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	Ref:
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Fax:

E-mail:
URL:
	TSB Circular 1


+41 22 730 5972
+41 22 730 5853

tsbdoc@itu.int
www.itu.int/ITU-T
	-
To Administrations of Member States of the Union;

-
To ITU-T Sector Members;

-
To ITU-T Associates


Copy:

-
To ITU-T Study Group Chairmen and Vice‑Chairmen;

-
To the Director of the Telecommunication Development Bureau;

- To the Director of the Radiocommunication Bureau

	
	
	


	Subject:
	Study Period 2005-2008

· General information on ITU-T activities

· Request for contacts and addresses for the TSB database
· ITU-T and TSB documentation
· Registration to participate in the Alternative Approval Process (AAP)


Dear Sir/Madam,

1
The World Telecommunication Standardization Assembly (WTSA-04), which was held in Florianópolis, from 5 to 14 October 2004, has adopted new working methods and a new study group structure for the 2005‑2008 study period. The decisions of WTSA-04, as listed in Annex 1, are published as Resolutions and A-series Recommendations and are available for download, free of charge, from the ITU-T website at www.itu.int/ITU-T.

2
A list of the ITU-T Study Groups, as approved by WTSA‑04, can be found in Annex 2. A detailed description of the area of responsibility of each study group, the list and text of the Questions allocated to it and other relevant information can be found under the study group pages in the ITU-T website. The texts of the Questions allocated to each study group for the 2005-2008 study programme will be published in Contribution 1 of each study group. 

3
TSB maintains a database of contact persons and addresses of the Administrations of ITU Member States, ITU‑T Sector Members and ITU-T Associates. In order for TSB to update its database for the 2005-2008 study period, you are kindly requested to fill in and return the form in Annex 3 by 15 January 2005 at the very latest, by fax at +41 22 730 5853 or using the online form at http://www.itu.int/ITU-T/onlineforms. Any future change in contact person or address should also be notified to TSB. 

4
ITU-T and TSB documents in electronic form
The use of Electronic Working Methods and of the Electronic Document Handling facilities (EDH) provided by TSB and ITU is encouraged. ITU-T and TSB documents (including the present circular and its annexes) are available in electronic form on the ITU-T website and can be accessed via the ITU Telecommunication Information Exchange System (TIES). Representatives of ITU Member States, ITU‑T Sector Members and ITU-T Associates can request a TIES account, if they do not have one already, by filling in the TIES online registration form at http://www.itu.int/TIES.

After having obtained a TIES account, users can subscribe to the E-mail Notification System which will inform them each time a document is posted on the ITU-T website. TIES account holders can also request access to the ITU-T study group informal FTP areas (IFA) and can subscribe to the ITU-T e-mail mailing lists.  Extensive information on Electronic Document Handling (EDH) and web services made available for the ITU-T participants can be found at www.itu.int/ITU-T/edh. 

Queries on Electronic Document Handling (EDH) and web services can be sent to tsbedh@itu.int.

5
ITU-T and TSB documents in paper form

One copy of TSB circulars will automatically be distributed to all new Administrations of Member States, ITU-T Sector Members and ITU-T Associates unless they inform us that they do not wish to receive the paper format.

Collective-letters, contributions and reports are available in paper form only on demand. In view of reducing the postal charges incurred by ITU for the dispatch of documents, a maximum of three copies of each document can be requested. 

The documents are dispatched to a single address by Administration of ITU Member State, ITU-T Sector Member and ITU-T Associate, each organization being responsible for its own internal distribution. 

Please note that ITU-T Associates can request the documents relevant to the study group to which they participate.

Kindly fill in and return the form in Annex 4, by fax at +41 22 730 5853 or using the online form http://www.itu.int/ITU-T/onlineforms, by 15 January 2005 at the very latest, in order to inform the TSB of your choices regarding ITU-T documentation and to update or provide the single address to which documents in paper form should be dispatched.
Chairmen and Vice-Chairmen of ITU-T study groups will receive the paper copy of documents relating to their own study group only upon request.

Queries on ITU-T and TSB documentation can be sent to tsbdoc@itu.int.
6
Registration to participate in the Alternative Approval Process (AAP) - the AAP contact point

The AAP e-mail contact address is considered to be the only one authorized by each Member State, Sector Member or Associate for e-mail correspondence concerning AAP.

Organizations that have not yet registered to participate in AAP should be informed that in order to reduce the number of errors generated by a database made up of personal e-mail addresses (which can change frequently with personnel movements and changes, etc.) it is requested that you dedicate an e-mail in your organization to be used for e-mail correspondence concerning AAP.

If possible, the dedicated e-mail address should contain the acronym “aap”, the relevant study group number and the organization name or acronym,

e.g.: aapsg4@southtel.com

To enable TSB to update its AAP contacts database, you are kindly requested to designate one contact address per study group in your organization and to inform TSB.  To this purpose please complete and return, by 15 January 2005 at the latest, the form contained in Annex 5 by fax at +41 22 730 5853 or using the online form at http://www.itu.int/ITU-T/onlineforms.

