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-
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-
To the Director of the Telecommunication Development Bureau;

- To the Director of the Radiocommunication Bureau

	
	
	


	Subject:
	Schedule of ITU-T meetings for 2005


Dear Sir/Madam,

1
In TSB Circular 249 of 23 July 2004, a provisional meeting schedule for 2005 was published for planning purposes.

The World Telecommunication Standardization Assembly, Florianópolis, 2004 (WTSA-04), has approved the ITU-T study group structure – please note that the Special Study Group on “IMT‑2000 and beyond” has been renamed “Study Group 19 - Mobile telecommunication networks” – and a new set of working methods. You will find the list and titles of the study groups in TSB Circular 1.

2
Based on those results, and having further consulted the study group chairmen during the chairmen’s meeting (Geneva, 10-11 November 2004), a new schedule of ITU‑T meetings for 2005 has been established and appears in the Annex. As in the past, a collective‑letter will be sent out, giving details on the organization and agenda of each meeting, in accordance with the decisions taken by WTSA-04.

All information concerning meetings at the working party level and above and workshops is posted and kept up to date on the ITU‑T website (http://www.itu.int/ITU-T). 

It is hoped that this meeting schedule will allow administrations of Member States, ITU-T Sector Members and ITU-T Associates to make arrangements to participate in the work of the ITU Telecommunication Standardization Sector.

In this connection, I should particularly like to urge administrations of Member States, ITU-T Sector Members and ITU-T Associates which have not been able to participate regularly in ITU-T meetings in the past to endeavour to take part in meetings and in the preparation of texts, in order to ensure that the ITU-T Recommendations reflect the needs of all the members of the Union.

3
In order to facilitate practical preparations for the meetings, I should like to draw your attention to the decisions taken by WTSA-04, and particularly to the following items:

•
Submission of contributions

Contributions received at least two months before the meeting shall be posted on the ITU-T website and mailed to registered ITU Member States, ITU-T Sector Members and ITU-T Associates which have requested to receive paper copies (refer to TSB Circular 1).

Contributions received less than two months before the meeting must reach the Telecommunication Standardization Bureau (TSB) at the latest 7 working days before the date set for the opening of the meeting and will be published as delayed contributions and posted on the ITU-T website (see Annex, last column, for the deadline).

You are reminded that, during the meetings, paper copies will be provided only on demand, as recommended by TSAG. You are therefore requested to fully indicate your requirements on the registration form.

•
Interpretation

To enable TSB to make the necessary arrangements for the recruitment of interpreters, requests for interpretation should be announced at the latest 30 days prior to a meeting.

•
List of participants

For the efficient organization of meetings, administrations of Member States, ITU-T Sector Members and ITU-T Associates should, as soon as possible after receipt of the relevant collective‑letter, send to TSB a list of their participants' names together with a registration form for each participant (registration forms are annexed to the collective‑letters announcing details of meetings). Further details will be provided in the collective‑letters convening meetings.

An online registration form is also available on the ITU-T website (http://www.itu.int/ITU-T).

4
I would remind you that Wireless LAN facilities are available in the ITU main conference room areas and in the CICG building (International Conference Centre of Geneva) for delegates’ use. Wired network access continues to be available in the ITU buildings. Detailed information is available on the ITU-T website (http://www.itu.int/ITU-T/edh/faqs-support.html).

5
I would also remind you that citizens of some countries are required to obtain a visa in order to enter and spend any time in Switzerland. The visa must be requested and obtained from the office (embassy or consulate) representing Switzerland in your country or, if there is no such office in your country, from the one that is closest to the country of departure. If problems are encountered, the Union can, at the official request of the administration or company you represent, approach the competent Swiss authorities in order to facilitate delivery of the visa. Any such request must specify the name and functions of the individual(s) for whom the visa(s) is(are) requested and be accompanied by a copy of the registration form approved for the ITU conference or meeting in question.

Yours faithfully,




H. Zhao
Director of the Telecommunication
Standardization Bureau


Annex: as mentioned

ANNEX

(to TSB Circular 10)

Schedule of ITU-T meetings for 2005

	SG / WP
	Date
	Place
	Delayed - deadline

	SG/WP 9
	17 – 21 January
	Geneva
	5 January

	SG/WP 12
	18 – 27 January
	Geneva
	6 January

	SG/WP 3
	24 - 28 January
	Geneva
	12 January

	SG/WP 6
	31 January – 4 February
	Geneva
	19 January

	SG/WP 17
	9 – 18 February 

	Geneva
	28 January

	SG/WP 4
	14 – 25 February
	Geneva
	2 February

	SG/WP 2
	15 – 24 February
	Geneva
	3 February

	Chairmen +
IPR ad hoc Group
	9 – 10 March +
11 – 12 March
	Geneva
	

	TSAG
	14 – 18 March
	Geneva
	2 March

	SG/WP 13
	25 April – 6 May
	Geneva
	13 April

	WP 11
	2 – 6 May
	Geneva
	20 April

	SG/WP 15
	16 – 27 May
	Geneva
	3 May

	SG/WP 5
	13 – 17 June
	Geneva
	1 June

	SG/WP 16
	25 July – 5 August
	Geneva
	13 July

	SG/WP 11
	29 Aug. – 2 September
	Geneva
	17 August

	SG/WP 13
	29 Aug. – 9 September
	Geneva
	17 August

	SG/WP 19
	5 – 9 September
	Geneva
	26 August

	SG/WP 3
	12 – 16 September
	Geneva
	31 August

	SG/WP 4
	19 – 30 September 

	Geneva
	7 September

	SG/WP 17
	5 – 14 October
	Geneva
	23 September

	SG/WP 9
	17 – 21 October
	Geneva
	5 October

	SG/WP 12
	18 – 27 October
	Geneva
	6 October

	Chairmen +
IPR ad hoc Group
	26 – 27 October +
28 – 29 October
	Geneva
	

	TSAG
	31 Oct. – 4 November
	Geneva
	19 October

	SG/WP 5
	28 November – 2 December
	Geneva
	16 November

	SG/WP 6
	28 November – 2 December
	Geneva
	16 November

	SG/WP 2
	6 – 15 December 2
	Geneva
	24 November



Note: SG/WP 15 meeting (Nov.-Dec. 2005) has been postponed to 30 January – 10 February 2006.

_____________

� 	Date and place to be confirmed; may be invited in Moscow (Russian Federation) from 30 March to 8 April 2005, preceeded on 29 March by Cybersecurity Symposium No. 2.


� 	In order to collocate SG 4 and SG 2 meetings, either SG/WP 4 meeting may be postponed to 5�16 December or SG/WP 2 meeting may be brought forward to 20-29 September (decision by end February 2005).
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