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Geneva, 27 July 2004

	Ref:


Tel:

Fax:
	TSB Circular 250


+41 22 730 5866
+41 22 730 5853
	-
To administrations of Member States of the Union;

-
To ITU-T Sector Members;

-
To ITU-T Associates;

-
To ITU-T Study Group Chairmen and Vice‑Chairmen

	E-mail:


URL:
	tsbfgngn@itu.int 

www.itu.int/ITU-T/ngn/fgngn 
	Copy:

-
To the Director of the Telecommunication Development Bureau;

-
To the Director of the Radiocommunication Bureau


	Subject:
	Third meeting of the Focus Group on Next Generation Networks (FGNGN), Ottawa, Canada, 27 September - 1 October 2004


Dear Sir/Madam,

1. With my agreement to the request of the FGNGN Chairman which was endorsed at the meeting of FGNGN (19-23 July 2004), I would like to inform you that the 3rd meeting of the FGNGN is to meet in Ottawa, Canada on 27 September – 1 October 2004, at the Delta Ottawa Hotel & Suites, at the kind invitation of Nortel Networks with co-sponsorship from BT, Lucent Technologies and Cisco Systems.
The meeting will open at 09:30 am on 27 September 2004. Detailed information concerning the meeting rooms will be displayed at the entrance of the venue.

2. The discussions will be held in English only in accordance with the working procedures agreed by the FGNGN.

3. The draft agenda prepared in consultation with the Chairman of the Focus Group on NGN (Mr. Chae-Sub Lee, KT) is provided in Annex 1.

4. Participants are reminded that the meeting will be conducted paperless. The documents related to the FGNGN meetings are available on the web: www.itu.int/ITU-T/ngn/fgngn.

5. The input documents to the third meeting should be sent to the TSB FGNGN secretariat, by electronic mail to the following address: tsbfgngn@itu.int, and as per agreed working procedures of FGNGN should reach the secretariat by 20 September 2004.
6. In order to enable TSB to make the necessary arrangements concerning the organization of the meeting, I should be grateful if you would send to TSB the registration form in Annex 3, duly completed (one per participant) by fax (No.: +41 22 730 5853), by e-mail (tsbreg@itu.int) or via the on-line form at http://www.itu.int/ITU-T/ngn/fgngn, by 17 September 2004. 

7. Additional practical information as provided by the host organization is given in Annex 2.
8. The hotel reservation form is available in Annex 4. Reservation requests received after 26 August 2004 will be accepted on a space available basis only, at the hotel's published rate. For further information about the hotel please see http://www2.deltahotels.com/hotels/hotels.php?hotelId=14 .
9. Passports and visas 

We would remind you that citizens of some countries are required to obtain a visa in order to enter and spend any time in Canada. The visa must be requested and obtained from the office (embassy or consulate) representing Canada in your country or, if there is no such office in your country, from the one that is closest to the country of departure.

Those who need an invitation letter and/or visa supporting letter for entering into Canada are strongly advised to get in touch with the contact person: 

Mr. Ghassem Koleyni, Nortel Networks

Tel:  +1 613 763 4154

Fax: +1 613 765 6295
Email: ghassem@nortelnetworks.com 

Yours faithfully,

H. Zhao
Director of the Telecommunication
Standardization Bureau

Annexes: 4

ANNEX 1
(to TSB Circular 250)

Draft Agenda

Focus Group on Next Generation Networks (FGNGN)

(Ottawa, Canada, 27 September – 1 October 2004)

1. Approval of draft agenda

2. Review of activities since the second meeting of FGNGN

3. Leadership Positions/changes (if any)

4. Approval of workplan for this meeting

5. Allocation of tasks to Working Groups (WGs)

WG 1 - SR (Service Requirements) Group
WG 2 - FAM (Functional Architecture and Mobility) Group
WG 3 – QoS (Quality of Service) Group
WG 4 - CSC (Control and Signalling Capability) Group
WG 5 - SeC (Security Capability) Group
WG 6 - Evo (Evolution) Group
WG 7 - FPBN (Future Packet-based Bearer Network) Group
6. Review of reports of the WGs

7. Approval of outgoing Liaisons

8. Next meeting of the FGNGN

9. Approval of workplan for next meeting

10. Report of the meeting

11. AOB

12. Closing of meeting


ANNEX 2

(to TSB Circular 250)

GENERAL INFORMATION

3rd Meeting of the Focus Group on Next Generation Networks (FGNGN)

(Ottawa, Canada, 27 September – 1 October 2004)

