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Geneva, 17 October 2008
	Ref:


Tel:

Fax:
	TSB Circular 243
TSB Policy/FG ICT&CC

+41 22 730 5808
+41 22 730 5853
	- To Administrations of Member States of 
   the Union;

- To ITU-T Sector Members;

- To ITU-T Associates;
- Participants in the Symposia on ICTs and  Climate Change


	E-mail:
	tsbspd@itu.int 

	Copy:

-
To the Chairmen and Vice-Chairmen of all ITU-T Study Groups;
-
To the Director of the Telecommunication Development Bureau;

-
To the Director of the Radiocommunication Bureau




	Subject:
	· ITU-T Focus Group on ICTs and Climate Change;

-   Notice of Second meeting, Geneva, 25-28 November 2008


Dear Sir/Madam,

1
I am pleased to announce that the second meeting of the ITU-T Focus Group on ICTs and Climate Change will take place on 25-28 November 2008, at ITU Headquarters in Geneva, starting at 09.30 on the first day (registration from 08.30 onwards). The FG meeting will be preceded on Monday 24 November by organizational meetings for the Management Committee and the Editors. 
Registration for the meeting is online at: www.itu.int/ITU-T/focusgroups/climate/index.html. Please note that, when arriving at the meeting, all participants should come to the ITU Montbrillant entrance, at 2 Rue Varembé. 
Practical information concerning ITU is available at: http://www.itu.int/SG-CP/info/togeneva.html. Meeting room information will be displayed on screens in ITU. 
2
The discussions will be held in English only. 
3
The draft timetable of this meeting is provided in Annex 1.
4
Written contribution and other inputs are requested, in line with the Terms of Reference or on the topic of proposals for further work of the group after December 31st, and should be sent to Fixit@itu.int no later than end 17 November 2008. (Exceptionally, extensions to this deadline can be requested from the Focus Group Chairman if a suitable title and brief summary is provided by 17th to secure a place on the Agenda). Participants are reminded that the meeting will be conducted as a paperless meeting. All documents will be posted on the FG ICT&CC website at: http://www.itu.int/ITU-T/focusgroups/climate/index.html.  Please check the website for updated information.
5
We would remind you that citizens of some countries are required to obtain a visa in order to enter and spend time in Switzerland. Where this is the case, the visa must be requested and obtained from the office (embassy or consulate) representing Switzerland in your country or, if there is no such office in your country, from the one that is closest to the country of departure. If problems are encountered by ITU Member States, Sector Members or Associates, and at the official request made by them to TSB, ITU can approach the competent Swiss authorities in order to facilitate delivery of the visa. Visa requests should in such cases be made by official letter from the administration or company you represent. This letter must specify your name, function and date of birth, as well as the number and dates of issue and expiry of your passport. It must be accompanied by a photocopy of the personal details pages of your passport and by the completed registration form and must be sent to TSB by fax (+41 22 730 5853) or e-mail message (tsbreg@itu.int), bearing the words “visa request”. Please note that ITU needs at least one week to process the various documents required for the delivery of a visa.  Please also note that ITU can assist only representatives of ITU Member States, ITU Sector Members or ITU Associates.
Yours faithfully,

Malcolm Johnson
Director of the Telecommunication
Standardization Bureau

Annexes: 1
ANNEX 1
(to TSB Circular 243)
Draft timetable for the meeting of FG ICT&CC
(Geneva, 24 – 28 November  2008)
	
	Morning
	Afternoon

	Tuesday 
25th November
(3 rooms)
	Opening

Plenary
Room A

(80)
	WG A

Discussion on Deliverables 1/3

Room A

(80)
	WG B
Discussion on Deliverable 2

Room A

(80)
	WG C
Discussion on Deliverable 4

Room A

(80)

	Wednesday 
26th November
(2 rooms)
	WG A
Discussion on Deliverables 1/3
Room C (110)
including optional editors meeting
	WG B
Discussion on Deliverable 2
Room C (110)
including optional editors meeting

	Thursday 
27th November
(2 rooms)
	WG C
Discussion on Deliverable 4

Room C (110)
including optional editors meeting 
	WG A
Discussion on Deliverables 1/3

Room C (110)
including optional editors meeting 

	Friday 
28th November
(2 rooms)
	Joint Editors

meeting

Room C(110)
Franz Zichy to Chair


	Plenary

Input from

IEC

ISO

Room C (110)
	Plenary
Invited speakers
Summary of Deliverables
AOB 

Room C (110)
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