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	- To Administrations of Member States of  the Union;

- To ITU-T and ITU-D Sector Members;

- To ITU-T and ITU-D Associates;

	
	Copy:

-
To the Chairmen and Vice-Chairmen of ITU-T and ITU-D Study Groups;

-
To the Director of the Radiocommunication Bureau

	Subject:
	ITU Regional Development Forum 2008: “Bridging the ICT standardization gap in developing countries” for the Asia-Pacific Region, Hanoi, Viet Nam, 15 – 17 (am) September 2008



Dear Sir/Madam,

1
In line with the results of WTSA-04, WTDC-06 and RA-07, and in accordance with 
Resolution 123 (Rev. Antalya, 2006), we would like to inform you that an ITU Regional Development Forum for the Asia-Pacific Region, focused in 2008 on “Bridging the ICT standardization gap in developing countries”, will be held in Hanoi, Viet Nam, from 15 to 17(am) September 2008. The meeting is kindly hosted by Ministry of Information and Communications of S.R. of Viet Nam. This will be followed by the APT regional WTSA-08 Preparatory Meeting, at the same venue, from 17 (pm) to 19 September 2008 organized by the Asia-Pacific Telecommunity. The Forum will open at 9:30 on the first day. The venue of the meeting is Sheraton Hanoi Hotel.
2
The ITU Regional Development Forum (15-17 September) is intended for executives from ICT Ministries and National Regulatory Authorities, from Telecommunication Operators and Service Providers in the region, who need to be kept abreast with the latest development in telecommunication/ICT standardization issues and to become familiar with ITU activities, in particular those of the Study Groups. Additionally, it will highlight ways and means to enhance cooperation and participation in ITU’s standardization work and standards implementation in the Asia-Pacific Region. The Forum will facilitate networking opportunities between national and foreign operators active or interested in the region. Moreover, it will address relevant Resolutions from RA-07 (Geneva, 2007), WTDC-06 (Doha, 2006) and WTSA-04 (Florianopolis, 2004) that aim to bridge the standardization gap between developing and developed countries, within the broader framework of Resolution 123 (Rev. Antalya, 2006). 

3
Participation in the Forum is open to all ITU Member States, Sector Members and Associates as well as to any individual from a country that is a member state of ITU who wishes to contribute to the work. This includes individuals who are also members of international, regional and national organizations. Participation in the Forum is free of charge. 

4
The ITU World Telecommunication Standardization Assembly (WTSA-08), will be held in Johannesburg, South Africa, 21-30 October 2008, and will be preceded by the Global Standards Symposium on the theme “Bridging the ICT Standardization Gap”, on 20 October in the same venue. During WTSA-08 Preparatory Meeting, which will be organized by the APT, an inter-regional coordination session will be scheduled.  Therefore, representatives of the regions are kindly invited to attend the APT Preparatory Meeting. 
5
A preliminary programme of the ITU Regional Development Forum is set out in Annex 1 hereto and practical information in Annex 2. A hotel reservation form is available in Annex 3 and a visa assistance form in Annex 4 (Deadline 15 August 2008). The updated programme, presentations and relevant information will be made available on the website at: 
http://www.itu.int/ITU-T/wtsa-08/prepmeet/index.html#Asia-Pacific 
6
Discussions will be held in English only. Please note that this would be a paperless meeting and in order to facilitate meeting management and document handling process, ITU encourages the use of electronic documents during the meeting. Electronic copies of the meeting documents will be made available on the website. Delegates are encouraged to carry their Laptop computers for the meeting. 

