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	Ref:
	TSB Circular 191
FG AVA/AG

	-
To Administrations of Member States of the Union
-
To ITU Sector Members
-
To ITU Associates
-
To ITU Academia

	Tel:
Fax:
E-mail:
	+41 22 730 5158
+41 22 730 5853
 tsbfgava@itu.int

	Copy:
-
To the Chairmen and Vice-Chairmen of 
all ITU-T Study Groups;

-
To the Director of the Telecommunication Development Bureau;

-
To the Director of the Radiocommunication Bureau


	Subject:
	
Creation of a new Focus Group on Audiovisual Media Accessibility (FG AVA);


First meeting of the FG AVA, Geneva, Switzerland, 26 May 2011


Dear Sir/Madam,

1
I am pleased to announce the establishment of the ITU-T Focus Group on Audiovisual Media Accessibility (FG AVA) as per the procedures in Recommendation ITU-T A.7 clause 2.1.2.2.
2
The main objective of the Focus Group is to address the need to make audiovisual media accessible for persons with disabilities. The Focus Group encourages participation of all standards development organizations (SDOs) working in this area.
3
The Focus Group will operate under procedures set out in Recommendation ITU-T A.7. ITU-T Study Group 16 will serve as the parent group. The agreed Terms of Reference of the FG AVA are reproduced in Annex 1. Mr Peter Olaf Looms (European Broadcasting Union and Denmark) will be the chairman of the new Focus Group, assisted by vice-chairmen Messrs Masahito Kawamori (NTT, Japan), Clyde Smith (Turner Broadcasting System, USA) and Axel Leblois (G3ict). I strongly believe that by establishing the Focus Group on Audiovisual Media Accessibility, ITU-T will meet the expectations of its membership and demonstrate its ability to address the topics requiring urgent attention.
4
The FG AVA is open to ITU Member States, Sector Members, Associates and Academia. It is also open to any individual from a country which is a member of ITU and who is willing to contribute to the work. This includes individuals who are also members or representatives of SDOs as well as other interested stakeholders.
5
The first meeting of the FG AVA is scheduled to take place at ITU Headquarters, Geneva, Switzerland, 26 May 2011.
6
The items for discussion at the meeting, and any contributions received, will be made available on the Focus Group web page: http://itu.int/en/ITU-T/focusgroups/ava. A draft agenda prepared by the Focus Group management is provided in Annex 2. Information related to the meeting will be made available on the Focus Group web page.
7
The meeting will open at 0930 hours on 26 May 2011. Participant registration will begin at 0830 hours at the Montbrillant entrance. Detailed information concerning the meeting room will be displayed on screens at the entrances to ITU headquarters. No registration fee is required for participating in this meeting.
8
The discussions will be held in English only. Sign language interpretation and captioning will be made available during the meeting of the Focus Group on 26 May 2011. Details will be made available on the ITU-T FG AVA website.
9
Updated information relating to this event, including remote participation arrangements, will be made available on the ITU-T FG web page.
10
To enable TSB to make the necessary arrangements concerning the organization of the Focus Group meeting, I should be grateful if you would pre-register via the on-line form at the Focus Group web page (http://itu.int/reg/tsg/3000258) as soon as possible. Please note that pre-registration of participants to the meeting is carried out exclusively online. To easily provide you with any updates concerning the meeting planning, please fill in your valid e-mail address on your registration form.
11
In agreement with the Focus Group management, the deadline for document submission for this first meeting is 20 May 2011. Please note that this is a paperless meeting. 
The documents will be made publicly available for this meeting and accessible via web browser from the ITU-T FG web page.
In preparing documents, please use the basic template for the FG documents available from the Focus Group web page. Participants shall submit input documents to FG AVA in electronic format to TSB as follows:

· contact TSB at tsbfgava@itu.int to receive a number (nnnn) for each document

· prepare documents with a file name as follows: fg-ava-i-nnnn (with the appropriate file extension)

· Email the document to tsbfgava@itu.int or, preferably, upload the document using an FTP client to the document drop folder in the FG AVA FTP area, namely:

