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1. [bookmark: _GoBack]Introduction
The meeting of the ad-hoc group on governance and management of e-meetings (AHG-GME) was held online on 13 December 2021 and chaired by Mr Phil Rushton (UK).
The chair welcomed delegates to the meeting, and identified the documents for the meeting (see input documents listed in Annex B).
At the start of the meeting Andrea Saks lodged a complaint that captioning had not been provided for this meeting, as was the requirement for TSAG meetings and stated that all TSAG meetings are captioned and that this has been normal process.  Captioning has been modus operandi for all TSAG meetings for several years.  
NB: Attempts after the meeting to identify where the agreement to the requirement could be located, and when it was agreed, are still on-going.  
2. Agreement to the Agenda (TSAG AHG-GME-DOC3) and documentation
The meeting adopted the agenda in DOC3, as reproduced in Annex A.
Documents for the meeting were available at the TSAG IFA folder https://www.itu.int/ifa/t/2017/tsag/exchange/AHG-GME/.
3. Review of Incoming Documents
TSAG AHG-GME-DOC1-R1 - Summary of Issues 
This document was introduced by the chair.  Revision 1 contains unmarked updates to the metadata (source, contacts), added keywords and abstract, and additional revision-marked corrections. The document is a first draft and identifies issues for further consideration based on a review of the 10 documents that were identified during the TSAG Rapporteur meetings in October and an additional document from the October ITU-T IRM subsequently identified by the chair.
TSAG AHG-GME-DOC2 - Contribution (UK/Japan) Review of Draft A of the “Summary of issues for the governance of Virtual and Hybrid meetings” document
The contribution was introduced and noted that there are already several documents with applicable guidance already in existence. The focus of this activity should be on virtual meetings and the impact of how they are different from physical / hybrid meetings have on the meetings. Items that are duplicated should be removed. Accessibility should be reviewed specifically to make sure needs are covered.
The contribution identified the following proposals
1)	considered general to meetings that may be more appropriately covered in Resolution 1 (WTSA) and/or in the A series of Recommendations, 
2)	either virtual or hybrid, 
3)	duplicative items to be removed from the issues list,
4)	relate to accessibility to identify where they should be addressed (if any).
The meeting agreed to these proposals as the way forward for reviewing the issues identified in TSAG AHG-GME-DOC1-R1
4. Discussion
The meeting agreed to review the issues identified in Clause 3 of TSAG AHG-GME-DOC1-R1.  After some discussion it was agreed that the following principles would be applied to the issues:
1. considered general to meetings that may be more appropriately covered in Resolution 1 (WTSA) and/or in the A series of Recommendations, 
1. either virtual or hybrid, 
1. duplicative items to be removed from the issues list,
1. relate to accessibility to identify where they should be addressed (if any).
1. Group info in Prior to, beginning, during, after meeting categories; also 
1. Governance issue; or operational issue (requirement). Noted as "Option" in the reviewed list of issues.
The meeting also agreed that it could be useful to also create subsections and try to structure the information already available according to their occurrence, e.g. "Before the meeting", "during the meeting" etc.
The issues as presented in TSAG AHG-GME-DOC1-R1 were reviewed against the above principles and when they might occur.  The output of the review is contained in TSAG AHG-GME-DOC4. 
During the meeting, and because of time constraints, the focus of the review was on those issues that had been taken from ITU-T sourced documents.  There was not enough time to review the items from 
· FSTP-2015-ACC 
NB: JCA-AHF is preparing an extensive contribution to the TSAG meeting in January on accessibility.
· TSAG-TD1125 (IRM). 
· ISO/IEC SD19 document (TSAG-TD1057). 
· TSAG-TD1128-IEC Guide e-Meetings (TSAG-TD1028)
The items included in TSAG AHG-GME-DOC1-R1 from these documents require further discussions.
During the meeting the question repeatedly emerged as to what was the difference between the various types of meeting:
· hybrid, 
· virtual and 
· remote participation of physical meeting.
There was an assumption stated that physical and remote participants have the same rights in "hybrid meetings" and that should be for further discussion/clarification.