7
We are pleased to inform you that ITU will provide one full fellowship covering return air ticket and daily subsistence allowance (DSA) for each least developed country and eligible developing country. Please note that the fellowship is subject to seat and budget availability and upon receiving the official request from your Administration. You are requested to complete the attached Fellowship Request Form in Annex 5 and return it to the ITU not later than 15 August 2008 at the latest. While the provision of fellowship is limited to only one participant per country, the number of delegates from a country is not limited provided the expenses are borne by the country.
8
Please note that registration of participants for the Forum will be carried out exclusively online at the following website: http://www.itu.int/ITU-T/wtsa-08/prepmeet/index.html#Asia-Pacific . To enable us to make the necessary arrangements concerning the organization of the Forum and of the WTSA-08 Preparatory meeting, we should be grateful if you would register as soon as possible, but not later than 30 August 2008.

9
We would also like to inform you that there may be visa requirements for citizens of some countries to enter Viet Nam. Where this is the case, the visa must be requested and obtained from the office (embassy or consulate) representing Viet Nam in your country. Participants who need support from the host country to obtain an entry visa, should provide their passport information (as indicated in Visa Support Form which is attached as Annex 4) and a fax number to Mr. Vo An QUAN (vaquan@mic.gov.vn), before 15 August 2008. 

Yours faithfully,

	Malcolm Johnson
Director 
Telecommunication Standardization Bureau
	Sami Al Basheer Al Morshid
Director
Telecommunication Development Bureau


Annexes: 5

ANNEX 1
(to TSB Circular 226 - BDT Circular/06)
ITU Regional Development Forum 2008 for the Asia-Pacific Region
“Bridging the ICT standardization gap in developing countries”
Hanoi, Viet Nam, 15 – 17 (am) September 2008
Advance Programme

	 

	Day 1, 15 September 2008 

	09:30 — 10:00 
	OPENING CEREMONY: Welcome and Keynote addresses

Master of Ceremonies:
To be proposed by MIC Viet Nam 

Chairman of the Forum:

To be proposed by [MIC Viet Nam]
· Opening remarks: Malcolm Johnson (TSB Director) 

· Opening remarks : Sami Al Basheer Al Morshid ( BDT Director)

· Welcome (Keynote) address H.E. Vice Minister of Information and Communications of Viet Nam
· Opening address T. Yamada (Secretary General of APT)

	10:00 — 10:30 
	COFFEE BREAK

	10:30 — 12:30 
	· Orientation SESSION: Assessing standardization needs and ASIA PACIFIC development issues 

· 
Session Chairman:  Representative of MIC, Viet Nam


Objectives: This session will assess the impact of ICT standardization on ASIA PACIFIC countries and will present ICT development experiences and opportunities in ASP



	12:30 — 14:00 
	LUNCH 

	14:00 — 15:30 
	SESSION 1: Overview of ITU activities: how to participate in ITU standardization work and address global connectivity 

Session Chairman: Eun-Ju Kim , Head, ITU Regional Office for  Asia and the Pacific 


Objectives: This session will provide an overview of ITU standardization activities relevant to ASIA PACIFIC countries. It will highlight decisions taken by the 2006 Plenipotentiary Conference concerning bridging the standardization gap (Resolution 123) and the activities carried out by the ITU-T and ITU-R Sectors.

	15:30 — 15:45
	COFFEE BREAK

	15:45 – 17:00
	SESSION 2 : Emerging ICT regulatory and standardization issues for ASIA PACIFIC 
Session Chairman: Mr. Leong Keng Thai (Deputy CEO and Director General IDA , Singapore) 

Objectives :  This session will focus on ITU activities to help ICT development and implementation in developing countries

	
	WELCOME DINNER

	Day 2, 16 September 2008 

	09:00 — 10:30 
	SESSION 3 : Current ITU-T standardization hot topics

Session Chairman: ITU/TSB
Objectives:　This session will address current standardization topics in ITU-T. It will present each topic from various perspectives: technology, evolution and trends, current and future studies, new services that could derive from new technologies particularly focusing on how they could serve the ASIA PACIFIC region.


	10:30 — 10:45 
	COFFEE BREAK 

	10:45 — 12:15 
	SESSION 4 : International Radiocommunication standards and guidelines

Session Chairman:   (Hashimoto ITU-R SG5 Chairman)  
Objectives:　This session will address the ITU-R standards making process, with emphasis in the collaboration with external organizations and the participation of developing countries; proposals in how to address the standardization gap issues will be presented. 



