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Part 1

Focus group on Future Networks: Working methods and procedures
1 Scope

ITU-T Recommendation A.7, Focus groups: working methods and procedures, gives generic guideline for ITU-T focus groups. In accordance with ITU-T Recommendation A.7, this document describes specific working methods and procedures associated with the Focus Group on Future Networks (FG-FN).

2 Establishment, Terms of Reference and Leadership

2.1
Establishment

The ITU-T Study Group 13 “Future networks including mobile and NGN” established the Focus Group on Future Networks (FG-FN) at its meeting in Geneva, 12-23 January 2009, under the ITU-T Recommendation A.7 provisions. The FG will operate under procedures set out in ITU-T Recommendation A.7. Study Group 13 will serve as the parent group. 
http://www.itu.int/ITU-T/focusgroups/fn/index.html
2.2 Terms of Reference (ToR)
The agreed Terms of Reference of the FG-FN are given in Annex 1 to TSB Circular 37, see:

http://www.itu.int/md/T09-TSB-CIR-0037/en
2.3
Leadership and Management Team
Study Group 13 appointed the Chairman for the Focus Group: Mr. Naotaka Morita (NTT, Japan), and Vice-Chairman position is left open. It will be filled at the first meeting of the Focus Group or later.
The Secretariat for the FG-FN meetings will be provided by TSB, as follows: Engineer 
(Ms. Tatiana Kurakova, TSB), Administrative assistant (Ms. Gabrielle Regan, TSB).

Email address for the TSB Secretariat is: tsbsg13@itu.int
2.4
Other appointments

If needed, leaders of subgroups of the FG to progress study of the topics within the mandate of the FG may be proposed by the FG meeting and approved by the FG-FN.

2.5
Working methods and procedures

The working methods and procedures of the Focus Group shall comply with Recommendation A.7 (Focus groups: Working methods and procedures) and as further elaborated in this document.

3
Participation

In accordance with ITU-T Recommendation A.7 participation to this FG is open to ITU members and other relevant bodies outside ITU (e.g., Universities, Research institutes, SDOs, Fora/Consortia, policy-makers from a country that is a member of ITU) involved in Future Network activities worldwide. 
The FG-FN participants are required to be registered as TIES users. Non-ITU members are allowed to be registered to TIES as guest users.

NOTE: TIES (Telecommunication Information Exchange Service) is a set of networked information resources and services offered by ITU to its Members (ITU Member States, Sector Members and Associates) to support their participation in the activities of the Union.
A list of participants will be maintained for reference purposes and reported to SG 13.
4
Meeting logistics

The frequency and location of meetings will be decided by the FG-FN. Meeting announcement for the next FG-FN meeting shall be made at the preceding FG-FN meeting and the respective information shall be made available via the appropriate email lists and on the FG-FN website. Detailed information about face-to-face meetings should be made available as soon as practical but not later than four weeks prior to the start of the meeting.

4.1 
Meeting agenda

The meeting agenda for all meetings shall be made available online, preferably five working days prior to the start of a meeting. Electronic collaboration tools (such as electronic meetings and the Internet) should be used when possible to progress work.

5
Working language

The language to be used in meetings and documents shall be English.

Meetings shall be conducted in English only, without any interpretation service.

6
Input documents

Participants specified in Clause 3 may submit documents for input to the Focus Group in electronic form.
6.1.1
Input document deadline

Input documents should reach the meeting secretariat at least five working days prior to a scheduled meeting of the FG-FN. Electronic document transfer methods should be used.

6.1.2
 Secretariat email address for input documents

Input documents should be sent electronically to the email address for the TSB Secretariat tsbsg13@itu.int.

6.2
Requirements for submitted input documents

Submitted input documents shall comply with the provisions in clauses 3.1.3 and 3.1.4 of ITU-T Recommendation A.1.

6.3
Distribution of Input Documents
Input documents submitted by any Participants specified in Clause 3 will be organized in a single series of documents. 

Input documents will be numbered using one continuous numbering series for all FG-FN meetings. 

In accordance with allowed participation to FG-FN meetings, access to input documents will be restricted to FG-FN Participants specified in Clause 3, except when decided otherwise (e.g. for the first meeting of the FG-FN or when sending documents attached to Liaison Statements).

