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Geneva, 2 June 2009
	Ref:
	TSB Collective letter 3/13

	

	Tel:
Fax:

E-mail:

	+41 22 730 5126
+41 22 730 5853
tsbsg13@itu.int

	To Administrations of Member States of the Union, to ITU-T Sector Members and to ITU-T Associates participating in the work of Study Group 13


	Subject:
	Meeting of Study Group 13
Mar del Plata, Argentina, 
2-12 September 2009


Dear Sir/Madam,

1
In accordance with the schedule of ITU Telecommunication Standardization Sector meetings for 2009 (see TSB Circular 5 of 18 December 2008), and at the kind invitation of the Ministerio de Planificación Federal Inversión Pública y Servicios, I should like to inform you that Study Group 13 (Future networks including mobile and NGN) is to meet in Mar del Plata, Argentina, from 2 to 12 September 2009, inclusive.

The meeting will open at 0930 hours on the first day. Participant registration will begin at 0830 hours. Details for the venue of the meeting along with the list of hotels and practical information will be provided in an Addendum to this Collective letter as soon as practicable. 
2
The draft agenda, as prepared by agreement with the Chairman of Study Group 13 
(Mr. Chaesub Lee), is set out in Annex 1 hereto.

3
The draft work plan, as prepared by agreement with the Chairman of Study Group 13, is set out in Annex 2 hereto. Further enhancement to this work plan will be published on the SG 13 home page:  http://www.itu.int/ITU-T/studygroups/com13/index.asp 

4
As agreed at the last meeting of Study Group 13 this meeting will be run paperless.

5
The agreement was reached at the last meeting of Study Group 13 that this meeting will be convened in English only.
6
Your attention is drawn to the second ITU-T Kaleidoscope event that will preceed Study Group 13 meeting and will be held on 31 August – 1 September 2009 (Mar del Plata).  Details will be made available at the following web page which will be kept updated as further information becomes available:   http://www.itu.int/ITU-T/uni/kaleidoscope/2009/index.html.
7
Pursuant to the provisions of Recommendation A.1 (Johannesburg, 2008), contributions to the work of the study group are to be submitted to the Telecommunication Standardization Bureau (TSB). Contributions received by TSB at least ten calendar days before the date set for the opening of the meeting will be published on the Study Group 13 website. Such contributions must therefore be received by TSB not later than 22 August 2009. 
Participants are encouraged to submit contributions using the web-based submission form available on the Study Group 13 homepage, or by electronic mail to the following address: tsbsg13@itu.int. Detailed instructions can be found on the ITU-T website.

We would strongly encourage you to use the set of templates that has been created to harmonize the appearance of ITU-T documents while making their production easier and hence more efficient.  The templates are accessible from each ITU-T study group web page, under “Guides, Tools and Templates” (http://www.itu.int/ITU-T/studygroups/templates/index.html).  

With a view to settling any questions that might arise concerning contributions, the name, fax and telephone numbers and e-mail address of the person to be contacted should be indicated on contributions.  Accordingly, please include those details on the cover page of all documents.
8
To enable TSB and the host to make the necessary arrangements concerning the organization of, the meeting, I should be grateful if you would send me, by letter, fax (+41 22 730 5853) or e-mail (tsbreg@itu.int), as soon as possible but not later than 2 August 2009, the list of people who will be representing your Administration, Sector Member, Associate, regional and/or international organization or other entity. Administrations are requested also to indicate the name of their head of delegation (and deputy head, if applicable).

9
Please note that pre-registration of participants to ITU-T meetings is carried out online at the ITU-T website (http://www.itu.int/ITU-T/studygroups/com13/index.asp). 
10
We are pleased to inform you that ITU will provide a limited number of partial fellowships (either economy class air ticket or accommodation and a daily allowance to cover meals and incidental expenses) to facilitate participation from Least Developed or Low Income Developing Countries. An application must be authorized by the relevant Administration of the ITU Member State and be limited to only one person per country. The fellowship request form, enclosed as Annex 3, should be returned to ITU not later than 2 August 2009. Please note that at WTSA-08, the Heads of Delegation committed that their candidate chairmen and vice-chairmen would be provided with the necessary resources to fulfill the duties of their office for the full four year term and that it was therefore recognized that the chairmen and vice-chairmen will not receive financial assistance from ITU.
Yours faithfully,

Malcolm Johnson
Director of the Telecommunication
Standardization Bureau
Annexes: 3
ANNEX 1
(to TSB Collective letter 3/13)