After some discussion, the following distinction emerged 
1. Hybrid meetings can be characterised as both those participants that are physically present have equal rights with those participants that are participating remotely
NB: This approach was investigated by Council but not retained 
1. Virtual meeting can be characterised as participants have equal rights, with decision by consensus by all participants 
1. Remote participants at physical meetings can be characterised as only those participants present in the room have the right for decision making 
These distinctions can be further considered against differentiate on types of meetings, i.e. decision-making and non-decision making. It was stated that this is for further study
During the meeting a further document was identified in relation to accessibility and can be accessed at https://www.itu.int/md/S21-CL-C-0072/en.
5. [bookmark: _Toc90305860]Next steps
It was stated that the results of this AHG meeting review of the issues identified in TSAG AHG-GME-DOC1-R1 would be posted (see TSAG AHG-GME-DOC4).  
The issues presented in TSAG AHG-GME-DOC4 will be further revised to present an initial grouping of similar issues and submitted as a TD to both the AHG website and TSAG as the basis for further comments in contributions to the TSAG meeting in January 2022.
NB: TSAG AHG-GME-DOC4 was revised as agreed and posted as TSAG AHG-GME-DOC5.  A clean version of TSAG AHG-GME-DOC5 was posted to TSAG (TD1253) as the basis for contributions.
6. [bookmark: _Toc90305861]AOB
None
7. [bookmark: _Toc90305862]Closing
The meeting closed at 1600 hours Geneva time.


[bookmark: _Toc90305863]Annex A
Agenda

1.	Introduction
2.	Agreement to the Agenda (TSAG AHG-GME-DOC3)
3.	Review of Incoming Documents
i.	TSAG AHG-GME-DOC1-R1 - Summary of Issues 
ii.	TSAG AHG-GME-DOC 2     - Contribution (UK/Japan) Review of Draft A of the “Summary of issues for the governance of Virtual and Hybrid meetings” document
4.	Discussion
5.	Review of Next Steps
6.	A.O.B
7.	Close of Meeting



[bookmark: _Toc90305864]Annex B
List of documents
The documents for this meeting were available at the TSAG IFA folder: https://www.itu.int/ifa/t/2017/tsag/exchange/AHG-GME/.

Input documents
· DOC1-R1 [Chairman AHG-GME] Summary of issues for governance of Virtual and Hybrid meetings
· DOC2 [Japan, UK] Review of Draft A of the “Summary of issues for governance of Virtual and Hybrid meetings” document
· DOC3 [Chairman AHG-GME] Draft agenda for ad-hoc meeting on governance and management of e-meetings (AHG-GME), online, (13 December 2021)

Background documents:
· TSAG-C201-Consid_fut_emtgs-EG.docx
· TSAG-C192-Alignment_mtg_rules_for_emtgs-AU,CA,JP,UK.docx
· WTSA20-C039-A32-Res_IAP3-EqFooting_Phy_Virt-CITEL.docx
· TSAG-TD1128-ISO_IEC_Guide_emeetings-Att1-ISO-TMB_N1079V1.pdf
· TSAG-TD1057-ISO-IEC_Draft_Rev_SD19_Meetings.pdf
· Sup4-201506-Guidelines_remote_participation.pdf
· FSTP-2015-ACC-Accessible_emeetings.pdf
· PP18-RES-167-Emtgs.pdf
· PP18-RES-175-Accessibility.pdf
· WTSA16-RES32-2016-EWM.pdf
· IRM-WTSA20-GEN-1125

Output documents
DOC4 [Chairman AHG-GME] Updated summary of issues for governance of virtual and hybrid meetings (RGM online, 13 December 2021)
DOC5 [Chairman AHG-GME] Draft report of the ad-hoc meeting on governance and management of e-meetings (AHG-GME), online, (13 December 2021)
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List of participants
Total of Participants: 54

	Name
	Entity
	Country

	Mr Mitsuru Yamada
	KDDI
	Japan

	Mr Alexandre Vassiliev
	Ministry of Digital Development, Communications and Mass Media
	Russia