At all meetings, input documents will be distributed in electronic format only.

7.
Output documents
At all meetings, the FG-FN can produce output documents that contain major achievement at the meeting. The output documents are publically available beyond participants.

At all meetings, output documents will be distributed in electronic format only.

8
Intellectual property rights

The Common Patent Policy for ITU-T/ITU-R/ISO/IEC is to be used.

The chairman of a focus group should recall this during every meeting and record all responses in the meeting report.

The copyright provisions in Recommendation ITU-T A.1 are to be followed.
The TSB patent policy and patent declaration procedures shall be used (see http://www.itu.int/ITU-T/ipr/index.html). 

9
Deliverables

Deliverables can be in the form of technical specifications, reports, etc., and are expected to form input to the work of the parent group. The focus group will send all of its deliverables to the parent group for further consideration.

For the sake of clarity, all deliverables of a focus group should be posted on the parent group's website, whether or not one or more study groups are involved.
Requirements of ITU-T Recommendation A.5 are recommended to be considered including reference to documents of other organizations in FG-FN deliverables.

9.1
Approval of deliverables
Approval should be obtained by consensus in which each focus group participant can express an opinion.
10
Printing and distribution of deliverables

Upon approval by the FG-FN and subsequent written request from the FG-FN Chairman, TSB will support the electronic publication of Deliverables in the original language, without further editing or translation.

10.1
Distribution of input documents and deliverables

10.1.2 
Form of distribution/publication of deliverables

The FG-FN will select the target audience and the method of distribution and publication of its deliverables, which will generally be in electronic form.

Printing of deliverables is generally not intended.

Meeting reports from all Focus Group meetings will be published on the Focus Group web site.
Part 2

Document Structure and Web/FTP information

1 
Introduction
This document provides information on FG-FN Documentation Structure and relevant Web/FTP aspects. 
2 
Access to documents

Please note that access to documents is with TIES account as agreed in the Working Procedures of the FG-FN. If you do not have a TIES account please create a guest account (www.itu.int/itu-t/services) and communicate your guest ID to tsbsg13@itu.int.
If you have any queries or problems with accessing FG-FN documents with your TIES account, please email with relevant information to tsbedh@itu.int.

4 
Access the documents on the iFTP area
For FTP and bulk download, please use an iFTP client/application with the following settings: 
· Hostname: //ifa.itu.int/
· Host Type: UNIX (standard) 

· Use TIES username and password 

Documents on the FTP area can also be accessed using a browser and are available at: 

http://ifa.itu.int/t/2009/sg13/fgfn/ 
You will be requested to login with your TIES account.

The structure of the FTP area is described in sections 5 (Read only Area) and 6 (Read/Write Area) below.

5
Read only Area

Participants have read only access to documents and folders under the read only area, which is maintained by the TSB FG-FN secretariat. In this area, documents are organized per meeting folders.

http://ifa.itu.int/t/2009/sg13/fgfn/200907-Lulea/  

200907-Lulea\ 


input_documents\ 




output_documents\



temporary documents\ 



<Root directory to be created>

200911-Geneva\

input_documents\ 




output_documents\



temporary documents\ 



6 
Read/Write area

Participants have read / write access to documents under a folder maintained by the FG-FN EDH Coordinators and named: 

http://ifa.itu.int/t/2009/sg13/temp/FGFN/
Note that documents in this folder have no official status.

etc. 

8. 
Submitting documents to TSB FG-FN secretariat

Please use the TSB FG-FN secretariat address tsbsg13@itu.int for all email correspondence and submitting documents to the TSB secretariat before and during FG-FN meetings. For submitting documents please use the FG FN Documents Template (attached below), clearly stating target FG-FN WG(s) or Plenary (in the Questions field), the source, title and the contact information in the template. The documents will be processed as soon as they are received. If documents submitted during meetings are required for an ongoing meeting session, submitters are requested to include specific information for this so that the secretariat can prioritise the publishing process. 


[image: image1.emf]C:\My documents\FG 

FN\Template.doc


9. FG-FN mailing list

The FG-FN mailing list is fgfn@lists.itu.int. You may subscribe to this reflector using the online subscription form available on http://www.itu.int/ITU-T/focusgroups/fn/subscribe-fgfn.html 
______________
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