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Geneva, 12 December 2008
	Ref:
	TSB Collective letter 1/2

	

	Tel:
Fax:

E-mail:

	+41 22 730 5887
+41 22 730 5853
tsbsg2@itu.int

	To Administrations of Member States of the Union, to ITU-T Sector Members and to ITU-T Associates participating in the work of Study Group 2


	Subject:
	Meeting of Study Group 2
Geneva, 24 March – 2 April 2009


Dear Sir/Madam,

1
In accordance with the schedule of ITU Telecommunication Standardization Sector meetings for 2009 (see http://www.itu.int/events/upcomingevents.asp?sector=ITU-T), I should like to inform you that Study Group 2 (Operational aspects of service provision and telecommunications management) is to meet at ITU headquarters, Geneva, from 24 March to 2 April 2009 inclusive.

The meeting will open at 1430 hours on the first day. Participant registration will begin at 0830 hours (with a break between 1200 and 1330 hours) at the Montbrillant entrance. Detailed information concerning the meeting rooms will be displayed on screens at the entrances to ITU headquarters.

2
An interpretation service will be provided for the meeting in accordance with the relevant provisions in force.
3
The draft agenda, as prepared by the Chairman, is set out in Annex 1 hereto.

4
The draft timetable, as prepared by the Chairman and her Management Team, is set out in Annex 2 hereto.

5
Since the World Telecommunication Standardization Assembly (Johannesburg, 2008) decided to move much of the work of the former Study Group 4 to Study Group 2, there are significant changes with respect to the Questions assigned to Study Group 2.  The Questions, with some draft revisions proposed by the Chairman, are available in COM 2 – C 1, and a summary table is reproduced in Annex 3 hereto.

6
Pursuant to the provisions of Recommendation A.1 (Johannesburg, 2008), contributions to the work of the study group are to be submitted to the Telecommunication Standardization Bureau (TSB). Contributions received by TSB at least ten calendar days before the date set for the opening of the meeting will be published on the Study Group 2 website. Such contributions must therefore be received by TSB not later than 13 March 2009. Contributions received at least two months before the start of the meeting may be translated, if required, according to the provisions in force.

Participants are encouraged to submit contributions using the web-based submission form available on the Study Group 2 homepage, or by electronic mail to the following address: tsbsg2@itu.int. Detailed instructions can be found on the ITU-T website.

We would strongly encourage you to use the set of templates that has been created to harmonize the appearance of ITU-T documents while making their production easier and hence more efficient.  The templates are accessible from each ITU-T study group web page, under “Guides, Tools and Templates” (http://www.itu.int/ITU-T/studygroups/templates/index.html).  

With a view to settling any questions that might arise concerning contributions, the name, fax and telephone numbers and e-mail address of the person to be contacted should be indicated on contributions.  Accordingly, please include those details on the cover page of all documents.
7
To enable TSB to make the necessary arrangements concerning the documentation for, and organization of, the meeting, I should be grateful if you would send me, by letter, fax (+41 22 730 5853) or e-mail (tsbreg@itu.int), as soon as possible but not later than 23 February 2009, the list of people who will be representing your Administration, Sector Member, Associate, regional and/or international organization or other entity. Administrations are requested also to indicate the name of their head of delegation (and deputy head, if applicable).

8
Please note that pre-registration of participants to ITU-T meetings is carried out online at the ITU-T website (http://www.itu.int/ITU-T/studygroups/com02/index.asp). 
9
Participants actually present at the meeting and having requested paper copies in advance by means of the registration form will receive only those documents posted on the ITU-T website as from 3 days prior to the meeting (21 March 2009) and up to the end of the meeting.

With a view to rationalizing document distribution during meetings, working party members are reminded that they will receive only the documents which concern them.  You are therefore requested to specify clearly, on the registration form, the various working parties you wish to attend.

10
For sessions that are scheduled to be held with interpretation, please note that interpretation will actually be provided only where Member States so request, by means of the registration form, or a special notice to TSB, and at least one month before the start of the sessions in question.  It is imperative that this deadline be respected in order for TSB to make the necessary arrangements for interpretation.

