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2005年2月8日，日内瓦
	文号:
	电信标准化局第1/16号集体函

	

	电话:
传真:

电子
邮件:

	+41 22 730
+41 22 730 5853
tsbsg16@itu.int
	-
致国际电联会员国各主管部门、ITU-T各部门成员和参加第16研究组工作的ITU-T 部门准成员


	事由:
	第3/16工作组会议
2005年4月8日，法国  斯特拉斯堡


尊敬的先生/女士：

1
根据第16研究组上一次会议做出的决定（见COM 16-R 1），我谨通知您，应阿尔卡特公司的盛情邀请，第3/16工作组（媒介编码）将于2005年4月8日在法国斯特拉斯堡召开会议。会议将于14:00时开幕。

2
将按照依据现行规定做出的决定举行有关讨论。 
3
由第3/16工作组主席起草的议程草案见附件 1 。

4
在此之前，将于2005年4月4-8日在同一地点召开第3/16工作组第9、10和23号课题报告人小组会议。其工作计划草案见附件 2 。

5
有关会议地点的其它具体信息见附件3，旅馆登记表见附件4。

6
根据世界电信标准化全会（WTSA）第A.1 号建议 (2004年，弗洛里亚诺波利斯) 的条款，有关该工作组工作的文稿应提交电信标准化局 (TSB)。

a)
在会议召开日至少两个月前收到的文稿将予以公布并将寄至提出纸页文件要求的国际电联会员国各主管部门、ITU-T各部门成员和报名参加该研究组工作的ITU-T 部门准成员，并可在第16研究组的网站上查到。
b)
在会议召开前两个月以内、但在会议召开日七个工作日以前收到的文稿将作为“迟到文稿”公布，并在第16研究组的网站上发布。这些文稿将仅在会议开始时发给在场的与会者。因此，电信标准化局必须不迟于2005年3月29日收到此类文稿。 

欢迎与会者以电子邮件的方式向以下地址提交文稿: tsbsg16@itu.int。详尽指南见ITU-T网站。

此外，现已制作出一套新模版，既能够使ITU-T文件的格式保持一致，又可以方便文件制作并提高效率。这些模版可在每个ITU-T 研究组网页的“指南、工具和模版” (http://www.itu.int/ITU-T/studygroups/templates)处找到。我们大力提倡使用这些新模版。
为了解决与文稿有关的任何问题，请在文稿上注明联系人的姓名、传真和电话号码以及电子邮件地址。同样，请在所有文件的封页上注明这些细节。 
7
为了便于电信标准化局进行文件制作和会议组织方面的必要安排，希望您能通过信函或传真(号码： +41 22 730 5853)的方式尽早、但不迟于2005年3月8日将代表贵主管部门、部门成员、部门准成员、区域性和/或国际组织或其它实体出席会议的人员名单发至我处。同时，请各主管部门注明其代表团团长(和副团长)的姓名。填妥的附件5中的报名表(每位与会者一份)应附于上述名单后，并说明代表希望在会议期间收到何种形式的文件（纸页文件或直接从网上下载的文件）。

8
主会场设有无线局域网设施，可供代表使用。此外，将以电子方式提供所有文件。请代表们尽可能利用会议提供的电子设施。

顺致敬意！

 
赵厚麟

电信标准化局主任

附件:5件

ANNEX 1
(to TSB Collective-letter 1/16)

Draft Agenda for the Working Party 3/16 Meeting 
(Strasbourg, France, 8 April 2005)

1. Opening Remarks

2. Approval of agenda

3. Report of last meeting – COM16-R4

4. Document allocation

5. Reports of Interim WP 3/16 Activities 

5.1. Q6/16
Video coding

5.2. Q9/16
Variable bit-rate coding

5.3. Q10/16
Software tools and existing ITU-T Rec. maintenance and extension

5.4. Q23/16
Media coding

6. Consent / Approval of texts

6.1. Draft new G.722.1 Annex C for Consent

6.2. Draft revised G.191 and STL2005 for Consent

6.3. Draft revised T.81 for Consent

6.4. Approval of others texts (Appendices, Supplements, Implementors Guides, etc.) 

7. Approval of Liaison Statements

8. Future Meetings

9. Any Other Business

10. Closure of meeting

ANNEX 2
(to TSB Collective-letter 1/16)

Draft work plan for the meeting of ITU-T Working Party 3/16
(Strasbourg, France, 4-8 April 2005)
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	Notes:

· This schedule is tentative and subject to change

· Q9, 10 & 23/16 meet in series

· The meeting of Q23/16 will be confirmed by the Rapporteur

· Overflow: Sessions to be allocated as needed


ANNEX 3
(to TSB Collective-letter 1/16)

Meeting Information
(Strasbourg, France, 4 - 8 April 2005)

1. Meeting Information


Venue:



Les Alizés




Rue des Vosges




67640 LIPSHEIM




FRANCE




Tel: +33 (0 )3 88 59 02 00

Rapporteur Meetings: 

4 to 8 April 2005

2 Accommodation:
A block of rooms has been reserved at the hotel Les Alizés, Lipsheim. The room rate is 86€ for single occupancy. These rates include full breakfast, lunch and VAT.

