- 7 -


	Telecommunication Standardization
Bureau
	[image: image1.png]




	
	



Geneva, 16 September 2011
	Ref:


Tel:

Fax:
	TSB Circular 227
TSB Workshops/P.R.

+41 22 730 5235
+41 22 730 5853
	
To Administrations of Member States of the Union;

-
To ITU Sector Members;

-
To ITU Associates;

-
To ITU Academia;



	E-mail:
	tsbworkshops@itu.int 
	Copy:

-
To the Chairmen and Vice-Chairmen of ITU-T Study Groups;

-
To the Director of the Telecommunication Development Bureau;

-
To the Director of the Radiocommunication Bureau;
-
To the Director, ITU Regional Office, Bangkok;
-   To the Permanent Mission of Japan in Geneva


	Subject:
	ITU Workshop on Digital Signage
(Tokyo, Japan, 13-14 December 2011)




Dear Sir/Madam,

1
At the kind invitation of the Ministry of Internal Affairs and Communications (MIC), Japan, ITU is organizing a Workshop on Digital Signage from 13 to 14 December 2011 at the Akiba Hall, 5th Floor of Akiba Plaza, Tokyo, Japan (http://www.fsi.co.jp/e/solutions/other_solutions/‌akibaplaza/).
The workshop will open at 0900 hours on the first day. Registration will begin at 0830 hours.
Detailed information concerning the meeting room will be provided at the entrance of the meeting venue.

2
Discussions will be held in English with simultaneous interpretation in Japanese, kindly offered by the host country.
3
Digital signage service has come into widespread use worldwide by placing large-size display terminals at stations, airports, shopping centres and office complexes. A recent trend points to a wide use of small-size display terminals and digital photo frames for digital signage at retail shops, supermarkets, etc. The system architecture of the service has moved from the stand-alone type to the network type with various, heterogeneous digital signage display terminals connected to a broadband network.
Standardization is fundamental to reduce the cost of equipment and ensure interoperability. For example, appropriate signage distribution mechanisms and strategies may be needed for cost-effective signage usage by advertisers and shop owners. In response to this, studies towards the standardization of digital signage services started in March 2011 within ITU-T Study Group 16.
The goal of this workshop is to share ideas and to provide an insight on advanced digital signage service features and requirements, current best practices and existing standardization activities of key players. The workshop also aims at sharing digital signage service use cases and common challenges to the widespread deployment of the digital signage service as a new service over broadband networks.
4
Participation is open to ITU Member States, Sector Members, Associates, Academic Institutions and to any individual from a country which is a member of ITU. The workshop is free of charge.
5
A preliminary draft programme is set out in Annex 1.
6
The event website where you will find the updated programme, presentations, logistics and other relevant information is available at http://www.itu.int/ITU-T/worksem/iptv/201112/index.html.
7
General information including hotel accommodation, transportation, visa and health requirements is provided in Annex 2.
8
Fellowships: ITU-T will provide a limited number of full fellowships to one participant per eligible country within the Asia-Pacific region only and within the available budget. The participant must be duly authorized by the respective ITU Administrations from Least Developed Countries and from developing countries with per-capita income under US$ 2,000. While the provision of fellowship is limited to only one participant per country, the number of delegates from a country is not limited provided the expenses of additional delegates are not borne by ITU. Participants requiring a fellowship are requested to complete the Fellowship Request Form in Annex 3 and return it to the ITU by e-mail: bdtfellowships@itu.int or by fax to +41 22 730 5778 by 14 November 2011 at the latest.
9
Workshop Registration: To enable TSB to make the necessary arrangements concerning the organization of the workshop, I should be grateful if you would register as soon as possible via the online form at the event website, but not later than 5 December 2011.  Please note that pre-registration of participants to the event is carried out exclusively online.
10
We would like to inform you that there may be visa requirements for citizens of some countries to enter Japan.  Detailed information on visa requirements can be found in Annex 2.