11
We are pleased to inform you that ITU will provide a limited number of partial fellowships (i.e., accommodation and a daily allowance to cover meals and incidental expenses) to facilitate participation from Least Developed or Low Income Developing Countries. An application must be authorized by the relevant Administration of the ITU Member State and be limited to only one person per country. The fellowship request form, enclosed as Annex 5, should be returned to ITU not later than 24 February 2008.
12
Wireless LAN facilities are available for use by delegates in the ITU main conference room areas and in the CICG (Geneva International Conference Centre) building. Wired network access continues to be available in the ITU Montbrillant building. Detailed information is available on the ITU-T website (http://www.itu.int/ITU-T/edh/faqs-support.html).

13
For your convenience, a hotel confirmation form is enclosed as Annex 4 (see http://www.itu.int/travel/  for the list of hotels).

14
We would remind you that citizens of some countries are required to obtain a visa in order to enter and spend time in Switzerland. Where this is the case, the visa must be requested and obtained from the office (embassy or consulate) representing Switzerland in your country or, if there is no such office in your country, from the one that is closest to the country of departure. If problems are encountered, the Union can, at the official request of the administration or company you represent, approach the competent Swiss authorities in order to facilitate delivery of the visa. Visa requests should in such cases be made by official letter from the administration or company you represent. This letter must specify your name, function and date of birth, as well as the number and dates of issue and expiry of your passport. It must be accompanied by a photocopy of the personal details pages of your passport and by the completed registration form, and must be sent to TSB by fax (+41 22 730 5853) or e-mail message (tsbreg@itu.int) bearing the words “visa request”. Please note that the Union needs at least one week to process the various documents required for the delivery of a visa.

Yours faithfully,

Malcolm Johnson
Director of the Telecommunication
Standardization Bureau

Annexes: 5
ANNEX 1
(to Collective letter 1/2)

Draft Agenda

ITU-T Study Group 2 Meeting, 24 March – 2 April 2009
1.
Opening of the meeting

2.
Approval of the Agenda

3.
Timetable and room allocation

4.
Practical logistic guidance

5.
Reports of SG2 work and of SG4 work transferred to SG2
a) Approval of Reports COM 2-R 21 to R 25 of the previous Study Period

b) Approval of those portions of Reports COM 4-R 22 to 25 concerning the work transferred to SG2

c) Activities since the last meetings of SG2 and SG4: reports from Rapporteur meetings, SNO and SG4 interim activities
d) Report on Numbering Issues, including NCT

e) Report on activities related to misuse of numbering resources

f) Report on activities related to developing countries

g) Status of discussions regarding Recommendations to be determined or consented

h) Approval of editorial revisions to Questions approved by WTSA

6.
Reports of other meetings

a) Report of WTSA-08
b) Reports of other meetings

i) Expert group on review of the ITRs

ii) JCA-Mgt
iii) JCA-AHF
7.
Other issues for this meeting

a) Agreement on structure of SG2

b) Nomination of Working Party Chairmen and Vice-Chairmen and of Rapporteurs for Questions

8.
Procedural notifications

9.
Meeting of Working Parties and Associated Groups

10.
Review of WP meeting results

· Identification of Recommendations for future approval under provisions of Resolution 1 (TAP) and Recommendation A.8 (AAP)

· Future work programme (including scheduled meetings of working parties and/or Rapporteur Groups)

11.
Formal approvals and deletions

· Approval and deletion of Recommendations under WTSA-04 Resolution 1 (TAP) 

· Situation regarding Recommendations under WTSA-04 Recommendation A.8 (AAP) 

12.
Lead Study Group activities and report to TSAG

· Service definition, Numbering and Routing
· Telecommunication for Disaster Relief/Early Warning
· Telecommunication Management
· Other matters
13.
Date and place of next meeting

14.
Other business

ANNEX 2
(to Collective letter 1/2)

Draft Timetable

ITU-T Study Group 2 Meeting, Geneva, 24 March – 2 April 2009

NOTE: The timetable below shows two working parties merely for illustrative purposes.  The actual number of working parties, and the allocation of Questions to individual working parties, will be determined by the Study Group itself at its first meeting.
	