	12:15 — 13:45 
	LUNCH 

	13:45 — 15:15 
	SESSION 5: Security and Regulatory issues

Session Chairman: Ms. Marion Lai (Director General, OFTA - Hong Kong)

Objectives:　This session will provide an overview of security standards and current security standardization work. It will assess whether developing countries and countries with economies in transition have any special security need that is not already being addressed by the current studies. Security topics will include technologies and convergence implications and will cover Cybersecurity issues e.g. combating spam, Identity Management. Moreover they will be presented case study/experiences from developing countries and other regions.

	15:15 — 15:30 
	COFFEE BREAK 

	15:30 — 17:00 
	SESSION 6: Development trend of NGN technology as well as migration scenario and strategies


Session Chairman: To be nominated by South Korea (Representative from
S K Telekom)
Objectives: This session will present the evolution of NGN and future perspectives in the relevant access technologies, service and network architecture with special focus on convergence, home, office and mobile applications, Internet Protocol-Based Platform, Multiple Access Networks. Also it will be devoted to the evolution of the network architecture towards NGN and IMS, fixed-mobile convergence, evolution: towards a new generation of broadband mobile, PSTN/ISDN evolution to NGN, pilot cases,  and possible scenarios taking into consideration the relevant Business Models and Opportunities.

	

	DINNER RECEPTION

	Day 3, 17 September 2008 

	09:00 — 10:30 
	PANEL SESSION: Preparation for GSS and WTSA
Session Chairmen: Bob Horton

Objectives:  This session will review the major outcome of WTSA-04 and the preparation status of WTSA-08, including qualified participants, duties of WTSA-08, and information on logistic as well as information on Round table to be organized on 20 October 2008 just before WTSA-08.


	10:30 – 11:00
	COFFEE BREAK

	11:00 – 12:30
	
WRAP-UP SESSION: Future initiatives, next steps and conclusions

Session Chairman: Representative of MIC, Viet Nam



WTSA-08 Regional Preparatory Meeting for Asia-Pacific region,
Hanoi, Viet Nam, 18 – 19 September 2008
The Advance Programme of the WTSA-08 Regional Preparatory Meeting can be found at the APT WTSA-08 website at the following URL: http://www.apt.int/meetings/2008/WTSA3/
ANNEX 2
(to TSB Circular 226 - BDT Circular/06)
Practical Information

1.  Venue

The ITU Regional Development Forum 2008: “Bridging the ICT standardization gap in developing countries”, for the Asia-Pacific Region (15 – 17 (am) September 2008)  and the 
WTSA-08 Preparatory Meeting for the Asia-Pacific region (17 (pm) – 19 September 2008), will be held at Sheraton Hanoi Hotel, Hanoi, Viet Nam.
SHERATON HANOI HOTEL 
Address: K5 Nghi Tam, 11 Xuan Dieu Road, Tay Ho District, Hanoi, Viet Nam
Telephone: 84 4 7199000    Fax: 84 4 7199018

Website: http://www.Sheraton.com/hanoi 
Situated on the picturesque shore of Ha Noi's largest lake, Sheraton Hanoi Hotel is only 25 minutes from the airport and 10 minutes from the city centre. This prime position offers guests the peaceful solitude of the lush gardens, sweeping lawns and tranquil courtyards, whilst having the convenience, bustle and excitement of downtown Ha Noi only minutes away.
Architecturally, the hotel reflects many of the local cultural features of Ha Noi along with a French colonial influence. Combining western convenience with traditional eastern style and grace, Sheraton Hanoi Hotel promises to be the premier hotel in Ha Noi.