Yours faithfully,


Malcolm Johnson
Director of the Telecommunication
Standardization Bureau

Annexes: 2

ANNEX 1

(to TSB Circular 227)

Draft Programme

ITU Workshop on Digital Signage – Tokyo, Japan 
(13-14 December 2011)

	Day 1 – 13 December 2011

	08:30 – 09:00
	Registration

	09:00 – 10:30
	Opening ceremony
Keynote

	10:30 – 11:00
	Coffee Break

	11:00 – 12:30
	Session 1: Standardization activities on related bodies

· ITU-T, DPAA, OVAB Europe, W3C, etc. (TBD)

	12:30 – 14:00
	Lunch

	14:00 – 17:00
	 Session 2: Status and use cases in each country concerning digital signage service
· Japan (TBD), Korea (TBD)

	Day 2 – 14 December 2011

	09:00 – 10:30
	Session 3: Status and use cases in each country concerning digital signage service
· Two or three presenters, TBD

	10:30 – 11:00
	Coffee Break

	11:00 – 12:30
	Session 4: Challenges and standardization roadmap
· Common challenges with deploying digital signage system and service

· Standardization items for digital signage system

· Summary

	12:30 – 12:45
	Closing

	Afternoon
	Technical Tour (TBD)


ANNEX 2
(to TSB Circular 227)
GENERAL INFORMATION

ITU workshop on Digital Signage will be held in Tokyo, Japan, 13-14 December 2011. The workshop is organized by ITU and hosted by the Ministry of Internal affairs and Communications (MIC) of the Government of Japan.

The following information is provided for the participants.

1. VENUE
Akiba Hall on the fifth floor of AKIBA PLAZA
Address: 3 Kanda-neribeicho, Chiyoda-ku, 101-0022 Japan

Tel: +81 3 5209 6285
Fax: +81 3 5209 5261
Website: http://www.fsi.co.jp/e/solutions/other_solutions/akibaplaza
2. CONFERENCE FACILITIES AND REGISTRATION
Registration will start from 0830 hours (tentative) on Tuesday 13 December 2011 on the fifth floor of AKIBA PLAZA.
3. HOTEL ACCOMMODATION
The following hotels are recommended for all participants to stay during the meeting:
· Akihabara Washington Hotel:
http://www.akihabara-wh.com/english
· Hotel Remm Akihabara:
http://www.hankyu-hotel.com/cgi-bin2/cms2/index_en.cgi?hid=51remmakihabara
· Yaesu Fujiya Hotel:
http://www.yaesufujiya.com/english/
Participants are requested to book a hotel room by contacting directly the hotel of their choice.

4. TRANSPORTATION
Participants from foreign countries will enter Japan through Narita International Airport (Narita Airport) or Tokyo International Airport (Haneda Airport).

Regarding access to the hotel and the venue (AKIBA PLAZA) from airport, please visit above-mentioned websites of the hotel and the venue.

For more information and transportation system, please visit the following website.
· Narita Airport:  http://www.narita-airport.jp/en
· Haneda Airport: http://www.tokyo-airport-bldg.co.jp/en/
5. VISA AND IMMIGRATION INFORMATION
Participants who require a visa should apply for a visa at a Japanese consulate or diplomatic mission in their respective country well in advance of their departure.
Participants are also advised to contact their local travel agents or carriers. The Embassy may take at least two weeks for visa processing.
For more information, please visit the website of the Ministry of Foreign Affairs of Japan at:

· http://www.mofa.go.jp/j_info/visit/visa
Please ensure that you fill out all items in the form as this information will be used for the Visa Supporting documents, then email the form to the following contact point together with a copy of photograph page of the passport no later than 14 November 2011.
If for some reason the flight details change after submission of the form, please immediately email the information on the final flight schedule to the contact point.

The contact points for an invitation letter and/or the visa supporting documents are as follows:

Mr Yoshiaki Tomioka / Mr Shigeo Okamoto / Mr Tomohisa Shimoyama

Phone: +81 3 5253 5771  Fax : +81 3 52753 5764
E-mail: digital-singnage-ws@ml.soumu.go.jp
NOTE – E-mail is the preferred means of communication.