	Tues 24/03
	Wed 25/03
	Thurs 26/03
	Fri 27/03
	Sat
	Sun
	Mon 30/03
	Tues 31/03
	Wed 01/04
	Thurs 02/04

	
	am
	pm
	am
	pm
	am
	pm
	am
	pm
	
	
	am
	pm
	am
	pm
	am
	pm
	am
	pm

	Management Team
	--------
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	SG2
	
	--------
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	--------

	WP 1/2
	
	
	---
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	--------
	

	Q.1/2
	
	
	
	---
	---
	
	
	---
	-------2
	--------
	--------
	
	
	--------
	-------3
	-------2
	-------4
	--------
	-------1
	
	

	Q.2/2
	
	
	
	
	---
	
	
	--------
	--------
	
	
	
	
	---
	
	-------4
	-------1
	
	
	

	Q.3/2
	
	
	
	
	--------
	-------5
	
	
	
	
	
	
	
	---
	-------4
	-------1
	
	
	

	Q.4/2
	
	
	
	
	
	
	
	
	
	
	--------
	-------3
	-------1
	
	
	
	
	

	WP 2/2
	
	
	---
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	--------
	

	Q.5/2
	
	
	
	--------
	--------
	------5
	--------
	-------1
	
	
	
	
	
	
	
	
	
	

	-see Note 0-
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Q.6/2
	
	
	--------
	
	
	
	
	
	
	
	
	
	
	
	-------1
	
	
	

	Q.7/2
	
	
	
	--------
	--------
	------5
	--------
	--------
	
	
	--------
	--------
	--------
	--------
	-------1
	
	
	

	Q.8/2
	
	
	
	---
	--------
	--------
	
	
	--------
	
	
	--------
	--------
	
	--------
	-------1
	
	
	

	Q.9/2
	
	
	
	---
	--------
	--------
	------5
	--------
	--------
	
	
	--------
	--------
	--------
	-------1
	
	
	
	

	Q.10/2
	
	
	
	---------
	
	---------
	
	---------
	
	
	--------
	
	--------
	
	-------1
	
	
	

	Q.11/2
	
	
	--------
	
	--------
	
	--------
	
	
	
	
	-------1
	
	
	
	
	
	

	Q.12/2
	
	
	
	---------
	
	
	
	
	
	
	
	-------1
	
	
	
	
	
	

	Q.13/2
	
	
	
	
	
	--------
	--------
	
	
	
	
	
	-------1
	
	
	
	
	

	Q.14/2
	
	
	
	---------
	
	-------5
	
	
	
	
	--------
	
	
	-------1
	
	
	
	


Management Team: The Chairman and the Study Group vice-Chairmen will meet on the afternoon of 23 March.  The Chairman and Working Party Chairmen, Working Party Vice-Chairmen, and Rapporteurs will meet on the morning of 24 March (in sequence, first WP1 then WP2).
Note 0: Questions 6 through 14 are former Study Group 4 questions.  The study group should decide how to allocate them to working parties.
Note 1: Session devoted to finalise meeting report.
Note 2: Time devoted to ad-hoc sessions.

Note 3: Joint session Qs. 1 and 4/2.

Note 4: Joint session Qs. 1, 2 and 3/2.

Note 5: Joint session Qs 3, 5, 7, 9 and 14/2 (on modern SP-NO management requirements)

ANNEX 3
(to Collective letter 1/2)

Questions as shown in COM 2-C 1
	Question number
	Provisional number
	Question title
	Status

	1/2
	A/2
	Application of numbering, naming, addressing and identification plans for fixed and mobile telecommunications services
	Continuation of part of Q.1/2

	2/2
	B/2
	Routing and interworking plan for fixed and mobile networks
	Continuation of Q.2/2

	3/2
	C/2
	Service and operational aspects of telecommunications, including service definition
	Continuation of part of Q.1/2

	4/2
	D/2
	Human factors related issues for improvement of the quality of life through international telecommunications
	Continuation of Q.3/2

	5/2
	F/2 & I/4
	Network and service operations and maintenance procedures
	Continuation of Q.5/2 and part of Q.3/4

	6/2
	A/4
	Terms and definitions related to telecommunications management activities
	Continuation of Q.1/4

	7/2
	D/4
	Requirements for business-to-business and customer-to-business management interfaces
	Continuation of part of Qs.2/4 and 7/4