2. Onsite Registration

Registration of participants for the Forum and for the WTSA-08 Preparatory Meeting will be carried out exclusively online at the following website: http://www.itu.int/ITU-T/wtsa-08/prepmeet/index.html#Asia-Pacific 
On-site registration will begin at 08:30 on Sunday, 14 September 2008 at the ITU Secretariat and on Monday, 15 September 2008 at 08:30 at the foyer of the main meeting room at Sheraton Hanoi Hotel.

3. Hotel Accommodation

For the convenience of the participants, it is recommended to stay in Sheraton Hanoi Hotel – the meeting’s venue. Room reservation should be made through Viet Nam Secretariat to get special rates and benefits. However, alternative accommodation is also offered at Sofitel Plaza Hotel and Dragon Hotel which are close to Sheraton Hanoi Hotel.  Due to peak season of tourism and business in Ha Noi in September, the number of accommodation in each Hotel is limited. To ensure that your accommodation requests are met, the hotel reservation should reach the Viet Nam’s Secretariat no later than 30th August, 2008. The hotel arrangements will be made on first-come, first-served basis. Booking after deadline is subject to hotel room type availability.

Hotel deposit is required for hotel reservation. All main credit cards and bank transfer are welcome.
Hotel fee can be paid directly to the hotel upon checking out. The room rates are in United States Dollars, and exclusive of 5% service charge and 10% value added tax.
Check-in time: 12:00 Noon

Check-out time: 12:00 Noon

Late check-out charge will be applied at the rate of 50% price after 12:00 to 18:00, and 100% price if check-out after 18:00

3.1. Sheraton Hanoi Hotel (70 – 80 Rooms available)
All participants are advised to make hotel reservation through the link below: 

MIC - ITU Meeting
Executive Room




US$     155.00++ / Single
Preferred Room




US$     175.00++ / Single
Executive Club Room 


US$      225.00++ / Single
Executive Suite

 


US$     305.00++ / Single
· The prices of Executive & Preferred double rooms will be added US$15++

· The prices of Executive Club & Suite double rooms will be added US$30++

· Check-in time: 12:00 Noon

· Check-out time: 12:00 Noon

· Late check-out charge will be applied at the rate of 50% price after 12:00 to 18:00, and 100% price if check-out after 18:00

The rates of Executive or Preferred rooms include:
· Buffet breakfast at O’ven Dor restaurant

· 45 minutes using Internet for free at Link@sheraton at the Lobby of the hotel

· Free transportation from the Sheraton Hotel to Ancient Square and  return (3 times everyday according to the hotel’s schedule)

· Complimentary Tea/ Coffee and 2 bottles of mineral water daily in each room

· The above rates are not related to other promotion programmes

· Free use of swimming pool, sauna and gyms in the hotel

The rates of Executive Suite rooms include:
· Wifi in room

· Check-in and check-out at floor 17th  for VIP

· Welcome drink uppon arrival

· Breakfast at O’ven Dor or floor 17th restaurant

· Complimentary Tea/ Coffee daily in each room

· Daily English newspaper

· Complimentary afternoon tea and cookies: light meals with wine, beer, juice at floor 17th Bar from 17:00 to 20:00

· Free use of  telephone within the city

· Free transportation from the Sheraton Hotel to Ancient Square and  return (3 times everyday according to the hotel’s schedule)

· Daily free shoeshine service

· The above rates are not related to other promotion programmes

· Free use of Swimming pool, Sauna & Steam Bath and Fitness center in the hotel

3.2. Sofitel Plaza Hotel (10-15 Rooms available)
1 Thanh Nien Road 

Ba Dinh District, Ha Noi
  

 Plaza Room



US$   150.00++ / Single
The room rate includes Buffet breakfast.

