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	Subject:
	Schedule of ITU-T meetings for 2008


Dear Sir/Madam,

1
In order to assist Member States, ITU-T Sector Members and ITU-T Associates in planning their participation in ITU-T activities, I have pleasure in announcing the schedule of ITU-T study group meetings for 2008.
2
Based on the decisions of WTSA-04, having consulted the study group chairmen and further to the decisions of the 2006 session of the Council, a schedule of ITU‑T meetings has been drawn up for 2008 (see Annex). The baseline assumption is that the meetings will be held in Geneva. However, it is quite possible that a country may wish to invite an ITU-T meeting, in which case it should contact the Director of TSB. 
As in the past, a collective letter will be sent out, giving details on the organization and agenda of each meeting, in accordance with the decisions taken by WTSA-04.

All information concerning ITU-T events  is posted and kept up to date on the ITU‑T website (http://www.itu.int/ITU-T). 

It is hoped that this meeting schedule will allow administrations of Member States, ITU-T Sector Members and ITU-T Associates to make arrangements to participate in the work of the ITU Telecommunication Standardization Sector.

In this connection, I should particularly like to urge administrations of Member States, ITU-T Sector Members and ITU-T Associates which have not been able to participate regularly in ITU-T meetings in the past to endeavour to take part in meetings and in the preparation of texts, in order to ensure that the ITU-T Recommendations reflect the needs of all the members of the Union.

3
In order to facilitate practical preparations for the meetings, I should like to draw your attention to the decisions taken by WTSA-04 and TSAG, and particularly to the following items:

•
Submission of contributions (see revised Recommendation A.1 approved on 7 July 2006)
Contributions received at least two months before the meeting may be translated and will be posted in the original and, if applicable, translated language on the web as soon as practicable after they are received.

Contributions received less than two months but not less than ten calendar days before the date set for the opening of a meeting cannot be translated.  They shall be posted on the web as soon as practicable after receipt (see Annex, last column, deadline for the submission).

Participants actually present at the meeting and having requested paper copies in advance by means of the registration form will receive only those documents posted on the ITU-T website as from 3 days prior to the meeting and up to the end of the meeting.

•
Interpretation

For the sessions scheduled with interpretation, please note that interpretation will be provided only if Member States so request, on the registration form, and at least 30 days prior to the meetings. It is imperative that the deadline indicated on the registration form be respected in order for TSB to make the necessary arrangements for interpretation.

•
List of participants

For the efficient organization of meetings, administrations of Member States, ITU-T Sector Members and ITU-T Associates should, as soon as possible after receipt of the relevant collective letter, send to TSB a list of their participants' names together with a registration form for each participant (registration forms are annexed to the collective letters announcing details of meetings). Further details will be provided in the collective letters convening meetings.

An online registration form is also available on the ITU-T website (http://www.itu.int/ITU-T).

4
I would remind you that Wireless LAN facilities are available in the ITU main conference room areas and in the CICG building (International Conference Centre of Geneva) for delegates’ use. Wired network access continues to be available in the ITU Montbrillant building. Detailed information is available on the ITU-T website (http://www.itu.int/ITU-T/edh/faqs-support.html).

5
I would  remind you that citizens of some countries are required to obtain a visa in order to enter and spend  time in Switzerland. Where this is the case, the visa must be requested and obtained from the office (embassy or consulate) representing Switzerland in your country or, if there is no such office in your country, from the one that is closest to the country of departure. If problems are encountered, the Union can, at the official request of the administration or company you represent, approach the competent Swiss authorities in order to facilitate delivery of the visa. Visa requests should in such cases be made by official letter from the administration or company you represent. This letter must specify your name, function and date of birth, as well as the number and dates of issue and expiry of your passport It must be accompanied by a photocopy of the personal details pages of your passport and by the completed registration form, and must be sent to TSB by fax (+41 22 730 5853) or e-mail message (tsbreg@itu.int) bearing the words “visa request”. Please note that the Union needs at least one week to process the various documents required for the delivery of a visa.
Yours faithfully,
Malcolm Johnson
Director of the Telecommunication
Standardization Bureau
Annex: as mentioned 

 ANNEX
(to TSB Circular 158)
Schedule of ITU-T meetings for 2008
	SG/WP
	Date
	Place
	Deadline for submission of contributions

	NGN-GSI event
SG/WP 13
SG/WP 11
SG 19
	14 – 25 January
14 – 25 January
16 – 23 January
17 – 24 January
	Seoul
(Rep. of Korea)
	3 January
3 January
5 January
6 January

	SG/WP 15
	11 – 22 February
	Geneva
	31 January

	SG/WP 5
	10 – 14 March
	Geneva
	28 February

	SG/WP 6
	10 – 14 March
	Geneva
	28 February

	SG/WP 3
	31 March – 4 April
	Geneva
	20 March

	SG/WP 17
	7 – 18 April
	Geneva
	26 March

	SG/WP 16
	22 April – 2 May
	Geneva
	11 April

	SG 9
	5 – 9 May
	Geneva
	24 April

	NGN-GSI event
	12 – 23 May
	Geneva
	1 May

	SG/WP 2
	13 – 22 May
	Geneva
	2 May

	SG/WP 4
	13 – 23 May
	Geneva
	2 May

	WTSA-08 African Preparatory meeting
	May*)
	Accra (Ghana)
	- -

	SG/WP 12
	2 – 13 June
	Geneva
	22 May

	IPR ad hoc Group
	26 – 27 June
	Geneva
	- -

	Chairmen
	30 June – 1 July
	Geneva
	- -

	TSAG + informal groups
	2 – 11 July
	Geneva
	21 June

	NGN-GSI event
	1 – 12 September
	Geneva
	21 August

	WTSA-08 Side Event “Global Standardization Symposium”**)
	20 October
	Geneva
	- -

	WTSA-08**)
	21 – 30 October
	Geneva
	- -



*)   Date to be confirmed.

**) Date and place to be confirmed.
Provisional schedule of ITU-T meetings for end 2008
(to be confirmed by WTSA-08)

	SG/WP
	Date
	Place
	Deadline for submission of contributions

	SG/WP 5
	24 – 28 November
	Geneva
	13 November

	SG/WP 6
	24 – 28 November
	Geneva
	13 November

	SG/WP 15
	1 – 12 December
	Geneva
	20 November

	Chairmen
	15 – 16 December
	Geneva
	- -
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