	Mr Alojz Hudobivnik
	Ministry of Public Administration
	Slovenia

	Mr Bruce Gracie
	Ericsson Canada,
	Canada

	Mr Colman Ho
	Innovation, Science and Economic Development Canada
	Canada

	Mr Daisuke Yamaguchi
	Ministry of Internal Affairs and Communications
	Japan

	Mr Dan Li
	Huawei Technologies,
	China

	Mr Dmitry Cherkesov
	Radio Research and Development Institute (NIIR) Satellite Communications
	Russia

	Mr Evgeny Tonkikh
	Ministry of Digital Development, Communications and Mass Media 
	Russia

	Mr Fabio Bigi
	Ministry of Economic Development
	Italy

	Mr Greg Ratta
	National Telecommunications and Information Administration (NTIA)
	USA

	Mr Jasim Al Ali
	Telecommunications and Digital Government Regulatory Authority (TDRA)
	United Arab Emirates

	Mr Kaoru Kenyoshi
	NICT
	Japan

	Mr Lars B. Nielsen
	Danish Energy Agency
	Denmark

	Mr Marco Carugi
	Huawei Technologies,
	China

	Mr Martin Adolph
	ITU
	Switzerland

	Mr Martin Ward
	Toshiba
	Japan

	Mr Minrui Shi
	China Telecom
	China

	Mr Olivier Dubuisson
	Orange
	France

	Mr Oscar Avellaneda
	Innovation, Science and Economic Development Canada
	Canada

	Mr Paulo Peres
	Autoridade Nacional de Comunicações (ANACOM)
	Portugal

	Mr Per Frojdh
	Ericsson
	Sweden

	Mr Phil Rushton
	Department for Digital, Culture, Media and Sport (DCMS)
	UK

	Mr Roberto Mitsuake Hirayama
	ANATEL (Brazil)
	Brazil

	Mr Takahiro Shigeno
	Ministry of Internal Affairs and Communications
	Japan

	Mr Tobias Kaufmann
	Federal Network Agency for Electricity, Gas, Telecommunications, Post and Railway
	Germany

	Mr Tong Wu
	China Telecom
	China

	Mr Tony Holmes
	Department for Digital, Culture, Media and Sport (DCMS)
	UK

	Mr Vasily Dolmatov
	Ministry of Digital Development, Communications and Mass Media 
	Russia

	Mr Vincent Affleck
	Department for Digital, Culture, Media and Sport (DCMS)
	UK

	Mr Vladimir Minkin
	Ministry of Digital Development, Communications and Mass Media 
	Russia

	Mr Yoshiaki Nagaya
	Ministry of Internal Affairs and Communications
	Japan

	Mr Yuri Matsuka
	Ministry of Internal Affairs and Communications
	Japan

	Mr Yutaka Miyake
	KDDI
	Japan

	Ms Airisha Strasser
	Department of Infrastructure, Transport, Regional Development and Communications
	Australia

	Ms Alison Balzer
	International Communications and Information Policy (CIP)
	USA

	Ms Ameni Khachlouf
	Tunisie Télécom
	Tunisia

	Ms Andrea J. Saks
	G3ict
	USA

	Ms Basma Tawfik
	Ministry of Communications and Information Technology (MCIT)
	Egypt

	Ms Dongmei Li
	ZTE
	China

	Ms Ena Dekanic
	International Communications and Information Policy (CIP)
	USA

	Ms Gihane Belhoussain
	Agence Nationale de Réglementation des Télécommunications (ANRT)
	Morocco

	Ms Latonia Gordon
	Apple
	USA

	Ms Miho Naganuma
	NEC
	Japan

	Ms Minah Lee
	Ministry of Science and ICT
	Korea (Rep. of)

	Ms Rim Belhassine-Cherif
	Tunisie Télécom
	Tunisia

	Ms Weiling Xu
	MIIT
	China

	Mr Simão Campos
	ITU
	Switzerland

	Mr Robert Clark
	ITU
	Switzerland

	Mr Bilel Jamoussi
	ITU
	Switzerland

	Ms Kaoru Mizuno
	ITU
	Switzerland

	Ms Lara Almnini
	ITU
	Switzerland

	Ms Mythili Menon
	ITU
	Switzerland

	Ms Xiaoya Yang
	ITU
	Switzerland
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