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e-Submission of Satellite Network Filings

- a web-based secure paperless online system for Administrations and satellite operaig
agencies to submit all satellite network filings and comments files.

https://www.itu.int/itu-r/go/space-submission
- developed in response to Resolution 908 (Rev.WRC-15).

- Online submissions from Administrations to the Bureau through e-Submission is
mandatory from 01.08.2018!
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Exercises for e-Submission

Goal: Submit the created filings through e-Submission

Please conduct following exercises on the training site of e-Submission:
https://www.itu.int/ITU-R/space-submissions/external/training/

1. Log in as Administration Manager of your administration
Steps:

1) Access the training site
https://www.itu.int/ITU-R/space-submissions/external/training/
2) Login as Administration manager of your administration

e Usernames are listed in the table.
* Username : "rtrain_xxx” (“xxx” is your administration’s symbol)
e Password : "rtrain19@itu"


https://www.itu.int/ITU-R/space-submissions/external/training/
https://www.itu.int/ITU-R/space-submissions/external/training/

User Names (training purpose)

[Adm | Administration's name

Algeria (People's Democratic Republic of)
Angola (Republic of)

A0 Benin (Republic of)

W78 Burkina Faso

I8 Burundi (Republic of)

Cameroon (Republic of)
Central African Republic
Chad (Republic of)
Comoros (Union of the)
Cote d'lvoire (Republic of)

Democratic Republic of the Congo Username : "rtrain_xxx”
(I pjibouti (Republic of) Password : "rtrain19@itu”

Egypt (Arab Republic of)
WE\[3 Equatorial Guinea (Republic of)
Ethiopia (Federal Democratic Republic of) “xxx” is your administration’s symbol)
m Gabonese Republic
1cl:55 1 Gambia (Republic of the)
I Ghana

Ll Guinea (Republic of)
L5 Guinea-Bissau (Republic of)
G Kenya (Republic of)

Lesotho (Kingdom of)

Liberia (Republic of)

Libya (State of)



User Names (training purpose)

|Adm__| Administration'sname ___
[UJe Madagascar (Republic of)
m Malawi

Mali (Republic of)

Mauritania (Islamic Republic of)
AT Mauritius (Republic of)
Morocco (Kingdom of)
1[e727 " Mozambique (Republic of)
VR Namibia (Republic of)
I8 Niger (Republic of the)
IE Nigeria (Federal Republic of)
Congo (Republic of the)
LG Rwanda (Republic of)

Sao Tome and Principe (Democratic Republic of)
A senegal (Republic of)
m Sierra Leone

IV somalia (Federal Republic of)
=5 south Africa (Republic of)
K sudan (Republic of the)
U2 Eswatini (Kingdom of)

Tanzania (United Republic of)
Tunisia

m Uganda (Republic of)
VAU Zambia (Republic of)
FATE Zimbabwe (Republic of)

Username : "rtrain_xxx”
Password : "rtrain19@itu”

“xxx” is your administration’s symbol)




Exercises for e-Submission

2. Submission from your administration to the Bureau through e-Submission

Steps:
After log in at section 1., submit from your administration to the Bureau through e-Submission:

Exercise 1: Submitting AP30 submission (SNS + GIMS databases + Cover letter requesting
application of Special Procedure under Resolution 559 (WRC-19))

Exercise 2: Submitting AP30A submission (SNS + GIMS databases + Cover letter requesting
application of Special Procedure under Resolution 559 (WRC-19))

Note: Cover letter

- The Administration should indicate that it requests the use of the special procedure
contained in Resolution COM5/3 (WRC-19) for the subject submission with respect to its Plans
assignments XXXXXXX included in the Appendices 30 and 30A Plans

- It may also request that the subject submission should be considered as the yearly
free entitlement in terms of cost recovery for this Administration. Conditions:

a) Send both submissions (AP30 & AP30A) on the same day
b) The satellite name has to be the same for both submissions




Exercise 1: Submitting AP30 submission

<« ¢ @ © & hitpsy/

w.itw.int/ITU-R/space-submissions/external/training/ e @ * + IND ®

e-Submission of Satellite Network Filings

JITU_ERSC\RTRAIN_SUI v

Go to submissions

e-Submission of Satellite Network Filings sHare B 9 10
Space services Department

Important Notice
upport

« The Bureau is NOT in a position to accept any submissions of satellite network filings or SpaceCom comments by email
after 15 January 2019 from all administrations other than exceptional cases.

