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Focal Point Page: Login

Focal Point Page - Login

@ Welcome to the Focal Point page.
If you already have an ITU user account/ TIES* account: please login with your username (or login e-mail
address) and password.

* TIES account is an ITU user account with TIES access.

Sign in with your TIES or ITU user account

focalpoint1

Click here to create a user account, reset your
password or modify your profile.

Contact support servicedesk@itu.int

1. If you have forgotten your password: go to the ITU User Account Management page.
If you do NOT have an ITU user account/ TIES* account: click here to create a user account.

For any other queries related to your ITU user account: contact the ITU Service Desk at servicedesk@itu.int

Sign in with your TIES or user account

[ -—

Password

| Click here to create a user account, reset your |_@

password or modify your profile.

Contact support servicedesk@itu.int
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Focal Point Page: Manage Registrations

Manage Registrations - Select Sector

In the Manage Registrations section, select a relevant sector and event to view the list of registrations
submitted by delegates.

1. For instance here, ITU Radiocommunication Sector (ITU-R) is selected in the Select Sector field.

Manage Regisirations

To view and manage (approve/reject) registrations submitted for an event, please select the Sector and Event below.

Select Sector | Select Event Select Registration Status
All Sectors | ssectevent All Status ~

Manage Registrations - Select Event

1. To view registrations under an event, select the Event. For instance here, RA-19 / WRC-19 is selected in the
Select Event field.

Manage Regisirations

To view and manage (approve/reject) registrations submitted for an event. please select the Sector and Event below.

Select Sector Select Event Select Registration Status
ITU Radiocommunication Sector (ITU-R) | setect Event |—®| Status

No registrations found for the selected criteria
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Focal Point Page: Manage Registrations

Manage Registrations - Select Registration Status

The list of delegate registrations submitted under the selected event for the particular Designated Focal Point
(who is logged in) will be displayed in the Manage Registrations section.

The Designated Focal Point can view or perform actions:

* Req details (hyperlink): View the full details of the registration form (job title, meeting participation,
function selected (eg. Head of Delegation), etc.

* View Request Number, delegate's Full Name, Email, Organization

» View Status: indicates each registration’s current Status (open, registered, or rejected)

* View Last changed by: view the Name of the Designated Focal Point that approved/rejected the request

* View Date when the registration was last approved/rejected

+ Action (hyperlink) - Approve/Reject the registration request

Manage Registrations
To view and manage (approve/reject) registrations submitted for an event, please select the Sector and Event below.
Select Sector Select Event Select Registration Status
ITU Radiocommunication Sector (ITU-R}) RA-19 / WRC-19 Sharm EI Sheikh 2018-10-20 - 2018-11-22 | All Status |—®
Filter Result
Req Details Request Number Full Name Email Organization Status Last Changed Date Action
By
Mr. Richard British Tel icati Public Ltd. Co. (BT Al
View 35002293-10-0BLI rRichard | ardbalcer@bt.com | DTS |elecommunications Public Ltd. Co. { Open L
Balcer Plc) Reject
British Tel ications Public Ltd. Co. (BT Lind.
View 35002294-10-CYWI | Mr. Colin Hauge | colinhauge@bt.com | Crisn |elecommunications Public Ltd. Co. Registered ines 2019-06-20 | Reject
Plc) Matthews
View 35002295-10-AWKI | Ms. Mary Smith | mary.csmith@bt.com | Cnisn |elecommunications PublicLtd. Co. (BT | p ooy Linda 2019-06-20 | Approve
Plc) Matthews
Number of Results: 3

1. Focal Point can filter the registration list by Status, for instance here, Open is selected in the Select Registration
Status field.
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Focal Point Page: View Registration

Manage Registrations - View Registration Details

1. Click on the Wiew hyperlink to view the details of a selected registration.

Te view and manage (approve/reject) registrations submitted for an event, please select the Sector and Event below.

Select Sector Select Event Select Registration Status
ITU Radiocommunication Sector (ITU-R) RA-19/ WRC-19 Sharm EI Sheikh 2019-10-20 - 2018-11-22 Open
Filter Result Q

Req Details Request Number Full Name Organization Status Last Changed

By
Mr. Richard British Tel icati Public Ltd. Co. (BT Al
1 35002293-10-0BLI F RS chardbalcer@btcom | oo mueations Fublie ! Open e
Balcer Plc) Reject U

Number of Results: 1

Registration Request Details

@ The details of the registration request, as submitted by the delegate can be viewed in a new browser tab.

