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-
To ITU-T Study Group Chairmen and Vice‑Chairmen
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	Copy:

-
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-
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	Subject:
	Schedule of ITU-T meetings for 2002


Dear Sir/Madam,

1
I enclose herewith the schedule of meetings of the ITU Telecommunication Standardization Sector for the year 2002. The schedule was drawn up on the basis of:

•
the provisions of ITU-T Recommendations A.1 and A.9, particularly regarding the time to elapse between two meetings of the same study group, and

•
the decisions taken by TSAG at its first meeting (Geneva, 19‑23 March 2001), which approved the merger of Study Groups 7 and 10 to form Study Group 17 as from 17 September 2001 (see TSB Circular 36).

As in the past, a collective letter giving details of the organization and agenda of each meeting will be sent out in accordance with the decisions taken by WTSA‑2000.

I draw your attention to the fact that TSB is now organizing seminars and workshops as part of the work of study groups. Information about these seminars or workshops, past or future, is available on the ITU‑T website (http://www.itu.int/ITU‑T).

I would also point out that any change or addition to the list of meetings for 2002 (attached to this circular) will be announced only on the ITU‑T website.

2
This meeting schedule should help administrations of Member States, ITU‑T Sector Members and ITU‑T Associates to make arrangements to participate in the work of the ITU Telecommunication Standardization Sector.

In this connection, I should like to urge administrations of Member States, ITU‑T Sector Members and ITU‑T Associates which have not been able to participate regularly in ITU‑T meetings in the past to endeavour to take part in meetings and in the preparation of texts, in order to ensure that ITU‑T Recommendations reflect the needs of all ITU‑T members.

3
I further inform you that the new approval process (AAP), to apply to Recommendations that have no policy or regulatory implications, has been implemented (see ITU-T Recommendation A.8 and TSB Circular 2). An AAP status report is published in the bimonthly AAP announcements, which are also posted on the ITU‑T website (http://www.itu.int/ITU‑T).

4
In order to facilitate the material preparation of meetings, I should like to draw your attention to the decisions taken by WTSA‑2000, and particularly to the following items:

•
Submission of contributions

Contributions received at least two months before the meeting shall be published and mailed to registered ITU Member States, ITU-T Sector Members and ITU-T Associates (refer to TSB Circular 1).

Contributions received less than two months before the meeting must reach the Telecommunication Standardization Bureau (TSB) at the latest 7 working days before the date set for the opening of the meeting and will be published as delayed contributions (see Annex, last column, for the deadline). Please note that special working methods and procedures have been established for the Special Study Group "IMT-2000 and beyond" (refer to ITU-T Recommendation A.9).

•
Interpretation

To enable TSB to make the necessary arrangements for the recruitment of interpreters, requests for interpretation should be announced at the latest 90 days prior to a meeting.

•
List of participants

For the efficient organization of meetings, administrations of Member States, ITU-T Sector Members and ITU-T Associates should, as soon as possible after receipt of the relevant collective letter, send to TSB a list of its participants' names together with a registration form for each participant (registration forms are annexed to the collective letters announcing details of meetings). Further details will be provided in the collective letters convening meetings.

An online registration form is also available on the ITU-T website (http://www.itu.int/ITU-T).

5
We would remind you that citizens of some countries are required to obtain a visa in order to enter and spend any time in Switzerland. The visa must be requested and obtained from the office (embassy or consulate) representing Switzerland in your country or, if there is no such office in your country, from the one that is closest to the country of departure. If problems are encountered, the Union can, at the official request of the administration or company you represent, approach the competent Swiss authorities in order to facilitate delivery of the visa. Any such request must specify the name and functions of the individual(s) for whom the visa(s) is(are) requested and be accompanied by a copy of the registration form approved for the ITU conference or meeting in question.

Yours faithfully,

H. Zhao
Director of the Telecommunication
Standardization Bureau

Annex: as mentioned

ANNEX

(to TSB Circular 61)

Schedule of ITU-T meetings for 2002

	SG / WP
	Date
	Place
	Delayed - deadline

	SG/WP 13
	22 January - 01 February
	Geneva
	10 January

	SG/WP16
	05 – 15 February
	Geneva
	24 January

	SG/WP 11
	18 February - 01 March
	Geneva
	6 February

	SG/WP 17
	27 February - 08 March
	Geneva
	15 February

	Workshop on IPCablecom and Mediacom 2004
	25 – 28 March
	Geneva
	-

	SG/WP 4 
	08 – 19 April
	Geneva
	25 March

	SG/WP 15
	29 April - 10 May
	Geneva
	17 April

	SG/WP 2
	07 – 17 May
	Geneva
	25 April

	SG/WP 12
	20 – 24 May
	Geneva
	8 May

	SSG
	27 – 31 May 1)
	Geneva 1)
	17 May

	SG/WP 9
	03 – 07 June
	Geneva
	22 May

	SG/WP 3
	10 – 14 June
	Geneva
	29 May

	TSAG
	17 – 21 June
	Geneva
	5 June

	WP 1/5 & 2/5
	24 – 27 June 1)
	Geneva 1)
	12 June

	Workshop IP/Optical
	09 – 11 July 1)
	Geneva 1)
	-

	SG/WP 6
	09 – 13 September
	Geneva
	28 August

	SG/WP 5
	07 – 11 October
	Geneva
	25 September

	SSG
	07 – 11 October 2)
	Cheju Island (Korea)
	27 September

	SG/WP 16
	15 – 25 October
	Geneva
	3 October

	SG/WP 13 
	29 October - 08 November
	Geneva
	17 October

	SG/WP 11
	11 –22 November
	Geneva
	30 October

	SG/WP 17
	20 - 29 November
	Geneva
	8 November

	SG/WP 2
	26 November-06 December
	Geneva
	14 November

	Workshop on the Role of Satellites in IP-based and Multimedia Networks and Services
	02 - 06 December 1)
	Geneva 1)
	-

	SG/WP 3
	09 - 13 December
	Geneva
	27 November


1) Date and place to be confirmed (possibly outside Geneva).
2) Date to be confirmed
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