· Check-in time: 12:00 Noon

· Check-out time: 12:00 Noon

· Late check-out charge will be applied at the rate of 50% price after 12:00 to 18:00, and 100% price if check-out after 18:00

3.3. Dragon Hotel

48 Xuan Dieu Road

Tay Ho District, Ha Noi

Superior Room



US$   45.00++ / Single
The room rate includes Buffet breakfast.
· Check-in time: 12:00 Noon

· Check-out time: 12:00 Noon

· Late check-out charge will be applied at the rate of 50% price after 12:00 to 18:00, and 100% price if check-out after 18:00
4. Immigration (Visa) Requirements

Most visitors to Viet Nam need a visa to enter the country. Visas are exempted for the citizens of the countries, which have signed a bilateral visa exemption agreement with Viet Nam, tourist visa may be valid for 15 to 30 days.

Business visa usually will require an official letter of invitation from a local organization.

Tourist visa can only be obtained in Viet Namese embassies, consulates abroad. For information on entry visas to Viet Nam, participants are kindly requested to contact the Viet Nam's Diplomatic/Mission in their country before traveling. The host country will issue an invitation letter for the visa application of participant based on receiving the request of participant.

It is easier to get your visa from a travel agency. The necessary information to the travel agency includes:

• Full name;
• Date of birth and place of birth;
• Nationality;
• Occupation;
• Number of your passport;
• Entry and exit dates;
• Country you plan to receive your entry visa from the Viet Namese embassies or consulates;

Visa extension: This service is available at all travel agencies.

Visa exemption: Visas are exempted for the citizens of the countries, which have signed a bilateral visa exemption agreement with Viet Nam. For further information, participants are kindly requested to contact the Viet Nam's Diplomatic/Mission in their country.
5. Currency

The legal tender of Viet Nam is Dong (VND). For money changing, banks and money changes are conveniently located over the city and at the airport, as well as at the hotels. One US$ is approximately equal to Dong 17,000. Major Banks are open from 9 a.m. to 3.30 p.m., Monday to Friday. All main credit cards are welcome, such as VISA, MASTER, AMEX.

6. Weather

The time convening the workshop is in early autumn in Viet Nam. During September the average temperature varies from 25 to 34 degree Celsius.  

7. Food

A wide range of choices in the food/diet from Asian style to Western style is available in hotel restaurants, food-courts. The local cuisine is excellent for different tastes.

8. Local Time
GMT + 7 hours

9. Electrical Current

220 V, 50-60 Hz.

10. Language

The official language is Viet Namese, but most people in the central area of the City can use English, French.

11. Insurance

Due to procedural difficulties and budgetary constraints, ITU is not able to bear the cost of insurance for the participants, any medical expenses or any other expenses.  ITU therefore requests your Administrations/organizations to kindly make necessary arrangements for insurance and medical coverage of your participants before travel. 

12. Transportation from Airport

For your general information, the airport taxi is available from Noi Bai International Airport to the Hotel. The fare is from 170,000 VND to 200,000VND.

13. Viet Namese Secretariat

Mrs. Tran THANH HA

Officer

International Cooperation Department

Tel: 84 4 8229267

Fax: 84 4 8226590

E-mail: ttha@mic.gov.vn
Hotel Reservation

Ms. Doan Thu TRANG
Tel:     (84-4) 7367459
Fax:     (84-4) 7367455
Mobile : 098 486 4499

E-mail: trangvictoria@gmail.com
Ms. Do Thi HONG

Officer

International Cooperation Department

Tel: 84 4 9430204

Fax: 84 4 8226590

E-mail: dthong@mic.gov.vn
Visa information:

Mr. Vo An QUAN

Officer

International Cooperation Department

Ministry of Post and Telematics

18 Nguyen Du Street, Hanoi 10000

SR Viet Nam
Tel: 84 4 8229377

Fax: 84 4 8226590

E-mail: vaquan@mic.gov.vn  or  voanquan@gmail.com
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HOTEL RESERVATION FORM 

This form should be sent to the national coordinator in Viet Nam, to ensure booking of hotel by fax at: + (84-4) 7367455// or by e-mail: trangvictoria@gmail.com
Information about the hotels – see Annex 2 

Family name    -------------------------------------------------------------------------------------------------------------------

First name        ------------------------------------------------------------------------------------------------------------------