1. Click on the * button to close this browser tab.

) “.@ hitp://devweb.itu.int/netd/ CRM/xreg/web/newRegistration.aspx?Event=
@ devwebitu.int

60438 Person=35002293-10-0BLI ~c ‘ ‘ Search.
[ @ Registation F—C

sk £ Web Slice Gallery v ] - [SAP] (%) _backlogs & CRM ITU | Close Tab (Ctrl+W)

fi ~ B v [ ==~ Pagew
3 Find: | power Previous Net | & Options v |

@ Event Registration

RA-19 / WRC-19 Sharm el-Sheikh, 21 Oct. - 22 Nov. 2019 (35002293-10-0BLI)

Personal Information

Full Name Organization Name

Mr. Richard Balcer British Telecommunications Public Lid. Co. (BT Plc)United Kinadom
E-mail Address Event Job Title

richard balcer@bt.com

Engineering Manager

Representation

[71 1 will represent a different organization at this event.

1 Wish to Attend the Following Mesting(s)

Meeting Start Date - End Date Function
I Radiocommunication Assembly 2019 21/10/2019 - 25/10/2019 Delegate
| World Radiocommunication Conference 2019 28/10/2019 - 22/11/2019 Delegate

W I request support in obtaining a visa. |
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Focal Point Page: Approve Registration

Manage Registrations - Approve Registration

@ Note that registrations with Status: Open can be Approved/Rejected
Click on the APDIOVE |ink in the Actions column to approve a registration request.

Manage Registrations

To view and manage (approve/reject) registrations submitted for an event, please select the Sector and Event below.

Select Sector Select Event Select Registration Status
ITU Radiocommunication Sector (ITU-R) RA-19 / WRC-19 Sharm El Sheikh 2019-10-20 - 2019-11-22 Open
Filter Result

Req Details Request Number Full Name Organization
Mr. Richard British Tel icati Public Ltd. Co. (BT A 1)
View 35002293-10-0BL i il || e e e T R L . Open =Eae
Balcer Plc) Reject

Number of Results: 1

Registration Request Approved

* A message confirming the registration approval is displayed.

«  The Status column displays the new status: Fegistered

* The Last Changed By column displays the name of the Focal Point that approved the registration.
* The Date column displays the date on which the registration was approved.

+  The Action column now displays Feject

Manage Registrations

To view and manage (approve/reject) registrations submitted for an event, please select the Sector and Event below.

Select Sector Select Event Select Registration Status
ITU Radiocommunication Sector (ITU-R} RA-19 / WRC-19 Sharm EI Sheikh 2018-10-20 - 2018-11-22 Open
Filter Result

& Request 35002293-10-0BLI has been approved successfully

Req Details Request Number Full Name Organization Status Last Changed

By
o TR Mr. Richard chard.balcer@bt: British Telecommunications Public Ltd. Co. (BT — SM TR o
iew = Balcer richard.balce com PIg) egister: FocalPoint .06.. eje

" The concerned delegate will receive a registration confirmation e-mail, once the registration is
approved.
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Focal Point Page: Approve Registration

Manage Registrations - Filter by Registration Status

1. To view all registrations, select the value All Status in the Select Registration Status filed.

To view and manage (approve/reject) registrations submitted for an event, please select the Sector and Event below.

Select Registration Status

Manage Registrations

Select Event

Select Sector
RA-19 / WRC-19 Sharm El Sheikh 2019-10-20 - 2019-11-22 I Open

ITU Radiocommunication Sector (ITU-R)
Q

Filter Result
@ Request 35002293-10-OBLI has been approved successfully

Req Details Request Number

35002293-10-0BLI

Mr. Richard
Balcer

richard.balcer@bt.com

British Telecommunications Public Ltd. Co. (BT

Organization

Pld)

Status

Registered

Last Changed

By
sM

20.06.

FocalPoint

.2019

Number of Results: 1

Manage Registrations — Change Registration Status (Approve Registration)

@ Note that, previously Rejected registrations can be Approved and vice-versa.

For instance here, the focal point approves a registration previously rejected by another Focal Point.

Manage Registrations
To view and manage (approve/reject) registrations submitted for an event, please select the Sector and Event below.
Select Sector Select Event Select Registration Status
ITU Radiocommunication Sector (ITU-R) RA-19/ WRC-19 Sharm El Sheikh 2019-10-20 - 2019-11-22 All Stalus
Filter Result
@ Request 35002293-10-0BLI has been approved successfully
Req Details Request Number Full Name Email Organization Status Last Changed Date Action
By
B Mr. Richard B British Telecommunications Public Ltd. Co. (BT B M R
View 35002293-10-0BU richard.balcer@bt.com Registered . 2019-06-20 Reject
Balcer Plc) FocalPoint
N . . British Telecommunications Public Ltd. Co. (BT R Linda R
View 35002294-10-CYW! Mr. Colin Hauge | colin.hauge@bt.com Registered 2019-06-20 Rejed 1 ’
Plc) Matthews
N B B British Telecommunications Public Ltd. Co. (BT R Linda
View 35002295-10-AWKI Ms. Mary Smith | mary.c.smith@bt.com Rejected 2019-06-20 ||Approve
Plc) Matthews
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Focal Point Page: Filter by Text

Manage Registrations - Filter by Text

@ List of registrations can be further filtered by text.

