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I. GENERAL INFORMATION

PROJECT «CONNECT A SCHOOLS, CONNECT A COMMUNITY»
Main idea: Increase access to information and communication
technologies, training in modern information technologies
and improvement of aiyl okmoty employers’ skills.
Objective: To organize short term courses for aiyl okmoty employers on
infocommunication technologies.
COURSE NAME:

Short term courses «COMPUTER SKILLS COURSES
FOR AIYL OKMOTU EMPLOYERS»

Main idea of course:

The purpose of this course is to teach the aiyl okmoty
employers to operate productively in the information space of
the Internet to achieve their communication, technical skills
during the republic’s transition to e-government..

The program content is focused on improving the
experience of the use of ICT technologies to solve professional
problems: Introduce the types of web sites, their functional,
structural and technological features;

- to introduce the possibilities of application packages;

- build skills working with online resources;

- prepare for the introduction of e-governance in aiyl
okmoty.

Expected results
of training:

As a result of this course participants should:

to know:

1) principles and structure of the "World Wide Web", the
presentation of information on the Internet;

2) ways to work with the programs studied (Microsoft Office
2010);

3) network technologies;

be able to:

1. find, save and organize the necessary information from the
network using available technologies and software;

2. have the skills to work with different browsers (IE, Opera,
Firefox, Chrome, etc.) and finding information via the
Internet;

3. use of the software in their daily work and prepare the
electronic document;

4. work with network technologies;

Successful learning in this course provides a solid foundation

for further study of infocommunication technologies.
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II. COURSE CONTENT
2.1. Technical environments for training
Courses were organized for aiyl okmoty employers from Naryn region of the Kyrgyz Republic.

Classes were held in school named after U.Asanbaev, which has a modern material and technical base,
equipped with multimedia classrooms and a computer with Internet access.

2.2. Course program

CONTENT
1* day
Used materials
Time Themes and responsible
person
9.00-9.20 Welcoming, training, greeting. Presentation

Testing the level of knowledge

9.20-10.30 Classification of software. Operating Systems. OS Windows. New or | Presentation
modern possibilities MSOffice 2007/2010.

MicrosoftOfficeWord2007/2010.

— Formatting texts.

—  Creating and modify lists.

—  Styles. Application, creating, changing, deleting styles.

— Insert objects. Formatting and color settings of image. Insert screens
shots into the screen. Adding name of object in documents.

—  Correcting formulas.

—  Work with the content, pointer. Creating and updating content

—  Work with tables. Sorting methods of the contents of table

10.30-11.00 | Coffee-break

11.00-12.30 | MicrosoftOfficeWord2007/2010. Presentation

—  Merge documents. Merge procedure, using merge master.

—  Protecting to open documents or recording changes

—  Works with forms and templates. Creating forms and adding
elements of control

—  Work with web-documents. Insert hyperlinks for replacing in the
documents. Insert hyperlinks to another document. Insert hyperlinks
to the web-page, saving Word documents as web-page

—  Creating PDF document.

12.30-13.30 | Lunch

13.30-15.00 | Review class materials Handouts
Task Video lessons

15.00-15.30 | Coffee-break

15.30-16.30 | Microsoft Office Excel 2007/2010. Presentation

Books and work lists.

Coping and replacing the formulas.Relative, absolute, and mixed
references. Completion of formulas and functions.

—  Calculations using functions.

—  Sort data. Filtering data.

—  Creating and editing diagrams. Application layout and chart style.




New look for charts.

16.30-17.00

Review class materials

Task

Handouts

2" day

9.00-9.30

Review of previous days’ materials

9.30-10.30

Microsoft Office Excel 2007/2010.

—  Calculating Totals consolidation and structuring of data. Adding
subtotals

—  PivotTables. Create a PivotTable. Changes in the structure of the
PivotTable. Filtering and sorting in the summary table

Presentation

10.30-11.00

Coffee-break

11.00-12.30

Microsoft Office Excel 2007/2010.
—  Protection to a workbook. Protecting cells and formulas. Hiding
formulas.

— Data Analysis.

Presentation

12.30-13.30

Lunch

13.30-15.00

Review class materials

Task : to create a "flat" database in Microsoft Office Excel
2007/2010.

Handouts

Video lessons

15.00-15.30

Coffee-breake

15.30-16.30

Microsoft Office Power Point 2007/2010.

—  Presentation Views.

— Application Topics. Components.