Address            ------------------------------------------------------------------------        Tel: -------------------------------

-----------------------------------------------------------------------------------------         Fax: -------------------------------

-----------------------------------------------------------------------------------------      E-mail: ------------------------------

	Sheraton Hanoi Hotel

(70-80 rooms available)
	Executive Room                   (            

Preferred Room                   (
Executive Club Room         (
Executive Suite                   (
	Single              Double

·               (
(                      (
·               (
·               (


	Sofitel Plaza Hotel

(10-15 rooms available)
	Plaza Room                         (
	(                     (

	Dragon Hotel

(10-15 rooms available)
	Superior Room                    (
	(                     (



Check-in date___________________ September 2008      Check-out Date____________________September 2008

Credit Card No./Brand_____________________________________________ Expiry Date:_____________
Date ------------------------------------------------------      Signature        ---------------------------------------------------

ANNEX 4
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Visa Support Form (Deadline 15 August 2008)

Please use CAPITAL letters.

	Surname & first name(s):
	

	Sex:
	

	Position:
	

	Organization:
	

	Address:
	

	Telephone:
	

	Fax:
	

	Nationality:
	

	Passport number:
	

	Date of issue:
	

	Date of expiry:
	

	Country & city where you will obtain visa to Viet Nam:
	

	Date of birth:
	

	Place of birth:
	

	Date of arrival:
	

	Date of departure:
	


 XEROCOPY OR SCANNED COPY OF YOUR NATIONAL PASSPORT IS TO BE ENCLOSED  
Please fax or e-mail this form duly completed by 15 August 2008, the latest, to the following officer:
Mr. Vo An QUAN

Officer

International Cooperation Department

Ministry of Post and Telematics

18 Nguyen Du Street, Hanoi 10000

SR Viet Nam
Tel: 84 4 8229377

Fax: 84 4 8226590

E-mail: vaquan@mic.gov.vn
ANNEX 5
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	Please return to:
	Fellowships Service
ITU/BDT
Geneva (Switzerland)


	
E-mail : bdtfellowships@itu.int 

Tel: +41 22 730  5095 

Fax: +41 22 730 5778

	Request for a fellowship to be submitted before 15 August  2008  

	Participation of women is encouraged

	Country:  ……………………………………………………………….………..……………………………..

Name of the Administration or Organization:  ………...……………….…..………………………………

Mr. / Ms.:  ……………….………………………………….………………………………………………….

                             (family name)                                              (given name)

Title:  ………………………………………………..…………………………….……………………………

Address:  ……………………………………………………………………………………………………….

………………………………………………………..…………………………………………………………

Tel:  ……………………….……. Fax:  …………..…….………... 

E-Mail:  …...………………………………………………………………………………….

PASSPORT INFORMATION:

Date of birth:  ……………………………. Nationality:  ……………………………….……………………

Passport Number:  ……………….…………… Date of issue:  ……………………...….………..………

In (place):  ……………………………….…..… Valid until (date):  ………….…………………………….

	CONDITIONS

1. One fellowship per eligible country.

2. A daily allowance to cover accommodation, meals and incidental expenses.

3. It is imperative that fellows be present for the entire duration of their fellowship.

	Signature of fellowship candidate: …………………………………………..  Date: ……...……………...

	TO VALIDATE FELLOWSHIP REQUEST, NAME AND SIGNATURE OF CERTIFYING OFFICIAL DESIGNATING PARTICIPANT MUST BE COMPLETED BELOW WITH OFFICIAL STAMP.

Signature:  ……..………………………………………. Date:  ……………………………………………..




	Place des Nations
Telephone 
+41 22 730 51 11
Telex 421 000 uit ch
E-mail:
itumail@itu.int

CH-1211 Geneva 20
Telefax
Gr3:
+41 22 733 72 56
Telegram ITU GENEVE
www.itu.int

Switzerland

Gr4:
+41 22 730 65 00
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