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- a web-based secure paperless online system for Administrations and satellite operating 
agencies to submit all satellite network filings and comments files. 

https://www.itu.int/itu-r/go/space-submission
- developed in response to Resolution 908 (Rev.WRC-15).
- Online submissions from Administrations to the Bureau through e-Submission is 

mandatory from 01.08.2018!

e-Submission of Satellite Network Filings

https://www.itu.int/itu-r/go/space-submission
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Exercises for e-Submission

Please conduct following exercises on the training site of e-Submission:
https://www.itu.int/ITU-R/space-submissions/external/training/

1. Log in as Administration Manager of your administration

Steps:

1) Access the training site 

https://www.itu.int/ITU-R/space-submissions/external/training/

2) Log in as Administration manager of your administration

• Usernames are listed in the table. 

• Username :  "rtrain_xxx” (“xxx” is your administration’s symbol)

• Password  : "rtrain19@itu"

Goal: Submit the created filings through e-Submission

https://www.itu.int/ITU-R/space-submissions/external/training/
https://www.itu.int/ITU-R/space-submissions/external/training/


User Names (training purpose)

Username :  "rtrain_xxx” 

Password  : "rtrain19@itu“

(“xxx” is your administration’s symbol)

Adm Administration's name

ALG Algeria (People's Democratic Republic of)

AGL Angola (Republic of)

BEN Benin (Republic of)

BFA Burkina Faso

BDI Burundi (Republic of)

CME Cameroon (Republic of)

CAF Central African Republic

TCD Chad (Republic of)

COM Comoros (Union of the)

CTI Côte d'Ivoire (Republic of)

COD Democratic Republic of the Congo

DJI Djibouti (Republic of)

EGY Egypt (Arab Republic of)

GNE Equatorial Guinea (Republic of)

ETH Ethiopia (Federal Democratic Republic of)

GAB Gabonese Republic

GMB Gambia (Republic of the)

GHA Ghana

GUI Guinea (Republic of)

GNB Guinea-Bissau (Republic of)

KEN Kenya (Republic of)

LSO Lesotho (Kingdom of)

LBR Liberia (Republic of)

LBY Libya (State of)



User Names (training purpose)

Username :  "rtrain_xxx” 

Password  : "rtrain19@itu“

(“xxx” is your administration’s symbol)

Adm Administration's name

MDG Madagascar (Republic of)

MWI Malawi

MLI Mali (Republic of)

MTN Mauritania (Islamic Republic of)

MAU Mauritius (Republic of)

MRC Morocco (Kingdom of)

MOZ Mozambique (Republic of)

NMB Namibia (Republic of)

NGR Niger (Republic of the)

NIG Nigeria (Federal Republic of)

COG Congo (Republic of the)

RRW Rwanda (Republic of)

STP Sao Tome and Principe (Democratic Republic of)

SEN Senegal (Republic of)

SRL Sierra Leone

SOM Somalia (Federal Republic of)

AFS South Africa (Republic of)

SDN Sudan (Republic of the)

SWZ Eswatini (Kingdom of)

TZA Tanzania (United Republic of)

TUN Tunisia

UGA Uganda (Republic of)

ZMB Zambia (Republic of)

ZWE Zimbabwe (Republic of)



Exercises for e-Submission

2. Submission from your administration to the Bureau through e-Submission

Steps:

After log in at section 1., submit from your administration to the Bureau through e-Submission:

Exercise 1: Submitting AP30 submission (SNS + GIMS databases + Cover letter requesting 
application of Special Procedure under Resolution 559 (WRC-19))

Exercise 2: Submitting AP30A submission (SNS + GIMS databases + Cover letter requesting 
application of Special Procedure under Resolution 559 (WRC-19))

Note: Cover letter

- The Administration should indicate that it requests the use of the special procedure 
contained in Resolution COM5/3 (WRC-19) for the subject submission with respect to its Plans 
assignments XXXXXXX included in the Appendices 30 and 30A Plans