— Adding animation, sound and video. Adding animation to objects
slide (text, charts, etc.). Setting effects animations. Adding
animation paths to objects move, set up and use

Presentation

16.30-17.00

Review class materials
Task

Presentation, discussion of created presentations

Handouts

Video lessons

3" day

9.00-9.30

Review of previous days’ materials

9.30-10.30

— Application and setting transition effects between slides. Creating

transitions using three-dimensional animation effects (new in 2010)

— Inserting sound and movies. Sound when transition animation
between slides. Insert the sound file. Setting the sound.

Presentation

10.30-11.00

Coffee-break

11.00-12.30

Review class materials

Task

Handouts

Video lessons

12.30-13.30

Lunch

13.30-15.00

—  The conversion to a video presentation (new in 2010)

—  Using the projector. Connecting the projector to a computer.
Remote control of the presentation. Using two monitors.

—  Computer networks. The main components of the network.

—  Physical addressing. Logical addressing. The structure of IP-
address, subnet mask.

—  Assigning static and dynamic address

— Bases network diagnostics.

Presentation

15.00-15.30

Coffee-break

15.30-16.30

Introduction to Internet resources

Presentation




- What is the Internet and how to connect to it.

- Bots. Description of the major search engines and their
comparative characteristics. Digital libraries.

- Cybersecurity

- Security Essentials

- Sources of Threats

- Security Policy
16.30-17.00 | Review class materials Handouts
Task Video lessons
4™ day
9.00-9 30 Review of previous days’ materials
930-1030 |~ Fundamentals email. . Presentation
— Sending documents by e-mail.
10.30-11.00 | Coffee-break
11.00-12.30 ] g;zn‘if;n;‘t‘};;fﬁm Benefits lists. Presentation
12.30-13.30 | lunch
13.30-15.00 | Review class materials Handouts
Task:Create a presentation on a particular subject Video lessons
15.00-15.30 | Coffee-break
15.30-17.00 | Creating presentations in the online environment.
Prezi
— Registration
—  Structure
— Insert the objects.
5" day
9.00-9 30 Review of previous days’ materials
9.30-10.30 —  Setting the slide show. Customize animation effects. Presentation
10.30-11.00 | Coffee-break
11.00-12.30 Presentation, discussion of presentations created in Prezi
12.30-13.30 | lunch
13.30-15.00 | Testing. survey
15.00-16.00 | Rewarding the Certificate

There were 2 Coffee Breaks where participants could ask teachers and discuss about class and

exchange experience between each other.

All practical and theoretical classes’ tutorials were printed and provided to course students, also

were shared soft copies of video class materials (see Appendix 2).




On the end of class all participants were tested by test program for knowledge level checking
where questions relate with program topics.

Comment Book was created for course participants. Each student should leave opinion about
course and give own suggestion according course, teachers, teaching methods and organization of
training.
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Results of the survey at the end of the course

What topics are not Are all the You enjoyed the level of the Do you want to
necessary for you, and what topics of the course? participate in the course
: ) . >
topics are you more like and CONE e S e e — of the next level? Ifso,
want? been passed? onwhat?
All themes are . ) Yes, I want to
The course is held at a high " !
necessary and useful for Yes participate in courses
level .
me on IT technologies
All themes ar . . Yes, I want t
CImes are The course is held at a high ©s, © want 1o
necessary and useful for Yes level participate in courses
me on IT technologies
All themes ar . . Yes, I wan
themes are The course is held at a high es, - wa t. to
necessary and useful for Yes level participate in courses
me on IT technologies
All themes are I learned a lot, and want to Yes, I want to
necessary and useful for Yes participate in future courses | participate in courses
me of this level on web technologies
Yes, I want to
All passed topics we Yes In a short time got a lot of participate in courses
really need useful information on information
security
. We got a lot of useful
All 1 . ] .
passed topics Yes information available on the | Yes
needed
Kyrgyz language
Yes, [ want to
All themes ar . . .
CIES are The course is held at a high | improve knowledge
necessary and useful for Yes .
level on internet
me :
technologies
Yes, I want to
All passed topics we Yes The course is held at a high | participate in courses
really need level on network
technologies
. Yes, [ want t
All themes are ver ['want to continue the ;ri;cizte inocourses
y Yes course, as the course held at p P

necessary to us

a high level

on information
security




All themes are very

I would like to continue

10 Yes Yes
necessary these courses
The course is held at a high
11 All themes are very Yes level, 1.t would be even Yes
necessary better if conducted in
Russian
Yes, I want to
All themes are The course is held at a high | improve knowledge
12 | necessary and useful for Yes .
level on internet
me :
technologies
Yes, I want to
All themes are The course is held at a high | improve knowledge
13 | necessary and useful for Yes .
level on internet
me .
technologies
1 All themes are very Yes I would like to continue Yes
necessary these courses
The course is held at a high
15 All themes are very Yes level, it would be even Yes

necessary

better if conducted in
Russian
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2.3. List of Participants