Organizations that are already registered for AAP are invited to inform TSB of any changes by the same means.

Detailed information on the Alternative Approval Process can be found at 
" 

www.itu.int/ITU‑T/aap/index.html.

Finally, please be informed that all the forms annexed to the present circular are available online at www.itu.int/ITU-T/onlineforms/index.html.You are encouraged to make use of these at any time to provide TSB with updates or modifications to your data.

Yours faithfully,

H. Zhao
Director of the Telecommunication
Standardization Bureau

Annexes: 5

ANNEX 1
(to TSB Circular 1)
WTSA-04 Resolutions

	Resolution
	Title

	1
	Rules of procedure of the ITU Telecommunication Standardization Sector (ITU-T)

	2
	ITU-T study group responsibility and mandates

	7
	Collaboration with the International Organization for Standardization (ISO) and the International Electrotechnical Commission (IEC)

	11
	Collaboration with the Postal Operations Council (POC) of the Universal Postal Union (UPU) in the study of services concerning both the postal and the telecommunication sectors

	17
	Telecommunication standardization in relation to the interests of developing countries

	18
	Principles and procedures for the allocation of work to, and coordination between, ITU-T and ITU-R

	20
	Procedures for allocation and management of international telecommunication numbering, naming, addressing and identification resources

	22
	Authorization for TSAG to act between WTSAs

	26
	Assistance to the regional tariff groups

	29
	Alternative calling procedures on international telecommunication networks

	31
	Admission of entities or organizations to participate as Associates in the work of ITU-T

	32
	Strengthening electronic working methods for the work of ITU-T

	33
	Guidelines for ITU-T strategic activities

	34
	Voluntary contributions

	35
	Appointment and maximum term of office for chairmen and vice-chairmen of ITU‑T study groups and of TSAG

	38
	Coordination among ITU-T, ITU-R and ITU-D for activities relating to IMT-2000 and systems beyond IMT-2000

	40
	Regulatory aspects of ITU-T work

	42
	Implementation of results-based budgeting – Impact on planning in ITU-T 

	43
	Regional preparations for WTSAs

	44
	Bridging the standardization gap between developing and developed countries

	45
	Effective coordination of standardization work across study groups in ITU-T and the role of TSAG

	46
	ITU-T contribution to the Council Working Group on the World Summit on the Information Society 

	47
	Country code top level domain names

	48
	Internationalized domain names

	49
	ENUM

	50
	Cybersecurity

	51
	Combating spam

	52
	Countering spam by technical means

	53
	Establishment of a seminar and workshop coordination committee

	54
	Creation of regional groups

	55
	Mainstreaming gender in ITU-T activities


WTSA-04 A-series Recommendations

	Recommendation
	Title

	A.1
	Work methods for study groups of the ITU Telecommunication Standardization Sector (ITU-T)

	A.2
	Presentation of contributions relative to the study of Questions assigned to ITU-T

	A.4
	Communication process between ITU-T and forums and consortia

	A.5
	Generic procedures for including references to documents of other organizations in ITU-T Recommendations

	A.6
	Cooperation and exchange of information between ITU-T and national and regional standards development organizations

	A.7
	Focus Groups: Working methods and procedures

	A.8
	Alternative approval process for new and revised ITU-T Recommendations

	A.9
	Working procedures for the Special Study Group on IMT-2000 and beyond

	A.11
	Publication of ITU-T Recommendations and WTSA proceedings

	A.12
	Identification and layout of ITU-T Recommendations

	A.13
	Supplements to ITU-T Recommendations

	A.23
	Collaboration with the International Organization for Standardization (ISO) and the International Electrotechnical Commission (IEC) on information technology

	A Suppl. 2
	Guidelines on interoperability experiments

	A Suppl. 3
	IETF and ITU-T collaboration guidelines


ANNEX 2
(to TSB Circular 1)
Study Groups

	Designation
	Title

	COM 2
	Study Group 2
	Operational aspects of service provision, networks and performance

	COM 3
	Study Group 3
	Tariff and accounting principles including related telecommunication economic and policy issues

	COM 4
	Study Group 4
	Telecommunication management

	COM 5
	Study Group 5
	Protection against electromagnetic environment effects

	COM 6
	Study Group 6
	Outside Plant and Related Indoor Installations

	COM 9
	Study Group 9
	Integrated broadband cable networks and television and sound transmission

	COM 11
	Study Group 11
	Signalling requirements and protocols

	COM 12
	Study Group 12
	Performance and quality of service

	COM 13
	Study Group 13
	Next generation networks

	COM 15
	Study Group 15
	Optical and other transport network infrastructures

	COM 16
	Study Group 16
	Multimedia terminals, systems and applications

	COM 17
	Study Group 17
	Security, languages and telecommunication software

	COM 19
	Study Group 19
	Mobile telecommunication networks


Advisory Group

	Designation
	Title

	TSAG
	Telecommunication Standardization Advisory Group


	Regional Tariff Groups of Study Group 3


	Designation
	Title

	GR TAF*
	Tariff Group for Africa
	*
The documents of these Regional Tariff Groups are of particular interest for the countries of the region concerned.