« On an exceptional basis, administrations could request the Bureau for assistance (by sending an email to brmail{at)itu.int
with the electronic filing and any relevant attachments) to upload filings on their behalf, in order notto delay the
submission of a filing.

« Kindly note that such request for assistance should include a description of the difficulty faced by the Administration in the

SNL use ofthe system.

SMNS

Databases and Services

Recent
This is a system for the online submission of satellite network filings and comments, developed by the Bureau as instructed by
Resolution 908 (rev WRC-15).

For all comments and questions, Kindly contact the helpdesk spacehelp@itu.int or the hotline (telephone +41 22 730 6777,
from 09:00 to 17:00 hours, Geneva time)
Please go to "Submissions" page to submit notices.

Foruser guides, FAQ, the introduction of this system and other useful materials for your help,
please go to hitps:ifwwwiitu.intitu-rigo/space-submission.

Note for the submission listin “Submissions” tab

Although some filings received by the Bureau before 01. 08. 2018 are visible in the submission listin “All" tab, please note that
they have been uploaded by the BR to the system for the purpose of publication in “as-received” only. Mo communications
information related to those filings will be included in the system.

Note for “Communications” tab

Please note that any communications listed in *Communications™ tab of each submission are for reference and information only
for your administration. They are notvisible to other administrations. These communications (other than the eriginal submission
offilings and comments) have been sent officially by fax, email or postto your administration, and a copy is included here just for
information, and does not replace the official communication. Although some filings received by the Bureau before 01. 08. 2018
are visible in the submission list in “All" tab, please note that they have been uploaded by the BR to the system for the purpose
of publication in *as-received” only. No communications information related to those filings will be included in the system.



Exercise 1: Submitting AP30 submission

&« G o © & https: ySubmissionList 7 #{

we.ituint,/ITU-R/space-submissions/external/training/Submission/M

e-Submission of Satellite Network Filings
‘IITU_ERSC\RTR,E\IN_SUI v

Submissions

All Filings

Go to New

NTC Network  Station/Satellite Long. BR Registry Act. Uploaded

Reference ID Adm. Org. Hame Hom. Date Type of submission Reg Code Status by

SUI2019-13934 1 sul ITU_SAT 10w AP30/30A Article 4 183 A Ready to OP.
Submit

SUI2018-12164 1 sul UIT-TESTSAT-2 Advance publication A Ready to OP.
information Submit

SuUI2018-12162 0 sul SWISSCUBE Others Ready to OP.
Submit

SUI2018-12161 1 sul UIT-TESTSAT-2 06.12.2018  Advance publication A Submitted OP.

information to BR

SuUI2018-12159 1 sul UIT-TESTSAT-2 Advance publication A Ready to OP.

information Submit

*Although some filings received by the Bureau before 01. 08. 2018 are visible inthe submission list in “All" tab, please note that they have been uploaded by the BR to the
system forthe purpose of publication in “as-received” only. Mo communications information related to those filings will be included in the system.

@ [TU Space Services Submiszions - BR Internal 2019 All Rights Reserved



Exercise 1: Submitting AP30 submission

| e-Submission of Satellite Mety. -+
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Please click on the AP30/30A Part A bmission.

API and Coordination Broadcasting Satellite Service (AP30/30A)

F

API CRIC

& & & S
B S & &

AP30/30A
PartA

IIIQ‘IIII

AP30/30A
Hotification

AP30I30A AP30/30A
Part B Res49

Notification Space Operation Functions supporting BSS (AP30/30A)

2 @;

Space Earth Station
Station

e
ke
% \& \&

Resub- AP30/30A Article 2A
mission Article 2A Notification

Due Diligence Fixed Satellite Service (AP30B)

S S
\\\\ \\\\

S &
B S

AP30B AP30B
Res49 Hotification

AP30B AP30B
ABA AGB




Exercise 1: Submitting AP30 submission

<« (& ‘Q‘ U & https://fwww

rituint/ITU-R/space-submissions/external/training/Submission/AddCoordination?typeOfSubmission=AP30_30A_PartA b T}

e-Submission of Satellite Network Filings

dﬂ ITU_ERSCIRTRAIN_SUI %

All Filings

Upload AP30/30A Part A for Validation

+ Please don't forget to upload files before submitting for validation.

1. Browse SNS downlink « First, click on “Browse” and choose the files which you want to submit

database « Then, click on "Upload”
¢ Other than SNS and GIMS mdb files, if you wish to upload more files, click on "+"

« Finally, click on "Submit for Validation™

SNS(MDB) : MDB file with Motice Data .

—
QLN R13_BSS_SUImdb ﬂ Upload

GIMS(MDB) : MDEB with GIMS data.

