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Geneva, 8 February 2005

	Ref:
	TSB Collective-letter 1/16


	

	Tel:
Fax:

E-mail:

	+41 22 730 6805
+41 22 730 5853
tsbsg16@itu.int
	-
To Administrations of Member States of the Union, to ITU-T Sector Members and to ITU-T Associates participating in the work of Study Group 16


	Subject:
	Meeting of Working Party 3/16 
Strasbourg, France, 8 April 2005


Dear Sir/Madam,

1
In accordance with the decisions taken at the last meeting of Study Group 16 (see 
COM 16-R 1), I would like to inform you that Working Party 3/16 (Media Coding) is to meet in Strasbourg, France, on 8 April 2005 at the kind invitation of Alcatel. The meeting will open at 14:00 hours.

2
The discussions will be held in accordance with decisions taken with reference to the provisions in force. 

3
The draft agenda, as prepared by the Chairs of Working Party 3/16, is set out in Annex 1 hereto.

4
The meeting will be preceded by Rapporteur Groups meetings of Questions 9, 10 and 23 of Working Party 3/16, which will take place at the same location from 4 to 8 April 2005. The draft workplan is set out in Annex 2.

5
Additional practical information on the venue is provided in Annex 3 and the hotel registration form in Annex 4.
6
Pursuant to the provisions of Recommendation A.1 of WTSA (Florianópolis, 2004), contributions to the work of the working party shall be submitted to the Telecommunication Standardization Bureau (TSB).

a)
Contributions received at least two months before the meeting shall be published and mailed to the Administrations of Member States of the Union, to ITU-T Sector Members and to ITU-T Associates registered in this study group who have requested paper copies, and will be available on the Study Group 16 website.

b)
Contributions received by TSB less than two months but not less than seven working days before the date set for the opening of the meeting shall be published as "delayed contributions" and shall be posted to the Study Group 16 website and shall be distributed at the beginning of the meeting to only the participants present. Therefore, such contributions must be received by TSB not later than 29 March 2005.
Participants are encouraged to submit contributions by electronic mail to the following address: 
tsbsg16@itu.int. Detailed instructions can be found on the ITU-T website.

For your information, a new set of templates has been created to harmonize the appearance of 
ITU-T documents, while making the production of the documents easier and thus more efficient. These templates are accessible from each ITU-T Study Group web page, under “Guides, Tools and Templates” (http://www.itu.int/ITU-T/studygroups/templates). We strongly encourage you to use these new templates.

With a view to settling any questions, which might arise concerning contributions, the name, the fax and telephone numbers and the e-mail address of the person to be contacted should be indicated on contributions.  Accordingly, please give those details on the cover page of all documents.

7
In order to enable TSB to make the necessary arrangements concerning the documentation and organization of the meeting, I should be grateful if you would send me, by letter or fax (No.: +41 22 730 5853), as soon as possible, but not later than 8 March 2005, the list of people who will be representing your Administration, Sector Member, Associate, regional and/or international organization or other entity. Administrations are requested also to indicate the name of their head of delegation (and deputy-head, if applicable). The registration form in Annex 5, duly completed (one per participant), should be attached to the above-mentioned list and should indicate the form in which you wish to receive the documentation during the meeting (paper form or direct downloading from the web).

8
Wireless LAN facilities are available in the main conference room for delegates’ use. Furthermore, all documentation will be electronically available. Delegates are strongly encouraged to work as much as possible using the electronic facilities provided.

Yours faithfully,

H. Zhao
Director of the Telecommunication
Standardization Bureau

Annexes: 5
ANNEX 1
(to TSB Collective-letter 1/16)

Draft Agenda for the Working Party 3/16 Meeting 
(Strasbourg, France, 8 April 2005)

1. Opening Remarks

2. Approval of agenda

3. Report of last meeting – COM16-R4

4. Document allocation

5. Reports of Interim WP 3/16 Activities 

5.1. Q6/16
Video coding

5.2. Q9/16
Variable bit-rate coding

5.3. Q10/16
Software tools and existing ITU-T Rec. maintenance and extension

5.4. Q23/16
Media coding

6. Consent / Approval of texts

6.1. Draft new G.722.1 Annex C for Consent

6.2. Draft revised G.191 and STL2005 for Consent

6.3. Draft revised T.81 for Consent

6.4. Approval of others texts (Appendices, Supplements, Implementors Guides, etc.) 

7. Approval of Liaison Statements

8. Future Meetings

9. Any Other Business

10. Closure of meeting

ANNEX 2
(to TSB Collective-letter 1/16)

Draft work plan for the meeting of ITU-T Working Party 3/16
(Strasbourg, France, 4-8 April 2005)

	
	4-April
	5-April
	6-April
	7-April
	8-April
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	PM
	AM
	PM
	AM
	PM
	AM
	PM
	AM
	PM

	WP 3/16
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	X
	X

	Q9/16
	X
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	X
	X
	X
	
	
	
	
	
	
	
	
	
	

	Q10/16
	
	
	X
	X
	X
	X
	
	
	
	
	X
	X
	
	
	X
	X
	
	
	
	

	Q23/16
	
	
	
	
	
	
	
	
	
	
	
	
	X
	X
	
	
	
	
	
	

	Overflow
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	X
	X
	
	


	Notes:

· This schedule is tentative and subject to change

· Q9, 10 & 23/16 meet in series

· The meeting of Q23/16 will be confirmed by the Rapporteur

· Overflow: Sessions to be allocated as needed


ANNEX 3
(to TSB Collective-letter 1/16)

Meeting Information
(Strasbourg, France, 4 - 8 April 2005)

1. Meeting Information


Venue:



Les Alizés




Rue des Vosges




67640 LIPSHEIM




FRANCE




Tel: +33 (0)3 88 59 02 00

Rapporteur Meetings: 

4 to 8 April 2005

2 Accommodation:
A block of rooms has been reserved at the hotel Les Alizés, Lipsheim. The room rate is 86€ for single occupancy. These rates include full breakfast, lunch and VAT.

