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	-
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-
To ITU-T Sector Members;

- To ITU-T Associates;

-
To the Chairman and Vice-Chairmen of the Telecommunication Standardization Advisory Group (TSAG);
-
To the Director of the Telecommunication Development Bureau;

-
To the Director of the Radiocommunication Bureau




	Subject:
	Meeting of the Telecommunication Standardization Advisory Group with a view to approving  2 draft revised ITU-T Recommendations and  4 draft amendments to existing ITU-T Recommendations in accordance with the 
provisions of Resolution 1, Section 9, of  WTSA (Florianópolis, 2004)

Geneva, 7 July 2006


Dear Sir/Madam,

1
At the request of the Chairman of the Telecommunication Standardization Advisory Group (TSAG), I have the honour to inform you that this Group, which will meet from 3 to 7 July 2006, intends to apply the procedure described in Resolution 1, Section 9, of WTSA (Florianópolis, 2004) for the approval of two draft revised Recommendations and of four draft amendments to existing Recommendations.

2
The texts of these draft revised ITU-T Recommendations and draft amendments proposed for approval will be found in Annexes 1 to 6.

3
Any ITU Member State, Sector Member or Associate aware of a patent held by itself or others which may fully or partly cover elements of the draft Recommendations proposed for approval is requested to disclose such information to TSB, in accordance with TSB patent policy (see Appendix III to WTSA Resolution 1 (Florianópolis, 2004)).

Available patent information can be accessed on‑line via the ITU‑T website.

4
Having regard to the provisions of Resolution 1, Section 9, I should be grateful if you would inform me by 2400 hours UTC on 21 June 2006 whether your Administration assigns authority to the Telecommunication Standardization Advisory Group that these draft revised Recommendations and draft amendments to existing Recommendations should be considered for approval at the Telecommunication Standardization Advisory Group meeting.


Should any Member States be of the opinion that consideration for approval should not proceed, they should advise their reasons for disapproving and indicate the possible changes that would facilitate further consideration and approval of the draft revised Recommendations and draft amendments to Recommendations.

5
If 70% or more of the replies from Member States support consideration for approval of these draft revised Recommendations and draft amendments to Recommendations at the Telecommunication Standardization Advisory Group meeting, one Plenary session will be devoted on 7 July 2006 to apply the approval procedure.
I accordingly invite your Administration to send a representative to the meeting. The Administrations of Member States of the Union are invited to supply the name of the head of their delegation. If your Administration wishes to be represented at the meeting by a recognized operating agency, a scientific or industrial organization or another entity dealing with telecommunication matters, the Director should be duly informed, in accordance with Article 19, No. 239, of the ITU Convention.

6
The agenda, registration form and all relevant information concerning the Telecommunication Standardization Advisory Group meeting will be available from Collective-letter 3/TSAG.
7
After the meeting, the Director of TSB will notify, in a circular, the decision taken on these Recommendations. This information will also be published in the ITU Operational Bulletin.

Yours faithfully,

H. Zhao
Director of the Telecommunication
Standardization Bureau

Annexes: 6
ANNEX 1
to TSB Circular 73
Draft revised ITU-T Recommendation A.1 – Work methods for study groups of the ITU Telecommunication Standardization Sector (ITU-T)
1.
Summary

This Recommendation describes general work methods for ITU-T study groups. It provides guidelines related to work methods, such as the conduct of meetings, preparation of studies, management of study groups, Joint Coordination Groups, the role of Rapporteurs and the processing of ITU-T contributions and temporary documents.

2.
Summary of reason for revision
This revision provides for submission and processing of a single type of input contribution.  Contributions are submitted by Member States, Sector Members and Associates, while other documents are submitted as temporary documents.  This revision also provides procedures for preparation of liaison statements between scheduled meetings.

3.
Changes to text of draft revised ITU-T Recommendation A.1
· Title should read as:
Work methods for study groups of the ITU Telecommunication 
Standardization Sector (ITU-T)

(Geneva, 1996; Montreal, 2000; Florianópolis, 2004; Geneva, 2006)

· In clause 1.3.3, delete “delayed” in “delayed contributions”.