GV R13 BSS_SUI GIMS.mdb E Upload

2. Browse GIMS
downlink database

Other : Other relevant documents

Gl Cover | etier pdf 4. Upload all E

documents

achments in "other” fields are for information only and should relate to MDEB files

3. Browse official Cover Letter

. . Add additional documents or drag files here
requesting the use of the special

Upload All |

procedure of Resolution COM5/3
(WRC-19) together with the name of
the Plan assignments to be replaced

5. Submit for validation

@ [TU Space Services Submissions - BR Internal 2019 All Rights Reserved



Exercise 1: Submitting AP30 submission

|m

© @ httpsy/fwww.ituint/ITU-R/space-submissions/external/training/Submission/DisplaySubmission /857 9?page=0&ordering= 0&asPartial = False - Wy

™,
@ e-Submission of Satellite Network Filings
» -

Submissions

1. Refresh the page or . 2. Open the validation

ress F5 until state is SEIEIS D) 158
“p ” idati Reference: SUI2019-13938 warning/fatal errors
done” (validation has : -

Biation/Satellite Name: [TU_SAT

been completed) pission: AP30/30A Article 4

JJ ITU_ERSCIRTRAIN_SUI ¥

Report name Actions

Validation report Done Download I
DB Structure
Notice ID Administration / Network Org. Act. Code
1 Sul A
Type of Submission Provision Long Hom. (10 W)
AP30/30A Article 4 413 -10.00
Satellite Name Region(s)
ITU_SAT 183
Document Type File Name File Size Actions
-
Other 2?0 Cover_Letterpdf 695.31 KB Remove
SNS(MDB) As Received Copy 20 R13_BSS_SULmdb 222 MB
GIMS(MDB) As Received Copy 20 R13_BSS_SUI_GIMS.mdb 556 KB
& Download All

Add additional documents or drag files here

@ Submit for approval @ Delete

3. Submit filing to the BR. Please note that, if there are fatal .
errors, further explanation will be required by the system Ready to Submit




Exercise 1: Submitting AP30 submission

As per the submission
exercise, there should
exist only 1 fatal error
for the AP30 submission
(Orbital position not in
accordance with Annex
7 of Appendix 30).
The submission for
AP30A should not
contain any fatal error.

Indicate the
application of the
special procedure of
Resolution COM5/3
(WRC-19) to justify
the fatal errors

Validation message

Your uploaded notice contains 1 fatal errors and 2 warnings after validation as follows. The presence of
fatal errors may result in your notice not being receivable by the Bureau.

Please check the detailed errors by downloading the validation report (Clownload).

1 If you wish to attach additional explanatory files andfor modify the uploaded MDB files for this notice: (1)
click on *Cancel”, (2) delete the submission files uploaded in the previous page and (3) upload new notice
files having no fatal errors.

2 Ifyou wish to continue the submission process with the same uploaded notice files, please input
additional explanatory information about the fatal errars in the text box below before you click on *Submit to
BR". (this message will be converted to a text file and attached to the submission.)

This Administration hereby requests to apply the special procedure contained in
Resolution COMS/3 (WRC-19) for the subject submission with respect to its Plan

assignments XX0000 included in Appendices 30 and 30A Plans

Structure validation results

Fatal Errors 0
Warnings 0




Exercise 1: Submitting AP30 submission

Reference: SUI2019-13938

Station/Satellite Namsa: ITU_SAT
Reference number for T on: AP30/20A Ar

the submission, name of

the satellite and type of
submission

Details, frequencies,
actions acknowledgements,
history

FRspeort nams Stats

“validation report

DB Structure

act Cooe

Notica I sdministration ! Network Org

1

sul A
Typs of $ubmission Prowvision Long Mom. (18 W)
AP30/30A Article 4 41.3 -10.00
satsllits Hame FRgion(s)
ITU_SAT 1&3
Documsnt Typs Fila Nama

Flia 2iza

Actions

The submission may be
withdrawn within 15
days without cost
recovery fees.

& Dovnibaad All

@ Withdraw

Status: Submitted for Approval = The filing has been Submitted for Approirz
submitted to BR.




