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	Abstract:
	This document provides the current status of discussion on new Appendices II and III to ITU-T A.1.


Action:	RG-WM is invited to discuss this document.

Introduction:
[bookmark: _Hlk98856042]It is suggested to continue working on new Appendices II and III of ITU-T A.1 until next TSAG meeting in July 2024 when these appendices are planned for agreement and inclusion in the final text of ITU-T A.1, which will be possibly determined at this TSAG meeting and therefore planned for approval in July 2024.





	RCC/40A19/1:
Appendix II

Guidance on the conducting of meetings when discussing contributions for persons presiding
1	Persons presiding over meetings should distribute documents on the agenda in such a way as to ensure sufficient time is allocated for the presentation and consideration of contributions from ITU members.
2	Where time is limited, the consideration of recommendations and contributions from ITU members to be approved at the meeting shall be prioritized over all other meeting documents.
3	Persons presiding over meetings should be afforded the possibility to ensure an equal presentation of contributions, including the availability of simultaneous interpretation facilities.
4	Persons presiding over meetings should not express their own personal opinion on the topic and assessment of the contribution, e.g. whether it is necessary or not, including prior to its presentation and discussion.
5	The primary task of persons presiding over meetings is to lead the discussion from a neutral position and find compromises where there are differences of opinion.
6	Persons presiding over meetings should facilitate the discussion of contributions, giving the floor to a sufficient number of participants to ensure that action can be taken.
7	Proposals which are made to the meeting and receive no objections from ITU-T members should be considered as adopted.
8	Should persons presiding over meetings wish to take the floor on behalf of an ITU member that they are representing at the meeting or in another capacity (e.g. as chair of another study group or rapporteur on another question), they should indicate that change of capacity in presenting such a position before beginning their intervention.


	Appendix II

Guidelines for chairs and rapporteurs
to conduct a meeting when discussing contributions
(This appendix does not form an integral part of this Recommendation.)
II.1	[Chairs and rapporteurs should allocate contributions on the agenda in such a way as to ensure that sufficient time is allocated for the presentation and consideration of contributions.]
II.2	When time is limited, draft Recommendations planned for consent, determination or approval at the meeting and related contributions should be prioritized.
II.3	[Chairs and rapporteurs should be afforded the possibility to ensure an impartial handling of contributions, including the availability of simultaneous interpretation facilities.]	Comment by Olivier DUBUISSON: Editor's note: Consider the language used in WTSA Resolution 1, §3.9: "Chairmen and vice-chairmen of study groups, working parties and other groups, rapporteurs and editors shall be impartial in the performance of their duties."
II.4	Chairs and rapporteurs should not express their own personal opinion on the topic and assessment of the contribution.	Comment by Olivier DUBUISSON: Editor's note: Not sure this item is necessary if we accept item 5.

China Telecom, MIIT (China) (C034): Chairmen and rapporteurs should not express their own personal opinion on the topic and assessment of the contribution from the position of chairmen and rapporteurs. But they can express their comments on behalf of other capacity (see II.8).
II.5	The primary task of chairs and rapporteurs should be to lead the discussion from a neutral position and find compromises where there are differences of opinion.
II.6	Chairs and rapporteurs should facilitate the discussion of contributions, giving the floor to enough participants to ensure that a decision can be taken.
II.7	Proposals which receive no objections from meeting participants should be considered as adopted.
II.8	Should chairs and rapporteurs take the floor on behalf of the ITU member they are representing at the meeting or in another capacity (e.g. chair of another study group or rapporteur of another Question), they should indicate in which capacity they speak.



Appendix III

Use of electronic tools for notifying or exchanging meeting documents
(This appendix does not form an integral part of this Recommendation.)
III.1	Use of e-mail reflectors
III.1.1	During a study group or working party meeting, Question e-mail reflectors are normally used for notification of posting of documents either to the informal FTP area (IFA), indicating the folder and file name, or to the document management system (DMS) as TDs.
III.1.2	During a rapporteur group meeting, Question e-mail reflectors are used for notification of posting of documents to the TSB electronic document handling (EDH) facilities, indicating the folder and file name.
III.1.3	For correspondence activities established at study group or working party meetings, Question e-mail reflectors are used to progress the development of texts and for administrative announcements between meetings, either formal or informal. Such activities do not meet.
III.2	Use of the informal FTP area (IFA)
III.2.1	The IFA used for study group and working party meetings is based on FTP, whereas the IFA for informal meetings of rapporteur groups is based on a share point. The IFA in study group or working party meetings is used to post amendments of current text, based on discussions of contributions made to the current meeting. Such amendments should be clearly stated in the meeting, agreed and documented in the meeting report. The IFA in rapporteur group meetings and correspondence activities is used to post contributions and amendments of current text, based on discussions of contributions made to the current meeting.
III.2.2	The IFA for study group and working party meetings is structured in a hierarchical manner that indicates the study group, the Question, the meeting, and either text that has been amended, amendments to the agenda or output of discussions. These last texts are further submitted as TDs to the study group or working party meeting.
III.2.3	The names used for the document are marked as a revision to the names provided as originally submitted to the meeting.
III.2.4	The IFA for rapporteur group meetings is structured for the input and output of the meetings. The naming structure of the output is marked as a revision to the names provided as originally submitted to the meeting.
III.2.5	Amendments to agendas of meetings occurring under a study group or working party meeting (i.e. study group meeting, working party meeting, Question meeting and ad hoc session) are posted as revisions to the original TD that is posted on the document management system (DMS) area.
III.2.6	It should be possible to synchronize the contents of the IFA using a synchronization tool.
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