Draft Agenda for the plenary meetings of Study Group 13
(Mar del Plata, 2-12 September 2009)

1
Opening of the meeting

2
Welcome remarks by SG 13 Chairman and the host 

3
Chairman’s comments and key objectives for this meeting
4
Approval of the agenda

5
Brief reports on activities since the January 2009 Study Group 13 meeting


5.1
NGN-GSI event (May 2009)


5.2
Working Party meetings


5.3
Rapporteur activities


5.4
Workshops


5.5
IPTV-GSI event (June 2009)


5.6
Focus Group on Future Networks


5.7
Recommendation approvals 


5.8
Others as identified

6
Report from the April 2009 TSAG meeting on issues concerning Study Group 13

7
Organization of the work


7.1
Objectives and guidelines for the meetings of working parties and ad-hoc groups 


7.2
Conduct and facilities available for the meeting 


7.3
Approval of the work plan for the meeting (see Annex 2)


7.4
Document allocation

8
Rapporteur appointments

9
Approval of Working Party reports

10
New / Revised Study Group 13 Questions

11
Consider approval of Recommendations in accordance Recommendation A.8 if any

12
Initiation of approval procedures for draft Recommendations

13
Approval of texts (Appendices, Supplements,...) if any
14
Liaison and interaction with other groups

15
Updating of the Study Group 13 work programme

16
Planning for the participation of Study Group 13 at workshops and seminars

17
Future activities

18
Review of SG13 meeting report
19
Miscellaneous

20
Closing of the meeting

ANNEX 2
(to TSB Collective letter 3/13)
Study group 13 draft workplan
Mar Del Plata, Argentina, 2–12 September 2009
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	PLEN: 
	Study Group plenary

	•
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	Working Party x

	•
	JCA  IPTV:
	joint coordination activity on IPTV

	•
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	joint coordination activity on NGN
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	represents a meeting session
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	(:
	represents a lunch/evening session

	•
	Note 1: 
	joint session of Q.8/13 with Q.11/13

	•
	Note 2: 
	reserved for specific subjects requested by the SG 13 management

	•
	Note 3
	Friday 4 and 11 the meeting sessions will be 9:00 – 12:00 and 14:00 – 17:00

	•
	Note 4
	joint session of  Qs 3, 5 and 14/13
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	ITU-T Study Group 13 meeting
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	Please return to:
	ITU/BDT 

Geneva (Switzerland)
	E-mail : 
bdtfellowships@itu.int 


Tel: +41 22 730 5487 

 
Fax: +41 22 730 5778

	Request for a partial fellowship to be submitted before 2 August 2009

	
	Participation of women is encouraged
	

	Country: _____________________________________________________________________________________________________
Name of the Administration or Organization: ______________________________________________________________________
Mr. / Ms.
_______________________________________(family name)
______________________________________(given name)

Title:
____________________________________________________________________________________________________


	Address: 
____________________________________________________________________________________________________

______________________________________________________________________________________________________________
Tel.:
____________________________    Fax:
____________________________    E-Mail:_________________________________
PASSPORT INFORMATION :

Date of birth:
_______________________________________________________________________________________________
Nationality: __________________________________________   Passport number: ________________________________________
Date of issue: ___________________   In (place)
: _____________________________Valid until (date): _______________________


	CONDITIONS (Please select your preference in “condition” 2 below)

	1. One partial fellowship per eligible country.

	2. ITU will cover either one of the following: 

	□ Economy class air ticket (duty station / Mar del Plata / duty station).

	□ Daily subsistence allowance intended to cover accommodation, meals & misc. expenses.

3. It is imperative that fellows be present from the first day to the end of the meeting.


	Signature of fellowship candidate:


	Date:

	TO VALIDATE FELLOWSHIP REQUEST, NAME, TITLE AND SIGNATURE OF CERTIFYING OFFICIAL DESIGNATING PARTICIPANT MUST BE COMPLETED BELOW WITH OFFICIAL STAMP.



	Signature
	Date


	Place des Nations
Telephone 
+41 22 730 51 11
Telex 421 000 uit ch
E-mail:
itumail@itu.int

CH-1211 Geneva 20
Telefax
Gr3:
+41 22 733 72 56
Telegram ITU GENEVE
www.itu.int

Switzerland

Gr4:
+41 22 730 65 00



ITU-T\COM-T\COM..\COLL\...E.DOC

10/02/2009

ITU-T\COM-T\COM13\COLL\003.E.DOC