- It may also request that the subject submission should be considered as the yearly 
free entitlement in terms of cost recovery for this Administration. Conditions:

a) Send both submissions (AP30 & AP30A) on the same day

b) The satellite name has to be the same for both submissions



Exercise 1: Submitting AP30 submission 

Go to submissions



Exercise 1: Submitting AP30 submission 

Go to New



Exercise 1: Submitting AP30 submission 

Select 

AP30/30A Part A



Exercise 1: Submitting AP30 submission 

1. Browse SNS downlink 

database

2. Browse GIMS 

downlink database

3. Browse official Cover Letter 

requesting the use of the special 

procedure of Resolution COM5/3 

(WRC-19) together with the name of 

the Plan assignments to be replaced

4. Upload all 

documents

5. Submit for validation



Exercise 1: Submitting AP30 submission 

2. Open the validation 

report to check 

warning/fatal errors

3. Submit filing to the BR. Please note that, if there are fatal 

errors, further explanation will be required by the system

1. Refresh the page or 

press F5 until state is 

“done” (validation has 

been completed) 



Indicate the 

application of the 

special procedure of 

Resolution COM5/3 

(WRC-19) to justify 

the fatal errors

Exercise 1: Submitting AP30 submission 

As per the submission 

exercise, there should 

exist only 1 fatal error 

for the AP30 submission 

(Orbital position not in 

accordance with Annex 

7 of Appendix 30).

The submission for 

AP30A should not 

contain any fatal error.



Status: Submitted for Approval = The filing has been 

submitted to BR.

Exercise 1: Submitting AP30 submission 

Reference number for 

the submission, name of 

the satellite and type of 

submission

The submission may be 

withdrawn within 15 

days without cost 

recovery fees.

Details, frequencies, 

acknowledgements, 

history



Exercise 1: Submitting AP30 submission 

Information about the submission: Emi/Rcp

(E=downlink; R=feeder-link), Polarization, Polar 

angle, minimum and maximum frequencies in MHz

FREQUENCIES



Exercise 1: Submitting AP30 submission 

Message from the Bureau with 

acknowledgement of receipt. Click 

to open message

ACKNOWLEDGEMENTS

Date of receipt of the submission. 

Please note that, in addition to 

this communication, your 

Administration will receive a 

telefax from the Bureau with the 

official date of receipt



Exercise 1: Submitting AP30 submission 

HISTORY

All interactions of your 

Administration with the 

e-submission system for 

the subject submission



Administrations without user accounts (1)

For those Administrations without an account in the systems above, it is highly 
recommended to request an user account as soon as possible. 

Adm Administration's name E-submission

ALG Algeria (People's Democratic Republic of) YES

AGL Angola (Republic of) YES

BEN Benin (Republic of) YES

BFA Burkina Faso NO

BDI Burundi (Republic of) NO

CME Cameroon (Republic of) NO

CAF Central African Republic YES

TCD Chad (Republic of) NO

COM Comoros (Union of the) NO

CTI Côte d'Ivoire (Republic of) YES

COD Democratic Republic of the Congo NO

DJI Djibouti (Republic of) NO

EGY Egypt (Arab Republic of) YES

GNE Equatorial Guinea (Republic of) NO

ETH Ethiopia (Federal Democratic Republic of) YES

GAB Gabonese Republic YES

GMB Gambia (Republic of the) NO

GHA Ghana NO

GUI Guinea (Republic of) YES

GNB Guinea-Bissau (Republic of) NO

KEN Kenya (Republic of) YES

LSO Lesotho (Kingdom of) NO

LBR Liberia (Republic of) NO

LBY Libya (State of) NO



Administrations without user accounts (2)

For those Administrations without an account in the systems above, it is highly 
recommended to request an user account as soon as possible. 

Adm Administration's name E-submission

MDG Madagascar (Republic of) YES

MWI Malawi YES

MLI Mali (Republic of) YES

MTN Mauritania (Islamic Republic of) NO

MAU Mauritius (Republic of) YES

MRC Morocco (Kingdom of) YES

MOZ Mozambique (Republic of) YES

NMB Namibia (Republic of) YES

NGR Niger (Republic of the) NO

NIG Nigeria (Federal Republic of) NO

COG Congo (Republic of the) YES

RRW Rwanda (Republic of) YES

STP Sao Tome and Principe (Democratic Republic of) NO

SEN Senegal (Republic of) YES

SRL Sierra Leone NO

SOM Somalia (Federal Republic of) NO

AFS South Africa (Republic of) YES

SDN Sudan (Republic of the) YES

SWZ Eswatini (Kingdom of) YES

TZA Tanzania (United Republic of) YES

TUN Tunisia YES

UGA Uganda (Republic of) YES

ZMB Zambia (Republic of) YES

ZWE Zimbabwe (Republic of) YES
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How to nominate Administration Manager(s) in your administration

1. Administrations are invited to communicate to BR the initial list of one or more persons 
to be assigned their Manager roles (by fax: +41 22 730 5785), indicating (1) the person's 
name, (2) title, (3) email address, (4) telephone number and (5) TIES user name. 