Host name: ifa.itu.int


Path: /t/fg/ava/docs/incoming

Documents will be processed by TSB and moved to the read-only folder for the meeting: http://ifa.itu.int/t/fg/ava/docs/1105-gva/in/.
12
Wireless LAN facilities are available for use by delegates in the main conference-room areas of ITU and in the CICG (Geneva International Conference Centre) building. Wired network access continues to be available in the ITU Montbrillant building. Detailed information in this regard is available at http://itu.int/ITU-T/edh/faqs-support.html.
13
For your convenience, a hotel reservation form is included in Annex 3 hereto. The list of hotels is posted at http://itu.int/travel/.
14
For any queries regarding FG AVA activities, please contact the TSB Focus Group Coordinator at tsbfgava@itu.int.
15
We would like to remind you that citizens of some countries are required to obtain a visa in order to enter and spend any time in Switzerland. In such cases, the visa must be requested as soon as possible from the office (embassy or consulate) representing Switzerland in your country or, if there is no such office in your country, from the one that is closest to the country of departure. If problems are encountered, the Union can, at the official request of the administration or entity you represent, approach the competent Swiss authorities in order to facilitate delivery of the visa, but only within the above-mentioned four-week period. Any such request must specify:

(
the name, functions and date of birth of each individual for whom a visa is requested;

(
the number, date of issue and date of expiry of each individual’s passport,

and must be accompanied by a copy of the notification of confirmation of registration approved for the ITU-T meeting in question. It must be sent to TSB by fax (+41 22 730 5853) or e-mail (tsbreg@itu.int), bearing the words “Visa request”. Please also note that ITU can assist only representatives of ITU Member States, ITU Sector Members or ITU Associates.
Yours faithfully,

Malcolm Johnson
Director of the Telecommunication
Standardization Bureau
Annexes: 3
ANNEX 1
(to TSB Circular 191)
Terms of Reference of ITU-T Focus Group on Audiovisual Media Accessibility
1
Objectives
i. Encourage the availability and use of access services taking into account the needs of all users, making "accessibility to all" a principle for universal design in line with the UN Convention on the Rights of Persons with Disabilities.

ii. Determine how to involve all stakeholders, including potential users, in the development of digital audio-visual access systems. For users, the principle "nothing about us without us", must be applied to any system development.

iii. Identify gaps in existing specifications that support the established service requirements in systems defined by both ITU-T and ITU-R.

iv. Identify the challenges to interoperability and access service interoperability requirements. Consideration should also be given to testing and other compliance mechanisms.

v. Actively to promote the use of systems for access services which apply internationally agreed standards for a given delivery platform.

vi. Collect real-world problems from persons with disabilities and persons with age-related functional impairments. 

vii. Collect issues and problems related to implementation of the UN Convention on the Rights of Persons with Disabilities.

viii. Suggest actions to be taken to resolve access-related problems if they are within the mandate of ITU.

ix. Prepare clear guidelines on the application of the UN Convention on the Rights of Persons with Disabilities to the delivery of digital AV media.

x. Collect examples of good practice through case studies and other means, and to prepare guidelines for the inclusion of access services in all new digital AV user devices.

xi. Suggest actions to be taken to build awareness of accessibility and the concepts of universal design.

2
Further aims

· Encourage people to become involved in the accessibility work of ITU.

· Encourage the participation of persons with disabilities.

· Encourage the participation of universities.

· Encourage the participation of company accessibility departments.

3
Relations within and outside ITU-T

The FG will set up its own relationships. The following non-exhaustive list is suggested: Q26/16, Q4/2, SG12, SG9, JCA-AHF, ITU-R SG6, ITU-R SG6 WP6C,ITU-D SG1 Q20/1, ISO/IEC JTC1 SWG-A, ISO/IEC JTC 1 SWG-A, ISO/IEC JTC 1/SC 35, W3C/WAI, IPForum, WBU, EBU, ETSI HF.

