7 Floor）						RMB 660

								□Business Room(Queen size bed & Twin bed)     （8-10 / 19-20 Floor）						RMB 700

								□Executive Room (Queen size bed & Twin bed)   （21-23 Floor）						RMB 850

		Remark:                                                                           　

		1. The above price is only for this exposition (Including one person breakfast & 15% service charge & free wifi  ).

		2. Add on the breakfast will be charge RMB 80 for each person ( In advance ).

		Payment Instruction

		□ On guest own account						□ On company account				□    Room only on company account

		Guaranteed Credit Card  ：								□Visa       □Master       □Diners      □Amex      □JCB

		No & Validity：

		Transportation Request

		Type of Car				Rate		Passengers' No.				Airport Pick Up / Airport  Drop Off

		Audi A6				RMB500

		Buick GL8				RMB600

		Booked By：

		Contact No/Email ：

		Return Fax No. ：

		Confirmation Letter ：						□  Yes				□  No

		Please confirm above information and inform the contact by email before Sept.15, 2014.

		Xiyuan Hotel Contact:				Zhang Qian						Moblie Phone:		0086-13661135840

		E-mail:				zhangqian@xiyuanhotel.com.cn						Office Fax:		0086-10-6831 4644
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		Family Name (Last Name) 

		



		Middle Name

		



		Forename (First Name)

		



		Sex

		



		Birth Date (DD/MM/YYYY) 

		



		Nationality

		



		Passport Number 

		



		Occupation 

		



		Company Name 

		



		Company/Mailing 

		



		Telephone Number

		



		Schedule in China(including date of arriving and date of departure)

		



		Where apply visa at the Embassy (Which country)

		



		How many times have you ever been to China

		



		Will you be involved in sensitive politic affairs in China

		





Required information for Invitation letter for visa

1. Copy of the passport

2. Personal Information (please fill in)