Meeting Venue

Delta Ottawa Hotel & Suites
361 QUEEN STREET
OTTAWA ON

CANADA K1R 7S9

Phone: 
+1 613 238 6000

(Please quote group name 'GMNext')


1 800 268 1133 USA and Canada

Fax: 
+1 613 238 2290

(Please quote group name 'GMNext') 

Email:
 sfogarty@deltahotels.com. 
(Please quote group name 'GMNext')
Home Page: http://www.deltahotels.com/index.jsp
Hotel rates

 

	Rooms
	Fares

	Single or Double occupancy 
	$129 + (15 % tax): Canadian dollars


Reservation requests received after 26 August 2004 will be accepted on a space available basis only, at the Hotel's published rate.

You are kindly requested to make use of the indicated hotel and the attractive rate offered in order to help minimize the meeting facilities costs. No other hotel room blocks have been reserved. Should you wish to seek other accommodation, please see: http://ca.dir.yahoo.com/Regional/Countries/Canada/Provinces_and_Territories/Ontario/Metropolitan_Areas/Ottawa_Metro/Travel_and_Transportation/Accommodation/ 

Cancellation
Hotel rooms must be guaranteed against a credit card and the reservation must be cancelled by 4:00 pm of the day of arrival to avoid a “no-show” charge. 

Passports and Visas 

Participants coming to Canada need a valid passport. In some cases, a visa is also required. Participants are advised to determine, before travelling, whether they will require an entry visa into Canada and they are responsible for obtaining any other visa they may require for countries through which they may be transiting.

Please see http://www.cic.gc.ca/english/index.html for visa requirements. If a letter of invitation is needed, please contact: 

Mr. Ghassem Koleyni, Nortel Networks

tel:  +1 613 763 4154

fax: +1 613 765 6295

email: ghassem@nortelnetworks.com
Customs

Firearms and weapons: in Canada, it is against the law to bring firearms or other weapons such as Mace and pepper spray into the country for your personal protection.

Airport 
The closest airport is the Ottawa International Airport (YOW): http://www.ottawa-airport.ca/
Airport transportation to hotel 

Shuttle bus

There is a shuttle that runs every 30 minutes between 5:00 am and 12:05 am.  The ride takes 30-40 minutes.  The fares are $12 per person one-way or $20 per person if you pay in advance for a return ticket.  The shuttle stop is just outside the baggage area of the Ottawa airport.

Taxi

A taxi will cost about $25 one way.  The taxi stand is also just outside the baggage area.  The taxi ride is about 20 minutes.
Languages

Canada has two official languages, English and French. English is more common on the Ontario side of the Ottawa River; the same applies to French on the Quebec side of the Ottawa River.

Weather

The average daily temperature in Ottawa during September is usually about 15 degrees Centigrade and cooler in the evenings.  More information on Ottawa weather can be found at:

http://weatheroffice.ec.gc.ca/forecast/city_e.html?yow
Medical Service 

Participants traveling to Canada are strongly advised to obtain medical insurance before leaving their home country. Medical services in Canada are of great quality but medical services may be expensive. We recommend that you procure medical insurance that covers medical and hospital treatment as well as repatriation expenses and life insurance. The Canadian Government does not assume responsibility for these services. 

Foreign Exchange and Banking 

The official currency in Canada is the Canadian dollar. Traveler’s cheques are accepted in most major foreign currencies by banks, which are usually open from 10:00 to 16:00 hours on weekdays. Currency exchange facilities are available at the airport and downtown foreign exchange offices. US currency is widely accepted but the exchange rate may not be as good as at a bank.

US currency is widely accepted but the exchange rate will be better at banks and trust companies. It is recommended that visitors bring CAD$ or US$ cash or travellers cheques. UK Pounds are easily exchanged at all banks. Exchanging other currencies is best done at a major bank branch, with several nearby, but the fees may be unattractive. Currency exchange services are available at the airport. All major credit cards are widely accepted. 
 Taxes 

The federal tax (GST) of 7% is levied on most goods and services in Canada. In addition, an 8% provincial tax (PST) is levied on products and services. Non-residents can apply for a GST rebate on most goods purchased for use outside Canada as well as on short-term accommodation (there are exceptions). Details are given in the “GST Rebate for Visitors” booklet published by Revenue Canada, Customs and Excise, available at the airport upon your arrival or at your hotel.