2. After an Administration Manager role is registered by BR, the Administration Manager 
can assign other people who have TIES accounts to the roles of Administration users, 
Operator Managers/Users on the system.

3. Please refer to the circular letter CR/433​ and user guides for further details. 

General Steps to get your account

1. TIES account is necessary before getting access rights to the system.

2. Each administration needs to nominate Administration Manager role(s) to the Bureau. 

3. Your Administration Manager registers your TIES account as Administration users or 
Operator users on the system.  (if you are not Administration Manager.)

4. You can log in to the system with your TIES user name and password. 

https://www.itu.int/itu-r/go/space-submission

User accounts - How to get your user accounts

https://www.itu.int/md/R00-CR-CIR-0433/en
https://www.itu.int/itu-r/go/space-submission


This system has following the 6 categories of external user accounts corresponding to     
the organizations and roles. 
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Submit 
notices to

Add/Remove the user accounts for

Remarks

BR
Admini
stration

Administration Operator IGSO

Manager User Manager User Manager User

(1)
Administration 
Manager

X X X X X X
receive notices from 
Operators and IGSOs

(2)
Administration 
User

X X X X X

(3)
Operator 
Manager

X X
limited to the 
Operators listed in the 
TABLE 12A/12B of the 
preface(4) Operator User X

(5) IGSO Manager X X limited to the IGSOs 
listed in the TABLE 2 of 
the preface.(6) IGSO User X

• Administrations, Operators and IGSOs can hold multiple managers. 
• Administrations and IGSOs are requested to add/remove/change the accounts of Manager role to BR.

User accounts - Type of User account

(IGSO: Intergovernmental Satellite Organization)
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Conclusion

The use of e-Submission of Satellite Network Filings for the submission 
of satellite network filings and comments to IFIC is mandatory as of 
1st August 2018.

The Bureau will not be in a position to accept future submissions of satellite 
network filings or SpaceCom comments by email. 

All administrations should nominate one or more Administration 
Manager(s) as soon as possible.

“e-Submission of Satellite Network Filings” will 

ease the process for the submission of electronic notices for all 
Administrations and operators to the Bureau, and 

provide a useful platform for the communications between notifying 
Administrations and the Bureau. 

The current system focuses on the functionality of online submissions. 
Online capture of comments, correspondences and other useful tools will be 
delivered in future releases.



(Ref) User support

Helpdesk

Please contact the helpdesk (spacehelp@itu.int) or the hotline (      +41 22 730 6777, 
from 09:00 to 17:00 hours, Geneva time) if you have questions or any difficulties using 
the system. 

BR also welcomes any suggestions for improvements to the system.

User support page

FAQ, User Guides and other useful materials are in USB key and have been uploaded in 
user support page . (https://itu.int/en/ITU-R/space/e-submission/Pages/User-Support.aspx ).

e-Submission

More detailed information for the system are described in CR/427 dated 13 March 
2018, CR/434 dated 1 August 2018 and the system website:

https://www.itu.int/itu-r/go/space-submission
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mailto:xxx@itu.int
https://itu.int/en/ITU-R/space/e-submission/Pages/User-Support.aspx
https://www.itu.int/md/R00-CR-CIR-0427/en
https://www.itu.int/md/R00-CR-CIR-0434/en
https://www.itu.int/itu-r/go/space-submission
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Feedback
BR welcomes any suggestions for improvements to the system.

We would appreciate if you provide your feedback for e-Submission through this page.

https://extranet.itu.int/itu-r/iap/snf/SitePages/Home.aspx

Please feel free to contact Helpdesk (spacehelp@itu.int or      +41 22 730 6777)               
if you have questions or any difficulties for this session and using the system!

Thank you!

(Please log in with your TIES account)

https://extranet.itu.int/itu-r/iap/snf/SitePages/Home.aspx
mailto:spacehelp@itu.int