There were 15 aiyl okmotu employees from Naryn region of the Kyrgyz Republic and 11 of them
were women:

Ne District/city Name
1 Ak-Tal Kosh-Dobo Adigineeva Dilbar
2 Ak-Tal Baatyrkulova Elnura
3 Togolok Moldo Urkunchieva Aizat
4 Naryn city Idirisova Zhyldyz
5 Asankozhoev Zhursunbek
6 Zhanbaeva Zhanyl
7 Asanalieva Nurgul
8 Kalchaeva Rahima
9 Zhumgal Chon-Dobo Sydykov Suiunbek
10 Tugol-Sai Abdrahmanov Ishenbek
11 Kochkor Kum-Dobo Tynaibekova Ainura
12 Ak-Kiya Asylbaeva Ainabubu
13 Son-Kol Sulaimanov Erkinbek
14 Naryn Emgekchil Boskun k Kenzhegul
15 Dobolu Nazarova Gulgaaky
Naryn Ak-Tal
13% 20%
{ochkor
20%

Naryn city

Zhumgal 34%

13%

O Ak-Tal B Naryn city O Zhumgal O Kochkor B Naryn




3.1. Testing exam

ITI. COURSE TEST RESULTS

At the end of course participants was tested according passed tutorials. All result papers attached

in Appendix 3.
Exam Sheet Ne Exam Data: 11.04.2014
Number of correct Number of incorrect Percent age of
N First, Surname answers answers correct answers Grade
1 Abdrahmanov
Ishenbek 18 7 72% 4
2 Adigineeva Dilbar 18 7 72%, 4
3 Asanalieva Nurgul 19 6 76% 4
4 Asankozhoev o
Zhursunbek 18 7 2% 4
Asylbaeva
> Ainabubu 16 9 64% 3
6 Baatyrkulova Elnura 20 5 0% 4
Boskun k
7 Kenzhegul 18 7 72% 4
8 Zhanbaeva Zhanyl 24 1 96% 5
9 Idirisova Zhyldyz 21 4 849, 4
10 Kalchaeva Rahima 19 6 76% 4
11 Nazarova Gulgaaky 17 8 68% 3
12 Sulaimanov
Erkinbek 25 0 100% S
13 Sydykov Suiunbek 20 5 80% 4
14 Tynaibekova Ainura 24 1 96% 5
15 Urkunchieva Aizat 17 8 68% 3
f 19,6 5,4 78% 4
Total: 9
"excellent" 3 0%
"g00d" 9 78%
"satisfied" 3 22%
"notsatisfied" 0 0%

12



"satisfied" nOtSSE/Sﬁed "excellent"
20% ° 20%

llgood"
60%

O "excellent" B "good" O "satisfied" O "notsatisfied"

Test program was installed on every participant’s computer and test time was 40 min. After
completing test everybody could see own results automatically. Here test paper number, name, surname
of tested person, questions and answer, scores and finally amount of correct answers, and it percentage
representation and grade. Tests result view:
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FJEKTPOHHEA FAHA TEJEKOMM YHHEAITITLTAP HHCTHIYTY