Business hours 
Most businesses are open 9:00 AM to 6:00 PM Monday to Wednesday and Saturday, 9:00 AM to 9:00 PM on Thursday and Friday. Many are also open 12:00 noon to 5:00 PM on Sunday. Some businesses may open at 10:00 instead of 9:00. Extended hours are offered in the nearby Byward Market and the Rideau Shopping Centre since these are considered tourist areas. Banks close earlier but trust companies, which provide essentially the same services, often have longer business hours than banks. ATMs are widely available.

Tipping
Restaurants and taxi drivers: 15%, more for exceptional service. Restaurants may include the gratuity in the bill for groups of more than four or so people. They will normally let you know ahead of time.

Bell hops: CAD$1.00 per bag, a little more if the bags are heavy or awkward.

Mobile Telephones 

In Canada, there are four national mobile telephone network operators. These operators have roaming agreements with other operators in North America and in other countries. North American GSM standards are somewhat different. In North America, GSM mobiles operate in the 1.9GHz band. GSM mobile phones from outside North America are therefore not compatible. If the mobile operator in your home country has a roaming agreement, you should be able to take your GSM smart card and insert it into a North American GSM1900 phone upon your arrival. Calls made to your home mobile phone will be forwarded to your Canadian phone. 

Important: Calls made from Canada to your phone will be processed through your home country and will therefore incur international long distance charges for both the caller and you. 

Electrical Supply 

The main power supplies in Canada are 110 volts - 60 Hz. 

Electricity (110 volt 60 Hz) will be available to each participant in all the meeting rooms.
 Phone jacks

Phone jacks are of the RJ11 type.

LAN Facilities

There will be access via a wireless LAN to the Internet. 

General Tourist Information 

For more information about Canada, please visit: 

http://www.canadatourism.com 

http://www.travelcanada.ca/travelcanada/app/
For more information about Ottawa please visit:

http://www.capcan.ca
http://www.tourottawa.org
Local time

GMT - 5 hours.
ANNEX 3

 (to TSB Circular 250)

	ITU-TSB
	Focus Group on Next Generation Networks (FGNGN)
(Ottawa, Canada, 27 September – 01 October 2004)
	

	

	REGISTRATION FORM

	
To be returned to TSB (Fax: +41 22 730 5853 / tsbreg@itu.int) by 17 September 2004

	


	 FORMCHECKBOX 
 Mr.    FORMCHECKBOX 
 Mrs.    FORMCHECKBOX 
 Ms.    FORMCHECKBOX 
 Miss
	
	 FORMCHECKBOX 

Administration of ITU Member State

	
	
	

	____________________________________________
Family Name
	
	 FORMCHECKBOX 

ITU-T Sector Member

	
	
	

	
	
	 FORMCHECKBOX 

ITU-T  Associate

	____________________________________________
First Name
	
	

	
	
	

	
	
	

	

	Name and complete address of Administration or Organization:

	______________________________________________
	Tel: _____________________________________________

	______________________________________________
	

	______________________________________________
	Fax :_____________________________________________

	_________________________________________
	E-mail : _________________________________________

	

	Important Note: The meetings of the FGNGN will be paperless


	Hotel :

	________________________________________________
	Tel. : _______________________________________

	
	

	

	Date: ___________________________
	Signature: ______________________________________


ANNEX 4

(to TSB Circular 250)

Hotel Reservation Form

FGNGN meeting
27 September – 1 October 2004


Delta Ottawa Hotel & Suites
361 QUEEN STREET

OTTAWA ON

CANADA K1R 7S9

Reservation can be done by phone, fax or email.
Phone: 
+1 613 238 6000
(Please quote group name 'GMNext')


1 800 268 1133 USA and Canada

Fax: 
+1 613 238 2290
(Please quote group name 'GMNext') 

Email: sfogarty@deltahotels.com. 
(Please quote group name 'GMNext')
 

Room Rate:

$129 + (15 % tax), Canadian dollars, single or double occupancy

Reservation requests received after 26 August will be accepted on a space available basis only, at the Hotel's published rate. Hotel rooms must be guaranteed against a credit card and the reservation must be cancelled by 4:00 pm of the day of arrival to avoid a “no-show” charge. 
Name:





Company:

Full address:

Arrival Date:





Arrival Time:

Departure Date:




Departure Time:

Type of Room:  Single 


Double 

# of people

Credit card authorization

Charge: VISA, MASTER CARD, AMERICAN EXPRESS, DINERS CLUB, please circle one

Credit card #






Expiry date

Name:











(Sign card holder’s name) 

(Print card holders name)
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