· Clause 1.5 should read as follows:

1.5

Liaison statements 

1.5.1
The following information shall be included in liaison statements prepared at study group, working party, or rapporteur group meetings.  When necessary, between scheduled meetings, the liaison statement may be prepared by an appropriate correspondence process and approved by the Study Group Chairman in consultation with the Study Group management team.

–
List the appropriate Question numbers of the originating and destination study groups.

–
Identify the study group or working party or rapporteur group meeting at which the liaison statement was prepared.

–
Include a concise title appropriate to the subject matter. If this is in reply to a liaison statement, make this clear, e.g. "Reply to liaison statement from (source and date) concerning ...".

–
Identify the study group(s) and working party(s) (if known) or other standards organizations to which it has been sent. (A liaison statement can be sent to more than one organization.)
–
Indicate the level of approval, e.g. study group or working party, or state that the liaison statement has been agreed at a rapporteur group meeting.

–
Indicate if the liaison statement is sent for action or comment or information. (If sent to more than one organization, indicate this for each one.)

–
If action is requested, indicate the date by which a reply is required.

–
Include the name and address of the contact person.

The text of the liaison statement should be concise and clear, using a minimum of jargon.

· In clause 1.6.1, delete “delayed” in “delayed contributions.”

· Clause 2.3.3.6 should read as follows:

2.3.3.6

The rapporteur's responsibilities are:

–
to coordinate the detailed study in accordance with guidelines established at working party (or study group) level;

–
to the extent authorized by the study group, to act as a contact point and source of expertise for the allocated study topic with other ITU‑T, ITU Radiocommunication Sector (ITU-R) and ITU Telecommunication Development Sector (ITU-D) study groups, other rapporteurs, other international organizations and other standards organizations (where appropriate) and TSB;

–
to adopt methods of work (correspondence including the use of the TSB EDH system, meetings of experts, etc.) as considered appropriate for the task;

–
in consultation with the collaborators for the study topic, to establish a work programme, which should be approved and reviewed periodically by the parent group and which lists the tasks to be done, the results anticipated (e.g. titles of possible draft Recommendations), liaison required with other groups and specific milestones, including proposed meetings, for each stage of the work to be completed (see Appendix I for model format);

–
to ensure that the parent working party (or study group) is kept well informed of the progress of the study, particularly of work proceeding by correspondence or otherwise outside of the normal study group and working party meetings;

–
in particular, to submit a progress report (e.g. of a rapporteur’s meeting or editor’s work) to each of the parent group's meetings (see suggested format in Appendix II), in the form of a temporary document to be submitted as soon as possible and not later than the first day of the meeting; when such a temporary document contains draft new or revised Recommendations, then it is encouraged, where possible, that it be submitted at least six weeks prior to the parent group’s meeting.
–
to give the parent working party or study group and TSB adequate advance notice of the intention to hold any meetings of experts (see 2.3.3.10 below) particularly where such meetings are not included in the original programme of work;

–
to establish a group of active "collaborators" from the working party (or study group) where appropriate, with an updated list of those collaborators being given to TSB at each working party meeting;

–
to delegate the relevant functions from the list above to associate rapporteurs and/or liaison rapporteurs as necessary.

· Clause 2.3.3.12 should read as follows:


2.3.3.12
 Rapporteurs should prepare a meeting report for each rapporteur meeting held and submit it as a temporary document to the next study group or working party meeting.  See 3.3 for submission and processing of temporary documents.
This report should include the date, venue and chairman, an attendance list with affiliations, the agenda of the meeting, a summary of technical inputs, a summary of results and the liaison statements sent to other organizations.

· All of Clause 3 should read as follows:


3
Submission and processing of contributions

3.1
Submission of contributions


3.1.1
Member States and other duly authorized entities registered with a study group or its relevant group should submit their contributions to current studies via electronic means in accordance with guidance from the Director of TSB (see ITU-T Recommendation A.2, clause 2).

3.1.1bis
Chairmen and vice-chairmen of study groups and working parties may at any time submit inputs as temporary documents, including, in particular, proposals likely to accelerate the debates; see 3.3 for submission and processing of temporary documents. 

3.1.2
These contributions shall contain comments or results of experiments and proposals designed to further the studies to which they relate.