	GR TAL*
	Tariff Group for Latin America
	

	GR TAS*
	Tariff Group for Asia and Oceania
	


ANNEX 3
(to TSB Circular 1)
Kindly complete this form and return it by 15 January 2005 to:
Telecommunication Standardization Bureau (TSB) - Fax: +41 22 730 58 53
(form available on ITU-T website at www.itu.int/ITU-T/onlineforms)


	CONTACT DETAILS FOR ITU-T PARTICIPATION
for the 2005-2008 study period

	ٱ
Administration of a Member State

ٱ
Sector Member
	ٱ
Other

ٱ
Associate (one Study Group only) 


Name of organization: __________________________________________________________

Country: _____________________________________________________________________

	
	

	
	

	
	

	Contact person
	_____________________________________________________________

_____________________________________________________________

	Address:
	_____________________________________________________________

_____________________________________________________________

_____________________________________________________________

_____________________________________________________________

_____________________________________________________________

_____________________________________________________________

	
	
	
	

	Tel.:
	__________________________
	Fax:
	________________________

	E-mail:
	_____________________________________________________________


ANNEX 4
(to TSB Circular 1)
Kindly complete this form and return it by 15 January 2005 to:
Telecommunication Standardization Bureau (TSB) - Fax: +41 22 730 58 53 
(form available on ITU-T website at www.itu.int/ITU-T/onlineforms

)
 
	REQUEST FOR ITU-T AND TSB DOCUMENTS IN PAPER FORM
for the 2005-2008 study period


	ٱ
Administration of a Member State

ٱ
Sector Member
	ٱ
Other

ٱ
Associate (one Study Group only) 


Name of organization: ____________________________________________________________________

	Wishes to receive the following documents in paper form (maximum 3 copies per language)
(Please indicate the number of copies requested and the required language in the table below) 


(E=English, A=Arabic, C=Chinese, S=Spanish, F=French, R=Russian)
	Study Group or Group
	Circulars
	Collective-letters
	Contributions
	Reports

	
	E
	A
	C
	S
	F
	R
	E
	A
	C
	S
	F
	R
	E
	A
	C
	S
	F
	R
	E
	A
	C
	S
	F
	R

	COM 2
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	COM 3
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	COM 4
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	COM 5
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	COM 6
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	COM 9
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	COM 11
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	COM 12
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	COM 13
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	COM 15
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	COM 16
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	COM 17
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	COM 19
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	TSAG
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	TAF
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	TAL
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	TAS
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


At this single dispatch address:

	Contact person:
	_____________________________________________________________

	
Address:
	_____________________________________________________________

_____________________________________________________________

_____________________________________________________________

_____________________________________________________________

	
	
	
	

	Tel.:
	__________________________
	Fax:
	________________________

	E-mail:
	_____________________________________________________________


ANNEX 5

(to TSB Circular 1)

Kindly complete this form and return it by 15 January 2005 to:
Telecommunication Standardization Bureau (TSB) - Fax: +41 22 730 58 53 
(form available on ITU-T website at www.itu.int/ITU-T/onlineforms

)
 
	CONTACT POINTS FOR THE ALTERNATIVE APPROVAL PROCESS (AAP)

for the 2005-2008 study period



	ٱ
Administration of a Member State

ٱ
Sector Member
	ٱ
Associate (one Study Group only)




Name of organization: __________________________________________________________

Country: _____________________________________________________________________

In the table below, indicate opposite each study group the dedicated e-mail address for AAP correspondence.

	Study Group
	AAP contact (e-mail address, e.g. aapsg4@southtel.com)

	COM 2
	

	COM 3
	

	COM 4
	

	COM 5
	

	COM 6
	

	COM 9
	

	COM 11
	

	COM 12
	

	COM 13
	

	COM 15
	

	COM 16
	

	COM 17
	

	COM 19
	

	TSAG
	


Name of sender:  


Function or title of sender:  


Telephone No.: 
_________________________________E-mail: 
__________________________ 

Date:  


	Place des Nations
	Telephone
+41 22 730 51 11
	Telex 421 000 uit ch
	E-mail:
itumail@itu.int

	CH-1211 Geneva 20
	Telefax
Gr3:
+41 22 733 72 56
	Telegram ITU GENEVE
	
http://www.itu.int/

	Switzerland
	
Gr4:
+41 22 730 65 00
	
	


itu-t\bureau\circ\001e.doc