Exercise 1: Submitting AP30 submission

e-Submission of Satellite Network Filings
f ITU_ER SC\RTRAIN_SUI w

FREQUENCIES

Reference: SUI2019-13938

Station/Satellite Mame: ITU_SAT

Type of submission: APINI0A Article 4

List of unigue frequency bands

EMVRCp Polar. Typs Polar. Ang. Fraq Min [MHz) Fraq Max [MHz)

3 R 1171355 1208622

Information about the submission: Emi/Rcp
(E=downlink; R=feeder-link), Polarization, Polar
angle, minimum and maximum frequencies in MHz




Exercise 1: Submitting AP30 submission

ACKNOWLEDGEMENTS

Reference: SUI2019-13938

From: s-Submission of Satelits [1) New Submission SULMAS-135938 was successfully submitted to your A.. ol il ) - F e e

Msbwork Filings [suwbomeatic nothea)

View message

To: SUNUNIVER SITY OF APPLIED
ECIENCES OF 30UTHERN
SVWITZERLAND: | L 21y

Sub|ect: ‘ Weaw Submitssion SU0HS-13958 was sucosssiully submSed i your Admintstraiion 0 2212 319 143332
. E From: ‘ e-Submizsion of Saieliie Network Flilhgs (aulomstic natice)
Message from the Bureau with
acknowledgement of receipt. Click B recipientis:
to open message

Hetwork(s): ‘

nmas-sagemg.s: ‘

Date of receipt of the submission. Dear User,

Please note that, in addition to
h. a t Thisdakauiadiarmm you that your submission No. SUI2019-13338 (ITU_SAT / 4.1.3) was successfully submitted to your Administration
this communication, your - 4:33:29,

Administration will receive a
telefax from the Bureau with the Best Regards,

a-Submission of Saielife Metwork Fliings

Off]C]al date Of rece]pt Radiocommunication Bureau-— Ty




Exercise 1: Submitting AP30 submission

MNew All Filings Comments

HISTORY

Station/Satellite Mame: [TU_SAT
Type of submission: AP30/30A Article 4

List of events

Event time User Administration/IGS0 Operator Message
22.12.2019 ITU_ERSC\RTRAIN_SUI sul UNIVERSITY OF Submitted for approval to Administration
14:33:29 APPLIED
SCIENCES OF
SOUTHERN . .
SWITZERLAND All interactions of your
(SUPSI) Administration with the
22.12.2019 ITU_ERSC\RTRAIN_SUI sul UNIVERSITY OF Added file e-subm1§51on syste.m.for
14:33:20 APPLIED Explanation_Fatal_Errors_Operator.ixt the subject submission
SCIENCES OF
SOUTHERN
SWITZERLAND
(SUPSI)
18.12.2019 SYSTEM Validation completed
10:40:21
18.12.2019 SYSTEM Validated with issues
10:40:16
18.12.2019 SYSTEM Validation completed
10:40:16
18.12.2019 SYSTEM Submitted to validation
10:39:58
18.12.2019 SYSTEM Submitted to validation
10:39:58




Administrations without user accounts (1)

[Adm__| Administration'sname _________|E-submission |
Algeria (People's Democratic Republic of) YES
Angola (Republic of) YES
500 Benin (Republic of) YES
78 Burkina Faso NO
I Burundi (Republic of) NO
Cameroon (Republic of) NO
Central African Republic YES
Chad (Republic of) NO
Comoros (Union of the) NO
Céte d'lvoire (Republic of) YES
Democratic Republic of the Congo NO
I Djibouti (Republic of) NO
Egypt (Arab Republic of) YES
WE\[3 Equatorial Guinea (Republic of) NO
Ethiopia (Federal Democratic Republic of) YES
NE:F Gabonese Republic YES
1c:0 | Gambia (Republic of the) NO
m Ghana NO
LSl Guinea (Republic of) YES
e\ Guinea-Bissau (Republic of) NO
E ] Kenya (Republic of) YES
IEe Lesotho (Kingdom of) NO
"8 Liberia (Republic of) NO
Libya (State of) NO

For those Administrations without an account in the systems above, it is highly
recommended to request an user account as soon as possible.




Administrations without user accounts (2)

|Adm__| Administration'sname ______|E-submission |
[ULIe Madagascar (Republic of) YES
WA Malawi YES
Mali (Republic of) YES
Mauritania (Islamic Republic of) NO
"ATE Mauritius (Republic of) YES
Morocco (Kingdom of) YES
"[e727 1 Mozambique (Republic of) YES
VR Namibia (Republic of) YES
IS8 Niger (Republic of the) NO
WIS Nigeria (Federal Republic of) NO
Congo (Republic of the) YES
LG Rwanda (Republic of) YES
Sao Tome and Principe (Democratic Republic of) NO
A senegal (Republic of) YES
Sierra Leone NO
IV somalia (Federal Republic of) NO
55 south Africa (Republic of) YES
B sudan (Republic of the) YES
S0 Eswatini (Kingdom of) YES
Tanzania (United Republic of) YES
Tunisia YES
WIS uganda (Republic of) YES
VAU Zambia (Republic of) YES
FATE Zimbabwe (Republic of) YES

For those Administrations without an account in the systems above, it is highly
recommended to request an user account as soon as possible.