3.1.3
Contributors are reminded, when submitting contributions, that early disclosure of patent information is desired, as contained in the statement on ITU‑T patent policy (available at the ITU‑T website). Patent declarations should be made using the "Patent Statement and Licensing Declaration" forms available at the ITU‑T website. See also clause 3.1.4 below.


3.1.4
General Patent Statement and Licensing Declaration: Any ITU Member State or ITU-T Sector Member or Associate may submit a general patent statement and licensing declaration using the form available at the ITU‑T website. The purpose of this form is to give patent holders the voluntary option of making a general licensing declaration relative to patented material contained in any of their contributions. Specifically, the licensing declaration declares the willingness to license in case part(s) or all of any proposals contained in contributions submitted by the organization are included in ITU‑T Recommendation(s) and the included part(s) contain items that have been patented or for which patent applications have been filed and whose use would be required to implement ITU‑T Recommendation(s).

The general patent statement and licensing declaration is not a replacement for the individual (per Recommendation) patent statement and licensing declaration (see 9.3.8 of Resolution 1) but is expected to improve responsiveness and early disclosure of the patent holder's compliance with the ITU‑T patent policy.

The general patent statement and licensing declaration remains in force as long as it has not been withdrawn. It can be overruled by the individual (per Recommendation) patent statement and licensing declaration from the same patent holder for any particular Recommendation.


3.1.5
Material such as text, diagrams, etc., submitted as a contribution to the work of ITU‑T is presumed by ITU to have no restrictions in order to permit the normal distribution of this material for discussions within the appropriate groups and possible use, in whole or in part, in any resulting ITU‑T Recommendations which are published. By submitting a contribution to ITU‑T, authors acknowledge this condition of submission. In addition, authors may state any specific conditions on other uses of their contribution.


3.1.6
A contributor submitting software for incorporation in the draft Recommendation is required to submit a software copyright statement and licensing declaration form available at the ITU-T website. The form must be provided to TSB at the same time that the contributor submits the software.


3.1.7
Contributions which are to be considered at a study group or working party meeting shall reach TSB at least ten calendar days before the meeting.


3.2

Processing of contributions


3.2.1
Contributions received at least two months before a meeting may be translated (see 3.2.2 below) and will be posted in the original and, if applicable, translated language on the web as soon as practicable after they are received.  They will be printed and distributed at the beginning of the meeting only to the participants present who request paper copies.

3.2.2
If a chairman, in agreement with the participants of his study group (or working party), states that his study group (or working party) is willing to use documents in the original language, no translations will be made.


3.2.3
Contributions received by the Director less than two months but not less than ten calendar days before the date set for the opening of a meeting cannot be translated They shall be posted on the web as soon as practicable after receipt. They will be printed and distributed at the beginning of the meeting only to the participants present who request paper copies.

3.2.4
Contributions should be available from the TSB at least one full working day before the meeting.


3.2.5
Contributions received by the Director less than ten calendar days before the meeting will not appear on the agenda of the meeting, will not be distributed and will be held for the next meeting. Contributions judged to be of extreme importance may be admitted by the Director at shorter notice.


3.2.6
The Director should insist that contributors follow the rules established for the presentation and form of documents set out in Recommendation A.2, and the timing given in 3.1.7. A reminder should be sent out by the Director whenever appropriate.


3.2.7
The Director, with the agreement of the study group chairman, may return to the contributor any document which does not comply with the general directives set out in Recommendation A.2, so that it may be brought into line with those directives.


3.2.8
Contributions shall not be included in reports as annexes, but should be referenced as needed.


3.2.9
Contributions should, as far as possible, be submitted to a single study group. If, however, a participating body submits a contribution which it believes is of interest to several study groups, it should identify the study group primarily concerned; a single sheet giving the title of the contribution, its source and a summary of its contents will be issued to the other study groups. This single sheet will be numbered in the series of contributions of each study group to which it is issued.


3.3
 Temporary documents


3.3.1
Temporary documents should be provided to the TSB in electronic format. The TSB shall post electronically those temporary documents submitted as electronic files as soon as they become available; those submitted as paper copies will be posted as soon as practicable.


3.3.2
Extracts from reports of other study group meetings or from reports of chairmen, rapporteurs or drafting groups shall be published as temporary documents.  They will be printed and distributed during the meeting only to the participants present who request paper copies.