1. Forinstance, here "hauge” is entered in the Filter Result box.
2. Click the magnifier to filter.

Manage Registrations

To view and manage (approve/reject) registrations submitted for an event, please select the Sector and Event below.

Select Sector Select Event Select Registration Status
ITU Radiecommunication Sector (ITU-R) RA-19 / WRC-19 Sharm El Sheikh 2019-10-20 - 2019-11-22 All Status

@ Request 35002295-10-AWKI has been approved successfully

Req Details Request Number Full Name Email Organization Status Last Changed Date Action PN
By
W e Mr. Richard - chard balcer@bt. British Telecommunications Public Ltd. Co. (BT - SM SR R,
iew - Balcer richard.balce com Pl) egister FocalPaint -06- &
N R British Telecommunications Public Ltd. Co. (BT ~ Linda R
View 35002234-10-CYWI Mr. Colin Hauge | colinhauge@bt.com Registered 2019-06-20 Reject
Plcg) Matthews
~ . British Telecommunications Public Ltd. Co. (BT ~ SM R
View 35002295-10-AWKI Ms. Mary Smith | mary.c.smith@bt.com Plg) Registered FocalPoint 20.06.2019 Reject
v

Number of Result
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Focal Point Page: Reject Registration

Manage Registrations - Change Registration Status (Reject)

@ Previously Rejected registrations can be Approved and vice-versa.

1. Forinstance here, the focal point rejects a registration previously approved by another Focal Point.

Manage Registrations

To view and manage (approve/reject) registrations submitted for an event, please select the Sector and Event below.

Select Sector Select Event Select Registration Status
ITU Radiecommunication Sector (ITU-R) RA-19 / WRC-19 Sharm EI Sheikh 2019-10-20 - 2019-11-22 Al Stalus
hauge

@& Request 35002295-10-AWKI has been approved successfully

Req Details Request Number Full Name Status  Last Changed
By
~ ~ B N B Linda =
View 35002294-10-CYW! | M. Colin Hauge | colin com | British Te ions Public Ltd. Co. (BT PIq) | Registered | % | 2019-06-20 1

Number of Results: 1

Registration Request Rejected

* A message confirming the registration rejection is displayed.
* The Status column displays .

* The Last Changed By column displays the name of the Focal Point (“SM Focal Point” in this example) that
rejected the registration.

* The Date column displays the date on which the registration was rejected.
* The Action column displays .

Manage Registrations

To view and manage (approve/reject) registrations submitted for an event, please select the Sector and Event below.

Select Sector Select Event Select Registration Status
ITU Radiocommunication Sector (ITU-R) RA-19 / WRC-19 Sharm EI Sheikh 2019-10-20 - 2019-11-22 All Status
hauge

& Request 35002294-10-CYW! has been rejected successfully

Req Details Request Number Full Name Organization Status Last Changed
By
) . . . L ~ . SM
View 35002294-10-CYWI Mr. Colin Hauge | colin.hauge@bt.com | British Telecommunications Public Ltd. Co. (BT Ple) Rejected FocalPoint 20.06.2019 § Approve
calPoi

Number of Results:

The concerned delegate will receive a registration rejection e-mail, once the registration is
rejected.
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Focal Point Page: Sign-Out

Focal Point Page - Sign Out

1. Click on the Sign Outbutton to log out of the Focal Point page..

‘tegistration Welcome SM FocalPoint |
ation Management

To view and manage (app freject) regi: i bmitted for an event, please select the Sector and Event below.
Select Sector Select Event Select Registration Status
ITU Radiocommunication Sector (ITU-R} RA-19/ WRC-19 Sharm EI Sheikh 2019-10-20 - 2018-11-22 Al Status

Filter Result hnd

@ Request 35002294-10-CYWI has been rejected successfully

Req Details Request Number Full Name
o7 - Mr. Richard e T British Telecommunications Public Ltd. Co. BT | o SM e ||
iew - — richard.balce com Pl egistere . -06- g
3 : British Telecommunications Public Ltd. Co. (BT Linda
View 35002294-10-CYW! Mr. Colin Hauge | colin.hauge@bt.com Registered 2019-06-20 Reject
Plo) Matthews
. British Telecommunications Public Ltd. Co. (BT _ Linda
View 35002295-10-AWKI Ms. Mary Smith | mary.c.smith@bt.com Pic) Rejected Matth 2019-06-20 | Approve
ews v

Number

Logout

@ Messaging confirming successful log out is displayed on the screen

You are now logged out. Thank you for using ITU services.
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