	8/2
	C/4
	Management framework and architecture
	Continuation of Qs.6/4 and 8/4

	9/2
	E/4
	Methodology and generic requirements, analysis and design for management interfaces
	Continuation of part of Qs.2/4 and 9/4

	10/2
	F/4
	Specialized requirements, analysis and design for management interfaces
	Continuation of Q.10/4

	11/2
	G/4
	Protocols and security for management
	Continuation of Q.11/4

	12/2
	H/4
	Telecommunications management and OAM project
	Continuation of Q.12/4

	
	
	
	

	13/2
	B/4
	Service provider/network operator requirements and priorities for telecommunication management
	New

	14/2
	J/4
	Common measurement techniques and results collections for use on NGN telecommunications systems and their constituent parts
	New 


ANNEX 4
(to Collective letter 1/2)

	This confirmation form should be sent direct to the hotel of your choice
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INTERNATIONAL TELECOMMUNICATION UNION
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TELECOMMUNICATION STANDARDIZATION SECTOR


SG/WP meeting -------------------------------------   from    -------------------------  to ----------------------- in Geneva
Confirmation of the reservation made on (date) -------------------------   with (hotel)   --------------------------------
at the ITU preferential tariff 
------------ single/double room(s)

arriving on (date) ---------------------------  at (time)  -------------  departing on (date) -------------------------------
GENEVA TRANSPORT CARD : Hotels and residences in the canton of Geneva now provide a free "Geneva Transport Card" valid for the duration of the stay. This card will give you free access to Geneva public transport, including buses, trams, boats and trains as far as Versoix and the airport. 

Family name    -------------------------------------------------------------------------------------------------------------------
First name        ------------------------------------------------------------------------------------------------------------------
Address            ------------------------------------------------------------------------        Tel: -------------------------------
-----------------------------------------------------------------------------------------         Fax: -------------------------------

-----------------------------------------------------------------------------------------      E-mail: ------------------------------

Credit card to guarantee this reservation:        AX/VISA/DINERS/EC  (or other) -----------------------------------
No. --------------------------------------------------------         valid until      -------------------------------------------------
Date ------------------------------------------------------      Signature        ---------------------------------------------------

ANNEX 5 
(to TSB Collective letter 1/2)
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	ITU-T Study Group 2 meeting

Geneva, Switzerland, 24 March – 2 April 2009 
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	Please return to:
	ITU/BDT 

Geneva (Switzerland)
	E-mail : bdtfellowships@itu.int 
Tel: +41 22 730 5487 

Fax: +41 22 730 5778

	Request for a partial fellowship to be submitted before 24 February 2009  

	
	Participation of women is encouraged
	

	Country: _____________________________________________________________________________________________________
Name of the Administration or Organization: ______________________________________________________________________
Mr. / Ms.
_______________________________________(family name)
______________________________________(given name)

Title:
____________________________________________________________________________________________________


	Address: 
____________________________________________________________________________________________________

______________________________________________________________________________________________________________
Tel.:
____________________________    Fax:
____________________________    E-Mail:_________________________________
PASSPORT INFORMATION :

Date of birth:
_______________________________________________________________________________________________
Nationality: __________________________________________   Passport number: ________________________________________
Date of issue: ___________________   In (place)
: _____________________________Valid until (date): _______________________


	CONDITIONS OF THE PARTIAL FELLOWSHIP

	1. Accommodation is booked and pre-paid by ITU.

	2. A daily allowance to cover meals and miscellaneous expenses will be paid to the fellow.

	3. Cost of air ticket will be covered by fellow’s Administration.

	4. Imperative that fellow be present from the first day to the end of the meeting.

	Signature of fellowship candidate:

	Date:

	TO VALIDATE FELLOWSHIP REQUEST, NAME, TITLE AND SIGNATURE OF CERTIFYING OFFICIAL DESIGNATING PARTICIPANT MUST BE COMPLETED BELOW WITH OFFICIAL STAMP.



	Signature
	Date


_______________

	Place des Nations
Telephone 
+41 22 730 51 11
Telex 421 000 uit ch
E-mail:
itumail@itu.int

CH-1211 Geneva 20
Telefax
Gr3:
+41 22 733 72 56
Telegram ITU GENEVE
www.itu.int

Switzerland

Gr4:
+41 22 730 65 00
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