User accounts - How to get your user accounts @

General Steps to get your account ll?l

1. TIES account is necessary before getting access rights to the system.

2. Each administration needs to nominate Administration Manager role(s) to the Bureau.

3.  Your Administration Manager registers your TIES account as Administration users or
Operator users on the system. (if you are not Administration Manager.)

4. You can log in to the system with your TIES user name and password.
https://www.itu.int/itu-r/go/space-submission

How to nominate Administration Manager(s) in your administration .

1. Administrations are invited to communicate to BR the initial list of one or more persons
to be assigned their Manager roles (by fax: +41 22 730 5785), indicating (1) the person's
name, (2) title, (3) email address, (4) telephone number and (5) TIES user name.

2. After an Administration Manager role is registered by BR, the Administration Manager
can assign other people who have TIES accounts to the roles of Administration users,
Operator Managers/Users on the system.

3. Please refer to the circular letter CR/433 and user guides for further details.

20


https://www.itu.int/md/R00-CR-CIR-0433/en
https://www.itu.int/itu-r/go/space-submission

User accounts - Type of User account

This system has following the 6 categories of external user accounts corresponding to
the organizations and roles. (IGSO: Intergovernmental Satellite Organization)

Submit
. Add/Remove the user accounts for
notices to

Admini| Administration | _Operator | 1650

Administration

(1) X X X X X , ,
Manager receive notices from
ini i Operators and 1GSOs
(2) demlstratlon X X X X X p
ser
Operator limited to the
(3) X X : :
Manager Operators listed in the
ils y TABLE 12A/12B of the
(4) Operator User oreface
(5) 1IGSO Manager X X I|m|ted to the IGSOs
listed in the TABLE 2 of
(6) 1GSO User X the preface.

* Administrations, Operators and IGSOs can hold multiple managers.
* Administrations and IGSOs are requested to add/remove/change the accounts of Manager role to BR.

21



° ﬁ-\
Conclusion @

;O The use of e-Submission of Satellite Network Filings for the submission
of satellite network filings and comments to IFIC is mandatory as of
1st August 2018.

.
79 The Bureau will not be in a position to accept future submissions of satellite
network filings or SpaceCom comments by email.

® All administrations should nominate one or more Administration
Manager(s) as soon as possible.

fg “e-Submission of Satellite Network Filings” will

() ease the process for the submission of electronic notices for all
Administrations and operators to the Bureau, and

(® provide a useful platform for the communications between notifying
Administrations and the Bureau.

.- . . . ..
;9 The current system focuses on the functionality of online submissions.
Online capture of comments, correspondences and other useful tools will be

delivered in future releases.
22



=
(Ref) User support

e-Submission =—

More detailed information for the system are described in CR/427 dated 13 March
2018, CR/434 dated 1 August 2018 and the system website:

https://www.itu.int/itu-r/go/space-submission

Helpdesk

Please contact the helpdesk (spacehelp@itu.int) or the hotline (@ +41 22 730 6777,
from 09:00 to 17:00 hours, Geneva time) if you have questions or any difficulties using

the system.
BR also welcomes any suggestions for improvements to the syste

User support page i

FAQ, User Guides and other useful materials are in USB key and have been uploaded in
user support page . (https://itu.int/en/ITU-R/space/e-submission/Pages/User-Support.aspx ).

23


mailto:xxx@itu.int
https://itu.int/en/ITU-R/space/e-submission/Pages/User-Support.aspx
https://www.itu.int/md/R00-CR-CIR-0427/en
https://www.itu.int/md/R00-CR-CIR-0434/en
https://www.itu.int/itu-r/go/space-submission

i(OO)

Thank you! 03]

Please feel free to contact Helpdesk (spacehelp@itu.int or ®+41 22 730 6777)
if you have questions or any difficulties for this session and using the system!

Feedback /

BR welcomes any suggestions for improvements to the system.
We would appreciate if you provide your feedback for e-Submission through this page.

https://extranet.itu.int/itu-r/iap/snf/SitePages/Home.aspx
(Please log in with your TIES account)

e-Submission of Satellite Network Filings

Questionnaire for users registered on e-Submission of Satellite Network Filings

24
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