TECTTHH HIPOTOKOJY Ne

DOMUTURCEI, L],

A LINAIN AL Afgpaxmanos Hmenbdex
Homaca 02.05.2014
Oryasar Kype HudoxoypyHEHKANTHOHHBE TEXHOIOTHH
Ne Cyvpoo xaHa ara SepHATeH KOO
1 WS Excelms aifcel $opMENa THYDS WISEDTERT
=545 3-542
2 ME Worddo ofeeETINEpIH TONTOWITYPYY (TRYTIMEPDEES) 330H: YUVH EOILOHYIET T
Eup weve spaduvatsiy offee wmuwepiy SLPLLEY 1M
3 WS Wordno LaspRanTas LoEyaeETTEE ome M5 Excel marpenracel EaicE 00 MeHSE E0i0yTa Somor?
Mernp Bomaexa - Qfwenm -Juazpaiewa
4 WS Excelme camvs ssks MEMEMETEDIED E3HIENEE JEIIEDYYTE SomoT?
Tueweql) O SO WalEranapdsr Hensueen Qusm, Mokmexonmiy weaday "Crpeme T Moeasdarsi mandan
5 TapALEETETEL EOMMEITD MeHeH CEiTaNelITel EXECEl VTHINTA TEEMaperT
ping
] WS Excsl me dopanms sasyyna Gamres SEpart aHED: RYSEESTEDEIRS TSNS JHA000 VIVE ...
= ferzucuy xoron moe eomasuy GunryLe T XHONEACEH Sarsny, muSwe ) SanaNyasa omNos (0N Aeeinamer
7 M5 Exncel mporp ssmiechinns SROMTOTTYVE WMOHTTEAS (CCRITES) - ...
Huslivadesr Gopuaaysr wenpeesde Fusivanery adperunuy 03200000 MaTsHIED
8 ToMOETOTY MMEETPOEIVE ATPSCTEDOEH EIRCEEEICEL TYVDE MEROTERT
mekren@Email ru
9 TouoEEY EpOTPEMBLATEpOEE EaRCEHElce Bpayzep Somyn cakanar?
Orera, Gaogle Chrome, Mozilla Firefox
10 Pezi-...
Chi-naliy pesruusds HEeseHmayLd OQIpAeear PHIEGH PSSRl
11  ZmeeTposnyE TEEMMUEL: AYSEKEHER 3T ...
Cayua F0oia MaEMIHETH SHETHIN HISLR00H
12 M5 Wordmo L2 SpIanraH SOEVASHT EEHEEH EaneiiHgs 337
doc
13  Bepanres $ETIE SpXHENSIITERYY VUVH ...
KONMENEHHLY Merday "WinRar-defasone @ grue” oo mandaiifng
14 SEpsEEEE CYPOTICIODYE (CEPHEIIOT) ECUVPYYEVE ESRCE :ommopy Gep?

Bagpsr muppa
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Ne Cypoo #aHa ara GeprireH #oon
15 M5 Excelms doparmase Sepyy vIVE
Tusweqy Auelivasa "=" fensucuy wupsusun, Somuays sarg Soumaifegg
16 NS Excel nporpesniackins SUSHESTa EHPTEIHITSH SOPMFTATAPIE CETOPTYVIOH CEETOOND Somoby?
Fopom
17 Bpaysepineprs EafCH BpOT pEMDETEp EEpeTT
Tatzrner Explorer, Opera Mozilla Firgfox
18 M5 Wordmo meapmanTas goEyuekTTe (pdf doparaTem: oTEODYYTO GomodyT
Eonom
19  ApxMERsITIEpHNTeH @ TIE SVVEVE MOTLopY
Fowmexenoruy uesoday " inRar-pasampeuneeans  datizs™
20 Elaraznarel MOEYMSHTTH MEETPOHIYVE DUEYASHTES SSEIEIDYY YIVH KSRl TVEWIYIL EONLoHFTETT
Cramen
21 WS Word DOEVMSHTHEIS MEZMVHE (OTTIAENSHES) TYEVVIOH MYDEE 300H2 EEOTYY ESpeET
Tenanapea (50203080%) CHILTE XORMOHLY XEpex
22 ME Word moEFMEETHHED: DeTEQTS HOMSD B0 FIVE ...
EBrmaexa - Houeep cmpasiys:
23 NlzamemoaTTEpOED SETETROTOD - Sy ..
Maamsnearorandisr randatidsr fup wmuowmepul Soonua mandoo
14 GMEETpEEOVE MOYTE SDEEOTRY ...
Sagper mna
25 WS Excel nporpanrackEa EEHANE ANTAITETEE M EMETEpIE EOUFPYY VIFE ...
Ciri+ musweq) walesrananieg feizuies
3 22 % Ty e
I}'}].‘IE. :Hl}l}m"{ CAHBI ————————————— - 8% '|"'II TiE EWET
-
Ty vpa Ivec H00NTYH CaHbl =
- -
Tvypa #00NTVH MaHeI3bl 92%
Baacwm )

AMyranumans daMEIHACK, ATH, ATACHHBIH ATH
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On the end of course each participant express his own opinion about course and give own
suggestion according course, teachers, teaching methods and organization of training. Teachers noted that
courses were very useful and informative.

According test results participants got Certificates.
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