- 3 -

JCA-AHF-Doc 1



	INTERNATIONAL TELECOMMUNICATION UNION
TELECOMMUNICATION
STANDARDIZATION SECTOR

STUDY PERIOD 2009-2012
	Joint Coordination Activity on Accessibility and human Factors (JCA-AHF)

	
	Doc. 1

	
	English only

Original: English

	Source:
	Co-Conveners of Joint Coordination Activity on Accessibility and Human Factors (JCA-AHF)

	Title:
	Draft agenda of the first meeting of the JCA-AHF 
(Geneva, 30 March 2009, 14:00 – 16:00)


1. Introduction and welcome to the new members from the ITU-T Study Groups and from other organizations
2. Approval of the Agenda 
3. Documents for this meeting:
· Published at: http://www.itu.int/ITU-T/jca/ahf/documents.html
·  From the last Study Period, archived at: http://ties.itu.int/u/jcaahf/jcaahf/readonly/
4. Liaison Statements: 

a. Outgoing LS no. 1 from the JCA-AHF Convener

b. Incoming LSs in response to LS no. 1
5. Review of the JCA-AHF activities since the establishment of the JCA-AHF 
(December 2007)
6. Approval of the Report of the JCA-AHF Convener
7. WTSA-08 results and their impact on Accessibility activity:

- 
Resolution 70 on “Telecommunication/information and communication technology accessibility for persons with disabilities” (World Telecommunication Standardization Assembly - Johannesburg, 2008) 
8. Discussions of the Mandate, ToR, Action Plan:
a. Working Methods (previous one here attached):
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b. Revision of the JCA-AHF ToR (cfr. Recommendation A.1 http://www.itu.int/rec/T-REC-A.1-200810-I/en, in particular, para. 2.2.11 on “Joint Coordination Activities”, report to TSAG for renewal of the mandate: 
“ (…)

2.2.10
A JCA may be terminated at any time if the involved study groups agree that the JCA is no longer required. A proposal to do so, including justification, may be submitted by any study group involved or by TSAG, and examined for decision by the study group responsible for the JCA, after consulting the involved study groups and TSAG (via electronic means, if a TSAG meeting is not pending in the near future). A JCA may continue across a WTSA but will automatically be reviewed at the first TSAG meeting following the WTSA. A specific decision must be taken on the continuation of the JCA, potentially with adjusted terms of reference. (…)”)
c. Action Plan revision
d. Roadmap of activities
9. Coordination within ITU:

a. With Bureau of Radiocommunication - BR

b. With Bureau of Development – BDT (mention is given to the work that has been done on the Tool kit for Policy Makers on e-Accessibility & Service Needs for Persons with Disabilities)
c. With the General Secretariat – GS
10. Coordination-collaboration outside ITU:

a. United Nations

b. Other agencies (for instance, G3ict)
c. Standards Bodies (for instance, the Special Working Group on Accessibility  - ISO/IEC JTC 1/SWG)
d. Other organizations 
11. Future plan – next steps:
a. Elaboration of a Project Management chart on Accessibility (e.g. Gantt chart – which is the illustration of  the start and finish dates of the terminal elements and summary elements of a project)
b. Next JCA-AHF meeting

12. Next Events on Accessibility:
a. Accessibility Event, 22 - 23 October 2009, which will include: 

- 
Joint Rapporteurs meeting (ITU-T Q.26/16, ITU-T Q.4/2, ITU-D Q.20/1)

- 
Workshop

b. Other events, in and outside ITU (for instance, the Internet Governance Forum and the Dynamic Coalition on Accessibility and Disability  event/workshop in Egypt, November 2009)
13. Other issues which need coordination
14. Any Other Business
15. Closing of the meeting

_________________
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ITU-T SG2 endorsed the following JCA-AHF working methods at its May 2008 plenary meeting.

1. A service email account managed by the Secretariat is available (tsbjcaahf@itu.int). Anyone who wishes to communicate to the JCA-AHF should email the secretariat at the above address. Incoming Liaison Statements, input documents, proposals, questions and any useful information should also be addressed to the secretariat’s email address. 

2. The email reflector (jca-ahf@itu.int) established by the TSB is available by subscription to all interest parties that are willing to collaborate to the JCA-AHF work. The subscription is done through the secretariat (tsbjcaahf@itu.int) or through the TIES interface. The reflector is used to exchange information, to disseminate JCA-AHF announcements and as a tool to plan, discuss and implement future meetings and events. Topic of interest can also be discussed in details. 

3. The JCA-AHF will hold at least two meetings a year. The meetings will be organized either face to face or electronically via a conferencing tool, according to the needs of the members and taking into account the TSB available facilities. 

4. Documentation will be stored and archived in a read-only open FTP area that will be available from the JCA-AHF website. JCA-AHF will process two different kind of documents: Input documents, Output documents and Deliverables. 


· Input documents include any LS sent to the JCA-AHF and any other input coming either from ITU or other organizations. In order to post a document as JCA-AHF Input document it must be sent electronically to the secretariat email address (tsbjcaahf@itu.int).


· Output documents include JCA-AHF meeting reports and liaison statements sent to various organizations. In the future the needs of other kinds of output documents will be included as identified.


· Deliverables include specific documents developed by the JCA-AHF to help its coordination function and to fulfill its mandate 