3 Hotel Booking:
To guarantee room rate and availability reservations must be made no later than 20 March 2005 by faxing the “Hotel Registration Form”, in Annex 4, to Dorothee Andlauer on +33 (0) 3 90 67 70 18.

Please call +33 (0) 3 90 67 77 77 if you do not receive a confirmation number within three-working days of submitting this form. In the event of delayed arrival, please notify the hotel by 6.00 pm on the day of arrival to avoid cancellation charges. Your room will be guaranteed for late arrival with your credit card.

4 Travel Information:
Strasbourg airport is approximately 15 km (8 miles) from the hotel Les Alizés. Transport is available by taxi (cost approximately 20€).

5 Rapporteur Meetings:
Documents intended for the Rapporteur Group meeting should be provided to the Rapporteur of the appropriate Question. The Rapporteur should at least be provided with a title and abstract of contributions four weeks before the meeting.

6 Distribution of Documents:
Distribution of documents will be by electronic means. 

7 Visa:

Delegates needing an invitation letter in order to obtain a Visa to enter France may contact Mrs Dorothée Andlauer at: dorothee.andlauer@alcatel.fr
For further information, please contact Mrs Dorothée Andlauer.

ANNEX 4
(to TSB Collective-letter 1/16)

	Hotel Registration Form
ITU-T WP 3/16 Meeting, Strasbourg, France, 4 - 8 April 2005


Send form to:
Dorothée Andlauer
Fax:
+ 33 (0) 3 90 67 70 18




Email:
dorothee.andlauer@alcatel.fr 

Room rate:
86€ – single occupancy, (including full breakfast, lunch and VAT)

Booking cut-off date:
20 March 2005

Contact Information

	Full Name
	

	Company
	

	Address
	

	City, State, Zip Code
	

	Country
	

	Telephone number
	

	Fax number
	

	Email address
	


Billing Information

	Name as it appears on Credit Card
	

	Credit Card Type
	

	Credit Card Number
	

	Expiry Date
	


Hotel Room Requirements

	Arrival Date
	

	Departure Date
	

	Single Occupancy
	

	Other special requirements
	


REGISTRATION  FORM (PDF)


[image: image2.wmf]reg-wp3.pdf


ANNEX 5
(to TSB Collective-letter 1/16)
	ITU-TSB
	Working Party 3/16 Meeting
(Strasbourg, France, 8 April 2005)
	

	

	REGISTRATION  FORM

	To be returned to TSB (Fax: +41 22 730 5853 / tsbreg@itu.int) by 8 March 2005

	

	
	
	WP 3/16
	

	I participate in the following Working Party:
	
	 FORMCHECKBOX 

	


	 FORMCHECKBOX 
 Mr.    FORMCHECKBOX 
 Mrs.    FORMCHECKBOX 
 Miss
	
	
_______________________________________________
Country

	____________________________________________
Family Name
	
	______________________________________________
Name of Administration of Member State*

	____________________________________________
First Name
	
	______________________________________________
Name of Sector Member / Associate / Other

	

	Complete address of Administration or Organization:

	______________________________________________
	Tel: _____________________________________________

	______________________________________________
	Fax: _____________________________________________

	______________________________________________
	E-mail: __________________________________________

	

	

	*For delegates of Member States: Function at the meeting
	
	Hotel/Address in Strasbourg

	
	
	Hotel: __________________________________________

	(C)        FORMCHECKBOX 
      Head of delegation
	
	Address: ________________________________________

	(CA)     FORMCHECKBOX 
      Deputy Head
	
	___________________________________________

	(D)        FORMCHECKBOX 
      Delegate
	
	Tel: ____________________________________________

	
	
	

	

	Important Note:
Paper copy of meeting documents will be provided only upon request.

I need paper copies for Delayed Contributions:

 FORMCHECKBOX 


I need paper copies for Temporary Documents:

 FORMCHECKBOX 



	Date: ___________________________
	Signature: ______________________________________


Place des Nations
Telephone
+41 22 730 51 11
Telex 421 000 uit ch
E-mail:
itumail@itu.int

CH-1211 Geneva 20
Telefax
Gr3:
+41 22 733 72 56
Telegram ITU GENEVE

www.itu.int

Switzerland
Gr4:
+41 22 730 65 00
itu-t\\com-t\com16\coll\001E.doc

15.02.05

_1170069982.pdf
i Working Party 3/16 Meeting
ITU-TSB (Strasbourg, France, 8 April 2005)

REGISTRATION FORM

Tobereturned to TSB (Fax: +41 22 730 5853) by 8 March 2005

Note: Please typein the fields provided and use the Tab key to switch from one field to another.

WP 3/16
| participate in the following WorkingParty: |:|
OMr. O Mrs. OMS. OMiss
Country
Family Name Name of Administration of Member State™
First Name Name of Sector Member / Associate / Other
Complete address of Administration or Organization:
Tel:
Fax:
E-mail:
Country:
*For delegates of Member States: Function at the Hotel/Addressin Strasbourg
meeting
Hotd:
© (O Head of delegation Address;
cA) O Deputy Head
® O Delegate Tel:

Important Note:
Paper copy of meeting documentswill be only provided upon request.

| need paper copies for Delayed Contributions: |:|

| need paper copies for Temporary Documents: |:|

Date: Signature:
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