3.3.3
Temporary documents input before the start of the study group or working party meeting should be submitted as soon as possible and should normally respect the same submission deadlines as for contributions as specified in 3.2.5.


3.3.4
Temporary documents containing extracts from reports of other study group or working party meetings shall not be reissued by TSB as contributions since they have usually served their purpose at the meeting and some relevant parts may already have been included in the report of the meeting.


3.3.5
Temporary documents can be produced during the meeting.


3.3.6
Temporary documents will be printed and distributed at the beginning of the meeting (and during the meeting) only to the participants present who request paper copies.


3.4

Electronic access


3.4.1
TSB will post electronically all documents (e.g., contributions, temporary documents (including liaison statements)) as soon as electronic versions of these documents are available. Appropriate search facilities for posted documents should be provided.
· Appendix II should read as follows:
Appendix II

Rapporteur progress report format

The following format is recommended for the progress reports of rapporteurs to enable a maximum transfer of information to all concerned:

a)
brief summary of contents of report;

b)
conclusions or Recommendations sought to be endorsed;

c)
status of work with reference to work plan including baseline document if available;

d)
draft new or draft revised Recommendations;

e)
draft liaison in response to or requesting action by other study groups or organizations;

f)
reference to contributions considered part of assigned study and summary of contributions considered at rapporteur group meetings (see Note);

g)
reference to submissions attributed to collaborators of other organizations;

h)
major issues remaining for resolution and draft agenda of future approved meeting, if any;

i)
list of attendees at all meetings held since last progress report.

j)
a meeting report shall clearly indicate in its title the question number, meeting venue and meeting date.  In general, the title shall be of the form “Rapporteur Report Q.x/x”.
k)
any draft Recommendations produced shall be presented as separate Temporary Documents (one document per Recommendation).  The title of the Temporary Document shall be of the form “Draft new Recommendation X.x: abc”, where “abc” stands for the title of the draft Recommendation, or “Draft revised Recommendation X.x: abc”, or “Draft Amendment 1 to Recommendation X.x: abc”, etc.
A progress report shall not be used as a vehicle to violate the rules concerning the submission of contributions that are inappropriate to the assigned study task.

NOTE ( The progress report may make reference to the meeting reports (see 2.3.3.12) in order to avoid duplication of information.

_______

ANNEX 2
to TSB Circular 73
Draft amendment 1 to ITU-T Recommendation A.2 -  
Presentation of contributions relative to the study of Questions assigned to ITU-T  
1.
Summary

This Recommendation gives directives on how to draft, present and submit contributions to ITU‑T study groups. 

2.
Summary of reason for amendment
The amendment is to align text of Recommendation A.2 with draft revised Recommendation A.1 regarding a single type of input contribution.

3.
Text of draft amendment 1 to ITU-T Recommendation A.2
Amendment to the first paragraph of clause 2; the rest of clause 2 is unchanged:



2.
With regard to the submission of contributions and temporary documents (including liaison statements), all documents to ITU-T should, as far as possible, be sent using electronic means; if no such facilities are available to the contributor, submission of paper only copies is acceptable.

_________

ANNEX 3
to TSB Circular 73
Draft amendment 1 to ITU-T Recommendation A.4 - 
Communication process between ITU-T and Forums and Consortia
1.
Summary

This Recommendation describes how to initiate a communication process between ITU-T and a forum/consortium. It lists the A.4-qualifying criteria for forums/consortia, and it describes the document exchange between A.4-qualified forums/consortia and the ITU-T.
2.
Summary of reason for amendment
This amendment provides procedures for preparation of liaison statements between scheduled meetings.

3.
Text of draft amendment 1 to ITU-T Recommendation A.4


Add to the end of clause 2.2.1:

When necessary, between scheduled meetings, the liaison statement may be prepared by an appropriate correspondence process and approved by the study group chairman in consultation with the study group management.
__________

ANNEX 4
to TSB Circular 73
Draft amendment 1 to ITU-T Recommendation A.6 - 
Cooperation and exchange of information between ITU-T and national and regional standards development organizations  
1.
Summary

This Recommendation describes the establishment of the process for cooperation and information exchange between ITU-T and national and regional standards development organizations, and the communication process once an organization has been A.6-qualified. It lists the A.6-qualifying criteria for national and regional standards development organizations.
2.
Summary of reason for amendment
This amendment provides procedures for preparation of liaison statements between scheduled meetings.