6. PRACTICAL INFORMATION
About Tokyo: Tokyo, the capital of Japan, is one of the largest cities of the world with a population of 12.64 million inhabitants. Central Tokyo (the ward area) is 621km2 in area, where 8.53-million people live. For more information, please see:
· http://www.metro.tokyo.jp/ENGLISH/PROFILE/overview01.htm
· http://www.metro.tokyo.jp/ENGLISH/PROFILE/faces.htm
Weather:  The temperature in Tokyo during December ranges from 2 to 12 degrees centigrade. Average rainfall in December is about 40 mm in Tokyo.
Time Zone: GMT + 9 hours.

Banks & currency: The Japanese currency unit is Japanese Yen (JPY). There are four kinds of bills (10,000 yen, 5,000 yen, 2,000 yen and 1,000 yen) and six kinds of coins (500 yen, 100 yen, 50 yen, 10 yen, 5 yen and 1 yen) used. Only Japanese Yen (JPY) is accepted at stores and restaurants. Major foreign currencies may be exchanged to JPY at foreign exchange banks at the International Airports on presentation of your passport. Japanese banks are usually open Monday to Friday from 9:00 to 15:00. The exchange rate as of 16 August 2011 is 76.84 Japanese Yen to 1 US Dollar. Major credit cards are accepted by most hotels, restaurants, department stores, but not local small shops.
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Tipping: Tipping is not customary in Japan.

Electricity: The standard power supply in Japan is 100 V. The frequency is 50 Hz in eastern Japan including Tokyo. The type of power outlet/connector used in Japan is A type which is a two-parallel-pronged type.

7. LOCAL HOST CONTACT INFORMATION
For any information and arrangement of the events please contact:

Mr Yoshiaki Tomioka / Mr Shigeo Okamoto / Mr Tomohisa Shimoyama

Ministry of Internal affairs and Communications (MIC) of Japan
2-1-2, Kasumigaseki, Chiyoda-ku, Tokyo ,100-8926, Japan
Phone: +81 3 5253 5771
Fax:  +81 3 52753 5764
E-mail: digital-singnage-ws@ml.soumu.go.jp
NOTE – E-mail is the preferred means of communication.

ANNEX 3
(to TSB Circular 227)
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	ITU Workshop on Digital Signage –
(Tokyo, Japan, 13-14 December 2011)
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	Please return to:
	Fellowships Service
ITU/BDT
Geneva (Switzerland)


	E-mail: bdtfellowships@itu.int
Tel: +41 22 730  5227
Fax: +41 22 730 5778 

	Request for a fellowship to be submitted before Monday, 14  November  2011

	Participation of women is encouraged

	Registration Confirmation I.D. No: …………………………………………………………………………
(Note:  It is imperative for fellowship holders to pre-register via the on-line registration form at the event website: http://www.itu.int/ITU-T/worksem/iptv/201112/index.html)

Country:  ……………………………………………………………….………..……………………………..

Name of the Administration or Organization:  ………...……………….…..………………………………

Mr. / Ms.:  ……………….………………………………….………………………………………………….

                             (family name)                                              (given name)

Title:  ………………………………………………..…………………………….……………………………

Address:  ……………………………………………………………………………………………………….

………………………………………………………..…………………………………………………………

Tel:  ……………………….……. Fax:  …………..…….………...
E-Mail:  …...………………………………………………………………………………….

PASSPORT INFORMATION:

Date of birth:  ……………………………. Nationality:  ……………………………….……………………

Passport Number:  ……………….…………… Date of issue:  ……………………...….………..………

In (place):  ……………………………….…..… Valid until (date):  ………….…………………………….

	CONDITIONS
1. One full fellowship per eligible country within the Asia-Pacific region only.
2. A round trip airticket in economy class from country of origin to venue by the most direct and economical itinerary

3. A daily subsistence allowance to cover accommodation, meals and misc. expenses

4. It is imperative that fellows be present for the entire duration of their fellowship.

	Signature of fellowship candidate: …………………………………………..  Date: ……...……………...

	TO VALIDATE FELLOWSHIP REQUEST, NAME AND SIGNATURE OF CERTIFYING OFFICIAL DESIGNATING PARTICIPANT MUST BE COMPLETED BELOW WITH OFFICIAL STAMP.

Signature:  ……..………………………………………. Date:  ……………………………………………..


______________



�	
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