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Geneva, 3 October 2005
	Ref:
	Addendum 1 to
TSB Collective-letter 2/TSAG 


	

	Tel:
Fax:

E-mail:

	+41 22 730 6206

+41 22 730 5853
xiaoya.yang@itu.int 
	-
To Administrations of Member States of the Union; 
-
To ITU-T Sector Members
participating in the work of TSAG;
-
To the Secretary-General of the ITU;

-
To the Director of the Radiocommunication Bureau;
-
To the Director of the Telecommunication Development Bureau;

-
To ITU-T Study Group Chairmen 


	Subject:
	Meeting of the Seminar Coordination Committee
Geneva, 7 November 2005


Dear Sir/Madam,

1
I would like to inform you that the Seminar Coordination Committee will meet at the ITU Headquarters in Geneva, Switzerland, on Monday 7 November 2005 at 18:00.
2
The agenda of the meeting is set out in Annex 1 hereto.

3
The purpose of the Seminar Coordination Committee meeting is to invite TSAG, Study Group Management Teams and the ITU-T Members to contribute their views and suggestions to the coordination framework for the organization, running and evaluation of seminars and workshops in ITU-T.
4
Participants are encouraged to contribute by submitting documents to the Seminar Coordination meeting by electronic mail to the following address: tsbedh@itu.int preferably by 28 October (Friday).  The SCC will issue Working Documents, which will be published on the Seminar Coordination Committee IFA area. The SCC will report to TSAG on Wednesday 9 November 2005.

5
Kindly confirm your participation by email to the following address: tsbreg@itu.int .
Yours faithfully,


H. Zhao
Director of the Telecommunication
Standardization Bureau


Annex: 1

ANNEX 1

(to Addendum 1 to 
TSB Collective-letter 2/TSAG)

Draft agenda for the meeting of the Seminar Coordination Committee (SCC)

(Geneva, 7 November 2005)

1
Opening of the meeting

2
Approval of the agenda

3  
Chairman’s report of interim activities

4

 TSB report on seminars and workshops held in 2005 and plan for 2006

5
Study of the input documents
6
Examination of the terms of reference 

7
Approval of the work plan 2006

8 
Summary of the draft report to TSAG Working Party 4 (WP4)

9
Any other business

10.
Closure of the meeting
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