4
Deliverables

· Various reports based on the above terms of reference.

· A report on good practices.

· Guidelines on the implementation of the UN Convention on the Rights of Persons with Disabilities

5
Parent group

In accordance with Recommendation ITU-T A.7, the parent group is Study Group 16.

6
Leadership

Chairman: Mr Peter Olaf Looms (European Broadcasting Union and Denmark)
Vice-chairmen:

· Mr Masahito Kawamori (NTT, Japan)
· Mr Clyde Smith (Turner Broadcasting System, USA)
· Mr Axel Leblois (G3ict)
7
Participation

In accordance with Recommendation ITU-T A.7, clause 3, participation to this FG is open to any individual from a country that is a member of ITU. A list of participants will be maintained for reference purposes and reported to parent group (Study Group 16).

8
Administrative support

TSB Secretariat will provide TIES support and website capabilities from ITU headquarters; any other support should be provided in accordance with clause 5 of Recommendation ITU-T A.7.

9
General financing of the FG

As mentioned in clauses 4 and 10.2 of Recommendation ITU-T A.7, the focus group will be self-funded by its members.

10
Meetings

The frequency and location of meetings will be determined by the focus group and the overall meetings plan should be announced as soon as possible. The focus group should use remote collaboration tools to the maximum extent, and collocation with existing meetings (e.g. study groups and research activities). The meetings will be announced by electronic means (e.g., e-mail and website, etc.) at least four weeks in advance.

11
Progress reports

As required by Recommendation ITU-T A.7, clause 11, the focus group will report to each meeting of parent group (SG 16), and transmitted in copy to all involved study groups.

12
Announcement of focus group formation

The formation of the focus group will be announced by TSAG via ITU publications and other means, including communication with the other organizations and/or experts, technical journals and the world wide web.

13
Milestones and duration of the FG

The focus group lifetime is 18 months from the creation of the FG.

14
Patent Policy

The focus group will follow the Common Patent Policy for ITU-T/ITU-R/IEC/ISO as required by Recommendation ITU-T A.7.
ANNEX 2
(to TSB Circular 191)
Draft meeting agenda 26 May 2011
1 
Welcome, opening of the Focus Group AVA and introductions
2 
Approval of draft agenda and documentation allocation
3 
Presentation of the Terms of Reference

4
Review of the proposed working methods

5
Draft work plan
6 
Scoping the term “Audiovisual Media”

7 
Scoping the term “Accessibility”

8
Organization of the work of the Focus Group AVA

9
Sponsor and finances of the FG AVA

10
Plan for the next meetings

11 
Any other business

12
Meeting Closing

ANNEX 3
(to TSB Circular 191)

	This confirmation form should be sent direct to the hotel of your choice
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INTERNATIONAL TELECOMMUNICATION UNION
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TELECOMMUNICATION STANDARDIZATION SECTOR

FG AVA meeting -------------------------------------   from    -------------------------  to ----------------------- in Geneva
Confirmation of the reservation made on (date) -------------------------   with (hotel)   --------------------------------
at the ITU preferential tariff 
------------ single/double room(s)

arriving on (date) ---------------------------  at (time)  -------------  departing on (date) -------------------------------

GENEVA TRANSPORT CARD: Hotels and residences in the canton of Geneva now provide a free "Geneva Transport Card" valid for the duration of the stay. This card will give you free access to Geneva public transport, including buses, trams, boats and trains as far as Versoix and the airport. 

Family name    -------------------------------------------------------------------------------------------------------------------

First name        ------------------------------------------------------------------------------------------------------------------

Address            ------------------------------------------------------------------------        Tel: -------------------------------

-----------------------------------------------------------------------------------------         Fax: -------------------------------

-----------------------------------------------------------------------------------------      E-mail: ------------------------------

Credit card to guarantee this reservation:        AX/VISA/DINERS/EC  (or other) -----------------------------------
No. --------------------------------------------------------         valid until      -------------------------------------------------

Date ------------------------------------------------------      Signature        ---------------------------------------------------
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