3 Hotel Booking:
To guarantee room rate and availability reservations must be made no later than 20 March 2005 by faxing the “Hotel Registration Form”, in Annex 4, to Dorothee Andlauer on +33 (0) 3 90 67 70 18.

Please call +33 (0) 3 90 67 77 77 if you do not receive a confirmation number within three-working days of submitting this form. In the event of delayed arrival, please notify the hotel by 6.00 pm on the day of arrival to avoid cancellation charges. Your room will be guaranteed for late arrival with your credit card.

4 Travel Information:
Strasbourg airport is approximately 15 km (8 miles) from the hotel Les Alizés. Transport is available by taxi (cost approximately 20€).

5 Rapporteur Meetings:
Documents intended for the Rapporteur Group meeting should be provided to the Rapporteur of the appropriate Question. The Rapporteur should at least be provided with a title and abstract of contributions four weeks before the meeting.

6 Distribution of Documents:
Distribution of documents will be by electronic means. 

7 Visa:

Delegates needing an invitation letter in order to obtain a Visa to enter France may contact Mrs Dorothée Andlauer at: dorothee.andlauer@alcatel.fr
For further information, please contact Mrs Dorothée Andlauer.

ANNEX 4
(to TSB Collective-letter 1/16)
	Hotel Registration Form
ITU-T WP 3/16 Meeting, Strasbourg, France, 4 - 8 April 2005


Send form to:
Dorothée Andlauer
Fax:
+ 33 (0) 3 90 67 70 18



Email:
dorothee.andlauer@alcatel.fr 
Room rate:
86€ – single occupancy, (including full breakfast, lunch and VAT)
Booking cut-off date:
20 March 2005
Contact Information

	Full Name
	

	Company
	

	Address
	

	City, State, Zip Code
	

	Country
	

	Telephone number
	

	Fax number
	

	Email address
	


Billing Information

	Name as it appears on Credit Card
	

	Credit Card Type
	

	Credit Card Number
	

	Expiry Date
	


Hotel Room Requirements

	Arrival Date
	

	Departure Date
	

	Single Occupancy
	

	Other special requirements
	


ANNEX 5
(to TSB Collective-letter 1/16)
	ITU-TSB
	Working Party 3/16 Meeting
(Strasbourg, France, 8 April 2005)
	

	

	REGISTRATION  FORM

	To be returned to TSB (Fax: +41 22 730 5853 / tsbreg@itu.int) by 8 March 2005

	

	
	
	WP 3/16
	

	I participate in the following Working Party:
	
	 FORMCHECKBOX 

	


	 FORMCHECKBOX 
 Mr.    FORMCHECKBOX 
 Mrs.    FORMCHECKBOX 
 Miss
	
	
_______________________________________________
Country

	____________________________________________
Family Name
	
	______________________________________________
Name of Administration of Member State*

	____________________________________________
First Name
	
	______________________________________________
Name of Sector Member / Associate / Other

	

	Complete address of Administration or Organization:

	______________________________________________
	Tel: _____________________________________________

	______________________________________________
	Fax: _____________________________________________

	______________________________________________
	E-mail: __________________________________________

	

	

	*For delegates of Member States: Function at the meeting
	
	Hotel/Address in Strasbourg

	
	
	Hotel: __________________________________________

	(C)        FORMCHECKBOX 
      Head of delegation
	
	Address: ________________________________________

	(CA)     FORMCHECKBOX 
      Deputy Head
	
	___________________________________________

	(D)        FORMCHECKBOX 
      Delegate
	
	Tel: ____________________________________________

	
	
	

	

	Important Note:
Paper copy of meeting documents will be provided only upon request.

I need paper copies for Delayed Contributions:

 FORMCHECKBOX 


I need paper copies for Temporary Documents:

 FORMCHECKBOX 



	Date: ___________________________
	Signature: ______________________________________
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