3.
Text of draft amendment 1 to ITU-T Recommendation A.6
Add to the end of clause 2.2.1:

When necessary, between scheduled meetings, the liaison statement may be prepared by an appropriate correspondence process and approved by the study group chairman in consultation with the study group management.
_________

ANNEX 5
to TSB Circular 73
Draft amendment 1 to ITU-T Recommendation A.7 - 
Focus groups: Working methods and procedures  
1.
Summary

This Recommendation describes working methods and procedures of a focus group such as its establishment, terms of reference, leadership, participation, financing, support, deliverables etc.
2.
Summary of reason for amendment
The amendment is to align text of Recommendation A.7 with draft revised Recommendation A.1 regarding a single type of input contribution.

3.
Text of draft amendment 1 to ITU-T Recommendation A.7
Amendment to the first paragraph of clause 10.2; the rest of clause 10.2 is unchanged:

10.2
Printing and distribution of deliverables

Focus groups may select the method of printing and distribution of deliverables, including the target audience. Deliverables to the parent study group (including progress reports) will be processed as temporary documents by the parent study group.

_______

ANNEX 6
to TSB Circular 73
Draft revised ITU-T Recommendation A.8 – 
Alternative approval process for new and revised ITU-T Recommendations
1.
Summary

This Recommendation provides working methods and procedures for approving draft new and revised ITU-T Recommendations using the alternative approval process.

2.
Summary of reason for revision

This revision provides an opportunity for Member States to recognize that policy or regulatory implications might have been introduced to a draft Recommendation undergoing final revision at the study group meeting referenced in Recommendation A.8, clause 5.2.

This revision to Recommendation A.8 also aligns the text of clauses 5.2 and 7.1 with draft revised Recommendation A.1 in which normal and delayed contributions are combined into a single type of input contribution.

3.
Changes to text of draft revised ITU-T Recommendation A.8
· Title should read as:

Alternative approval process for new and revised ITU-T Recommendations

(Montreal, 2000; Florianópolis, 2004; Geneva, 2006)

· Clause 5.2 should read as: 


5.2
Changes may only be made during the meeting as a consequence of written comments as a result of the last call, additional review, contributions, or temporary documents including liaison statements. Where proposals for such revisions are found to be justified but to have a major impact on the intent of the Recommendation or to depart from points of principle agreed at the previous study group or working party meeting, consideration of this approval procedure should not be applied at this meeting. However, in justified circumstances, the approval procedure may still be applied if the chairman of the study group, in consultation with TSB, considers:

–
that the proposed changes are reasonable (in the context of the documentation described in this clause) for those Member States and Sector Members not represented at the meeting, or not represented adequately under the changed circumstances; and

–
that the proposed text is stable.

However, if a Member State present declares that this text has policy or regulatory implications or there is a doubt, the approval procedure shall proceed according to Resolution 1, clause 9.3 or clause 5.8 below.
· Clause 7.1 should read as:

7.1
When a study group identifies the need for implementers to be made aware of defects (e.g. typographical errors, editorial errors, ambiguities, omissions or inconsistencies and technical errors) in a Recommendation, one mechanism that may be employed is an implementers' guide. This guide is a historical document recording all identified defects and their status of correction, from their identification to final resolution. Implementers' guides shall be approved by the study group and made available to the public (that is, they shall be published by the TSB).

· Paragraph 6 in the “Notes to Figure 1  –  AAP sequence of events” should read as follows:

6)
Study group decision meeting  – The study group meeting reviews and addresses all written comments and either:

a)
proceeds under WTSA Resolution 1 or clause 5.8, as appropriate, if there might be policy or regulatory implications (clause 5.2); or
b)
approves the draft Recommendation (clause 5.3 or 5.4); or 

c)
does not approve the draft Recommendation. If it is concluded that a further attempt at addressing comments received is appropriate then additional work should be done and the process returns to step 2 (without further CONSENT at a working party or study group meeting) (clause 5.8).
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